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Create Guardian Account

Last Modified on 04/09/2020 5:01 pm PDT

Create Guardian Account

How to create a Guardian Account to access StudentTrac.

Begin by going to the Home page and selecting the student record associated to the Guardian account.

= 73 Studentlrac

Appts Students
.
e Display As:  LastName ~ Active
303
e Eldon, lavrdemsn G 8 Abhen, Osrai
D #310961686 D: #311069044
Active Active
° Avondale 9 Avondale
Eleanor Farrell Karim Jabbari
2= 11/30/2001 Z» 10/07/2001

Hit the More info @ icon to expand the Student's contact details. Hit the Edit pencil #° icon to view the
Guardian's details.



S/

Abhen, Osrai

ID: #311069044
Active

B Saironheba4D03

:’7 Redacted@Pathwaysschools.Org
Request Account Activation

redacted@FakeEmail.com

0 (134) 4387812

Set Temporary Password

Parents/Guardians

Name: Egbiral Nhbae
Relationship: Brother

redacted@eoopy.com

0 (131) 497-7890 Ext:

Once on the Guardian contact page, hit the Three Dot

sairo bhnea
1D: #311069044

Contacts

icon to expand the view.

Primary

®

= eghiral nhbae .
Brother

Emergency Contact? Yes
Allow Release? Yes

[] Home: (131) 497-7890

- ]

Click on the @ create AccounT icon to begin setting the parent/guardian’s account.



sairo bhnea
ID: #311069044

Contacts

Primary
& = egbiral nhbae /
Brother

Emergency Contact? Yes
Allow Release? Yes

@  [J Home: (131) 497-7890

@ Home: Redact3d@eoopy.com

(® 4 Home:
absn4b9 vliwe
CHICAGO IL 60639 US

& Studenttrac Account

(¥) CREATE ACCOUNT | <——

Court Order on file? No
Caregiver affidavit on file? No

NOTES

NOTE: Guardians are required to enter a working email address in order to create an
account. It will be needed for the Self Service tool to retrieve passwords.

A pop-up window will appear asking you to verify if that person has authorization to access this student's

records. Once verified, hit the icon to finish.

Create StudentTrac Account

An active sign in account is required for any guardian who wishes to view student records using the Parent Portal.

Before continuing, please verify the guardian is authorized to access this student's records.

CANCEL GUARDIAN VERIFIED

Voila! The Guardian's account is now ready to use. Please provide the user their login credentials and have them
sign into studenttrac.com. Hit the icon to exit out of the popup window.


https://studenttrac.com

StudentTrac Account Created

Portal account successiully created for: egbiral nhbae

Username: enhbae
Tem y Password: 78649
www.studentirac.com

These credentials should only be distributed to the person listed above

GOTIT

StudentTrac will also forward a message to the guardian's email that provides them with instructions on how to
log in. They will find their username and a link to set up their password within the message.

Please ensure that parents use an email address
they actively use in order to use the self-service
feature and so that their child does not gain
access to the incorrect account.

B No-Reply@studenttrac.com  Your new StudentTrac account details Apr 9, 2020, 11:26:32 PM

« » X

From: No-Reply@studenttrac.com

Subject: Your new StudentTrac account details

Hello egbiral nhbae,

Now you can log into the StudentTrac Parent Portal to view your student's academic progress.

Here is your username: enhbae

Here is the link to set your password: https://m.studenttrac.com/password/reset/197a7dfb-2990-45f7-aef1-e48ad60b394a

After setting your password, log in to the Parent Portal from your computer or your mobile device: https:/itraining-
m.studenttrac.com/

If you require assistance with logging in, please contact the school.

Thank you,
Pathways in Education (Avondale)

Overview

10


https://studenttrac.knowledgeowl.com/help/parent-portal-guide-reset-password

3 StudentTrac Q Avondale

Appts. Students

Queue

e Eldon, lavrdemsn G
ID #310961686
Active

@ Avondale
Eleanor Farrell

22 11/30/2001

0 Achbis, Ehlcno
D" #310893167
Active
9 Avondale

Rob Cummins

22 02/12/2001

AN paishr Itkvaln

& ITeac v All Teachers
Display As:  LastName ~ Active Inactive O ssip
303 2134
e Abhen, Osrai Abre, Moar
ID: #311069044 ID: #311057197
Active Active
Q Avondale ©Q Avondale

Karim Jabbari

2 10/07/2001

e Acobser, Tlimjae
ID: #311078268
Active

9 Avondale
Rob Cummins

2 12/21/2001

AN penninr Misaina

Eleanor Farrell

2 11/07/2001

e Aefenshr, Poejsh
D #311074918
Active

9 Avondale
Karim Jabbari

2= 12/13/2001

AN Ansfn 1 anarnie
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Parent Portal Login

Last Modified on 04/06/2020 5:46 pm PDT

Parent Portal Login

How to login for the first time into the Parent Portal as a Parent/Guardian

Login

Once you have entered your information as a guardian for your student in Registration, you will be required to
enter an email to access the Parent Portal.

If you have entered an email, a staff member at the location will give you your login credentials, you will then be
able to login to StudentTrac.

Change Password

First time logins will be prompted to update their password. The Old Password will be the password given to
login to the account initially.

or Change Password

Password requirements

Your password has expired and must be changed.
() Password must contain a lowercase letter.

Old Password () Password must contain an uppercase letter.

(D Password must contain a number.

New Password () Password must be at least undefined characters long.

() Password cannot be more than undefined characters long

Confirm Password () Password must not contain your username.

[ Show Password () Confirm Password must match New Password.

Security Questions

First time logins will then be required to answer two security questions. These questions will be used if login
credentials need to be reset.

12


http://m.studenttrac.com

Security Questions

These security questions will help us verify your identity when you need to access your account or reset your password

Question #1

Select a question * A

Answer *

Question #2

Select a question * A

Answer *

13



Reset Password

Last Modified on 04/06/2020 5:48 pm PDT

Reset Guardian/Student Password

How to reset your own password

On the login page, click on 'Forgot Password'

StudentTrac

You will then be asked to put in your Username

Once you have entered your username, you will have TWO options to reset your password

First: You can click Send, and this will send you an email

Next, there will be a pop up telling you the email has been sent

14



Reset Password

Please check your email for a link to reset your password

oK

Please check the email address tied to your account, there will be a link to reset your password, click the

Enter in your New Password, and

You should now be able to log in using your new password

Second: Fill out the Security Questions

©+ Forgot Password

Please enter your Username and an email will be sent to you with a link to reset your password.

User Name *

thanks] m

Username?
You can also login by answering your security questions to verify your identity. /

15



You will then be able to answer your security questions, first Answer then click Submit

Your Account will then be verified, please click 'NEXT'

Account Verified

¢ Your account has been verified

If you need to review or change you security questions later, just go to the Profile menu.‘

You will then be able to Reset your password by typing a new one and confirming it, Submit

©r Reset Password

Password requirements

Password must contain an uppercase letter.
Confirm Password
Password must contain a lowercase letter.

3 showP: N Password must contain a number.
ow Passwo
Password Must be at least 8 characters long

Password cannot be more than 256 characters long

Password must not contain your username.

Confirm password must match New Password

o

16



Your Password will then be reset

Or Reset Password

Password requirements

Reset Password

Password has been successfully reset.

Overview on Step One:

o+ Forgot Password

Please enter your Username and an email will be sent to you with a link to reset your password.

User Name *

=

Forgot your Usemame?

‘You can also login by answering your security guestions 1? verify your identity.

Overview on Step Two:

17



o~ Forgot Password

Please enter your Username and an email will be sent to you with a link to reset your password

User Name *

=2

Forgot your Username?

You can also login by answering your security questions to verify your identty.

cance!

18



Security Questions

Last Modified on 04/06/2020 5:48 pm PDT

Guardian/Student Security Questions

You will be asked to answer two security question to keep your account secure

Parents will be asked to answer these questions when they login for the first time

Login

StudentTrac

Forgot Password?

You will first need to change your password, put in your Temporary Password in the 'Old Password' then pick a
new one

Once that is updated you will get a window to fill out Security Questions

19



Security Questions

‘These security questions will help us verify your identity when you need to access your account or reset your password.

Question #1

Select a question *

Answer *

Question #2

Select a question *

Answer *

Fill out and Save

If you are a Brand New Student, you will be asked to fill out these questions in the Pre-Registration forms.
If you are a Returning Student, you will fill these out when you first login, if you haven't done so already.
To see the questions:

Go to the Head and Shoulders on the right corner

C D)
Go to Profile
C D

You can look at the questions and reveal what your answer was by clicking the Eyeball
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A Home

Tom Hanks . AgeGrade DOB  Teacher Track Location o =
\;E Guid #311076946 15 04/04/2004 Inactive -
uides
(=] Ext Asmt. R N
Login Profile
Calendar
First Name Last Name
4D History Tom Hanks
B Student Forms
ContactUs Email* User Name
thanks@edudyn.com THanks4
Security Questions
Question 1 * Question £2*
‘What was the name of your first pet? — - What is the first card game you learned to play? v
Answer * Answer *
Max —_ © e ®

cancel Save

You can also change the questions if you'd like by clicking the little arrow and typing in a new answer

Overview:

StudentTrac

Usemame

O thanksq T

@ Password

Forgot Password?




Guide View

Last Modified on 04/06/2020 5:49 pm PDT

Guardian Guide View

Overview on how to use the Parent Portal Guide.

Parents/Guardians will start on the Guide Tab of the Guides Application. Other applications can be accessed by

clicking them on the left side navigation pane. If the navigation pane is hidden, clicking 5 will reveal it.

e StudentTrac o =
A Home

O ieard aimr-endz . AgeGrade DOB Teacher Track Location

#310935764 ’ Myma Acon- @ &%
|5 Guides 171 1102002y ozan0 B Chino 1
) Ext Asmt Snapshot Courses Guide
Calendar

> UACourses

2 History

Guide: OFY - Acton-Agua Dulce
Grade: oth 10th 11th 12th 0

9th Grade

[ Student Forms

Contact Us

Semester 1 Semester 2

5/5 | English 9A 5/5 | English 9B

© cenniir 5 © cenosnizr s
55 | Math 55 | Math

@ nvanie 5 © nvanize 5
505 | Life Science A 5/5 | Life Science B

© swoe s © commsoonsce s
5/5 | Physical Education 5/5 | Physical Education

55 | Health 055 | Technology Literacy

Alternatively, the : icon can be clicked to show the same applications available for navigation.

O ieardl aimr-endz . AgeGrade DOB Teacher Track Location
#310935764 ] Myrna Acon- @ A El
17 11th 11/10/2002 Lozano B Chino 1
@ Guides
Snapshot Courses Guide
(=) Ext Asmt
> UACourses
Calendar
Guide: OFY - Acton-Agua Dulce £ History

Grade: 9th 10th 11th 12th @
B Student Forms

Besides viewing the guide, parents/guardians can click ~ uAcourses to reveal hidden unassigned courses.

These are courses not placed on the guide and will not show on transcripts.

O ieardl aimr-endz . AgeGrade DOB Teacher Track Location
#aI0eaaTe 17 1t 11102002 MY Aoten ® =
Snapshot Courses Guide
@ mtwmaniap 0 @ mntwvaniap 0 @ Biology 2P 0

@ PrysEdi 0 @ Geoogyl-1P 0
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There are two other actions available to parents/guardians on the student info bar.

Clicking the () icon will bring up the student's contact card. Here parents/guardians can see what the students
StudentTrac username, email address, and phone number. In addition, they will see the primary guardian listed
underneath, with their contact information and relation to the student.

O ieard| aimr-endz
D: #310935764

Active

B Draeil-Enamdirz5F80
29CB04AT @FakeEmail. Com
0 (126)478-7496

Parents/Guardians

Name: Astmnh Rmaeiz
Relationship: Mother
922EAFT6@FakeEmail Com
0 (123)460-7417

The " icon in the student contact card has the same functionality as the g icon on the student info bar.

-_

Clicking these will take you to the contacts page. Here new contacts can be added, or existing contacts can be
edited, updated, or deleted.

= StudentTrac o =2
A Home )
O ieard| aimr-endz . AgeGrade DOB Teacher Track Location
#310935764 o Myrna Acon- @ &%
5 Guides 17 1t 102002 (88 SO0
Ext. Asmt.
= Contacts ]
Calendar
Please list all persons requiring access fo the student or the student’s records. The school requires any Parent/Guardian and adult caregivers
2 History (18 years of age or older) who are legally authorized to sign the school's enroliment forms to be listed.
B Student Forms Primary 7’ Primary E
Contact Us |:| Mother [m] Father
snhamt mriaez ftaneo raiem:
Emergency Contact? Yes
Emergency Contact? Yes
Allow Release? Yes
Allow Release? No

® D Cell: (123) 460-7417
® [ Main: (116) 4208126
® B4 Main: 922EAFTE@FakeEmail.co

Show More v

@® M Home

Show Less A

A Student must have a primary guardian listed, therefore the delete option will not show for the primary guardian.

23



24



Courses View

Last Modified on 04/06/2020 5:49 pm PDT

Guardian Courses View

Viewing student courses using a Guardian account.

Parents/Guardians can view their student's courses and track their academic progress by going to the Courses
Tab on the Guides application.

= StudentTrac
A Home :
centya grahm . Age Grade DOB Teacher Track Location @ .e .
" #511066464 24 12th 07/06/1995 Natasha Paxton A  Whitehaven (Adult School) - -
|& Guides
E) Ext Asmt \S‘m:apshmb Courses Guide
&» Student Files Active Courses
=
Calendar H51081  English 10A CP v

Track A 02/17/20 - 03/17/20

£1) History
Completed Units Completed Courses

@ -

Work In Progress

[ Progress Report

B Student Forms

Contact Us

Parents/Guardians can view their student's assigned courses and their unit grades by hitting the Expand icon
V .
NOTE: The course page will not display courses

& > completed in previous months nor reserved course.
Please review the Guide Tab to view those details.
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& 2019-2020 Month 8 >

Track A 02/17/20 - 03/17/20

Completed Units

Work In Progress

[ Progress Report

Courses Guide

Active Courses

HS1081  English 10A CP

Completed Courses

HS1082  English 10B CP

Hitting the g icon will take you to the Progress Report, for more info on this feature, please click here.
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Snhapshot View

Last Modified on 04/06/2020 5:50 pm PDT

Guardian Snapshot View

Overview on the Snapshot tab's functionality for Parents/Guardians.

Guardians can view the student’s overall academic standing and progression in their studies.

StudentTrac

Age Grade DOB Teacher Track  Location

ahn nweorbl - .-
#410956297 18 12th 06/16/2001 Michelle Caplis A North Market ® -
Snapshot Courses Guide
GPA Guide: PIE-LA COLLEGE DIPLOMA ACD: 2.80
Overall Internal ELA
2.57 284
- 0 0,
100% 63%
| |
40740 25740
Credits Earned- | 20 9 24
Fine Aut: World Li
Completed: 7% 3.1 eSS R L
0
;s 100%
® Internal: 6.4 @ Exiemnal: 155
20/20
Unassigned Excluded
1.0 1.0

m Progress Report

Physical EducationWellness

100%

20i20

Graduation Requirements
o)
0%

0.0/00

Credit Summary

The Credit Summary summarizes a student'’s history of credits earned within their academic career, and how far

they are toward qualifying for graduation.
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| Total credits earned to Date

Credits Earned: 209

Percentage of credits
completed on the

Completed: 87%

— @ Internal: 6.4

Total credits of Internal

Unassigned
1.0

The sum of credits for courses not
Assigned to a Cell

course

GPA Summary
GPA
Overall Internal External
2.57 284 245

Guide Summary & Overall Progress

Guide: PIE-LA COLLEGE DIPLOMA ACD: 1.50

Mathematics

88%

35740

Fine Arts World Language

100% 25%

S
10/10 05/20

Electives Science

113% 38%

B
34/30 1.5/4.0

Physical Education/Wellness Social Science

100% 88%

20/20 35/40

Graduation Requirements
0,
0%

0.0/0.0

Total number of credits needed

- L

to Graduate
24 J —
Remaining total of

31 ——credits for Graduation

@ External: 15.5 —

Total credits of External

Excluded
10 Courses

The sum of the credits for courses that
are Excluded from the student's Academic
History and GPA calculation

The GPA Summary displays the
student’s overall up-to-date GPA.

This includes a breakdown of the
course's GPA earned while enrolled
with your program (Internal) and from
previous schools (External).

The student’s current Planning Guide name, the Average
Course Difficulty (ACD) and the progress of their
academic progress by subject are displayed on these
column of tiles.

The name of the student's planning guide is listed at the
top of the column. The selected guide will determine the
subject requirements.

All available courses in guide have varying levels of
course difficulty that ranges in scale from 1 through 5.

The ACD takes the average of all course difficulty levels
in which the Student has earned credits. A higher ACD
indicates the student has taken a more challenging mix
of courses in this Guide.
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Subject Tiles

Subject Title Name . Each required subject summary tile displays a
Science . .
o percentage value to illustrate how far a student is
ercentage . - g . ’ .. .
& toward in fulfilling a specific subject’s minimum credit
Progress Bar 0) .
| (0) requirement.

[
15/4.0 NOTE: The credit summary's total will vary depending

on your state's academic requirement.

Credit Summary

Each Subject Tile is color-coded so users can easily visualize how far a student has progressed toward
completing each subject’s credit requirement.

Graduation Requirements Science World Language Mathematics

0% 20% 25% 173%

| | |
0.0/0.0 0.8/4.0 0.5/2.0 29/40

White with Light Yell
e with Light Tetlow White with Orange Text =

Grey = 0% complete Text = Orange = 50-74% Complete
y ° P 25-49% Complete 9 ° P
1-24% Complete

Social Science Physical Education/Wellness Electives

88% 100% 113%

3.5/4.0 2.0/2.0 34/3.0

Blue = 75-99% Complete ~ Green = Subject is 100% Red > 100% completion

Progress Report

The only action available on this page is to click [} Progress Report to view the progress report, for more info on
that feature, please click here.
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Progress Report

Last Modified on 05/04/2021 2:50 pm PDT

Guardian Progress Report

Guardian view of the student progress report, here you will see the current appointments, units, courses, and
other info.

Here is are the categories of current information you can view regarding your student on this page:

e School schedule

e Current teacher & appointment time

e Comments by teacher and school
staff

e Attendance
e Units earned
e Course grades
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Date: 03/25/2020

Grade: 12th Teacher: Natasha Paxton

® Appointment:T R 4:30 PM

@ AppointmentT R 4:30 PM

Schedule

Calendar

Enroliment Period: 2019-2020 e e #9( 03/18/2020 - 04/22/2020 )

Sun Mon Tue Wed Thu Fri Sat
Mar.
18 19 20 21

22 23 24 25 26 27 28
Apr.

29 30 31 1 2 3 4

5 6 7 8 9 10 1"
12 13 14 15 16 17 18
19 20 21 22
Courses
Englizh 10A CP
Unit 1
e ADMT (0116 - 02/16)  C: M7 (D1/16 - 02/16)

Unit 2

A: M8 (0217 - 03/17)

Unit 3

AT ME (02017 - 03117)

Unit 4

A: M8 (0217 - 03/17)

Unit 5

A MS (02117 - 03/17)

Comments

Enter a comment *

You will be able to change the enrollment period and month the calendar is set to. This will allow you to see

previous months and the attendance your student logged for those time periods.

Additionally, you can leave questions or comments on this page regarding your student.

Note: Not all schools are using attendance tracked on the calendar, if you have any questions please contact

your students teacher.
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External Assessments

Last Modified on 04/08/2020 1:08 pm PDT

Guardian External Assessments

How to navigate through External Assessments and understand the page's functionality.

External Assessments displays the student's test results for assessments that were administered by 3rd party
services—such as Renaissance Star (RenStar). The results are displayed per student, including the dates that
each assessment was administered.

Available Assessment Types

Assessment results are organized into a list of Assessment Types. The list of available Assessment Types are
pre-configured for each client/center.

To view a student’s test results, select an Assessment Type.

= StudentTrac 9 2
A Home . i
aer]l alts . Age Grade DOB Teacher Track Location ® ..
#611057763 16 9th 03/24/2004 Caletta Goodkind A Phoenix -
1§ Guides
EI Ext Asmt Ext. Assmnt.
&» Student Files
External Assessments
Calendar
© Civics Exam v
£ History
O AIMS Science / AZMERIT v
B Student Forms
@® Renstar Mathematics 2)
Contact Us
® Renstar Reading 2) v
O CAST v

Note: The list of External Assessment test types available to view will vary depending on the
assessment types your student's school has selected to display.

Test Results

If a student has any test results for the selected Assessment Type, they will be displayed drop down windows.

StudentTrac will display if the student has received their test results by filling in the bubble next to the
Assessment Type title @ Renstar Mathematics and the total number of results on record (-

If a student has never taken a test for an Assessment Type (or if results have not yet been made available by the
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3rd party), no test instances will be displayed.

Hit the Expand Icon to view more information

Ext. Assmnt.

External Assessments
O Civics Exam v
O AIMS Science / AZMERIT v
® Renstar Mathematics 2] ~

Completed Date Local: 2019-09-11 10:42:49. 933  School Year: 2019-2020  Scaled Score: 747 Grade Equivalent: 6.5
School Benchmark Category Name: On Watch

Completed Date Local: 2020-01-13 14:41:23.890  School Year: 2019-2020 Scaled Score: 719 Grade Equivalent: 5.9

School Benchmark Category Name: Intervention

Each instance of the test will display the most valuable information for the test at a glance. Clicking the
assessment will show the full details for that test.
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History

Last Modified on 04/06/2020 5:52 pm PDT

Guardian History

Viewing Student's history using a Parent/Guardian's account.

Enrollments

Within the History tab, Parents/Guardian will be able to see all the enroliments the student has done within the

years.
StudentTrac
A Home
e aenbi emsioant . Age Grade Teacher Track Location ® 2
. 20 12th Patonna Davis A Ashburn
|5 Guides
B Ext. Asmt School Year: 2019-2020
> Student Files Ggﬁ: Enrm: 2018-2020 Enroll. Date: 03/03/20 Leave. Date: - Teacher: Patonna Davis Location: Ashburn :
Calendar Grad
1’;: Enrm: 2019-2020 Enroll. Date: 11/06/19 Leave. Date: 01/17/20 Teacher: Patonna Davis Loecation: Ashburn H
School Year: 2016-2017
Student Forms
Grade: Enrm: Enroll. Date: Leave. Date: Teacher: Location:
Contact Us 10th 2016-2017 09/26/16 05/26/17 Tawni Lambert_NS Avondale

They will be separated by Year

StudentTrac

M Home
e aenbi emsioant - Age Grade Teacher Track Location @ .
, 20 12th patonnaDavis A Ashburn -
|E Guides
= Bt Asmt School Year: 2019-2020 |
& Student Files G.I';&E: Enrm: 2019-2020 Enroll. Date: 03/03/20 Leave. Date: - Teacher: Patonna Davis Location: Ashburn LRV
Calendar Grade:
1’;:' Enrm: 2019-2020 Enroll. Date: 11/06/19 Leave. Date: 01/17/20 Teacher: Patonna Davis Location: Ashburn B
£1) History
School Year: 2016-2017
Student Forms
Grade: Enrm: Enroll. Date: Leave. Date: Teacher: Location: s
Contact Us 10th 2016-2017 09/26/16 05/26/17 Tawni Lambert_NS Avondale v
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Courses

Within these enrollment periods, you can see all the courses the student has taken for that period by clicking the
+ icon.

= StudentTrac 9 =2

A Home R R
e aenbi emsioant ~ Age Grade DoB Teacher Track Location @ . 3
. 20 12th PatonnaDavis A Ashburn - N
|E Guides
B Ext. Asm. School Year: 2019-2020
© Student Files Grade:  Enem: 20192020 Envoll. Date: 03/03/20 Leave. Date: - Teacher: Patonna Davis Location: Ashburn  §
Calendar
Grade: Enrm: 2019-2020 Enroll. Date: 11/06/19 Leave. Date: 01/17/20 Teacher: Patonna Davis Location: Ashbum
£1) History
Student Forms o Art History A CP Start: 11/06/19  End: 12/05/19  Credit: 0.5
Contact Us @ Basic Drawing Start: 12/06/19  End: 01/16/20 Credit: 0.5
@ Cartooning Start: 11/06/19 End: 12/05/19 Credit: 0.5
e Art History B CP Part Start: 11/06/19 End: 01/17/20  Credit: 0.2
School Year: 2016-2017
Grade: Enrm: Enroll. Date: Leave. Date: Teacher: Location:
10th 2016-2017 09/26/16 05/26/17 Tawni Lambert_NS Avondale

Seeing Part on a course means that the student has only partially completed the course, therefore, not all 5
units.

= StudentTrac o 2

A Home R R
e aenbi emsioant

Age Grade DOB Teacher Track Location ®
20 12th Patonna Davis A Ashburn

|5 Guides

[E] Ext. Asmt. School Year: 2019-2020

© Student Files Srede Enrm: 2019-2020 Envoll. Date: 03/03/20 Leave. Date: - Teacher: Patonna Davis Location: Ashburn  §
Calendar
Grade: Enrm: 2019-2020 Enroll. Date: 11/06/19 Leave. Date: 01/17/20 Teacher: Patonna Davis Location: Ashburn
40 History
Student Forms o Art History A CP Start: 11/06/19 End: 12/05/19  Credit: 0.5
Contact Us @ Basic Drawing Start: 12/06/19  End: 01/16/20 Credit: 0.5
@ Cartooning Start: 11/06/18  End: 12/05/18 Credit: 0.5

0 Art History B CP tan: 11/06/19  End: 01/17/20 Credit: 0.2

School Year: 2016-2017

Grade: Enroll. Date: Leave. Date: Teach: Location: s A

Enrm: er:
10th 2016-2017 09/26/16 05/26/17 Tawni Lambert_ NS Avondale *

Earth Science A sran: 01/20/17 End: 05/26/17  Credit: -
Driver Education NG Stan: 04/28/17 End: 05/26/17  Credit: -

World Studies A Start: 12/07/16  End: 05/25/17  Credit: 0.5

POOO

Physical Education | Start: 01/20/17  End: 03/21/17  Credit: 0.5
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Create Guardian Account

Last Modified on 09/21/2020 1:20 pm PDT

Create Guardian Account

How to create a Guardian Account to access StudentTrac.

Begin by going to the Home page and selecting the student record associated to the Guardian account.

= 73 Studentlrac

Appts Students
.
e Display As:  LastName ~ Active
303
e Eldon, lavrdemsn G 8 Abhen, Osrai
D #310961686 D: #311069044
Active Active
° Avondale 9 Avondale
Eleanor Farrell Karim Jabbari
2= 11/30/2001 Z» 10/07/2001

Hit the More info @ icon to expand the Student's contact details. Hit the Edit pencil #° icon to view the
Guardian's details.

36



S/

Abhen, Osrai

ID: #311069044
Active

B Saironheba4D03

:’7 Redacted@Pathwaysschools.Org
Request Account Activation

redacted@FakeEmail.com

0 (134) 4387812

Set Temporary Password

Parents/Guardians

Name: Egbiral Nhbae
Relationship: Brother

redacted@eoopy.com

0 (131) 497-7890 Ext:

Once on the Guardian contact page, hit the Three Dot

sairo bhnea
1D: #311069044

Contacts

icon to expand the view.

Primary

®

= eghiral nhbae .
Brother

Emergency Contact? Yes
Allow Release? Yes

[] Home: (131) 497-7890

- ]

Click on the @ create AccounT icon to begin setting the parent/guardian’s account.
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sairo bhnea
ID: #311069044

Contacts

Primary
& = egbiral nhbae /
Brother

Emergency Contact? Yes
Allow Release? Yes

@  [J Home: (131) 497-7890

@ Home: Redact3d@eoopy.com

(® 4 Home:
absn4b9 vliwe
CHICAGO IL 60639 US

& Studenttrac Account

(¥) CREATE ACCOUNT | <——

Court Order on file? No
Caregiver affidavit on file? No

NOTES

NOTE: Guardians are required to enter a working email address in order to create an
account. It will be needed for the Self Service tool to retrieve passwords.

A pop-up window will appear asking you to verify if that person has authorization to access this student's

records. Once verified, hit the icon to finish.

Create StudentTrac Account

An active sign in account is required for any guardian who wishes to view student records using the Parent Portal.

Before continuing, please verify the guardian is authorized to access this student's records.

CANCEL GUARDIAN VERIFIED

Voila! The Guardian's account is now ready to use. Please provide the user their login credentials and have them
sign into studenttrac.com. Hit the icon to exit out of the popup window.
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StudentTrac Account Created

Portal account successiully created for: egbiral nhbae

Username: enhbae
Tem y Password: 78649
www.studentirac.com

These credentials should only be distributed to the person listed above

GOTIT

StudentTrac will also forward a message to the guardian's email that provides them with instructions on how to
log in. They will find their username and a link to set up their password within the message.

Please ensure that parents use an email address
they actively use in order to use the self-service
feature and so that their child does not gain
access to the incorrect account.

B No-Reply@studenttrac.com  Your new StudentTrac account details Apr 9, 2020, 11:26:32 PM

« » X

From: No-Reply@studenttrac.com

Subject: Your new StudentTrac account details

Hello egbiral nhbae,

Now you can log into the StudentTrac Parent Portal to view your student's academic progress.

Here is your username: enhbae

Here is the link to set your password: https://m.studenttrac.com/password/reset/197a7dfb-2990-45f7-aef1-e48ad60b394a

After setting your password, log in to the Parent Portal from your computer or your mobile device: https:/itraining-
m.studenttrac.com/

If you require assistance with logging in, please contact the school.

Thank you,
Pathways in Education (Avondale)

Overview
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3 StudentTrac Q Avondale

Appts. Students

Queue

e Eldon, lavrdemsn G
ID #310961686
Active

@ Avondale
Eleanor Farrell

22 11/30/2001

0 Achbis, Ehlcno
D" #310893167
Active
9 Avondale

Rob Cummins

22 02/12/2001

AN paishr Itkvaln

& ITeac v All Teachers
Display As:  LastName ~ Active Inactive O ssip
303 2134
e Abhen, Osrai Abre, Moar
ID: #311069044 ID: #311057197
Active Active
Q Avondale ©Q Avondale

Karim Jabbari

2 10/07/2001

e Acobser, Tlimjae
ID: #311078268
Active

9 Avondale
Rob Cummins

2 12/21/2001

AN penninr Misaina

Eleanor Farrell

2 11/07/2001

e Aefenshr, Poejsh
D #311074918
Active

9 Avondale
Karim Jabbari

2= 12/13/2001

AN Ansfn 1 anarnie
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Parent Portal Login

Last Modified on 05/01/2020 12:31 pm PDT

Parent Portal Login

How to login for the first time into the Parent Portal as a Parent/Guardian

Login

Once you have entered your information as a guardian for your student in Registration, you will be required to
enter an email to access the Parent Portal.

If you have entered an email, a staff member at the location will give you your login credentials, you will then be
able to login to StudentTrac.

Change Password

First time logins will be prompted to update their password. The Old Password will be the password given to
login to the account initially.

or Change Password

Password requirements

Your password has expired and must be changed.
() Password must contain a lowercase letter.

Old Password () Password must contain an uppercase letter.

(D Password must contain a number.

New Password () Password must be at least undefined characters long.

() Password cannot be more than undefined characters long

Confirm Password () Password must not contain your username.

[ Show Password () Confirm Password must match New Password.

Security Questions

First time logins will then be required to answer two security questions. These questions will be used if login
credentials need to be reset.
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Security Questions

These security questions will help us verify your identity when you need to access your account or reset your password

Question #1

Select a question * A

Answer *

Question #2

Select a question * A

Answer *
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Reset Guardian/Student Password

Last Modified on 05/01/2020 12:31 pm PDT

Reset Guardian/Student Password

How to reset your own password

On the login page, click on 'Forgot Password'

StudentTrac

You will then be asked to put in your Username

Once you have entered your username, you will have TWO options to reset your password

First: You can click Send, and this will send you an email

Next, there will be a pop up telling you the email has been sent
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Reset Password

Please check your email for a link to reset your password

oK

Please check the email address tied to your account, there will be a link to reset your password, click the

Enter in your New Password, and

You should now be able to log in using your new password

Second: Fill out the Security Questions

©+ Forgot Password

Please enter your Username and an email will be sent to you with a link to reset your password.

User Name *

thanks] m

Username?
You can also login by answering your security questions to verify your identity. /
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You will then be able to answer your security questions, first Answer then click Submit

Your Account will then be verified, please click 'NEXT'

Account Verified

¢ Your account has been verified

If you need to review or change you security questions later, just go to the Profile menu.‘

You will then be able to Reset your password by typing a new one and confirming it, Submit

©r Reset Password

Password requirements

Password must contain an uppercase letter.
Confirm Password
Password must contain a lowercase letter.

3 showP: N Password must contain a number.
ow Passwo
Password Must be at least 8 characters long

Password cannot be more than 256 characters long

Password must not contain your username.

Confirm password must match New Password

o
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Your Password will then be reset

Or Reset Password

Password requirements

Reset Password

Password has been successfully reset.

Overview on Step One:

o+ Forgot Password

Please enter your Username and an email will be sent to you with a link to reset your password.

User Name *

=

Forgot your Usemame?

‘You can also login by answering your security guestions 1? verify your identity.

Overview on Step Two:
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o~ Forgot Password

Please enter your Username and an email will be sent to you with a link to reset your password

User Name *

=2

Forgot your Username?

You can also login by answering your security questions to verify your identty.

cance!
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Reset Password

Last Modified on 05/01/2020 12:31 pm PDT

Reset Password

How to reset your own password

1. On the login page, click on

2. You will then be asked to put in your Username

3. Once you have entered your username, you will have TWO options to reset your password

o= Forgot Password

Please enter your Username and an email will be sent to you
with a link to reset your password

Username * —_— m
janedoe@edudyn.com

Forgot your Username?
‘You can also login by answering your security questions to
verify your identity.

[T ANSWER QUESTIONS

4. First: You can click Send, and this will send you an email

5. Please check your work email, there will be a Link to reset your password
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o

. Enter in your new password, and Submit

~

. Fill out your new password and submit

8. You should now be able to log in using your new password

—_

. Second: Fill out the Security Questions

N

. You will then be able to answer your security questions

3. Answer and Submit

4. Your Account will then be verified, click 'NEXT'

C

5. Please check your work email, there will be a link to reset your password

C

6. Please check your work email, there will be a link to reset your password

7. Fill out your new password and Submit

C
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8. You should now be ready to login using your new password

Overview on Step One:

StudentTrac

o+ Forgot Password

Please enter your Username and an email will be sent o you
with a link to reset your passweord.

Usemame
janedoe@edudyn.com ) m

Forgot your Usemame?
“You can also login by answering your security questions to
wverify your identity.

[Tl M ANSWER QUESTIONS

Overview on Step Two:

o+ Forgot Password

Please enter your Username and an email will be sent to you
with a link to reset your password.

jan n.com|

Forgot your Usemame?
“You can also login by answering your security queﬁ}uons to
wverify your identity.

[l ANSWER QUESTIONS
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Student Login

Last Modified on 05/01/2020 12:31 pm PDT

Student Login

How to Login

If you are a brand new student, you will have to fill out your username and password in Pre-Registration

1. Click 'Sign Up'

2. Fill out the following information

3. Then you will choose a Username and Password

4. Once you have finished the Pre-Registration, you will be able to use the username and password you created to
login

Overview:

NOTE : If you are a RETURNING student,

You can log in using your previous credentials you had, if you don't remember your credentials, speak to your
teacher. They will be able to give you your username and give you a temporary password. Once you have that
information go to Studentrac.com and put in your credentials.
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https://studentrac.com/

Magic Signatures

Last Modified on 05/01/2020 12:32 pm PDT

Magic Signatures

Once you've received your login information and completed your security questions, the next action you should
carry out is signing your Magic Signature. Once you've signed this, your signature will appear in any teacher
signature slot that is needed.

1. Go to the Head and Shoulder icon

2. Click Profile

3. You will see the following empty box

4. You can then it using the cursor and click Save

NOTE: If you would like to change your signature after you have already saved one to your profile, you will need
to contact the EDI Helpdesk for further assistance.

Overview:

This will be very important for student registration forms and Course Contracts, this signature will appear on
any teacher signature box that needs to fill out for the teachers student.
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Guardian/Student Security Questions

Last Modified on 05/01/2020 12:32 pm PDT

Guardian/Student Security Questions

You will be asked to answer two security question to keep your account secure

Parents will be asked to answer these questions when they login for the first time

Login

StudentTrac

Forgot Password?

You will first need to change your password, put in your Temporary Password in the 'Old Password' then pick a
new one

Once that is updated you will get a window to fill out Security Questions
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Security Questions

‘These security questions will help us verify your identity when you need to access your account or reset your password.

Question #1

Select a question *

Answer *

Question #2

Select a question *

Answer *

Fill out and Save

If you are a Brand New Student, you will be asked to fill out these questions in the Pre-Registration forms.
If you are a Returning Student, you will fill these out when you first login, if you haven't done so already.
To see the questions:

Go to the Head and Shoulders on the right corner

C D)
Go to Profile
C D

You can look at the questions and reveal what your answer was by clicking the Eyeball
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A Home

Tom Hanks . AgeGrade DOB  Teacher Track Location o =
\;E Guid #311076946 15 04/04/2004 Inactive -
uides
(=] Ext Asmt. R N
Login Profile
Calendar
First Name Last Name
4D History Tom Hanks
B Student Forms
ContactUs Email* User Name
thanks@edudyn.com THanks4
Security Questions
Question 1 * Question £2*
‘What was the name of your first pet? — - What is the first card game you learned to play? v
Answer * Answer *
Max —_ © e ®

cancel Save

You can also change the questions if you'd like by clicking the little arrow and typing in a new answer

Overview:

StudentTrac

Usemame

O thanksq T

@ Password

Forgot Password?




Security Questions

Last Modified on 05/01/2020 12:32 pm PDT

Security Questions

When you log into StudentTrac for the first time, you will be asked to fill out Security Questions

StudentTrac
Login

janedoe@edudyn.com

Remember Me
Forgot Username?

Forgot Password?

Afterwards, there will be this pop-up

NOTE: These questions are required for ALL accounts

2. Fill out the questions

3. You will be able to see the question and answers under Profile. Go to the Head and Shoulders

4. Profile

5. You will see the questions here, and if you click on the Eyeball, you will see your answer
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6. If you ever want to change the questions, you can do so by clicking the arrow next to the question

Overview:

StudentTrac
Login

janedoe@edudyn.com

Remember Me
Forgot Username?

Forgot Password?

This will help out if you ever forget your password, you will be given the option to answer these questions to get
a new temporary password
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Switching Client/Roles

Last Modified on 05/01/2020 12:32 pm PDT

Switching Client/Roles

If you have more then one role or location you work for, you will need to
update them to work with different student groups, or perform different actions.
Permissions = Roles

Locations = Clients

1. Go to the Head and Shoulders

—_— g - -
= 3 StudentTrac Q sJ-Orangevale - lTeachers - All Teachers . l Search Studen
Appis Students
Queue DisplayAs:  FirstName ~ Active: 197 Inactive: 3107 O ssio
e Abilse llkne e Adnrbe Falhe e Aeldxnr Qmenodar-Su e Aemijs Rkbiy
D: #311040083 D: #311069242 D: #300233171 D: #310983154
Active Active Active Active
Q SJ- Orangevale Q sJ- Orangevale Q sJ- Orangevale Q SJ- Orangevale
Kathieen Kammerer Kathleen Kammerer Naleeni Chandra Joseph Pinador

2 02/02/2002 2= 07/22/2004 2= 05/01/2001 2 11/01/2002

e Afith Bdgrie e Agipe Mitsh e Ahzr Eypoan e Aikyh Gwihrt

D #300250716 D #310951970 D #300229598 D #310918663

Active Active Active Active
Q SJ- Orangevale Q sJ- Orangevale Q sJ- Orangevale Q SJ- Orangevale
Kathleen Kammerer Naleeni Chandra Kathleen Kammerer Kathleen Kammerer
2 10/28/2001 2= 10/12/2001 2= 05/27/2004 2 07/29/2002
e Ailx Rmyes e Ailxmn C-Oinkemasy e Aish Sagrhebu-M e Aitvrs Borxtan
D: #311057274 D: #300232771 D' #311071462 D: #311073841
Active Active Active Active
Q SJ- Orangevale Q sJ- Orangevale Q sJ- Orangevale Q SJ- Orangevale
Samantha Rorick Kathleen Kammerer Joseph Pinador Joseph Pinador

2. Switch Client

3. This window will pop-up, and you can select the drop downs
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Switch Client/Role

Ciient
SJ - Orangevale
Role *

Teacher

CANCEL

4. You can then see all the roles you have under the specific client

5. If you have a different role under another client, once you switch the client, that role will come up

Switch Client/Role

Client
SJ - Arden

Principal

CANCEL

Overview:
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Account Creation

Last Modified on 03/05/2020 3:22 pm PST

Account Creation

How to create a Staff Members StudentTrac Account

1. Depending on what charter the client is in, make sure you are under the correct top client, either OFL, OFY , PIE
or Root

Root - you will be able to see all
Opportunities for Learning - Baldwin Park, Duarte, Capistrano, and William S. Hart
Options For Youth - Acton, Burbank, Duarte, San Bernardino, San Gabriel, San Juan, and Victor Valley.

Pathway in Education - Arizona, lllinois, Louisiana, Nampa, and Tennessee.

= ‘f? StudentTrac [ Opportunities For Learning - lTeachers hd All Teachers M lf%i ch Stude: Q=

Appts. Students

DisplayAs:  FirstName  ~ Active: 4165 Inactive: 130603 O ssip =

-_m—-mmm—

e rioajsme ardels m 310008058 10/0212002 17 11th MW 11:00AM 0 2019 -2020 Regular E3  C  BP-Signal Hil Leslie Fields_VS 0
e abfin amrpo 311068586 06/042004 15  9th TR10:30AM 1 2019-2020 Regular E3 D BP-Wison Tristan Lund © 0
O abietizh zrgm uzje 300259200  11/06/2001 18  11th TRO:00AM 2 2019 -2020 Regular E1 A BP-Bixby Diana Varas Martinez 0
O abinr tanom 311072513 09/042003 16 9th TR8:00AM 0 2019 -2020 Regular E3 D BP-Compton Francisco Jimenez-Ramos 0
O abirn eiszmjn cah 311051430 05/2012004 15 9th MW 8:00AM 1 2019-2020 Regular E3 A BP-Watts Ho-Jung Aum 0
O abirn odarz 310064702 03/09/2000 19 12th MW 8:00 AM 0 2019 -2020 Regular E1 A BP-Watts Brooke Bern (Rita Carrasco) 0
e abkle toepr 311057662  08/26/2003 16 10th MW 1:00 PM 2 2019 -2020 Regular E2 C  WSH-SantaClarita Amber Enzen 0
e abnrdo aepcnbmo st 310963088 10/14/2003 16 10th TRB00AM 0 2019 -2020 Regular E1 A BP-Compion Francisco Jimenez-Ramos 0
e abr gal 310067347 12/082003 16 9th TR2:00PM 1 2019-2020 Regular E3  C  BP-Belflower Diana Villegas 0
O abrin eostar 311067012 05/1612002 17 12h MW 200PM 0 2019 -2020 Regular E3 D BP-Watts Brooke Bern (Rita Carrasco) 0
e abryn uina 310068758 04/14/2003 16 10th MW 10:00 AM 3 2019-2020 Regular E1 A BP-Signal Hil Tecoyia Scott Littleton © 0
O abumye iarhs 311073140 11/052005 14 9th MW 200 PM 0 2019 -2020 Regular E3 D BP-Watls Ruben Martinez 0
e achivk aymdn 310049198 04/302003 16 10th MW 10:00 AM 1 2019-2020 Regular E1 D  BP-SimiValley Pansy Hu_VS @ 0
e achmiel clsater 311055579 02/27/2003 16 9th MW 9:00 AM 0 2019 -2020 Regular E3 C BP-Encino Tatiana Zevallos 0

2. Under the Menu, go to Applications,

3. Go to Account Manger,



4. Go to'ADD'

5. Fill in the First Name, Last Name, Email and Username.

Note: Email and Username should be the same.

6. Select the Client and Role that the Staff member is under.
NOTE : They can have multiple Client location and roles.

7. After you select the client and role, Save.

Overview

StudentTrac [z Opportunities For Learning - l Teachers - All Teachers

44 Home

Appts. Students
@ student Info.
|8 Guides Display As:  FirstName  ~ Active: 4165 Inactive: 130603 [ ssio

I ) B B S S
(=) Ext Asmt

e riozjsme ardtels m 310908058  10/02/2002 17  11th MW 11:00AM 0 2019 - 2020 Regular E3 G BP-Signal Hil Leslie Fields_VS o 0
& Student Files

e abfin amrpo 311068586  06/04/12004 15  9th TR10:30AM 1 2019 -2020 Regular E3 D BP-Wison Tristan Lund ® 06

Calendar

O abietizh zrgm uaje 300259200  11/06/2001 18  11th TR9:00AM 2 2019 -2020 Regular E1 A BP-Bixby Diana Varas Martinez o 0
R Reports

O abinr tanom 311072513 09/0412003 16  9th TRB00AM 0 | 2019 -2020 Regular E3 D BP-Compton Francisco Jimenez-Ramos ® 06
£ History

O abirn eiszmjn cah 311051430 05/202004 15  9th M W8:00AM 1 2019 - 2020 Regular E3 A BP-Watts Ho-Jung Aum o 0
g Registration

O abirn odarz 310964702  03/09/2000 19  12th M W8:00AM 0 | 2019 -2020 Regular E1 A BP-Watts Brooke Bem (Rita Camrasco) @ @
=% Classroom

e abkle toepr 311057662  08/26/2003 16  10th M W 1:00 PM 2 2019 -2020 Regular E2 G WSH-SantaClarita Amber Enzen o 0
B student Forms

GPA e abnrdo aepcnbmo st 310963088  10/14/2003 16  10th TR8:00AM 0 | 2019 -2020 Regular E1 A BP-Compton Francisco Jimenez-Ramos ® 06

e Ca\cu\ai?ﬁr

e abr gal 310967347 121082003 16 9th TR2:00PM 1 2019 - 2020 Regular E3 G BP-Belfiower Diana Villegas o 0
11 Applications

O abrin eostar 311067012~ 05/16/2002 17  12th M W2:00 PM 0 | 2019 -2020 Regular E3 D BP-Watts Brooke Bem (Rita Camrasco) @ @
Contact Us

e abryn uina 310968758  04/14/12003 16  10th M W 10:00AM 3 2019 -2020 Regular E1 A BP-Signal Hil Tecoyia Scott Littleton o 0

O aburnye iarhs 311073140 110052005 14 9th M W2:00PM 0 | 2019 -2020 Regular E3 D BP-Watts Ruben Martinez ® 06

e achivk aymdn 310949198  04/30/2003 16  10th M W 10:00AM 1 2019 - 2020 Regular E1 D BP-SimiValley Pansy Hu_VS o 0

8 achmiel clsater 311055579 = 02/27/2003 16 9th M W9:00AM 0 | 2019 - 2020 Regular E3 G BP-Encino Tatiana Zevallos ® 06



Deactivate User Accounts

Last Modified on 03/05/2020 3:24 pm PST

Deactivate User Accounts

How to Deactivate a Staff Members StudentTrac Account

1. Depending on what charter the client is in, make sure you are under the correct top client, either OFL, OFY, PIE
or Root.

Root - you will be able to see all
Opportunities for Learning - Baldwin Park, Duarte, Capistrano, and William S. Hart
Options For Youth - Acton, Burbank, Duarte, San Bernardino, San Gabriel, San Juan, and Victor Valley.

Pathway in Education - Arizona, lllinois, Louisiana, Nampa, and Tennessee.

= [+ StudentTrac 3 Options For Younn - lTeachers - AlTeacners - l
Appts Students \

DisplayAs:  FirstName ~ Active: 5960 Inactive: 93107 Osso m =
P o S e e e
O asbrmnie trno 311033846 06/122003 16  10th MTWRSO0AM 2019 - 2020 Regular E3 D WV-HD Victorville 1 Robin Cox foYe)
e idmarjn petor 310056562 1000822004 15 9t MW3:00PM 4 2019-2020 Regular El A Si-Aden Gyantri Millena fo¥o)
e idgnuwtsha edowbn 300234431 0900922000 19 12th TR 1100AM 5 2019-2020 Regular Et A SJ-Aden Stephen Rinker foYe)
e anhe garps 311064964 | 03012005 14 9t M W3.00PM 5 2019-2020 Regular E3 D  SJ-Camichael Dave Yoneda ® 0
O oylat irhsoan 311056172 0400922004 15 10th M W 10:00AM 4 2019-2020 Regular E3 G SB-MorenoValley Leanne Dominguez foYe)
e a hycsjtr elzgona 300234547 040052001 18  1ith MW 1030AM 8 2019-2020 Regular E A Acton-Fontana1 Danielle Toth ® 0
e a melibptzh atileswh 311069049  07/13/2005 14  8th MW 10:30AM 3 2019 - 2020 Regular E3 D  Acton-Fontana 1 Ueriy Ell==o e 0
(Nathalia Dominguez)
O abdern a uercdlz 311086176 | 04282003 16 1fth MW1:00PM 5 2019-2020 Regular E3 D  SG-San Gabriel Erica Smith ® 0
e abdme jenos 310938110 | 05212001 18 12t TRO:00AM 4 2019-2020 Regular Et A SJ-Aden Karla Brandt foYo)
O abel macho 311084358 08292003 16 Sth M WB8:00AM 2 2019-2020 Regular Et D DU-Cudahy Nydia Huerta ® 0
e abesm ahmd 311050528 03/11/2004 15  Sth MW 11:00 AM 7 2019 - 2020 Regular E3 D Acton-Fontana2 magicalOrdaliSac [o¥e)
(Julie Heurung)
O abfin alescvo 300231372 121282000 19 1ith MW 1000 AM 4 2019-2020 Regular Et A SB-SanBemardino2 William Stearns fo¥e)
O abil sthuon 311071579 | 08/16/2000 19 11th TR10:00AM 2 2019-2020 Regular E3 D  DU-Vermont Neil Tatoy ® 0
O abies! mcao 300233315 09/1172001 18  10th MW 1000 AM 0 2019-2020 Regular E3 D WV-HD Victorville 4 Leticia Topete fo¥e)
Fas - ~

2. Under the Menu, go to Applications.

3. Go to Account Manager.



[ options For Youth - l Teachers < All Teachers

Home
Appts Students
Student Info.
Guides DisplayAs: ~ FirstName ~ Active: 5960 Inactive: 93107 O sso
I S B S ) ) e =
Ext Asmt
O asbrmnie tmo 311033846 06/122003 16  10th MTWRB:00AM 3 2019 - 2020 Regular E3 D VV-HD Victonille 1 Robin Cox @0
Student Files
e idmarjn petor 310056582  10/0822004 15  9th MW3.00PM 4 2019 - 2020 Regular Et A SJ-Aden Gyantri Millena ® 0
Calendar
e idqnuwtsha edowbn 300234431  09/0922000 19 12th TR11:00AM 5 2019 - 2020 Regular E1 | A SJ-Aden Stephen Rinker @0 i
5 Reports
e anhe garps 311064064  03/012005 14  Oth MW 3:00PM 5 2019 - 2020 Regular E3 D SJ-Carmichael Dave Yoneda 0 :
£ History
O oylat ithsoan 311056172 04/09/2004 15  10th MW 1000 AM 4 2019 - 2020 Regular E3  C  SB-Moreno Valley Leanne Dominguez ® 0
g Registration
e ahycsjtr elzgona 300234547 04/052001 18 11th MW 10:30AM 8 2019 - 2020 Regular E1 A Acton-Fontana 1 Danielle Toth @ 0
2% Classroom
e 2 melibptzh atileswh 311069049 07/132005 14  8th MW 10:30 AM 3 2019 - 2020 Regular E3 D Acton-Fontana 1 AendyiCllespi ® 0
B student Forms (Nathalia Dominguez)
GPA & 1t MWi00PM 5 2019 - 2020 Regular E3 D SG-SanGabriel Erica Smith ®Q :
O Zicuator  Application Manager B Atribute Manager
12th TRO:00AM 4 2019 - 2020 Regular Et | A SJ-Aden Karla Brandt ®0 :
Applications Association Type Manager ¥ Phone Carrier Manager
[ Account Manager B Client Manager 9th MW S:00AM 2 2019 - 2020 Regular Et | D DU-Cudahy Nydia Huerta ® 0
CotactUs
5 Forms Management [=] Assessment Manager oth | MW 11:00 AM 7 2019-2020 Regular E3 | D Acton-Fontana2 Angelica Ojeda_Teach1 ®0
(Julie Heurung)
| Course Manager ) Guide Manager
11th | MW 10:00 AM 4 2019 - 2020 Regular Et A SB-SanBemardino2 William Stearns ® 0
#§ StudentTrac @ List Manager
& Student Merger 11th TR10:00AM 2 2019 - 2020 Regular E3 D DU-Vermont Neil Tatoy @0 :
TRy e 300233315 T 0U/T/200T T 18 10th MW 10:00 AM 0 2019 - 2020 Regular E3 D VV-HD Victonille 4 Leficia Topete ®0 :

4. Make sure you click on Sub-Client and Staff and search for the name, then go to the Pencil.

5. Toggle the Active button, then click save.

Rt - —

A Home
Modify User Account
@ Sstudent Info.
|& Guides Active L ) Account Expires »
(=) ext.Asmt Set Temporary Password? Expires On
© StudentFiles - Last Name*
jane doe
Calendar
8 Reports
Emai Username *
@ History janedoe@edudyn.com janedoe@edudyn.com
Y Registration
2% Classioom Client/Role associations
B s roms T e =)
&0 Client Role* _
e Calculator SJ - Orangevale - Teacher - u

Applications

[+ Yl

Contact Us

* Indicates required field

CANCEL

6. The account will then show up grey out under the'lnactive' accounts.



7. The active toggle will now also be turned off, if you go into the account with the pencil.

B e - _

A Home
Modify User Account
@ Sstudent Info
|E Guides Active » Account Expires »
=) Ext Asmt 7 Set Temporary Password? | | Expires On
& StudentFiles First Name - Last Name*
jane doe
Calendar
8 Reports
Email Username -
@ History janedoe@edudyn.com janedoe@edudyn.com
Y Registration
A% Classroom Client/Role associations
Y == ===
oPa Clit Role”
O Calcuator SJ - Orangevale - Teacher -
Applications
[+ =
Contact Us
* Indicates required field
[ options For Youth - lTeachers - Al Teachers Q=
Appts. Students
@ Sstudent Info.
|8 Guides Display As:  FirstName  ~ Active: 5960 Inactive: 93107 [ ssio =
I S B S T S S = A
E2) Ext Asmt
O asbrmnie tmo 311033846 06/122003 16  10th MTWR 8.00AM 3 2019-2020 Regular E3 D WV-HD Victoile 1 Robin Cox @0 :
& Student Files
e idmarjn petor 310056582 10/08/2004 15 9th M W3:00 PM 4 2019-2020 Regular E1 A SJ-Aden Gyantri Millena @0 :
Calendar
e idqnuwtsha edowbn 300234431 09/09/2000 19  12th TR11:00AM 5 2019 -2020 Regular E1 A SJ-Aden Stephen Rinker @0 :
R Reports
e anhe garps 311064964 03012005 14  9th  MW3:00 PM 5 2019 -2020 Regular E3 D  SJ-Cammichael Dave Yoneda @0 :
£ History
O oylat ithsoan 311056172 04/09/2004 15  10th MW 10:00AM 4 2019-2020 Regular E3  C  SB-Moreno Valey Leanne Dominguez @0 :
g Registration
e a hycsjtr elzgona 300234547 04052001 18  11th MW 10:30AM 8 2019-2020 Regular E1 A Acton- Fontana 1 Danielle Toth @0 :
Classroom
e 2 melibpizh atileswh 311069049  07/13/2005 14  8th MW 10:30AM 3 2019 -2020 Regular E3 D Acton-Fontana 1 Wendy Gillespie ®0 :
B Student Forms (Nathalia Dominguez)
GPA O abdern a uercdiz 311066176 042812003 16  11th MW 1:00 PM 5 2019 -2020 Regular E3 D SG-SanGabriel Erica Smith @0
O Caicuator
e abdme jenos 310038110 052172001 18  12th TR9:00AM 4 2019-2020 Regular E1 A SJ-Aden Karia Brandt @0
App\loatlon@j
O abel macho 311064358 08202003 16 9th M WE:00 AM 2 2019-2020 Regular E1 D DU-Cudahy Nydia Huerta @0
Contact Us
e abesm ahmd 311050528 | 03/11/2004 15  Sth MW 11:00 AM 7 2019 -2020 Regular E3 D Acton- Fontana2 Angelica Ojeda_Teach1 ® 0 :
(Julie Heurung)
O abfin alescvo 300231372 | 12/28/2000 19 11th MW 10:00AM 4 2019-2020 Regular E1 A  SB-SanBemardino2 William Steams @0
O abgil sthuon 311071579 | 081612000 19  11th TR10:00AM 2 2019-2020 Regular E3 D DU-Vemont Neil Tatoy @0
) esimcao 300233315 | 09/11/2001 18  10th MW 10:00AM 0 2019 -2020 Regular E3 D WV-HD Victorville 4 Leticia Topete ®0 :



Reset User Passwords

Last Modified on 03/05/2020 3:23 pm PST

Reset User Passwords

How to reset a Staff Members StudentTrac Account Password

1. Depending on what charter the client is in, make sure you are under the correct top client, either OFL, OFY, PIE
or Root.

Root - you will be able to see all
Opportunities for Learning - Baldwin Park, Duarte, Capistrano, and William S. Hart
Options For Youth - Acton, Burbank, Duarte, San Bernardino, San Gabriel, San Juan, and Victor Valley.

Pathway in Education - Arizona, lllinois, Louisiana, Nampa, and Tennessee.

= ‘f? StudentTrac [ Opportunities For Learning - lTeachers hd All Teachers M lf%i ch Stude: Q=

Appts. Students

DisplayAs:  FirstName ¥ Active: 4165 Inactive: 130603 0O sso L

-_m—-mmm—

e rioajsme ardels m 310008058 10/0212002 17 11th MW 11:00AM 0 2019 -2020 Regular E3 BP - Signal Hill Leslie Fields_VS 0
e abfin amrpo 311068586 06/042004 15  9th TR10:30AM 1 2019-2020 Regular E3 D BP-Wison Tristan Lund © 0
O abietizh zrgm uzje 300259200  11/06/2001 18  11th TRO:00AM 2 2019 -2020 Regular E1 A BP-Bixby Diana Varas Martinez 0
O abinr tanom 311072513 09/042003 16 9th TR8:00AM 0 2019 -2020 Regular E3 D BP-Compton Francisco Jimenez-Ramos 0
O abirn eiszmjn cah 311051430 05/2012004 15 9th MW 8:00AM 1 2019-2020 Regular E3 A BP-Watts Ho-Jung Aum 0
O abirn odarz 310064702 03/09/2000 19 12th MW 8:00 AM 0 2019 -2020 Regular E1 A BP-Watts Brooke Bern (Rita Carrasco) 0
e abkle toepr 311057662  08/26/2003 16 10th MW 1:00 PM 2 2019 -2020 Regular E2 C  WSH-SantaClarita Amber Enzen 0
e abnrdo aepcnbmo st 310963088 10/14/2003 16 10th TRB00AM 0 2019 -2020 Regular E1 A BP-Compion Francisco Jimenez-Ramos 0
e abr gal 310067347 12/082003 16 9th TR2:00PM 1 2019-2020 Regular E3  C  BP-Belflower Diana Villegas 0
O abrin eostar 311067012 05/1612002 17 12h MW 200PM 0 2019 -2020 Regular E3 D BP-Watts Brooke Bern (Rita Carrasco) 0
e abryn uina 310068758 04/14/2003 16 10th MW 10:00 AM 3 2019-2020 Regular E1 A BP-Signal Hil Tecoyia Scott Littleton © 0
O abumye iarhs 311073140 11/052005 14 9th MW 200 PM 0 2019 -2020 Regular E3 D BP-Watls Ruben Martinez 0
e achivk aymdn 310049198 04/302003 16 10th MW 10:00 AM 1 2019-2020 Regular E1 D  BP-SimiValley Pansy Hu_VS @ 0
e achmiel clsater 311055579 02/27/2003 16 9th MW 9:00 AM 0 2019 -2020 Regular E3 C BP-Encino Tatiana Zevallos 0

2. Under the menu, go to Applications,

3. Go to Account Manger,



4. Make sure you click on Sub-Client,

5. for the name, then go to the Pencil,

6. Go to the 'Set Temporary Password?'

7. Go to 'Reset Password',

NOTE: The One Time Password would be used if you ever need to get into a staff members or students
account to test, or trouble shoot an issue they are having. It will give you a number code that you will be able to
use only once.

8. Once you've hit Reset Password, it will rest the password to

Overview

66



Update User Roles or Locations

Last Modified on 03/05/2020 3:24 pm PST

Update User Roles or Locations

How to update a Staff Members StudentTrac Account info

1. Depending on what charter the client is in, make sure you are under the correct top client, either OFL, OFY, PIE
or Root.

Root - you will be able to see all
Opportunities for Learning - Baldwin Park, Duarte, Capistrano, and William S. Hart
Options For Youth - Acton, Burbank, Duarte, San Bernardino, San Gabriel, San Juan, and Victor Valley.

Pathway in Education - Arizona, lllinois, Louisiana, Nampa, and Tennessee.

= 75 StudentTrac Orol - lTeachers - AlTeacners - lfr:: Studel °\=

Appts Students
Display As: ~ FirstName ¥ Active: 12249 Inactive: 237974 O ssip moE
I S T N N T ) e ——
O asbrmnie tmo 311033846 06/12/2003 16  10th MTWR 800 AM 3 2019- 2020 Regular E3 D VV-HD Victonile 1 Robin Cox @0
e idmarjn petor 310956582 10/08/2004 15 Sth MW 3:00PM 4 2019 - 2020 Regular E1 A SJ -Arden Gyantri Millena ® ®
e idgnuwtsha edowbn 300234431 09/0892000 19 12h TR11:00AM 5 2019- 2020 Regular El | A SJ-Aden Stephen Rinker @0
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O abdern a uercdlz 311066176 04/28/2003 16 11th MW 1:00 PM 5 2019 - 2020 Regular E3 D SG - San Gabriel Erica Smith ® ®
e abdme jenos 310938110 05212001 | 18 12th TRY:00AM 4 2019- 2020 Regular El | A SJ-Aden Karla Brandt @0
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2. Under the Menu, go to Applications,

3. Go to Account Manger,



4. Make sure you click on Sub-Client and ,

5. Search for the name, then go to the Pencil,

6. Update any of the info that needs to be updated, location and client role, or if you need to add a new location.

Overview
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Creating a New Course

Last Modified on 03/04/2021 10:47 am PST

Creating and Editing Courses

Guide to create and edit courses on Course Manager

Creating the course

Selectthe |E Course Manager jcon within the Application try. Make sure to select the district or charter you wish
to create the course for and hitthe @) oo icon when you are ready.

= (OfIN TN VE=Tab=To [T 7% OFL - CAPISTRANO CHARTER - ® A
Courses
o ADD
Show 10 ~ entries Q, Search Course |:| Inactives
Course Code

DUA2011E 1st Grade Enrichment Electives 5 @
DUA2012E 2nd Grade Enrichment Electives 5 .
DUA20184 2ND-3RD Learning Handicap (LH) Electives 5 .
DUA2013E 3rd Grade Enrichment Electives 5 .
DUA2015E 3rd/4th Grade Enrichment Electives 5 @
DUA2014E 4th Grade Enrichment Electives 5 -
DUA20177 4th-5th (LH) 4th-6th (Intervention) Electives 5 .
DUA20185A 5TH GRADE ELA ENRICHMENT(District Approved) English 5 -
DUA20183A 5TH GRADE MATH ENRICHMENT (District Approved) Mathematics 5 .
DUA20185 6TH- 8TH GRADE ELA ENRICHMENT (District Approved) English 5 -

Showing 1 to 10 of 1,557 entries First  Previous m 2 3 4 5 . 15  Next Last

Note: Editing and adding courses and its units can be done if when the user is under the Charter or District level
(ie. Opportunities for Learning or OFL - Baldwin Park)

Configure Class

You will land on the course configuration page. Please fill in all the required info that is needed to set up your new
class. All required fields are marked with a red asterisk * next to the title, as well as any applicable fields that
pertain to the course. Hit Save when you are finished.



Course Manager

New Course

Math 101 (Demo)

ourse Code *

TEST101

Subject Max.Credits *

Mathematics - 5

Grade Scale Grade Level Set*

40 - High School -

Course Level *

[Regular ~

Select Course Level

Creating appointments

Next we will need to create units for this new course. Hit the Edit Unitsicon [ to advance to the next step.

Courses
o ADD
Show 10 ~ entries Q_ TEST101 Inactives
Course Code Title Jt | Subject Credits Actions
TEST101 Math 101 (Demo) Mathematics 5 @9 / Bk %
Showing 1 to 1 of 1 entries First Previous ‘T‘ Next Last

Hit the Add Unit icon to create a unit. Make sure to title it and set the Max Unit / Work Days parameters to the
preferred setting. Description of the unit is option but you may add it if it's required by your institution. Add as
many units that is required and hit Done when ready.

You may also add an external assessment by hitting Add Ext. Assmnt. and it'll link the class to a 3rd party testing
platform such as RenStar, SBAC, and many more.



= [OIVICTNVETIETo [Tl 10 OFL - CAPISTRANO CHARTER -

[T] Math 101 (Demo)

@ ~0DUNIT @) ADD EXT. ASSMNT DONE

Editing Courses

Editing courses, units and activation could be done at the Course Manager page under Actions.

Editing units for any course will affect ALL units currently and
A previously assigned to students, please take this into account
when making changes.

Courses

c ADD

Show 10 v entries O, TEST101 Inactives

Course Code & | Subject Credits Actions

TEST101 Math 101 (Demo) Mathematics 5 a® , B i

Showing 1 to 1 of 1 entries First Previous Next Last

activate/deactivate courses by hitting the switch
Selecting the edit pencil will jump back to the Class
Configuration page

Jump to Unit Creation page where you may edit units

C T A

Deletes class entirely
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Device Inventory Manager

Last Modified on 09/21/2020 1:23 pm PDT

Device Inventory Manager

How to create and assign inventory to students and teachers

Creating a New Device Type

This feature is located in List Manager under Applications.

— =
— ﬂ StudentTrac Q Ashburn 04 I Teac ¥ All Teachers - I Search Student Q @ =
Guides
Appts. t t:
[=]) Ext. Asmt. A SIS
&) Student Files
Queue Display As:  First Name ¥ Active: Inactive: D External School
Code
Calendar 3475
o | T I o e N
i 310970205 MTWRF 7:30
Histo e
ry abnel nepa 43741489 01/24/2001 19 12th AM 2020-2021 A Ashburn
[ Registration O e e admon locins 811058090 yp og/0002 17 otn MTWRF 0 2020-2021 E2 A Ashburn Ker
42679445 12:00 PM
=% Classroom e MR
+ Application Manager BB Attribute Manager 12th o 00 PM 0 [2020-2021 E2gl Al [4shburg Zo¢
Student )
Forms 28 Association Type Manager R, Phone Carrier Manager 12th XJW RET:80 4 20202021 E2 A Ashbun Nic
GPA 3 Account Manager Client Manager .
Calculator 8 11th Z\;W RFEED 0 2020-2021 E2 A Ashburn Me
) Forms Management ;=] Assessment Manager
@ Pre'm'lse 11th MTWRF 1 2020-2021 E2 A Ashburn Me
LRy |E Course Manager r|:| Guide Manager 12:00 PM
F- . MTWRF
Student rrac = O List Manager 10th 12:00 PM 0 2020-2021 E2 A Ashburn Me
N . .
Contact Us \& Student Merger Lo Device Inventory 12th ZA’\AT WRFT30 o 2020-2021 E2 A Ashbun Pat

Head down the list to Device Type.



4 List Manager Q Ashourn

||

= Guides
Grade Level Set

El Ext. Asmt.
Grade Scale
) Student Files
Holiday
Calendar
Leave Code
Reports
Notice Type

Program Period

=
£0) History
2]

Registration
Required Subject

=% Classroom

Report Date
Student
Forms Roles
GPA
e Calculator School Year
Premise
Activity Semester

Applications

Support Program

Contact Us Device Type

Once here, click the (¥) button

Device Type Management
© ~oo

ID Title

1dd09c62-83b1-
4ee8-876f- Test
2040fbc957ca

38befd36-cfac-
44d0-8cd9-
64d2cee8cac?

Premise Key

78c7abeb-01fe-
479f-b7a3-
d3867b77{337

Chromebook

e06b08eb-4586-
4499-82b4- test1
f56e573a42cc

el1f2ec85-fdc7-
4040-96b9-
ad58660e7dab

Dell Laptop

Showing 1 to 5 of 5 entries

List Manager Q@ Ashbum
= Guides

Grade Level Set

o

[=] Ext. Asmt.

Grade Scale
&) Student Files

Holiday

Calendar

Leave Code
R Reports

Notice Type
£1) History

Program Period
g Registration

Required Subject
= Classroom

Report Date
E Student
Forms Roles
GPA
e Calculator School Year
Premise
@ Activity Semester

i1 Applications Support Program

Contact Us Device Type

Device Type Management

@ ~oo

ID Title
Title
1
Home
elf2ec85-fdc7-
4040-96b3- Dell Laptop
ad58660e7dab
e06b08eb-
4586-4499-
82bd- test1
f56e573a42cc
78c7abeb-01fe-
479f-b7a3- Chromebook
d3867b7 7337
38befd36-cfac-
44d0-8cd9- Premise Key
64d2ceeBeac?

4 ddnnaen

Description

Just a test, really

Premise Key for all
Clients

Chromebook for all
clients

test

Justin's EDI Dell
Laptop

Description

Description

Justin's EDI Dell
Laptop

test

Chromebook for all
clients

Premise Key for all
Clients

Auto Reset

Auto Reset

Activate

Activate

® a2

D Inactivate

Actions

® 2

[ Inactivate

Actions

9 O

Add the title and description. If the auto reset is toggled on, the device will automatically be reset upon the return
of the device. This means that you will not need to click reset on the device inventory page once the device is
returned and in pending status. Once the check mark is clicked, the device will be activated automatically.

If the device is made on a higher level, at OFL level for example, it can be disabled from lower levels, such as the

Baldwin Park charter, or a more specific site like BP - Ramona.

Creating and Managing Devices

To Create a new device that can be assigned to a student or staff member, you will need to go to the Device

Inventory.
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= Device Inventory [ - ® 2
:=| Ext. Asmt.
> ADD DEVICE > BULK UPLOAD
¢ Student Files
[0 Devices
Calendar
Filters
ﬁ Reports Status Devices
O Available (1) O Pending (1) O Test (0) O Premise Key (18)
£3) History O Assigned (8) (O Removed (11) O chromebook (1) Otest1 (0) APPLY
OpellLaptop (0) O Phone (0)
B Registration O Playstation 5 (2)
=% Classroom
| | o Search [ mac
‘* Student o
= Forms icati i
e g:lﬁulator &% Association Type Manager ¥, Phone Carrier Manager RedKey m :
i Account Manager Client Manager
® igir“,‘i'tsye = 9 a < TestKey2 #311058090  adomn lonics
|3 Forms Management [=] Assessment Manager
B | work Log TestKey6 #310969416  edrk varis
|E Course Manager |_|:| Guide Manager
— TestKey7 #311053950  htanksi acmry
Applications StudentTrac © List Manager
TestKey4 #311075965  drajon otsbn
Contact Us @ Student Merger [eO Device Inventory
TestKey3 #311060580  aidv hnaso
You can add devices one by one or in bulk,
v ADD DEVICE > BULK UPLOAD
| Tma ®
D_'I@ﬂ Name Serial#* MAC Address
Select School S m
lect Schoo
@57 Premise Key
- 9 Ashburn -
1 Chromehonk
> ADD DEVICE v BULK UPLOAD
Select Charter Owner Select School
Type” ~ i PIE - llinois v Q Ashburn -
#1 Name Serial# MAC Address m
#2 Name Serial# MAC Address
#3 Name Serial# MAC Address

It will ask you to select a device type, a name for the device, Serial number, MAC address, and which location the
device is located at.

There are different Device statuses and filters,

[ o Devices
Filters
Status Devices
O Available (1) O Pending (2) O Test 0) O Premise Key (18)
O Assigned (8) (O Removed (11) O chromebook (2) O test1 (0) APPLY

O Dell Laptop (0) O Phone (0)
O Playstation 5 (2)



A device can either be available to be assigned, already assigned, pending, or removed.

Available (@57 Premise Key RedKey
(!) Assigned TestKey2 (@57 Premise Key TestKey2 #311058090 adomn lonics :

(1) Assigned TestKey6 (@ Premise Key TestKey6 #310969416 edrk varis :
(1) Assigned TestKey7 @+ Premise Key TestKey7 #311053950 htanksi acmry :
(1) Assigned TestKey4 @57 Premise Key TestKey4 #311075965 drajon otsbn :
Q) Assigned TestKey3 (@57 Premise Key TestKey3 #311060580 aidv hnaso :
(1) Assigned TestKey5 @57 Premise Key TestKey5 #310972571 thamos orbwn :
(1) Assigned 111 @7 Premise Key Key1 #Staff Kenneth Bennett :
(1) Assigned TestKey1 (@7 Premise Key TestKey1 #310434165 edran luiks :
123ABC [ Chromebook Dell ChromeBook :
(% Pending #12345 L[] Chromebook Dell Laptop :
12345678 (@57 Premise Key Key8' Broken :
(© Removed 1231231 @+ Premise Key Key1 Broken :
(© Removed FDS32DS @57 Premise Key MegaMan Lost :

Before a device is assigned to a student, this icon will show in the home page. Indicating that no devices are
assigned to this student.

|:| D O abifol olcaips

You can assign any devices that are marked as to a student or teacher. Once the person is selected
the information will will automated. Once you've assigned the device, it will be marked as Assigned. After the
device is returned, it will be marked as or Pending. To unassign a device, go to the three dot menu and
select RETURN.



You are about to Assign:
#123 - RedKey

(®) student O Staff

e Enter Student ID#

Student Name:
Enrollment Period:

Location:

After a device is assigned, the icon on the home page will change to this,

D D O bafiol olcaips

Pending statuses will happen with devices that were NOT marked with auto reset upon creating the device type.
This will prompt you to press reset and confirm, then the device return to available status.

Available TestKey2 @57 Premise Key TestKey2
Available 123 @ Premise Key RedKey @
() Assigned TestKey6 (@ Premise Key TestKey6 #310969416 edrk varis
(1) Assigned TestKey7 @7 Premise Key TestKey7 #311053950 htanksi acmry
(1) Assigned TestKey4 (@57 Premise Key TestKeyd #311075965 drajon otsbn
(1) Assigned TestKey3 (@57 Premise Key TestKey3 #311060580 aidv hnaso
(1) Assigned TestKey5 (@7 Premise Key TestKey5 #310972571 thamos orbwn
(1) Assigned 111 (@7 Premise Key Key1 #Staff Kenneth Bennett
(1) Assigned TestKey1 @7 Premise Key TestKey1 #310434165 edran luiks
(% Pending 123ABC [ Chromebook Dell ChromeBook
(= Pending #12345 [ Chromebook Dell Laptop
(©) Removed 12345678 @5 Premise Key Key8' Broken
(=) Removed 1231231 (= Premise Kev Kev1 Broken

NOTE: The Premise Keys will always go back to Available once returned.

There is a three dot menu on the right of each device. On the Available devices you will see 4 options. Assign,



Remove, Transfer and History. In the Assigned device you will see Return and History.

Available TestKey2 (@2 Premise Key TestKey2
Available 123 (@5 Premise Key RedKey [/ Assign
(1) Assigned TestKey6 (@7 Premise Key TestKey6 #310969416 edrk varis @ Remove
(1) Assigned TestKey7 @7 Premise Key TestKey7 #311053950 htanksi acm
—  Transfer
(!) Assigned TestKey4 @ Premise Key TestKey4 #311075965 drajon otsbi
£ History
(1) Assigned TestKey3 @7 Premise Key TestKey3 #311060580 aidv hnaso
(1) Assigned TestKey6 @7 Premise Key TestKey6 #310969416 edrk varis H
(1) Assigned TestKey7 @7 Premise Key TestKey7 #311053950 htanksi acmfy 7] Return
(1) Assigned TestKey4 @7 Premise Key TestKey4 #311075965 drajon otsbi £ History
(1) Assigned TestKey3 @7 Premise Key TestKey3 #311060580 aidv hnaso —

Remove: If you want to remove the device, it will ask you what is wrong with it and then it will show as removed.

Available TestKey2 @ Premise Key TestKey2

Available 123 @ Premise Key RedKey m w
() Assigned TestKey6 @ Premise Key TestKey6 #310969416 edrk varis :
(1) Assigned Testkey7 @7 Premise Key TestKey7 #311053950 htanksi acmry H
() Assigned Testkey4 @ Premise Key TestKey4 #311075965 drajon otsbn H
(1) Assigned TestKey3 (@7 Premise Key TestKey3 #311060580 aidv hnaso H
() Assigned TestKey5 @ Premise Key TestKey5 #310972571 thamos orbwn :
(1) Assigned 11 @2 Premise Key Key1 #Staff Kenneth Bennett H
() Assigned Testkey1 @ Premise Key TestKey1 #310434165 edran luiks H
' Pending 123ABC [ Chromebook Dell ChromeBook H
( Pending #12345 [ Chromebook Dell Laptop €=
@ Removed 12345678 @2 Premise Key Keys Broken H
~Ar_a o o A et _ .- .

Transfer: You can transfer devices within the charter.

m_-

Available TestKey6 (@7 Premise Key TestKey6
Available Testkey? @ Premise Key TestKey7 . [Z}  Assign
(1) Assigned TestKey4 @ Premise Key TestKey4 #311075985 drajon otsbn @ Remove
(1) Assigned TestKey3 (@ Premise Key Testkey3 #311060580 aidv hnaso
— &ansﬁsr
(1) Assigned TestKey5 (@7 Premise Key TestKey5 #310972571 thamos orbwr
£D)  History
(1) Assigned 11 @7 Premise Key Key1 #Staff Kenneth Benn
(1) Assigned TestKey1 @ Premise Key TestKey1 #310434185 edran luiks H
' Pending 123ABC ] Chromebook Dell ChromeBook H
 Pending #12345 [ Chromebaok Dell Laptop GG
© Removed 123 (@ Premise Key RedKey Lost H
@ Removed 12345678 @ Premise Key Key8 Broken H

~n o E—— ~ s o I .

History : This will show you all the past history of the device.



-

=1
Available TestKey? @ Premise Key TestKey? == :

Available TestKey4 @z Premise Key Testkeya == :
(1) Assigned TestKey3 (@ Premise Key TestKey3 #311060580 aidv hnaso H
() Assigned TestKey5 @ Premise Key TestKey5 #310972571 thamos orbwn H
(1) Assigned 111 (@ Premise Key Key1 #Staff Kenneth Bennett H b
(1) Assigned TestKey1 @ Premise Key TestKey1 #310434165 edran luiks H
 Pending 128ABG  [] Chromebook Dell GhromeBook H
( Pending #12345 [ Chromebook Dell Laptop == :
© Removed 123 @5 Premise Key RedKey Lost 8
@ Removed 12345678 (@ Premise Key Key8' Broken H
© Removed 1231231 (@ Premise Key Keyl Broken H

© Removed FDS32DS @ Premise Key MegaMan Lost H



Online Assessments

Last Modified on 05/01/2020 12:33 pm PDT

Online Assessments

How to assign an online assessment to a student for a course unit.

Finding a Unit to Assign an Assessment
There are two places that you will be able to assign an assessment from.

1. The guides work tab:

A Home .
) o8 cher Tk Location
DY acibns, melani - £311057177
> O actions, melani X o 1112712004 Gretchen B c 8 Ramona © 0
© student nfo.
| |E Guides
B Ext Asmt
25 Comm Sevice | | @ GraaCheck | g Extra Actities supportprog. [ Progress Repor
© Student Files
Calendar Active Courses /'
& Reports > HS1077 COMMON CORE ENGLISH 9A CP 82712010 i
£ History
- HS7040 HEALTHA 1/27/2020
Y Registration
UnitName §
B Student Forns T Assign Days Score Grade Notes
UNIT 1 (5 DAYS)
Contact Us 00200 (1127.2129) | =
pemE () Proctor Code  Assign Date  StartDate  StartTime EndTime Attempts Score(Pts) Result

No data

UNIT 2 (5 DAYS) S
? 2 (21-223) |

UNIT 3 (5 DAYS)
> 2019.202 (21223 | =

2. The course page:

EECTE T=—— I 3 -0 - |
—_—



= Guides Q B8P -Ramona - ITeacners - Gretchen Bution - Iir/ Student [y = ® 2

A Home
Age Grade DOB Teacher Track Location
| lani - #311057177
4 e aclibns, melani - #31105 x 15 Sth 11/27/2004 Gretchen Button o3 BP - Ramona © @ c
@ Sstudent Info.
|8 cuides < BAck
(=) Ext Asmt Course Units
Calendar HS7040 HEALTHA 1/27/2020 H
2% Classroom Unit Name.
Assigned | Completed Assign Days Score Grade Notes
P Reports UNIT1(5 DAYS)
~ Vonth 6 2019-2020 (1/27-2/23) | =
£0) History
EY Registration Assignment @) Proctor Code ~ Assign Date  Start Date  Start Time End Time Attempts  Score(Pts) Result
B Student Forms No data
Contact Us UNIT 2 (5 DAYS) .
1th 6 2019-2020 (1/27-2123) |
UNIT 3 (5 DAYS)
onth 6 2019-2020 (1/27-2/23) | =
UNIT 4 (5 DAYS)
. [ ]
th 1. ) (1127-2/23) |
UNIT 5 (5 DAYS) =
nth 6 2019-2020 (1/27-2/23) |

You can find the course page by navigating either the Guides or History apps. On guides, click the 3 dot menu and

select units. On history, simply click the course.

NOTE: If the @) does not appear, then an assessment was not set for that unit, OR you must wait before
assigning another attempt.
If a unit that should have an assessment does not have one, please contact the curriculum department for

To assign an assessment, click the @) button.
= Guides Q 5P -Ramona - ) Teacners v Greichensuton B CEEE N =3 =2
A Home
Age  Grade o8 Teacher Track Location
> @ st mni- 31057177 < ¥ e Gnuton : 5 Ranna °0c
@ Sstudent Info.
|B Guides € Back
(=) Ext Asmt Course Units
Calendar HS7040 HEALTH A 112712020 :
2% Classroom Unit Name
Assigned | Completed Assign Days Score Grade Notes
5 Reports UNIT 1 (5 DAYS) =
™ Month 6 2019-2020 (1/27-2123) |
£O) History
Y Registration Ass‘g""‘”“ Proctor Code  Assign Date  StartDate  StartTime End Time  Attempts ~ Score(Pts)  Resuit
B student Forms No data
UNIT2 (5 DAYS)
Contact Us N S
onth 6 2019-2020 (1127-2123) |
UNIT3 (5 DAYS) =
> Month 62019.2020 (1127-2123) |
UNIT 4 (5 DAYS)
> Month 6 2019-2020 (1/27-2/23) | L]
UNITS (5 DAYS) =
onth 6 2019.2020 (1127-2123) |

Once the assessment is assigned, a proctor code will be generated:



= Guides

Q 8P -Ramona

- Greichen Button

A Home

O Student Info.

> e aclibns, melani - #311057177

& BACK

|E Guides
(3] Ext Asmt

&> Student Files

Course Units

Calendar HST7040 HEALTHA

25 Classroom Unit Name
Assigned | Completed

8 Reports UNIT1 (5 DAYS)
donth 6 2019-2020
£ History
Assignment

EY Registration

Health A (2019) - Unit 1 (HS7040/0FL)
B Sstudent Forms

UNIT2 (5 DAYS)

fonth 6 2019,

Contact Us

UNIT3 (5 DAYS)

fonth 6 2019-.

UNIT 4 (5 DAYS)
fonth 6 2019-2020 (1/27-2/23) |

UNIT5 (5 DAYS)

lonth 6 2019

1272/23) |

The proctor code must be given to the student so that they may begin the assessment.

NOTE: If the student is kicked out of the test for looking at another browser window, or being inactive too long, a

x

Age Grade
15 sth

DOB
11/27/2004

Proctor Code

Teacher
Gretchen Button

1/27/2020
Assign Days
Assign Date Start Date
3/16/2020

Track

Start Time

Location

BP - Ramona

Score

End Time

Grade

Attempts

16

Score(Pts)

Notes

Result

1(0%)

new proctor code will be generated here and must be given to the student in order to resume the test.

Student View

At this point, the student must use the proctor code that was generated to begin their assessment. To see a
summary for this process, please refer to the Assessment Article.

Additional Info

Even if all six retake attempts have been used, teachers may still assign another attempt, the system will mark

this attempt as 7/6.

Course Units

T S N N N

HS7040 HEALTHA

Unit Name
Assigned | Completed

Unit 1 (5 days)

Month 4 2019-2020 (12/16-1/26) | Month 4 2019-202

Unit 2 (5 days)
Month 4 2019-2

 Unit3 (s days)

fonth 4 2019-2;

20 (12/16-1/26) |

Unit 4 (5 days)
v

Month 4 2019-2020 (12/16-1/26) |

Assignment

Health A (2019) - Unit 4 Test (HS7040/0FY

Health A (2019) - Unit 4 Test (HS7040/OFY

Health A (2019) - Unit 4 Test (HS7040/OF Y

Health A (2019) - Unit 4 Test

Health A (2019) - Unit 4 Test (HS7040/OF Y]

)
)
)
HS7040/0FY)
)
)

Health A (2019) - Unit 4 Test (HS7040/0FY

20 (12/16-1/26) | Month 4 2019-202

(12/16-1/26)

(12/16-1/26)

Proctor Code

95117

50332

16207

67839

34449

32113

12/16/2019

Assign

Assign Date
1/29/2020
1/29/2020
2/312020
2/5/2020
21212020

2/19/2020

Start Date

1/29/2020

2/3/2020

2/5/2020

2/12/2020

2/19/2020

3/9/2020

Days

Start Time
1:47 pm
1:20 pm
1:44 pm
1:51 pm
225pm

209pm

Score

End Time
1:37 pm
1:46 pm
220pm
214pm
246 pm

242pm

Grade

Attempts
116
216
316
416
506

9651

Score(Pts)
15/35 (42%)
18/35 (51%)
15/35 (42%)
16/35 (45%)
€
[{

18/35 (51%)

24/35 (68%)

Notes

Result
FAIL
FAIL
FAIL
FAIL
FAIL

FAIL

© 000006

[ [ [ T ]

>

After a student has failed an attempt they must wait one day to attempt to retake the assessment.

Each assessment attempt will have the following two buttons:
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https://studenttrac.knowledgeowl.com/help/assessments

Overview

This button will allow for reviewing the student's assessment. Here you will be able to see the
problems the student missed and what their answers were against the correct answers.
This button will allow for printing a score sheet for the assessment. The score sheet will have
the student's, test name, teacher name, attempt number, score, and status if they failed or
passed the test.

Your browser does not support HTMLS5 video.
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Student Assessments

Last Modified on 05/01/2020 12:33 pm PDT

Student Assessments

How to begin and continue an assessment

Finding Your Assessment

You will find your assessment in the Assessments application. It will usually be the top one if your teacher
recently assigned the test. You will also be able to find it by using the search bar:

= StudentTrac

A Home

e melani aclibns - #311057177
|E Guides

=) Assessmer nts Assignments

nnnnnn
E5) Ext Asmt Q_ health
Tile Attempt Nomber

=1 Calendar

status seore Actions

@ History
Y Registration
B Student Forms

Contact Us

Starting an Assessment

To start an assessment, your teacher must first give you the Proctor Code. Once you have the Proctor Code
ready, you may click the Start button, which will create a pop-up to enter the Proctor Code:

Please input Proctor Code

We have to validate it

Additional Notes

If you look at other web pages, the assessment will kick you out within 10 seconds.
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A You are LEAVING this test in 9

A

Please ask your Teacher to return to the test.

o - |

If you are kicked out if the assessment you will be sent back to StudentTrac, and must ask your teacher to
continue the assessment with a new Proctor Code. The assessment will show as "In Progress" status.

= StudentTrac o =
A Home
@ melani aclins - #311057177
|8 Guides
S fscrseanis Assignments
Search

= Ext Asmt Q_ health

Calend:
B) Calendar Title Status. Aftempt Number Score. Actions
£ History
o Health A (2019) - Uit 1 (HSTO4000FL) In Progress, 1

Registration

[ Student Forms

Contact Us

NOTE: Attempting to reuse the previous Proctor Code will result in the following error, "Proctor Code is invalid."



Auditor Edit Unit Tool

Last Modified on 04/13/2020 5:45 pm PDT

Auditor Edit Unit Tool

Editing a unit with the pencil tool

Pencil Tool

Within each course, you will see a pencil icon to the very right of each unit.

> e Mouse, Mickey - #311079097 X Age  Grade DOB Teacher Track Location ® 0 C
p— 17 11th 03/03/2003 jane doe D DU - Pasadena (OFY)
& BACK

Course Units

HS1086 COMMON CORE ENGLISH 118 CP 3/12/2020
::si:gt:;“rcompmted Assign Days Score Grade Notes
ll:n'::: 5(52:?;2020 (2r24-3/22) | - B 7
l:n’::: 5(522?32020 (2/24-3/22) | - B /7
ll\jnTnTt: 5‘523?:;020 (2/24-3/22) | - [ ] /
ll\jn'::: 5(52::‘:;020 (2/24-3/22) | - [ ] /
ll:n::; Z (250‘11:?:('120 (2/24-3/22) | - L] L

This Pencil icon will allow you to update the Units Assigned School Month, Completed School Month, Work Days,

Final Score and Grade, Withdraw a unit, and Force a Unit.
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UNIT 6 (5 days)

Assigned “@®
Assigned School Mo... [] withdraw Unit (Work Days Excluded)
Month 6 2019-2020 ~ Work Days

[C] Forced Unit (Work Days Excluded)

Completed »

Completed School Month v Score

Comment

Vi

UPDATE

You'll be able to assign the

Assigned month to which ever month is
needed. You can also toggle the switch to
unassign the unit, if a unit is graded, the
grade is removed as well.

Units Assigned School
Month

You'll be able to assign the
Completed school month to which ever

Completed School ]
month the unit was completed on. You can

Month )
also toggle the switch to remove the
completed month and grade.
This will normally default to 5 days, but
Work Days

can be changed as needed.

If a score is entered, the default letter
grade will show automatically.

However, just like it shows in the Claiming
Units and Closing Courses article, P's and
D's will display as -1 and a 69 will show as
anl.

Final Score and Grade

These are units that were taken in another
school, if marked they will count as credit

Withdraw Unit but won't include any work days. However,
D's, F's and I's will not count towards the
final grade.


https://studenttrac.knowledgeowl.com/help/claiming-units-and-closing

Force Unit

Overview

These are missed units that were not input
during the correct current month. Forcing
in the unit will cause it to have 0 work
days, so no previous audit is affected.

Your browser does not support HTML5 video.
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Appointments Tab

Last Modified on 09/21/2020 1:27 pm PDT

Appointments Tab

How to navigate and manage appointment times for teacher rosters.

Getting Started

To begin marking appointment time attendance from the Calendar app, go to the

Appointment tab.

= E Calendar Q Acton - Oxnara

A Home

@ student Info

Work

@ Guides
E] Ext. Asmt

& Student Files

Appointment

All Appointments

avgeuz, dain
=% Classroom chvaez, dyelan
R Reports debvnais, yamrmod
@ History eormn, cjaoyb

gnhucaim, gaibl
g Registration

haecnsz, inmjaze
E Student Forms
hceasnz, ramk

Contact Us
homit zrk, avjin
hseacnz, iarel
Ipoez, alex

raesno, dnwey

roedhs, yedajn

stwarolh, vadi

Searching by teacher and students

- lTeachers < Albert Hitchcoek - I;,:: h Student

Appointments

311077643

311037989

310984689

311042423

311063453

310971879

311072670

311087970

310971899

311072996

311055968

311057836

310962475

Classes

Appeintments
M W 8:00 AM
TR 10:00 AM
TR 10:00 AM
M W 8:00 AM
MW 8:00 AM
TR 10:00 AM
M W 8:00 AM
MW 8:00 AM
TR 10:00 AM
M W 8:00 AM
TR 10:00 AM
TR 10:00 AM

TR 10:00 AM

& 05/18/2020 - 06/14/2020 > [F) 05292020 -

B 19 20 2 2 3 M 2% % 7 25 E 0@
0
0

0

©}

Month Attendance Total

[ ]
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

Users may switch between different teachers by using the Student Search Bar's teacher drop down menu
the name you wish to view appointment times for.

app and select the

. Select
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Calenda Q Acion - Oxnard - ITeachers - Albert Hitehcock

Work Appointments Classes
All Days M & 05/18/2020 - 06/14/2020 > E 05/29/2020 - @
All Appointments -
M T w R F S u M T w R F S u M T w Meonth Attendance Total

Appointments 18 19 20 21 22 23 24 25 26 27 28 @ 30 31 01 02 03 . . Avg.
avageuz, dain 311077643 MW 8:00 AM 0 0 0 0 0%
chvaez, dyelan 311037989 TR 10:00 AM 0 0 0 0 0%
debvnais, yamrnod 310984689 TR 10:00 AM 0 0 0 0 0%
eormn, cjaoyb 211042423 MW 8:00 AM 0 0 0 0 0%
gnhucaim, gaibl 311063453 MW 8:00 AM 0 0 0 0 0%
haecnsz, inmjaze 310971879 TR 10:00 AM 0 0 0 0 0%
hceasnz, ramk 311072670 MW 8:00 AM 0 0 0 0 0%
homit zrk, avjin 311087970 MW 8:00 AM 0 0 0 0 0%
hseacnz, iarel 310971899 TR 10:00 AM 0 0 0 0 0%
Ipoez, alex 311072996 MW 8:00 AM 0 0 0 0 0%
raesno, dnwey 311055968 TR 10:00 AM 0 0 0 0 0%
roedhs, yedajn 311057836 TR 10:00 AM 0 0 0 0 0%
stwarolh, vadi 310962475 TR 10:00 AM 0 0 0 0 0%

Appointment Users can further filter the student list with specific appointment
All Appointments . times by selecting the Appointments drop down menu located on top

of the row of student names.

Calend Q Acton - Oxnard - ITeachers - All Teachers

Work Appointments Classes
Y e - & 05/18/2020 - 06/14/2020 —> (5 os29r2020 < [©)]
All Appointments -
M T wW R F S U M T W R F S U M T w Month Attendance Total

Appointments 18 19 20 21 22 23 24 25 26 27 28 e 30 31 01 02 03 . . Avg
abecr, dsany 310970173 TR 10:00 AM 0 o] o] o 0%
aerczs, snadr 311045976 MTW R 9:00 AM 0 o] o] o 0%
aeznogl, nmeoci 300248105 MW 1:00 PM 0 o] o] o 0%
agilur, anhel 311021064 M W 10:00 AM 0 o] o] o 0%
ahr, ealkoy 311055035 MW 2:00 PM 0 o] o] o 0%
ajbrs, itinae 310971135 MTW R 9:00 AM 0 o] o] o 0%
akhect, celab 310951857 MW 1:00 PM 0 o] o] o 0%
aliugr, isbra 311058072 MW 9:00 AM 0 o] o] o 0%
aloenzg, ancy 311064267 MW 3:00 PM 0 1] 1] 1] 0%
alr, ecsar 311074146 MW 2:30 PM 0 o] o] o 0%
anrbet, john 300249233 MW 9:00 AM 0 o] o] o 0%
aomhn, va 311066485 MW 10:30 AM 0 o] o] o 0%
argei, iulajn 311062972 MTW R 9:00 AM 0 o] o] o 0%

Users are also able to view specific students by adding the student's name or School ID number on the Student
Search Bar, multiple school codes and be entered at once using a space between them.



alendar Q Acton - Oxnara - I Teachers v All Teachers

Work Appointments Classes
A N & 05/18/2020 - 06/14/2020 - (M os29r2020 - @
B _M_
All Appointments -
M T wW R F 8 U M T W R F 5 U M T W Month Attendance Total

Appointments 18 19 20 21 22 23 24 25 26 27 28 @ 30 31 o 02 3 @ [ ] Avg
abecr, dsany 310970173 TR 1000 AM 0o 0 0 0 0%
aerczs, snadr 311045976 MT W R 300 AM 0o 0 0 0 0%
aeznogl, nmeoi 300248105 MW 1:00 PM 0o 0 0 0 0%
agilur, anhel 311021064 M W 10-00 A 0o 0 0 0 0%

Regardless of the method, you can comb through each student record by hitting the page number or "Next" on
the bottom of the page.

E Calendar Q@ Acton - Oxnard - ] eS| © All Teachers = I Search St

Work Appointments Classes
2 N & 08/15/2020 - 08/30/2020 = [ 06292020 - ®@
Al ’ M T w R F S U M T w R F S U M T Month Attendance Total

Appointments 15 16 17 18 19 20 21 22 23 24 25 26 271 28 29 30 . . Avg
abecr, dsany 310970173 TR10:00AM o 0 0 [} 0%
aerczs, snadr 311045976 MTW R 9:00 AM 1] 0 1] 1] 0%
aeznog|, nmeol 300248105 MW 1:.00 PM o 0 [} [} 0%
agilur, anhel 311021064 M W 10:00 AM 1] 0 [} 1] 0%
anr, ealkoy 311055035 MW 2:00 PM o 0 [} [} 0%
ajbrs, itinae 310971135 MTW R 9:00 AM 1] 0 [} 1] 0%
akhect, celab 310951857 MW 1:00 PM 1] 0 [} o 0%
aliugr, isbra 311058072 MW 9:00 AM 0 0 o 1] 0%
aloenzg, ancy 311064267 MW 3:00 PM 0 0 1] 1] 0%
alr, ecsar 311074146 MW 2:30 PM 0 0 o 1] 0%
anrbet, john 300249233 MW 9:00 AM 1] 0 [} o 0%
aomnn, va 311066485 M W 10:30 AM o 0 0 o %
argci, iulajn 311062972 MTWR 9:00 AM 0 0 1] 1] 0%
anjuo, ylitkan 311010727 MTW R 9:00 AM o 0 0 o %
armnzbo, ainbc 311083175 MW 9:00 AM 1] 0 1] 1] 0%

First | Previous . 2 3 4 5| .. |10 Next | Last

Selecting different school months

Users could view past months by navigating through different months or using the Date Selector.

All Days b & 06/15/2020 - 06/30/2020 > (5 osm@o2020 - @
S _—
All Appointments -
M T W/ R F S U M T W R|F S U M T Month Atiendance Total
Appointments 15 16 17 18 19 20 21 22 23 24 25 2 27 28 29 30 (@ [ ) Avg
avgeuz, dain 311077643 M W 8:00 AM 1] 1] 0 0 0%
chvaez, dyelan 311037989 TR 10:00 AM 1] (1] 0 1] 0%
debvnais, yamrnod 310984689 TR 10:00 AM 0 0 0 0 0%
eormn, cjaoyb 311042423 MW 8:00 AM 0 1] 0 1] 0%

e as1nenacn [T R n n n n o



Logging Attendance

Claiming & Clearing Attendance

Attendance could be claimed by selecting the white cells within the school month. Selecting Present will mark
populate a Blue circle, whereas selecting Absent will display a Red circle.

R _
All Appointments v

Appointments 18 19 20 M 22 23 24
avgeuz, dain 311077643 MW 8:00 AM
chvaez, dyelan 311037989 TR 10:00 AM
debvnais, yammod 310984689 TR 10:00 AM
eormn, cjaoyb 311042423 MW 8:00 AM
gnhucaim, gaibl 311063453 M W 8:00 Am
haecnsz, inmjaze 310971879 TR 10:00 AM
hceasnz, ramk 311072670 MW 8:00 AM
homit zrk, avjin 311087970 MW 8:00 AM

Hover over the Legend icon (?) to get the definition of what each attendance status means.

(&) osotz020 ®@
R F s U M T Month Attendanc

Users could also clear marked days by hitting the Clear button at the bottom of the drop down.
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A _
All Appointments =

Appeintments 18 19 20 21 22023 2 (T
avgeuz, dain 311077643 M W 8:00 AM [ ] o
chvaez, dyelan 311037989 TR 10:00 AM
debvnais, yamrnod 310984689 TR 10:00 AM
eormn, cjaoyb 311042423 MW 8:00 AM
gnhucaim, gaibl 311063453 M W 8:00 AM
haecnsz, inmjaze 310971879 TR 10:00 AM
hceasnz, ramk 311072670 MW 8:00 AM
homit zrk, avjin 311087970 M W 8:00 AM

Reschedule attendance date

To reschedule attendance, hit the Rescheduled button once the teacher and student have agreed on a date to
make up an appointment time. A pop-up menu populate that will allow you to book the next date of the student's
attendance.

A _u
All Appointments =
M T W R F 8 u M T W R F 8 u

M

Appointments 18 19 20 21 22 23 24 25 26 27 28 29 30 3 q
avqgeuz, dain 311077643 M W 8:00 AM
chvaez, dyelan 311037989 TR 10:00 AM
debvnais, yamrnod 3109848689 TR 10:00 AM
eormn, cjaoyb 311042423 M W 8:00 AM
gnhucaim, gaibl 311083453 M W 8:00 AM
haecnsz, inmjaze 310971879 TR 10:00 AM
hceasnz, ramk 311072670 M W 8:00 AM
homit zrk, avjin 311087970 M W 8:00 AM

hseacnz, iarel 310971899 TR 10:00 AM

o naanzanne RAALOLAA ARA



Calendar - Work Tab (staff level)

Last Modified on 08/12/2020 5:03 pm PDT

Calendar - Work Tab (Staff Level)

How-to manual on how to claim student's attendance using Calendar.

Getting Started

This component of Calendar is used to enter work for the student’s work. Both students and staff members have
the ability to verify what they turned within an open month.

In order for work to be claimed during auditing, student and school staff must verify their entry.

Work Appointments Classes

ADA Days - &« 07/01/2020 - 07/21/2020 >

Jul 2020

W R M T W R F M T W R F M T

TM Days Work

9]
o
=}
@
B

All 01 02 06 07 08 09 10 13 14 15 16 117 20 21

aojns fei madm 311001243 A1 510 B H O @ O O O O O

ei ngzoa temmloa soro73 A1 519 B H O @ © @ © @ © 000 00O

syla k choa 311080089 A1 09 1B H O @

niyzrate blh pbsam 3018364 A1 1010 B O H O @ © © @ © © @ @ @ © @

amber ebcray 30888237 A1 3018 1B H O @ © @ © @ © @ © O O O O O O O
garblie ndrheaz amzezar a1 e B OH OO © 000000000 0O

bay istmh 310009504 A1 0119 1B H O @

dace tahcsrwz 31134083 A1 o7 B O H OO @

sciady krcael 327534 A1 3019 B O H OO @ © © @ © © @ © © © @ @ © O O
cajk ackmw 30074563 A1 0119 1B H O @ @

jack puhmry 31012447 A1 5119 B B O @ @ @ © @ © 000 0O0OO

jeak cnishlo 311009841 A1 35119 1B H O @ © © @ © © @ © © © @ @ © © ©
aocjb rbneg 31103461 A1 2519 B H O @ @ © @ © @ © © O O O O O O O
ecsay best 311103836 A1 1510 B H O @ @ @ @ @ © @ @ @ @ @ O O O O
rdemay ihel atn1eeRR A1 o7 IR T B A L @

ﬁ NOTE: Certain features will vary by the user’s
role.

Entering Work

Clicking on each blank cell will populate and remove the amount the work product that the student turned in.
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Work

Appointments

Classes

TM Days Work

ADADays

Cal.  Clear

Al

w R

& 07/01/2020 - 07/21/2020 -

T W R F M T W R F M T

o1 02 06 07 08 09 10 13 14 15 16 17 20 21

ol

07/21/2020

idan yanmrd amos3se0 A1 119 B A © @ © © © © © @ © © © © [ N )

dejan vslaonme ooz A1 e B A O @ 0000000000

audmx pras atos7est A1 109 B A O ® @ © @ © @ @ @ @ @ @

dan zloange 300263524 A1 5119 B H © @ © © © © ©

ndmay beriglt so00%0 A1one B A O ©@ 0000000000

uzerdy ifled atoo1ese A1 519 B A O ® @@ @@ @ 9000000
Decoding the Work Tab

Today’s Date

Today's date is always highlight in orange.

Student’s view:

Teacher's view:

R F M T w

R F T Wil R F
24 28 29 3

CRCRCICAOR

Calendar Events

Calendar events like instructional Appointment Times are displayed on each day the student is currently
scheduled for a teacher meeting.

Holidays, weekends, or other significant events may also be listed, and may be distinguishable from standard
calendar days by color.

26 27 Holiday

Work Markers

Each date is required to have a marker entered by both the student and teacher to verify that they turned in
work for a particular date.

Verification Status

Blank fields Student/Teacher verified work
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O @ ®

In this status, both students and teachers are able

to verify that they turned in work or leave blank. )
Blue markers will populate when a student and

Dates with an assigned day of work will feature an teacher verifies work.

(O outlined circle.
Whereas dates without work assigned will be blank.

Teacher Verified Student Verified
F F F R
Kl 24 o7 23

o ® @)

Markers will be colored in light blue when a teacher
has yet to verify a work that the student turned in
and flagged.

The day will highlight the marker in case the
student still needs to verify the day.

Selectthe () (@ icons to enter work en mass

TM Days Work Cal. Clear All 01 02 06 O7 O08 09 10 13 14 15 16 17 20 21

aojns fei madm 21091943 A1 519 B H O @ O O O O O

ei ngzoa ternmloa o073 A1 519 1B | B @ @ © @ © © @ o000 O0VDOGQOO

sylak choa 311089089 A1 019 B H © @

niyzrate blh pbsam 2018384 A1 119 B O H O @ © © © © © © © © © ©

amber ebcray at0888237 A1 3019 B H O @ © @ © © @ © © O O O O O O O
garblie ndrheaz mizar At e B A O ©@ 9090000000000

Icon Legend
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07/01/2020 - 07/28/2020 -

‘ Icon Legend

If you are still confused about
what any symbol or status color
means, you may hover over the
(@ icon to view more
information.

Student - No Waork / Present
. Verified - No Work / Present
O Student - Work / Present

© Verified - Work / Present

O No attendance / Work

) om2siz020

Student - No Work / Absent

. Verified - No Work / Absent

MNon School Day

School Day

Locked Month

Discrepancy
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Master Calendar - Classes Tab

Last Modified on 09/21/2020 1:31 pm PDT

Calendar - Classes tab

How to log in attendance for Classrooms on the Calendar app.

Getting Started

The Classes tab found on the Calendar app tracks the attendance of
students enrolled into a Classroom (click here to learn how to set one
up). Just like on the Appointment's tab, you are able to pen in days

attended, absences, and reschedule says.
Classes
' . . . .
Let's begin by selecting the school where the teacher is hosting a roster
of students. Then, go to the page and hit the Classes tab.
E Calendar Q SJ-Arden - ® 2
A Home
Work Appointments Classes
@ student info.
Class Days < & 07/29/2020 - 08/25/2020 > (9 08132020 v ®
|B Guides
Class
@ B hemt e U O . -
M,T.W 8:00 AM ~ Pending , Enrolled , Waiting List -
&> Student Files w M T W M T W M T W M T Month Attendance Total
T Work T/M  Status Add Drop 29 03 04 05 10 1 12 17 18 19 24 25 . . Avg.
jmaznie laek 300235177 | |B A 2 Enrolled 0810320 o 0o oo o%
&% Classroom
eaiih okcoamin 300249671 | |B A2 Enrolled 08/03:20 o 0o oo o%
¥R Reports
= antovly amtim 300245501 | |B A2 Enrolled 080320 0o 0o oo o%
@ History agnel Icsia 310942398 E A, 2 Enrolled 08/03/20 0 0 0 0 0%
E Registration amecrn tugenhr 310962478 |B A2 Enrolled 08/03/20 0 0 0 0 0%
[ StudentForms  smeiah sojaken 311051374 | |8 A2 Enrolled 0810320 olo o o 0%
GPA deyhan walker 311054880 | |B A 2 Enrolled 0810320 o 0o oo o%
O Caiculator
nuigleag harcistn 311057596 |8 A 2 Enrolled 08/03/20 o0 oo o%
it Applications
uqoriedz tj ismhr 311064680 |E A, 2 Enrolled 08/03/20 0 0 0 0 0%
Contact Us nsiar rogel 311136856 | B B, 1 Enrolled 0810320 0o o o 0 o%

Next select classroom you wish to enter attendance.

Class Days M < 07/29/2020 - 08/25/2020 - (8 om2e2020 - ®

Class

T N
M,T,W 8:00 AM Pending , Enrolled , Waiting List -

w M T w M T w M T w M T Month Attendance Total
Work T/M Status  Add Drop 28 03 04 05 10 M1 12 17 18 19 24 25 (@ (] Avg

jmaznie laek 300235177 LE A, 2 Enrolled 08/03/20 0 o 0 0 0%
eaijlh okcbamin 300249671 LE A,2 Enrolled 08/03/20 0 0 0 0 0%
antovly amtim 300245591 LE A, 2 Enrolled 08/03/20 0 0 0 4] 0%
agnel Icsia 310942398 LE A,2 Enrolled 08/03/20 0 0 0 0 0%
amecrn tugenhr 310962478 @ A, 2 Enrolled 08/03/20 0 0 0 0 0%
smeiah sojakcn 311051374 LE A,2 Enrolled 08/03/20 0 0 0 0 0%
deyhan walker 311054880 LE A, 2 Enrolled 08/03/20 0 0 0 0 0%
nuigleag harcistn 311057596 LE A,2 Enrolled 08/03/20 0 0 0 0 0%
uqoriedz tj ismhr 311064680 LE A, 2 Enrolled 08/03/20 0 0 0 0 0%
nsiar rogel 311136856 LE B, 1 Enrolled 08/03/20 0 0 0 0 0%


https://studenttrac.knowledgeowl.com/help/creating-editing-appointments
https://studenttrac.knowledgeowl.com/help/appointments-tab
https://studenttrac.knowledgeowl.com/help/switching-clientroles

Overview

Month selector

& 2019-2020 Month 9 =  The Month selector is a tool that will help you see the current month
your school is on, as well as the following month if it is between the
posting period.

Claiming & Clearing Attendance

Attendance could be claimed by selecting the white cells within the school month. Selecting Present will mark
populate a Blue circle, whereas selecting Absent will display a Red circle and Rescheduled days will display in
Green.

Users could also clear marked days by hitting the Clear button at the bottom of the drop down.

Class Days v & 07/29/2020 - 08/25/2020 > () orez020 - (0]
Class
M,T,W 8:00 AM Pending , Enrolled , Waiting List -
w M T w M T w M T w M T Month Attendance Total

Work TM Status  Add Drop 29 03 04 05 10 11 12 17 18 19 24 25 (@ [ ] Avg
jmaznie laek 300235177 tﬁ A 2 Enrolled 08/03/20 0 0 0 0 0%
eaijlh okcbamin 300249671 tE A, 2 Enrolled 08/03/20 0 0 0 0 0%
antovly amtim 300245591 LE A 2 Enrolled 08/03/20 0 0 0 0 0%
agnel Icsia 310942398 tE A, 2 Enrolled 08/03/20 0 0 0 0 0%
amecrn tugenhr 310962478 LE A 2 Enrolled 08/03/20 0 0 0 0 0%
smeiah sojaken 311051374 tE A, 2 Enrolled 08/03/20 0 0 0 0 0%
deyhan walker 311054880 LE A, 2 Enrolled 08/03/20 0 0 0 0 0%
nuigleag harcistn 311057596 tE A, 2 Enrolled 08/03/20 0 0 0 0 0%
uqoriedz tj ismhr. 311064680 tE A, 2 Enrolled 08/03/20 0 0 0 0 0%
nsiar rogel 311136856 tﬁ B, 1 Enrolled 08/03/20 0 0 0 0 0%

Usability



Class

Cape Crusading 101 (Bruce Wayne)

9:00 AM

hyansle Icroa

isah rvais

renesi nides

(1) lyaktin disaen ot
cseporiht mougan

iramh rvioiaes

300231357

300258561

300258130

300267392

300256889

300283070

Pending , Enrolled , Waiting List , Compl..

Show

Work  T/M
B A2
B A2
B A2
B A2
B Az

|E A2 Completed

Status

Dropped

Enrolled

Enrolled

Enrolled

Enrolled

Add

The roster of students displays people shows
students who are currently enrolled Pending,
Enrolled, and on the Waiting list by default.

You could also see completed and dropped if you
select them on the Show drop-down menu.

Show

05/14/20 08/17/20

05/14/20

05/14/20

05/14/20

05/14/20

Work
Drop - E
i B
o | B
2 =]
19 B
0 LE

05/14/20 08/17/20

™ Status
A, 2 Dropped
A 2 Enrolled
A, 2 Enrolled
A 2 Enrolled
A, 2 Enrolled
A, 2 Completed

Pending , Enrolled , Waiting List , Compl v I

Add Drop

05/14/20 08/17/20

05/14/20

05/14/20

05/14/20

05/14/20

05/14/20 08/17/20

Selecting the Work icon next to a given student's name would will take you to the Guide's Work tab.

& 2020-2021 Month2 >

Completed Units

/10

Min 4

Units

Track  07/29/20 - 08/25/20

Work In Progress

Possible g
Min 4 .

Work Days

Days

Units

&% Comm. Service

& Grad Check

Active Courses /'

> HSES458 BIOLOGY SEM A

& Exira Activities

> HSES475 EARTH SCIENCE SEM A

> HSES166 US HISTORY SEM A

Support Prog

[ Progress Report

T11/2020

T11/2020

711/2020

5 GRAD. DATE
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Student Calendar

Last Modified on 08/12/2020 5:39 pm PDT

Student Calendar

How to navigate and use the calendar from a Student'

Let's get started

Once a student logs in, they will need to go to the Calendar app to access the feature. Students could do the

following actions:

s account

Track attendance Claim and verify attendance
(Viewable to Student and Parent accounts) (Exclusive to Student accounts)
= StudentTrac 9 2
A Home
" aynih ideozr - #300281898
|E A e aynin ideozr
(=] Assessments Snapshot Courses Guide
=) Ext Asmt . i
GPA Guide: A-G - Baldwin Park ACD: 3.53

&» Student Files

100%
£0) History

40.0/40.0
K1 Registration Credits Earned: | 203.0 220
B Student Forms Completed: 92% 18.0 Social Science Science
ContactUs I 100% 100%

@ Internal: 118.0 @ External: 85.0
30.0/30.0 20.0/20.0
Unassigned Excluded
0.0 0.0

D roasnn 100%

20.0/20.0

Physical Education Foreign Language

90%

Seemne A

Parents profiles may also view this information by selecting the icon on the Calendar.

Age Grade DOB Teacher Track Location

"aynin ideozr . BpP- o
#300281898 Jessika North a f
19 12th 01/11/2001 Rodriguez A Long
Beach
lE Guides
Snapshot Courses Guide
a ] Ext Asmt
GPA Guide: A-G - Baldwin Park ACD & StudentFiles

English

100%

40.0/ 40.0

Overall Intemal External
233 334 153

Credits Earned: | 203.0 220

Social Science
Completed: 92% 18.0

@ History
E Registration

B Student Forms
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Overview

The interface will show users the appointment times the student is due to meet with a teacher, the
absent/present days documented by the teacher, plus their historical calendar dates.

) " aynin ideozr - #300281698

T T

® Appointment:T R 10:30AM

Present Absent

0 0

Enroliment Period: 2020 - 2021 Regular  ~

° ° #2( 07/22/2020 - 08/25/2020 ) -

Sun Mon Tue Wed Thu Fri Sat
Jul
22 23 24 25
* Aug
26 27 28 29 30 31 1
2 3 4 5 6 7 8
9 10 1" 12 13 14 15
16 17 18 19 20 21 22
23 24 25

Today - Jul. 27 Mon.

® NoAppointments

Present Absent

2 1

15

KN

Attendance would be entered by the teacher and
will reflect the days students were physically
present and absent in class.

Attendance days are marked as blank.

The days of the student's appointment will have
a blue circle @ icon on the bottom right hand
corner.

Days that are in attendance will be grayed out
and unable to be selected a day of worked
claimed.

Clicking on a date will generate 2 results:
e Light Blue = Student verified day of work
product earned.
e Dark Blue = Teacher and Student verified
of work product earned.

You could cycle through the different colors by
clicking on the date cell.
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Creating & Managing Classes

Last Modified on 08/03/2020 9:37 am PDT

Creating & Managing Classes

How to create and organize your Classrooms.

Classroom Usage

1. The classes are located in the Classroom tab on the side bar,

= == Classroom E Options For Youth - Duarte, Inc. - @

A Home Groups Appointments

@ student Info.

Q Search Classes

E Guides
- Welcore

> Student Files .
Please select a class from the list.

Calendar You will then be able to see students here.
5 Reports
1) History
g Registration

Student Forms

Contact Us

This is created to have a personalized and organized class, other then just having a teachers full roster. For
example, a classroom just for Summer School students, Night school student, SES students, students with the

same appointment time, exc.

The location level that you create your classroom will be the only location level that you will be able to edit it. If
you create your classroom under the charter level, you will be able to see it under all the sites levels that are
under that charter, but you wont be able to edit it. If you make the classroom under the site level, you will only be
able to see and edit it under that specific site level.

Creating a Classroom

1. To create a Classroom, click on @)
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E Options For Youth - Duarte, Inc. v

A Home Classes Groups Appointments

@) Student Info.
Q Search Classes

@ Guides

Cl
S oxm Welcome

) Student Files

Please select a class from the list.

Calendar You will then be able to see students here.
~ Classroom
5 Reports
£0) History
g Registration
a Student Forms

Contact Us

NOTE: This is the Scheduler View, this feature is still in progress. We will update once its completed.

Classes 2 +]

George's Classroom
M W 08:00 AM (George Harri...
Harrison's Classroom

M W 08:00 AM (George Hatrri...

2. This window will pop out, @ ~op sTUDENT

Fill out the Class name, Class Leader, Max Students, Start and End date of the classroom, Enrollment Start and
End Date, and the Appointment time and days.
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New Class

Class Name "

George Hari Max Student *

Class Leader

Start Date End Date

07/17/2020 07/17/2020

Start Time Color

6:00 AM ....I:l.

Enrollment Start Date Enrollment End Date

Re-occurrence

[(Ju [Im [T [Jw [Jr [JF []s | [] once

CANCEL

NOTE: Once the end date you selected has passed, the classroom will be removed.

Once this is filled out, save.
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New Class

Class Name *

George's Classroom

Max Student”

George Han
Class Leader 9 99

Start Date End Date

07/01/2020 09/30/2020

Start Time Color

8:00 AM G EEEECH

Enroliment Start Date Enroliment End Date

07/01/2020 08/31/2020

Re-occurrence

[(Ju @~ [Jr 8w [Jr [JF []s | []Once

CANCEL

Managing Classroom

1. All the Classrooms will be located on the left,

— Classroom Q DU - Pasadena (OFY) - ©)

Classes Groups Appointments

Q Search Classes

My Classes 2]

© Welcome

George's Classroom

0 .
M W 08:00 AM (George Harrison) Please select a class from the list.

You will then be able to see students here.
Classes

You will see the number of students that are in that classroom.
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My Classes

George's Classroom

M W 08:00 AM (George Harrison)

Classes

2. To add students, click on the @) aop stupent

= Classroom Q@ DU - Pasadena (OFY) - K3
Classes Groups Appointments
Q_ Search Classes Show: Pending , Enrolled , Waiting List -

George's Classroom M W 08:00 AM (George Harrison) (=) ATTENDANCE

My Classes

George's Classroom

M W 08:00 AM (George Harrison)

Classes

3. Here, you will see a list of students, you can type in the name or Student ID to find a specific one, and press
the add button.
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George's Classroom

Teacher

Students

Q Search Students

adbgrsyn, ntay

adsmohn, rlaech

aeiorgn, icolne

aelvrd, ugemil

aeprsz, use

All Teachers

#311047248

#311118116

#300233304

#311100414

#311109005

Enrolled

dgrbsayn, iubrk

eorta bj., otechr

hraco, ris

jabr, teaf

zsmh ou, wedin

kbar, hidla

yrhea Ipo, uergn

#300232408

#311060266

#311070493

#311070541

#311094999

#311097496

#311107245

4. Once you add students they will populate on the right side,

George's Classroom

aimnretz, nary

airs, niabr

akysn, orebt

alc, ascorn

aldzn, ivloa

alebyn, vaid

alekyn, rexlnad

alm, kitae

almir, tmeoa

#311113075

#311121164

#311068971

#311083776

#311092825

#311077213

#311100491

#311094318

#311083997

CANCEL SAVE

adbgrsyn, ntay

adsmohn, rlaech

aeiorgn, icolne

aelvrd, ugemil

aeprsz, use

agrbn , anhmst

ahbgiryn, eorbt

ahcn, anywi

-ahenldzmros, oanj

#311047248

#311118116

#300233304

#311100414

#311109005

#311121724

#311076876

#311086942

#300150448

CANCEL

Once the classroom is created, you will be able to update the Status and Attendance.

5. Status
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My Classes

Classes

6. Attendance

ﬁ Home

@) student Info.
|E Guides

@ Ext. Asmt.

> Student Files
Calendar

=% Classroom

ﬁ Reports

@ History

George's Classroom

(7)
M W 08:00 AM (George Harrison) o
( g ) e aerogin, nicole 300233304  12/04/2000 | Enrolled 07/22/2020

(=] ° George's Classroom M W 08:00 AM (George Harrison) [=] ATTENDANCE 0 ADD STUDENT

® 0O
O aghybirn, reobt 311076876  03/19/2004  Enrolled 07/22/2020 ® ®
e achn, inwya 311086942  02/25/2004  Enrolled  p* 07/22/2020 ® O
e evadir, giemul 311100414  01/25/2008  Enrolled  * 07/22/2020 ® ®
e aezpsr, sue 311109005  06/19/2004  Enrolled  * 07/22/2020 ® O
e nahmods, hlecra 311118116 05/16/2008  Enrolled  * 07/22/2020 ® ®

Your Status options are Enrolled, Pending, Waiting list, Completed, Dropped.

Change Status

Pending

Enrolled

Waiting List

Completed

Dropped

These are just for your own organizing methods.

Classes Groups Appointments

Q Search Classes Show: Pending , Enrolled , Waiting List v

My Classes =+ )] George's Classroom M W 08:00 AM (George Harrison) c ADD STUDENT

George's Classroom

M W 08:00 AM (George Har... e aerogin Enrolled
i 300233304 12/04/2000 /7 07/22/2020 ® O
Classes
O aghybirn Enrolled
reobt 311076876 03/19/2004 / 07/22/2020 ® O
Enrolled
e achn,inwya 311086942 02/26/2004 07/22/2020 ® 6

Attendance can be taken for the list of students in the Classroom.

—— R '
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Home
Work Appointments Classes

Student Info.
Class Days N & 07/01/2020 - 07/28/2020 > [F)  o07/23/2020 - ®

Class
Show
ExtlAsmty George's Classroom (George Harri... iy _
M,W 8:00 AM Pending , Enrolled , Waiting List v

fr
e
|E Guides
=
o

Student Files w MW M W M W M Month Attendance Total
Work T/M  Status Add Drop 01 06 08 13 15 20 22 27 Avg.
Calendar . .
aerogin, nicole 300233304 |§ A, 1 Enrolled 07/22/20 0 0 0 0 0%
=% Classroom
aghybirn, reobt 311076876 |§ A, 1 Enrolled 07/22/20 0 0 0 0 0%
5 Reports
achn, inwya 311086942 |E A, 1 Enrolled 07/22/20 0 0 0 0 0%
€D History evadir, giemul 311100414  [B A1 Enrolled 07/22/20 0 0 0o 0 0%
g Registration aezpsr, sue 311109005 IE A1 Enrolled 07/22/20 0 0 0 0 0%
B Student Forms nahmods, hlecra 311118116 |E A, 1 Enrolled 07/22/20 0 0 0 0 0%
9
Contact Us gbnar , hsmant 311121724 |§ A, 1 Enrolled 07/22/20 0 0 0 0 0%

NOTE: You will only be able to remove the classroom once you have dropped all students within the classroom.
If you have students in the classroom you will not get the trash icon.

My Classes 2] ° George's Classroom M W 08:00 AM (George Harrison) [=] ATTENDANCE ° ADD STUDENT

George's Classroom

M W 08:00 AM (George Harri...

Classes

My Classes =+ )] George's Classroom M W 08:00 AM (George Harrison) (=) arTENDANCE (@) ADD STUDENT

M W 08:00 AM (George Harrison, .
(Georg ) e aerogin, nicole 300233304  12/04/2000  Enrolled  p° 07/22/2020 ® O :

Classes
O aghybirn, reobt 311076876  03/19/2004  Enrolled  p° 07/22/2020 ® O :
e achn, inwya 311086942  02/25/2004  Enrolled  p° 07/22/2020 ® O :
e evadlr, giemul 311100414  01/25/2003  Enrolled  p° 07/22/2020 ® O :
n __________ A444nnnnc An4AIAAAA Envallad & AT inAInAAA mA M 2

Overview

Your browser does not support HTMLS5 video.
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Creating and Managing Groups

Last Modified on 03/02/2021 3:46 pm PST

Creating and Managing Groups

How to create groups for students on Classrooms.

Groups Usage

1. These Groups are located in the Classroom tab,

== Classroom

9 DU - Vermont v @

Q Search Groups

M Home Classes Appointments
€ student Info.
|E Guides

S e Welcome

) Student Files R
Please select a group from the list.

Calendar You will then be able to see students here.

=% Classroom

5 Reports

£1) History

g Registration
Student Forms

Contact Us

Groups is very similar to Classes but its much more simplified. It's another way to organize and personalize a
roster but with less functionalities.

You can create a group of students based of a course, an appointment time, grade level, exc. The only
difference from class is that you wont be able to mark or see the students attendance through here.

Creating a Group

1. To Create a Group, click on

®
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9 DU - Vermont v @ -

A Home Classes Appointments

@ Student Info.
Q Search Groups

E Guides

() Bt Aem. Welcome

&> Student Files Jane's 10th Graders 4 )

Pl select a group from the list.

Calendar Jane's 11th Graders 0 You will then be able to see students here.

2% Classroom Jane's Sped Students 5

ﬁ Reports

£1) History

g Registration

B Student Forms

Contact Us

2. This window will pop-up,

New Group

Group Name

Jane's 9th Graders |

Group Owner Jane Doe

Visibility

@ Public O Private

|:| Allow self enrollment

CANCEL SAVE

Here you will be able to put a Group Name and Group Owner.

Allow self enroliment is for groups that students can join themselves if they'd like. For example, if a teacher
makes a study hall group and lets her students know that whom ever wants to take apart of it can self enroll into
the group.
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|:| Allow self enroliment

You can also mark if its Public or Private,
Visibility

@ Public O Private

NOTE: You can not select Private and Allow self enrollment at the same time. They will grey out.

New Group

Group Name

Jane's 9th Graders

Group Owner Jane Doe

Visibility

Allow self enroliment
@ Public @ Private

Also, if you do select Private, you will see this grey circle to indicate that it's a private group.
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Jane's 10th Graders 4

Jane's 11th Graders 0
Jane's 9th Graders 0
Jane's Sped Students 5

Managing Groups

1. Once you create your group, you will see a pencil and trash can when you hover over it.

9 DU - Vermont h¢

A Home

@ Student Info.

E Guides

[=] Ext. Asmt.

) Student Files
Calendar

=% Classroom

9 Reports

£0) History

O oanicientiaa

Classes Groups

Q Search Groups

Appointments

Welcome

Jane's 10th Graders

Jane's 11th Graders

4

0

Jane's 9th Graders

Jane's Sped Students

Please select a group from the list.

You will then be able to see students here.

2. To add students, you much click on the group name and click on

e ADD STUDENT

3. You will then be able to select a teacher and add students,



Jane's 11th Graders

Teacher All Teachers

Students Enrolled

No enrolled students

Q Search Students

ahomts, eabyrh #311088797

airvs, osra #311071816

aivngo, blgiert #311057224

amrek, erbot #311133493

aris, rmaki #310888423

CANCEL

At any moment you can also remove students,

Jane's 11th Graders

Teacher All Teachers

Students Enrolled

ahomts, eabyrh #311088797
Q Search Students
airvs, osra #311071816

arubn, rcselat #311131400
aivngo, blgiert #311057224

awrd, lhacers #311134971
amrek, erbot #311133493

azvl, ecrba #311063737
aris, rmaki #310888423

ble, ajd #311069626

bleo, zeoy #311134930

4. Once students are added, the amount of student in a group will show here.
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Jane's 9th Graders Q ADD/REMOVE

Jane's 11th Graders 0 e ahtmos, ayrbeh 311088797 09/13/2003 10th Lori Givens
I Jane's Sth Graders 5 e esably, enkdi 311065365 08202002 10th Lori Givens ® ©®
Jane's Sped Students 5
- e reahndz, aksey 311057371 07/20/2003 10th Shanee Thomas
O rvais, osra 311071816 10/02/1996 11th Neil Tatoy
O vnaigo, Iberigt 311057224 07/30/2002 11th Neil Tatoy ® O :

5. On the far right, you will see the menu bar,

The head and shoulder will send you to Student info. The i icon will show you the student card. The Three dots
will show you the whole side bar menu.

Jane's 10th Graders ° ADD/REMOVE

T T N T
e efigrn, adje 311072855 02/12/2004 10th Chanel Webb

O he-aftrnsudz, eminai 311063987 12/22/2002 10th Chanel Webb ®
O imson, deajmi 311066127 02/23/2002 10th Neil Tatoy @ @
O telway, naexdlr 311063395 09/22/2003 10th Chanel Webb @

Overview
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New Group

Group Name

Jane's 9th Graders

Group Owner Jane Doe

Visibility

Allow self enroliment
@ Public @ Private
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Creating and Editing Appointments

Last Modified on 11/19/2021 10:40 am PST

Creating and Editing Appointments

How to create appointment times on StudentTrac.

Getting started

Appointment times are needed to host a roster of students for teachers of record. This feature is only applicable
with users with the "Teacher" role. Please check your profile setting to view if you qualify to host a student

roster.

Let's begin by selecting the school where the teacher will be hosting a roster of students. Then, go to the
Classroom page 2% cClassroom and hit the Appointments tab. Hit the green plus sign icon when you are ready

to create a new appointment time.

= Classroom @ B8P - North Long Beach - ] Teac - All Teachers - I Search Student Q = @ 2
ﬁ Homel Classes Groups Appointments
O studeft Info : .
Q Search Appointments School Year 2019-2020 x Teacher Ahsoka Tano x
@ Guide]
Appointments 2]
(5] Ext Apmt bl Welcome
&> Studeft Files . .
Please select an appointment from the list.
Calenfiar You will then be able to see students here
I.’.’. C\assmoml
5 Reports
History

Registration

Student Forms

Contact Us

Creating an Appointment Time

The new appointment creation tool will pop up after hitting the green plus sign.
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New Appointment

Appointment Name

6:00 AM

Teacher Ahscka Tano

School Year
2020-2021

Re-occurrence
U M T W R F

S

X

ooooooo

Appointment Name

6:00 AM

New Appointment

Appointment Name

6:00 AM
Teacher Anakin Skywalk
Max students 1 1

X

1k

Max students 1

Color

EEEEEQON

Start Time

6:00 AM ®

The Appointment Name will be created
automatically while creating an appointment
time or editing an existing one by hitting the
Edit pencil icon.

Select the name of the Teacher that you are
creating an appointment time for. Users
with teacher permissions can only create
appointment times for themselves.

However, users with the "support staff" role
are able to add appointments for all teachers
under their school.

Users who have both teacher and support
staff roles can create appointments for
themselves and their school.

Enter the amount of students you wish to host
in the appointment time using Max Students.

NOTE: Please set the limit to a higher number
that you expect to see in the school year. This
will prevent blocks to enrollment when trying
to use a filled appointment time.
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School Year
2020-2021 - School Year will display the enrollment year
you wish to create an appointment time for.

Re.accurrancea

Select the Color you wish to color code the
Color appointment time with. This will come in
D . . . . D . handy if you need to identify an appointment
for a particular reason such as subject being
taught, groups of student, etc.

Re-occurrence Select the days of the week of the
appointment time will occur on under Re-

g M T W R F §
0000000 occurrence.
Max students 1

Color Select the appointment's Start Time by typing

D . . . D . in the time or selecting the clock icon and

using the Time Entry tool to enter a time.

You could hit the arrows  to select the time

you want or select the hour you want.

6:00 AM 0] Appointment times could be entered in 5
minute intervals.

Start Time

Note: The system only supports appointment
times from 6:00 AM - 8:00 PM

Appointments

Hit save but make sure you finished entering the
MW 8:15 AM 0 appointment time. A new appointment time will
populate within the teacher's roster.
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At this point, the teacher will populate under the teacher drop down when enrolling students. See this article for
instructions on how to enroll.

Angel Oliden ip: #
Location * Enroliment Period
BP - Morth Long Beach - 2019 - 2020 Regular
Appt.
Teacher No Appts Found

Enrollment Code - [ osiiz020 -
Guide *

A-G - Baldwin Park -

Grade Level *

Auto h

CANCEL ENROLL

Edit appointment times

You may edit or delete an appointment time by selecting the Trash Can or Edit Pencil icon.

Note: You may not delete an appointment time if there are any actively
enrolled students within it.
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— Classroom Q@ 5P - North Long Beach b Anisoka Tano BN - © 2
Classes Groups Appointments Programs
Q Search Appointments School Year  2020-2021 x Teacher Ahsoka Tano x

Appointments

2o Welcome

oI

MW 6:00 AM

Please select an appointment from the list.

MW 7:15 PM 0 You will then be able to see students here

Viewing appointment times on Home

Once the student has been added to a student roster, you may their appointment times on the home page using

the Card view or the List view.

List view
You could view the student's appointment time
directly on the screen, next to the student's grade
level.

= [ StudentTrac

Q B8P - North Long Beach

Appts Students

Queue

I == == ) ool o) o R

D e acelri srodea 310975182  11/01/2002 17 11th TR 5:30PM

First Name ™

Display As

Overview

Card view

Select the Expand button (3-dot menu) to expand the
card and see the appointment time.

Abrhm Edtja
D: #311063608
Active

©Q BP - North Long Beach
Chad Fisher
= 01/02/2002

]
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Classroom Q 5P - North Long Beach - ITeac - Ahsoka Tano - I Search Stu

Appointments Pro

Classes

x

Q Search Appointments School Year  2020-2021

Appointments =+ e

Please select an appointment from the list.

‘You will then be able to see students here

Teacher Ahsoka Tano x
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Managing Programs
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Device Inventory

Last Modified on 05/05/2021 11:08 am PDT

Device Inventory

How to create and assign inventory to students

Managing Devices

To get to Device inventory, go to Applications from the menu bar and you will see Device Inventory.

O ssip ==

= Iri StudentTrac ° C - Dana Point - ITsac - All Teachers - I.‘jw::xr:;l‘ Student Q = @
) Student Info.

Appts. Students Progress (Beta) Snapshot (Beta)
|E Guides
El Ext. Asmit. que Display AS: | astName =~ Active: 141 Inactive: 2294 [ Eexternal School Code
&) Student Files

e Asveilctodz, Oleivr Aidlce, Nltai Aidont, Pejsoh

Calendar ID: #311064525 1D: #300272416 ID: #311030054
Active Active Active

=% Classroom

9 C - Dana Point 9 C - Dana Point

5 Reports
Amanda Catlin Ken Devor
£1) History
(o0 Device Inventory o 2003

E Registration

Student A

Forms

GPA
e Calculator Jyan

Applications

[ I S PO

Note: Each region have difference roles available to use this tool. If you can not see this, please speak to your

principal.

To be able to edit any of the devices you will have to be under the site level. If under the charter level you will not

see any devices.

18175 O

9 C - Dana Point
Alex Sy Quimsiam

2 05/02/2003

Amihd, Snbiar
ID: #310964602
Active
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Device |nVentOry @ C - pana Point - @ 2
dent Info.
A > ADDDEVICE > BULK UPLOAD
lides
[ O Devices
1. Asmt.
Filters
i Status Devices
udent Files
O Available (101) (O Pending (1) (O LAUSD Hotspots (20{_) Chromebooks (132) CLEAR APPLY
Jendar O Assigned (49) O Removed (1)
gaaoom Q Search D MAC
:ports
story
sgistration LROBA7US I Ghromebooks Lenovo Chromebook [DPOINT-
Available CcBs2|
deent [ LAUSD Verizon LAUSD Hotspot [LAUSD
rms 356549112567538 enan SRS -
Available Hotspots 0045] m
A
tleulator [ LAUSD Verizon LAUSD Hotspot [LAUSD-
356549112567546 ASSIGN
o Available Hotspots 0041] -
pplications
L[] LAUSD Verizon LAUSD Hotspot [LAUSD-
356549112984220 ASSIGN
ntact Us Available Hotspots 0650] -

There are different Device statuses and filters,

[0 Devices
Filters
Status Devices
O Available (101) (O Pending (1) (O LAUSD Hotspots (20§_) Chromebooks (132) CLEAR APPLY
O Assigned (49) O Removed (1)
A device can either be available to be assigned, already assigned, pending, or removed.
1 =
&2, _ LROBC704 Bl cremebocis Lenovo Chromebook [DPOINT- e i
Assigned CBsg]
2 Lenovo Chromebook [DPOINT-
Pendin Chromebooks RESET
c g LROBAAGC =l caoej [ ReseT |
© LROBC6S0 5 Chromsbooks || o0 Stomsbook [DROINE: Broken
Removed CBa4]
] LAUSD Verizon LAUSD Hotspot [LAUSD-
356549112567538
Available Hotspots 0045] m

There is a three dot menu on the right of each device. On the Available devices you will see 4 options. Assign,
Remove, Transfer and History.

I N O S T

LROBA7US L] Chromebooks
Available
; 356549112567538 LJLausp
Available Hotspots
LAUSD
’ 356549112567546 =
Available Hotspots
’ 356549112984220 LJLausp
Available Hotspots
BQPM9B2 ] Chromebooks
Available
. 8CGT1271X5 [ Chromebooks
Available

Lenovo Chromebook [DPOINT-
©B52]

Verizon LAUSD Hotspot [LAUSD- fssign

0045]
© Remove
Verizon LAUSD Hotspot [LAUSD-
0041] —  Transfer
Verizon LAUSD Hotspot [LAUSD-
0650]

History

Dell Chromebook [DPOINT-25]

HP Chromebook [DPOINT-CB39]
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In the Assigned device you will see Return and History.

(&) L LAusD Verizon LAUSD Hotspot [LAUSD-

356549112984436 #311064525 i dz, oleivr

Assigned Hotspots 0643] &
10} =] Return
et 33JRJ42 L Chromebooks  Dell Ghromebook [OFL-CB1494]  #311069664 Asefie, Zohal

Sssignet

g 40 History

1 =
O LROBG706 ] Ghromebooks  =2nove Chromebook [DPOINT: 4310965880 Duzel, Taylor
Assigned cBas)

To assign a device, you must select a device that is marked Available. Once the student is selected, their
information will be automated. Once you've done this the device will be marked as Assigned.

= Device Inventory Q@ c - panaPoint - ® 2
> ADD DEVIGE » BULK UPLOAD
0 Devices
Filters.
Status Devices
O Available (101) O Pending (1) O LAUSD Hotspots (20) (O Chromebooks (132) m APPLY
O Assigned (49) O Removed (1)
Q Search [ mac
Available LROBA7US L] Chromebooks Lenovo Chromebook [DPOINT-CB52]
Available 356549112567538 ] LAUSD Hotspots Verizon LAUSD Hotspot [LAUSD-0045]
Available 356549112567546 ] LAUSD Hotspots Verizon LAUSD Hotspot [LAUSD-0041]
Available 356549112984220 ] LAUSD Hotspots Verizon LAUSD Hotspot [LAUSD-0650]
Available BQPM9B2 L] Chromebooks Dell Chromebook [DPOINT-25]

To Unassign a device, go to the three dot menu and select RETURN. After the device is returned, it will be marked
as Available or Pending.

= Device Inventory Q C - Dana Point - ® A
> ADD DEVICE > BULK UPLOAD
O Devices
Filters
Status Devices
O Available (100) O Pending (1) (O LAUSD Hotspots (20) () Ghromebooks (132) APPLY
O Assigned (50) O Removed (1)
q_ Search O mac
T O S S T T
Available 356549112567538 ] LAUSD Hotspots Verizon LAUSD Hotspot [LAUSD-0045]
Available 356549112567546 -] LAUSD Hotspots Verizon LAUSD Hotspot [LAUSD-0041]
Available 356549112984220 -] LAUSD Hotspots Verizon LAUSD Hotspot [LAUSD-0650]
Available BQPMIB2 [ Chromebooks Dell Chromebook [DPOINT-25]
Available BCGT1271X5 ] Chromebooks HP Chromebook [DPOINT-CB39]

If you want to remove the device, you will first be asked to leave a reason as to why it is being removed, after a
selection is made it will be marked as removed.
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= Device Inventory Q - Dana Point -

> ADD DEVICE > BULK UPLOAD
0 Devices
Filters
Status Devices
(@ Available (100) O Pending (2) (O LAUSD Hotspots (20) () Chromebooks (132) APPLY
O Assigned (49) O Removed (1)

q_ Search [ mac
e N S S T T
Available 356549112567538 L] LAUSD Hotspots Verizon LAUSD Hotspot [LAUSD-0045] H
Available 356549112567546 L] LAUSD Hotspots Verizon LAUSD Hotspot [LAUSD-0041] H
Available 356549112984220 ] LAUSD Hotspots Verizon LAUSD Hotspot [LAUSD-0650] H
Available BQPMB2 ] Ghromebooks Dell Chromebook [DPOINT-25] ASSIGN H
Available 8CGT71271X5 o HP Gl [DPOINT-CB39] ASSIGN H

You can transfer devices, but ONLY within the same charter.

> ADDDEVICE > BULK UPLOAD
0 Devices
Filters
Status Devices
O Available (144) O Pending (0) (O LAUSD Hotspots (21) () Ghromebooks (204) APPLY
OAsswgned @1) O Removed (0)
Q Search [ mac
e — e B
Available NXHPXAAQO03002057A77600 Acer G [NORTHLB-GB150] :
Available h03hk42 L] Chromebooks Dell Chromebook [NORTHLB-CB14] H
Available NXHPXAAQ03002085F07600 [ C Acer Gl [NORTHLB-CB93] H
Available 356549112989989 ] LAUSD Hotspots  Verizon LAUSD Hotspot [LAUSD-0620] H
Available LROBASWF [ Chromebooks Lenovo Chromebook [NorthLB-CB163] H
Available 3Irs242 L] Chromebooks Dell Chromebook [NORTHLB-CB11] H

There is also a History option, which will show you all the past history of the device.

> ADD DEVICE > BULK UPLOAD

0 Devices
Filters:
Status Devices
@® Available (96) OPending (0) O LAUSD Hotspots (19) O Chromebooks (183) APPLY
O Assigned (106) O Removed (0)
Search
Q NXHPXAAO0300207E2 [ mac
S S 0 T
Available NXHPXAAQ0300207E2E7600 ] Chromebooks Acer Chromebook [NORTHLB-CB132] H

Adding Devices

If the center gets more devices and you want to add them. You can add devices one by one or in bulk. It will ask
you to select a device type, a name for the device, Serial number, MAC address, and which location the device is
located at.
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v ADD DEVICE > BULK UPLOAD

Type * Name Serial#* MAC Address

D
Select Charter Owner Select School
E OFL - BALDWIN PARK CHARTER - ° BP - Arleta -

> ADD DEVICE v BULK UPLOAD

Select Charter Owner Select School
Type M ﬂ OFL - BALDWIN PARK CHARTER * Q@ BP-Areta v
#1 Name Serial# MAC Address m
#2 Name Serial# MAC Address
#3 Name Serial# MAC Address

When devices are given from Alltech, they will come with names, serial numbers and mac addresses. This info
needs to be entered when adding the device. It is important to put in the correct data so EDI and Alltech can
correctly track inventory and know where all the devices are located.

The device types we have now are Chromebooks and Hotspots. If any new device types need to be added,
please let us know and we will add them.

Your browser does not support HTMLS5 video.
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Guardian External Assessments

Last Modified on 05/01/2020 1:17 pm PDT

Guardian External Assessments

How to navigate through External Assessments and understand the page's functionality.

External Assessments displays the student's test results for assessments that were administered by 3rd party
services—such as Renaissance Star (RenStar). The results are displayed per student, including the dates that
each assessment was administered.

Available Assessment Types

Assessment results are organized into a list of Assessment Types. The list of available Assessment Types are
pre-configured for each client/center.

To view a student’s test results, select an Assessment Type.

= StudentTrac 9 2
A Home . i
aer]l alts . Age Grade DOB Teacher Track Location ® ..
#611057763 16 9th 03/24/2004 Caletta Goodkind A Phoenix -
1§ Guides
EI Ext Asmt Ext. Assmnt.
&» Student Files
External Assessments
Calendar
© Civics Exam v
£ History
O AIMS Science / AZMERIT v
B Student Forms
@® Renstar Mathematics 2)
Contact Us
® Renstar Reading 2) v
O CAST v

Note: The list of External Assessment test types available to view will vary depending on the
assessment types your student's school has selected to display.

Test Results

If a student has any test results for the selected Assessment Type, they will be displayed drop down windows.

StudentTrac will display if the student has received their test results by filling in the bubble next to the
Assessment Type title @ Renstar Mathematics and the total number of results on record (-

If a student has never taken a test for an Assessment Type (or if results have not yet been made available by the
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3rd party), no test instances will be displayed.

Hit the Expand Icon to view more information

Ext. Assmnt.

External Assessments
O Civics Exam v
O AIMS Science / AZMERIT v
® Renstar Mathematics 2] ~

Completed Date Local: 2019-09-11 10:42:49. 933  School Year: 2019-2020  Scaled Score: 747 Grade Equivalent: 6.5
School Benchmark Category Name: On Watch

Completed Date Local: 2020-01-13 14:41:23.890  School Year: 2019-2020 Scaled Score: 719 Grade Equivalent: 5.9

School Benchmark Category Name: Intervention

Each instance of the test will display the most valuable information for the test at a glance. Clicking the
assessment will show the full details for that test.
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External Assessments

Last Modified on 08/12/2020 5:38 pm PDT

External Assessments

How to utilize the External Assessments and understand the page's functionality.

Getting Started

As mentioned in the guardian's article, External Assessments displays the student's test results for
assessments that were administered by 3rd party services. Please read the linked article for more details.

The list of External Assessment test types available to view per student will vary depending on the assessment
types your client/center has selected to display. Assessment results are displayed per student, including the
dates that each assessment was administered.

Let's begin by going to the External Assessments app on the application tray or selecting the Ext. Assmt. icon on
the student's card from the Home page.

= 74 StudentTrac

A Home

Teac

Appts. Students
© Sstudentinfo
|E Guides Queue Display As:  First Name ~

(S) Ext Asmt e Aeimhcl Egruo e Aetmhw Loiv
D £610964708 D #611071723

& Student Files

Active Active
Calendar © Phoenix @ Phoenix
.o Regina Paul Kisha Gwyn
= Classroom .
2= 03/07/2001 = 11/15/2004
5 Reports
_ Age: 19 Grade: 11th MUnits: 0
£1) History
Appt MW 1230 PM Track A
B Registration
Enroliment Period: 2019-2020
B Student Forms
Slatus: E1
e GPA
Calculator
=] o 2AB 6
3% Applications

External Assessments & Score Reports

The External Assessment page will land on the Ext. Assmt. tab by default. This tab will return the date and
season the student took their exam. There may be another tab titled Score Reports, which will display PDF
copies of tests that your students may have taken.
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Ext. Assmnt

Score Reports

External Assessments

® Renstar Mathematics

Select the Score Report and Ext. Assmnt. tabs to view each page.

® Renstar Reading

@ 05/05/2020 8:0

® ELPAC

2020-04-23

2019-08-20

® SBAC

2020-02-24

® CAST

2018-10-03

External Assessments

Assessment results are organized into a list of Assessment Types. The list of available Assessment Types are

pre-configured for each client/center.

Ext. Assmnt

Renstar Mathematics @

@ Assessment Date Global Window Scaled Score State Benchmark Category Group Adjustment _

Fall
Spring
Fall

Winter

Fall

710

816

810

782

Above Average

Less Than Proficient
Less Than Proficient
Less Than Proficient

Less Than Proficient

. )
Imported P
Imported Vv [ ]
Imported P
Imported Va [ ]

NOTE: The data visible on this page may vary between schools and charter.

Score Reports

External Assessments

Renstar Mathematics @

Assessment Date Global Window Scaled Score State Benchmark Category Group Adjustment _

® Renstar Mathematics ®

® Renstar Reading @) 05/05/2020 8:0
2020-04-23

® ELPAC
2019-08-20

® SBAC 2020-02-24

® CAST 2018-10-03

Renstar Mathematics @

[—— [E— [ — _

05/05/2020 8:0
2020-04-23
2019-08-20
2020-02-24

2018-10-03

Fall
Spring
Fall

Winter

Fall

710

816

810

782

Above Average

Less Than Proficient
Less Than Proficient
Less Than Proficient

Less Than Proficient

Fall
Spring
Fall
Winter

Fall

710

816

810

782

Imported
Imported
Imported

Imported

Above Average

Less Than Proficient
Less Than Proficient
Less Than Proficient

Less Than Proficient

NN N NS
- =

' )
Imported Vs 1
Imported Va [ 1
Imported Ve [}
Imported Va [ 1

Users could also make an edit by
hitting on the Pencil icon. Ensure
you hit Save at the bottom of the
page to save your changes.
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Renstar Mathematics @

S T e S N I

05/05/2020 8:0 Fall 807 Above Average M Vs [}

2020-04-23 Spring 710 Less Than Proficient Imported VN |

2019-08-20 Fall 816 Less Than Proficient Imported VN |

2020-02-24 Winter 810 Less Than Proficient Imported VR | Users can alSO delete an
2018-10-03 Fall 782 Less Than Proficient Imported VR |

assessment by hitting the Trash Can
icon.

Manual Entered Assessments

Although the majority of assessments are imported, StudentTrac supports manual entries if the user's desires to
enter it. Simply hit the green plus icon to begin the manual entry option.

Standardized Test X

Global Window Scaled Score State Benchmark Category Group Adjustment ‘

Fill in the information that corresponds to the student's exam result and hit the Save button at the bottom of the
page.

Ext. Assmnt.

External Assessments < Add Instance
@ Civics Exam
Score Info

Grade Placemen

® AIMS Science / AZMERIT
Grade Equivalent

® Renstar Mathematics [:] 0 Grade 0
® Renstar Reading @
® CAST Extra Time Audio
0 1] 0’
Unified Score Percentile Rank
0 0
0 ‘ 4 1]
i i i
All manual entries for External Assessments will be labeled with the letter M
M under the Source column, whereas imported assessments will have the
Imported label.
Imported
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Ext. Assmnt.

Sl e Renstar Mathematics @ Manually entered external assessment

® Civics Exam Completed Date Local School Year | Scaled Score | Grade Equivalent | School Benchmark Category Name
@ AIMS Science / AZMERIT 11/08/2019 8:00 2018-2019 823 13 At/Above Benchmark Vs [}
- 2019-09-11 12:59:19.410  2019-2020 910 =129 At/Above Benchmark ra [}
® Renstar Mathematics ( )
B 2020-01-13 13:31:26.050  2019-2020 832 108 At/Above Benchmark Vs [}
® Renstar Reading (@ | 0412012019 15:13:59 858 13.00 7 B
® CAST 01/14/2019 14:08:52 831 1060 At/Above Benchmark P []

Score Reports

The Score Reports tab is designed to return test results via PDF reports. Click on the icons under the Score
Report column to access the document.

Ext. Assmnt. Score Reports

Score Reports

ACT
° ACT 1% i\‘ American College Testing for college/university admissions
American College Testing =/
© Scholastic Assessment Test
o Jedi Knight Training 2016 08 English Espafiol

Training at Jedi Temple in Coruscant

DMV - Driver's Exam

o Report card of driving exam for state driver's license
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Claiming Units and Closing Courses

Last Modified on 05/01/2020 1:17 pm PDT

Claiming Units and Closing Courses

How to add grades, adjust assigned/completed months, and close courses.

Assigning Unit Months

Once the course is started, the assigned month will show the month that the course was opened in for all 5 units.

Also, the the assigned toggles will be turned on for all units that are available.

. Age Grade poB Teacher Track Location
Charlie Brown - #311080521
4 8 * 20 11th 02/02/2000 jane doe D DU - Pasadena (OFY) © ® c

£ BACK

Course Units

HS1120 COMMON CORE ENGLISH 9A 3/912020 H
Unit Name .
Assigned | Completed Assign Days Score Grade Notes
nit 1 (5 days)
onth 62019-2020 (2/24-3/22) | L B
FEsma (1) Proctor Code  Assign Date  StartDate  StartTime End Time Attempts  Score(Pts) Result

No data

Unit 2 (5 days)

Month 6 2019-2020 (2/24-3/22) | . B
Unit 3 (5 days)
o [
Month 5 2019-2020 (1/27-2/23)
. ] =
lonth 6 2019-2020 (2/24-3/22)
{E-etaysy
L ] [ ]

Month 6 2019-2020 (2/24-3/22) |

During lag week, the assigned month will have two months available to select, the previous month and the current month.

This selection will be come inactive once lag week is over.

Entering Grades

Under the score column, grades can be enter by either letter grade or number.
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L Age Grade DoB Teacher Track Location
Charlie Brown - #311080521
> e * 20 11th 02/02/2000 Jjane doe D DU - Pasadena (OFY) °© ® c

& BACK

Course Units

HS1120 COMMON CORE ENGLISH 9A 3/9/2020
Unit Name
Assigned | Completed Assign Days Score Grade Notes
Unit 1 (5 days)
™ Month 6 2019-2020 (2/24-3/22) | Month 6 2019-2020 (2/24-3/22) 5 100 @ | L]
Assignment ° Proctor Code  Assign Date Start Date Start Time End Time Attempts Score(Pts) Result

No data

Unit 2 (5 days)
’ Vionth 6 2019-2020 (2/24-3/22) | Month 6 2019-2020 (2/24-3/22) &

0
R L\Jnit&(:f)days)nq ‘ 5 | A G | B
(0]

Vionth 6 2019-2020 (2/24-3/22) | Month 6 2019-2020 (2/24-3/22)

Unit 4 (5 days) s
’ Vionth 6 2019-2020 (2/24-3/22) | Month 6 2019-2020 (2/24-3/22) B

Unit 5 (5 days)
Month 6 2019-2020 (2/24-3/22) | -

To get a P or D to show for the grade, enter the letter instead of a number. When entering a letter for any other grade, it will

default to the median value for that grade range.

NOTE: P's and D's are displayed as -1 in the score column. These scores will not count towards the courses
overall grade, but will count for credit. I's represent Incomplete, any score under 70 and will not count for
credit.

Once the unit grade has been entered, the assigned month will grey out.

& BACK

Course Units

HS1120 COMMON CORE ENGLISH 9A 31012020
Unit Name :
Assigned | Completed Assign Days Score Grade Notes
Unit 1 (5 days)
M onin 620192020 (2124-3122) || Month 6 2019-2020 (224-3122) ° 100 (] L]
Ajsignment @ Proctor Code  Assign Date ~ Start Date  StartTime End Time Attempts  Score(Pts) Result
N§ data
Unit 2 (5 days)
> Wontn 6 2019.2020 (2124.3722)| | Month 6 2019.2020 (2124-3722) ¢ * o -
Unit 3 (5 days)
> [ Wontn 6 2019.2020 (2124-322)| I Month 6 2019.2020 (2124-3122) ° - ("] L]
Unit 4 (5 days)
>| Month 6 20192020 (2/24-3722) || Month 6 20192020 (2124-3722) 5 A (0] =
Unit 5 (5 days)
Month 6 2019-2020 (2/24-3/22) | d =

Closing the Course

You can close the course for partial credit under the 3 dot menu. If all units are completed the course will
automatically close.
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Age Grade DoB Teacher Track Location
Charlie Brown - #311080521
’ e * 11th 02/02/2000 jane doe D ©0c

DU - Pasadena (OFY)

& Back

Course Units

Month 6 2019-2020 (2/24-3/22) | Month 6 2019-2020 (2/24-3/22)

Unit 3 (5 days)
> Month 620192020 (2124-3/22) | Month 6 2019-2020 (2124-3/22)

Unit 4 (5 days)
Month 6 2019-2020 (2/24-3/22) | Month 6 2019-2020 (2/24-3/22)

Unit 5 (5 days)
Month 6 2019-2020 (2124-3/22) | g

Course Name Credits Start Date End Date Final Grade _
HS1120 COMMON CORE ENGLISH 9A 31912020 H
Edit Course
Unit Name
Assigned | Completed Assign Days Score Grade
Unit 1 (5 days)
( * ys) 5 100 @ Pr
Month 6 2019-2020 (2124-3/22) | Month 6 2019-2020 (2/24-3/22) & Print Contract
Unit 2 (6 days) 5 0 B Course Contract

se Course

A

Are you sure you want to close course
COMMON CORE ENGLISH 9A

Closing out the course before its completed will deactivate the remaining units, the end date will be the end of the

r 2
Age  Grade Dos Teacher Track Location .
Charlie Brown - #311080521 ® :
> e arlie Brown X 11th 02/02/2000 jane doe D DU - Pasadena (OFY) © c ‘

< BACK

Course Units

Course Name

Month 6 2019-2020 (2/24-3/22) |

HS1120 COMMON CORE ENGLISH 9A 3 31922020 312022020 (5 )

Unit Name .

Assigned | Completed Assign Days Score Grade Notes
Unit 1 (5 days)
Month 6 2019-2020 (2/24-3/22) | Month 6 2019-2020 (2/24-3/22) 5 100 [~] =
Unit 2 (5 days)
Month 6 2019-2020 (2124-3/22) | Month 6 2019-2020 (2/24-322) 5 69 (] L
Unit 3 (5 days)
Month 6 2019-2020 (2124-3/22) | Month 6 2019-2020 (2/24-322) ° 1 o L]
Unit 4 (5 days)
Mont 2020 (2124-3122) | Month 6 2019-2020 (2124-3/22) s ! o =
Unit’5 (5 days)

[ ]

Once the student is ready to complete the rest of the course, the newly created course will only have the

remaining units.
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Age Grade DpoB Teacher Track Location
-#31
> @) cnaniosroun -ssirosos2n * Tith 0210212000 jane doe [} DU - Pasadena (OFY) © 0 c

& BACK

Course Units

HS1120 COMMON CORE ENGLISH 9A Reserved @

Unit Name
Assigned | Completed Assign Days Score Grade Notes

Unit 1 (5 days)
’ |

Unit 2 (5 days)
>

| 4

Unit 3 (5 days) .

> 4
|

Unit 4 (5 days) .

> ’
I

Unit 5 (5 days) » . -

I

The course end date will show the end of the month date when it has been closed by completing all units.

N e Chariie Brown - 311080521 % Age Grade DoB Teacher Track Location 0 c :
20 1th 02102/2000 jane doe D DU - Pasadena (OFY)

< BACK

Course Units

4 (5] :

HS1120 COMMON CORE ENGLISH 9A 30912020 312012020
Unit Name
Assigned | Completed Assign Days Score Grade Notes

020 (2/24-3/22) | Month 6 2019-2020 (2/24-3/22) s 100 @ L]

Unit2 (5 days)
> th 6 2019-20:

0 (2/24-3/22) | Month 6 2019-2020 (2/24-3/22)

Unit 3 (5 days)
>
r

(2/24-3/22) | Month 6 2019-2020 (2/24-3/22)

Unit4 (5 days)
> Month 6 2019-2020 (2/24-3/22)

Month 6 2019-2020 (2/24-3/22)

Unit 5 (5 days)
h 6 2019-2020 (2/24-3/22)

@ 06 0 ¢
°

Month 6 2019-2020 (2/24-3/22)

Overview

ides Q DU - Pasadena (OFY) - l Teachers - All Teacners - l 311079092 Q_

; > @ crate s sartoreon 5 P B e e °0c
Student Info.

E Guides ‘Work Guﬂs ‘Snapshot

=) Ext Asmt

O Student Files

Calendar

2% Classroom

Reports

o m

History
Registration
Student Forms

Contact Us

Mr D
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Course Contracts

Last Modified on 05/01/2020 1:17 pm PDT

Course Contract

Students are required to sign Course Contracts for each course that they take. Here is how they work.

Reserved Courses

Once a course is reserved, the student will be able to sign the Course Contract. The course will show

indicating that it hasn't been signed yet.

- ) Teachers

jane doe

A Home
> ) Mickey Mouse - #311079097 X
Student Info.
B cuides Work  Guide  Snapshot
[=) Ext. Asmt Guide: OFY A-G DUARTE
Student Files
LS Grade: 9th  10th 11th  12th
Calendar
9th Grade
Classroom
Semester 1
& Reports
0/5 | B-ENGLISH9ACP
0 Histo
D Histery {51120) COMMON COR
EX Registration

0/5 | C-MATH YEAR 1

Student Forms
0/5 | D-BIOLOGYACP

Contact Us
0/5 | PHYSICAL EDUCATION
0/5 | HEALTH
0| RECTIVE

NOTE: You might need to refresh in order to see the badge after you reserve a course.

Badge

There are four different locations that you will see this badge. Courses, Guide, Work and Student Forms.

Al

E ENGLISH 9A

¢ [£]

Courses

Teacher
jane doe

Semester 2

0/5

0/5

0/5

Track
D

Location

DU - Pasadena (OFY)

9th Grade Entry Date (5

B -ENGLISH 9B CP

C - MATH YEAR 1

D - BIOLOGY B CP.

PHYSICAL EDUCATION

ELECTIVE

ELECTIVE

> UACOURSES

B £xT. couRses

& cuoE
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Course Units

HS1120 COMMON CORE ENGLISH 9A Reserved @ D

Unit Name

Assigned | Completed Assign Days Score Grade Notes
Unit 1 (5 days) .

> | » L L]
Unit 2 (5 days) _

> | » B [ ]
Unit 3 (5 days) _

> | » B [ ]
Unit 4 (5 days) .

> | » L] [ ]
Unit 5 (5 days) _
» L [

Guide

0/5 B - ENGLISH 9A CP (+]

(HS1120) COMMON CORE ENGLISH 9A Reserved

Student Forms

S t Forms Q DU - Pasadena (OFY) - W Teachers - Jane doe - ) search stugent

A Home

@ Student Info.

Age  Grade DoB Teacher Track Location

> ) Mckey Mouse - 1311079097 x 9 0a/8/2003 jane doe o DU - Pasadena (OFY)

|E Guides & BACK

(=) Ext. Asmt.

© Student Files

Forms & Survey Application Course Contract (v2.0)

et e _

HS1120 COMMON CORE ENGLISH 9A Mickey Mouse [-

Coprse Gontract (v2.0)

Calendar . (;urse Contract

M G ® Mithdrawal Survey

% Reports
£0) History
3 Registration

%) StudentForms s

Contact Us

Work

. _ . Age Grade DOB Teacher Track Location .
> e Mickey Mause - #31107909; X 17 11th 03/03/2003 janedoe D DU - Pasadena (OFY) ©®@ O Cc ¢
Work Guide Snapshot
& 2019-2020 Month 6 —> Track D 02/24/20 - 03/22/20 = GRAD. DATE
Completed Units Work Days Work In Progress
Max Possible
210 7
Min 4
Min 4
Units Days Units
4% Comm. Service a ‘Grad Check _Ik Extra. Activities Support Prog. u Progress Report

Reserved Courses

> HS1120 COMMON CORE ENGLISH 9A Reserved
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NOTE: For more info on starting courses, please check out Reserving and Starting Courses.

Once the student has clicked the acknowledgment, the Course Contract will be signed and the badge will no
longer show.

Student Acceptance

it Acknowledgement

m the student named above and | have read the terms of tis contract and agree to all the conditions set forth. Any violation of this contract may result in renegotiation and/or an evaluation to determine my abily to continue in Independent Study.

< View Guide = PRINT

= Guides Q ou-Pa M lTeachers - jane doe - l%—u:\ Student
. . Age Grade poB Teacher Track Location
7 e Mickey Mouse - #311078097 X w 11th 03/03/2003 jane doe [} DU - Pasadena (OFY)

Work Guide Snapshot

Guide: OFY A-G DUARTE

> UACOURSES [ EXT.COURSES
Grade: 9th 10th 11th 12th Al & GUIDE
oth Grade 9th Grade Entry Date (5] -
Semester 1 Semester 2
0/5 B - ENGLISH 9A CP 0/5 B -ENGLISH 9B CP
(HS1120) AON CORE ENGLISH 9A

0/5 C - MATH YEAR 1

0/5 C - MATH YEAR 1 0/5 D - BIOLOGY B CP

0/5 D - BIOLOGY ACP 0/5 PHYSICAL EDUCATION

0/ PHYSICAL EDUCATION 0/5 ELECTIVE

0/5 HEALTH 0/5 ELECTIVE

0/5 ELECTIVE 0 EXTRANEOUS CREDITS

0 EXTRANEOUS CREDITS

NOTE: You might need to refresh to see the badge get cleared.

Once the Contract has been signed, you will be able to see the signatures in print view.

= Guides - l Teachers ~ Jane doe " Q
A Home
N Age Grade DOB Teacher Track Location
. > e Mickey Mouse - #311079097 T 11th 03/03/2003 jane doe D DU - Pasadena (OFY) ® 0 c
© Student info.
B Guides < BAcK
[S) Ext. Asmt. Course Units
Calendar HS1120 COMMON CORE ENGLISH 9A Reserved y— "
/ Open Course
&% Classroom Unit Name
Assigned | Completed Assign Days Score Grade Bl ) coccors
5 Reports Unit 1 (5 days)
> » B 5 Delete Course
£0) History
Unit 2 (5 days) & Print Contract
KX Registration > » s
Student Forms Unit 3 (5 days)
> » ]
Contact Us
Unit 4 (5 days) =
> » ] [ ]
Unit 5 (5 days) .
» L] L]
StudentTrac Qou-p a (OFY) -
i Home < View Guide
© Student Info.
Course Contract
|& Guides
[ Ext. Asmt. Student Name Course Title
Mickey Mouse COMMON CORE ENGLISH 9A
@ Student Files
Calendar Teacher (Course Contract) Course Code
rrrrr HS1120
2% Classroom
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Client DU - Pasadena (OFY) (active) v Teacher Jane Doe g5 Student | Mouse, Mickey %

Course COMMON CORE ENGLISH 9A ~ Print Format | With Signatures %

1< O > O ® 100% %

v = Find | b

COURSE CONTRACT
{Grades 7-12)
Student: Mickey Mouse Course: COMMON CORE ENGLISH 8A
Class Leader: Jane Doe Course number: HS1120
Teacher: Jane Doe
Grade: 11th Credits to be earned upon completion: 5

The student will complete the course as outlined in the approved course description and activity guide for each unit of study
and/or the appropriate State content standards. Monthly assignments with due dates will be made at student-teacher meetings
and recorded on the Regular Work Assignments or the Learning Record.

Major Objectives:

This course will expose students to a wide variety of fiction anchored primarily in short stories and plays. This course will prime
studentsdersquo; ability to comprehend and analyze the content of their reading assignments by teaching students to interact with both the
conerete and abstract elements in a text. It will expose students to authorsd&rsquo; intent, style, and literary concepts. Each lesson will
develop and increase studentséersquo; ability to respond thoughtfully and dynamically to literature. Students will learn the foundations of
writing by learning the basics of syntax and paragraph structure. An aspect of grammar will be introduced and students will be given
opportunities to identify these patterns in their readings and implement this knowledge into their own writing. A play will accompany this
course that will utilize the studentsdersquo; ability to engage with works from carlier periods of history. At the end of each unit, students will
have an opportunity to incorporate what they have learned into a performance assessment that spans from short response writing prompts, to
diagraming information, to longer form writing assignments.

Method of Study (Assigned Activities)

Reading comprehension guestions, graphic organizers, writing assignments, checks for understanding (multiple choice, fill in the
blank, and matching question types), and closed notes.

Method of Evaluation:

1. Writing Assignments2. Checks For Understanding3. Performance Tasks4. Unit Tests
Materials And / Or Resources Needed For Completion:
Student Activity Workbooks (Units 1-5)Play: No Fear Shakespeare: Romeo and Juliet

We have read the terms of this contract and agree to all the conditions set forth. Any violation of this contract may result in
renegotiation and/or an evaluation to determine the student's ability to continue in Independent Study.

Student Signature: S S
Teacher Signature: -T S

Class Leader Signature: C,Lg

Student Forms

Student Forms will show you a preview of ALL the Course Contracts the student has and show which still need
to be signed.

= E Student Forms Q@ DU - Pasadena (OFY - lTeachevs ~ jane doe - I Search Studer Q

£ Home
Age  Grade poB Teacher Track Location
> E
Mickey Mouse - #311079097 * 17 11th 03/03/2003 jane doe D DU - Pasadena (OFY) ©0c
Student Info.
|B Guides < BAcK

(=) Ext. Asmt.
Forms & Survey Application Course Contract (v2.0)
Student Files

Course Contract -
Casnasy ©® Course Contrac HSES186 ALGEBRA 1 SEM B Mickey Mouse & /
—  Withdrawal Survey o
Hs1121 COMMON CORE ENGLISH 98 CP Mickey Mouse & /
& Reports _
HSED2001 ALGEBRA 1 SEMA Mickey Mouse & /7
History
HS1120 COMMON CORE ENGLISH 9A Mickey Mouse o &
Registration
Student Forms
Contact Us

Overview

Your browser does not support HTMLS5 video.
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Guardian Courses View

Last Modified on 05/01/2020 1:17 pm PDT

Guardian Courses View

Viewing student courses using a Guardian account.

Parents/Guardians can view their student's courses and track their academic progress by going to the Courses
Tab on the Guides application.

= StudentTrac
A Home :
centya grahm . Age Grade DOB Teacher Track Location @ .e .
" #511066464 24 12th 07/06/1995 Natasha Paxton A  Whitehaven (Adult School) - -
|& Guides
E) Ext Asmt \Snapshmb Courses Guide
&» Student Files Active Courses
=
Calendar H51081  English 10A CP v

Track A 02/17/20 - 03/17/20

£1) History
Completed Units Completed Courses

@ -

Work In Progress

[ Progress Report

B Student Forms

Contact Us

Parents/Guardians can view their student's assigned courses and their unit grades by hitting the Expand icon
V .
NOTE: The course page will not display courses

< > completed in previous months nor reserved course.
Please review the Guide Tab to view those details.
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Snapshot Courses Guide
& 20192020 Month 8 -3 Active Courses

Track A 02/17/20 - 03/17/20 Ll RIS v

Completed Units Completed Courses

| HS1082  English 10B CP o,se v

Work In Progress

[ Progress Report

Hitting the g icon will take you to the Progress Report, for more info on this feature, please click here.
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Forced/Withdrawn Units

Last Modified on 05/01/2020 1:18 pm PDT

Forced/Withdrawn Units

How to mark course units as Withdrawal and/or Forced Units

Note Pad

Within every course, you will see a notes column with notepad icons for every unit.

— Guides Q DU - Pasadena (OFY) - ITeach - jane doe - ISs_—ircM Sy — O 2
. Age Grade DOB Teacher Track Location
> e Mickey Mouse - #311079097 X
\ckey Mouse 17 11th 03/03/2003 jane doe D DU - Pasadena (OFY) ® 6 cC
& BAGK

Course Units

HS4502 BIOLOGY B CP

3/23/2020 H
g;;:g:::rcommemd Assign Days Score Grade Notes
l;ﬂl:lr:;:T 2019-2020 (3/23-4/19) | - B
’ ‘:AT;IIT 2019-2020 (3/23-4/19) | - [ ]
l;ﬁ:Ir::T 2019-2020 (3/23-4/19) | -< B
lhi::l;:T 2019-2020 (3/23-4/19) | o - [ ]
l::l:t; 3 2019-2020 (3/23-4/19) | - [ ]

Once you click the Note Pad, there will be a pop-up window. Here you will be able to mark that certain unit as
Withdrawal or Forced, enter a grade, or leave a note.
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[] withdrawal Unit Score

|:| Forced Unit

Withdrawal Unit

These are units that were taken in another school, they are external credits that will count towards the
completion of an internal course. If marked they will count for credit, but will NOT include any work days.

Note

Score

Withdrawal Unit 80

|:| Forced Unit

CANCEL SAVE

NOTE: Not all schools use days, or work days. If the days column does not appear for you, please disregard
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comments related to days counting for 0.

3

HS4502 BIOLOGY B CP 3/23/2020 4/17/2020 e :

Unit Name

Assigned | Completed Assign Days Score Grade Notes
s UNIT 6 | Withdrawal | ~—selie— 0 a0 e B
Month 7 2019-2020 (3/23-4/19] | Month 7 2019-2020 (3/23-4/19) '
UNIT 7 Withdrawal
> o 0 . (o] [
Month 7 2019-2020 (3/23-4/19) | Month 7 2019-2020 (3/23-4/19)
UNIT 8 withdrawal
Month 7 2019-2020 (3/23-4/19) | Month 7 2019-2020 (3/23-4/19) 0 69 0 B
UNITO
Month 7 2019-2020 (3/23-4/19) | Month 7 2019-2020 (3/23-4/19) 5 €0 (] B
UNIT 10 -

Month 7 2019-2020 (3/23-4/19) |

Once a unit is marked as a Withdrawal unit, it will be tagged next to the unit title and the assigned days will say
0.

A grade input with the letter 'D' will be count as a -1 score and as CREDIT, but any grade input with the number
score UNDER 70 will count as an 'I' (Incomplete)

NOTE: D's, F's and I's will NOT count towards the final letter grade of the course.

Forced Units

These are missed units that were not input during the correct current/opened month. However, the unit still

needs to be entered for credit, but under a locked month. This can only be done by forcing in the unit, it will cause

it to have 0 work days so no previous month closures are affected.

Note X

Score

I:I Withdrawal Unit 70

Forced Unit

CANCEL SAVE
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HS4502 BIOLOGY B CP

Unit Name
Assigned | Completed

UNIT6& Forced —g—
Month 7 2019-2020 (3/23-4/19) | Month 7 2019-2020 (3/23-4/19)

UNIT 7| Forced

>
Month 7 2019-2020 (3/23-4/19) | Month 7 2019-2020 (3/23-4/19)

UNIT 8 Forced

’ Month 7 2019-2020 (3/23-4/19) | Month 7 2019-2020 (3/23-4/19)

>

UNIT9
Month 7 2019-2020 (3/23-4/19) | Month 7 2019-2020 (3/23-4/19)

UNIT 10
Month 7 2019-2020 (3/23-4/19) |

Overview

Your browser does not support HTMLS5 video.

4

3/23/2020

Assign

—_—

Days

0

4/17/2020

80

70

90

Score

©

Grade

@

@ 0 0

Notes
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Reserving and Starting Courses

Last Modified on 05/01/2020 1:18 pm PDT

Reserving & Starting Courses

Before students can begin a new course they must first reserve the course and sign the course contract.

Reserving courses is done in the Guides application.
There are TWO ways to get to the student's Guide.

1. On the Home Page, under the Menu on the left side, or when clicking the Three Dots Menu at the end of the
student card.

2. Once in the Guide application, go to Guide tab.

3. You will need to know which slot the course is going into. Once selected, you will hover over the far right of the
slot, and you will see a green g icon pop up. Click it.

NOTE: Please make sure that you are under the Site Level or Charter Level.
NOT top level (OFL/OFY/PIE). If you are at the top level, you wont see the g button.

4. A box will pop up which will prompt you to fill in three selections, Course, Enroliment Period and Class
Leader.
NOTE: Each slot has it's designated courses. All courses come with a Course Code and Name.

If you don't see the course you want to assign into that slot, please talk to Curriculum about adding it.

5. Once you've selected the following information, click SAVE.
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6. As soon as the course is reserved, you will see [l on the far right. This means that the course contract now
needs to be signed by the student. This is required to start the course.

NOTE: This badge can be seen in three different locations. Within the Course, on the Guide, and in Student
Forms. For more info on Course Contracts, please check out the Course Contracts article.

7. Once the student has clicked the acknowledgment, the Course Contract will be signed and the badge will no
longer show.

8. The course will be ready to start once the student has completed the course contract. There are THREE ways
that a course can be opened. Within the Course units page, on the Guide, and on the Work Tab.

> e Charlie Brown - £311080521 X Age Grade DOB Teacher Track Location ® ® <]
20 11th 02/02/2000 jane doe D DU - Pasadena (OFY)

& BACK

Course Units

HS1120 COMMON CORE ENGLISH 9A Reserved -
#  Open Course
Unit Name B
Assigned | Completed Assign Days Score Grade Note: ,  EtdtCourse
Unit 1 (5 days)
> | » B & Swap Course
Unit 2 (5 days) B  Delete Course
> »
| B
& Print Contract
Unit 3 (5 days)
> » [ ]
| B Course Contract
Unit 4 (5 days) _
> | » B [ ]
Unit 5 (5 days) —
| » B [ ]

Course View
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> e Charlie Brown - #311080521 * QAg ‘ ?;;de (?23(?2/2000 :::::; ;mk IE)?JC? g::adena (OFY) ©@ 0 C
Work Guide Snapshot
Guide: OFY A-G DUARTE > UA COURSES [ ©XT COURSES
Grade: 9th  10th  11th  12th All = GUIDE
1 Semester 2
055 B - ENGLISH 9A CP 0/5 B -ENGLISH 9B CP
HS1120) ¢ ORE ENGLISH 9A Reserved E n/s C -MATH YEAR 1

0/5 C - MATH YEAR 1 D -BIOLOGY B CP

0/5 D - BIOLOGY ACP PHYSICAL EDUCATION

/  EditCourse

0/5 PHYSICAL EDUCATION 15 ELECTIVE
§ Delete Course
05 HEALTH /5 ELECTIVE
& Print Contract
05 ELECTIVE 0 EXTRANEOUS CREDITS

. B Course Contract
0 EXTRANEOUS CREDITS T

10th Grade

u Age Grade DOB Teacher Track Location .
4 e Charlie Brown - #311080521 * 20 11th 02/02/2000 jane doe D DU - Pasadena (OFY) ©® 0o c ¢
Work Guide Snapshot
& 2019-2020 Month 6 -> Track D 02/24/20 - 03/22/20 5 GRAD. DATE
Completed Units Work Days Work In Progress
Max Possible
10 10
Min 4
Min 4
Units Days Units
A% Comm. Service @ Grad Check ;ﬁ Extra Activities Support Prog [ Progress Report

Reserved Courses

> HS1120 COMMON CORE ENGLISH 9A Reserved

Work Tab View

9. When you click START the course will become active. The start date will be the current date and the units
assigned months will default to the current active month.
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‘Work Guide Snapshot

€ 2019-2020 Month 6 => Track D 02/24/20 - 03/22/20 R GRAD. DATE

Completed Units Work Days Work In Progress

Max Possible
10 10
Min 4
Min 4 -

Units Days Units

&% Comm. Sewvice @& Grad Check _qk Extra. Activities Y Support Prog. [ Progress Report

Active Courses

> HS1120 COMMON CORE ENGLISH 9A 3/9/2020 H
Age Grade DoB Teacher Track Location N
4 e Charlie Brown - 311080521 * 20 11th 02/02/2000 jane doe D DU - Pasadena (OFY) ® 0 c
& BACK

Course Units

HS1120 COMMON CORE ENGLISH 9A 3/9/2020 H
Unit Name
Assigned | Completed Assign Days Score Grade Notes
Unit 1 (5 days)
' Month 6 2019-2020 (2124-3/22) | - =
Assignment @ Proctor Code ~ Assign Date ~ StartDate  StartTime EndTime Attempts  Score(Pts) ~Result
No data
Unit 2 (5 days)
? Month 620192020 (2/24.3/22) | - =
Unit 3 (5 days)
Month 6 2019-2020 (2/24-3/22) | - =
Unit 4 (5 days)
? Month 620192020 (2/24.3/22) | - =
Unit 5 (5 days)
< [ ]

Month 6 2019-2020 (2/24-3/22) |

Open Course

Month 5 2019-2020 (01/27 - 02/23)

Month 6 2019-2020 (02/24 - 03/22)

NOTE: During lag week, when you open the course you will have to select which month the course will be
opened in.
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Overview

f
e
=
=
[+

PO

K

Home

Student Info.

Guides

Ext. Asmt

Student Files

Calendar

Classroom

Reports

History

Registration

Student Forms

Contact Us

Work Guide Snapshot

Track D 0127/20- 02123120 & GRAD DATE
Completed Units Work Days Work In Progress

Max Possible
0
M Min

" Tnis Days Tnits

[ Progress Report

Work Guide Snapshot

TrackD  02/24/20 - 03/22/20 & GRAD. DATE
Completed Units Work Days Work In Progress

Max Possible
10 10
Min 4
Min 4
Units Days Units
&% Comm. Service @ Grad Check 4+ Extra. Activities ¢ Support Prog. [ Progress Report

Reserved Courses

> HS1120 COMMON CORE ENGLISH 9A Reserved

NOTE: During lag weeks, the calendar will default to the earliest active month.

In this case you will have to move the month to the next month to see the course.

5 e TR ST x Age Grade DOB Teacher Track Location
20 1th 02/02/2000 jane doe D DU - Pasadena (OFY)
Work G%Je Snapshot
€ 2019-2020 Month 5 > Track D 01/27/20 - 02/23/20
Completed Units ‘Work Days Work In Progress
Max Possible
0
Min o Days Min T

[ Progress Report

@ O ¢

5 GRAD. DATE
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External Courses

Last Modified on 05/01/2020 1:18 pm PDT

External Courses

Transcript records for newly enrolled students without a previous academic record at your center will need to be
manually entered by staff using the External Courses (“Ext. Courses”) feature of Guides.

Getting Started

Click the Ext. Courses icon on Guides to

5 EXT. COURSES i )
view the External Courses List.

= Guides @ 5P Compton + J Teachers - Al Teachers ~ [ Search Student By - ® 2
. Age Grade DoB Teacher Track Location
o TSt AR x 15 gth 07/05/2004 Bruce Arena (Sigi Schmid) A BP - Compion ® 0O cC
Work Guide Sn
Guide: OFL - BALDWIN PARK > METEES B ex7 courses
Grade. 9h  10th 11 12th Al & GuiDE
9th Grade Oth Grade Entry Date (5] osw3zo1s -
Semester 1 Semester 2
5/5 | ENGLISHSA 0/5 | ENGLISH9B
@)  (HS1077) COMVON CORE ENGLISH 8 CP Part 4 @)  HS1078) COMMON CORE ENGLISH 98 CP Part 0
(HS1077) COMMON CORE ENGLISH 9A CP Part 1 Yl
2/5 | MATH 0/5 | PHYSICAL SCIENCE B
(HS2040) COMMON CORE ALGEBRA 1A CP Part 2
5/5 | PHYSICAL EDUCATION
(HS2040) COMMON CORE ALGEBRA 1A CP Par

o

e (HS5012) PHYSICAL EDUCATION 2
0/5 PHYSICAL SCIENCE A
05 FINE ARTS / FOREIGN LANGUAGE
(HS4005) PHYSICAL SCIENCE A
515 ELECTIVE
0/5 PHYSICAL EDUCATION

o

Q (HS8021) FOOD & NUTRITION

0/5 FINE ARTS / FOREIGN LANGUAGE
0 EXCLUDED CREDITS

5/5 HEALTH

- [

Here you have the abilities to...

View/Sort the external courses

e Create new external courses

Edit existing courses

Enable/Disable Auto-Calculate Grade — (Click here for more info)

View/Sort Externals
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Viewing Externals

Students who are new to StudentTrac will have no data displayed. Returning students who had external courses
previously entered will have them displayed.

External Courses

@@ Auto Calculate Grade Level [ [J mark Al as Official
Q, Search
Course School Subject Slot | Cr. Earned | Cr. Attempted | Grade Level | Grade Term Official | Action
/s
German 101 KGS Remigiusschule - Germany 5 10th 4.0 B+ Fall 2015-2016 =
|
/
Spanish 102 Redlands East Valley High School 5 9th 4.0, A+ Fall 2016-2017 ]
|
/
Soccer Fundamentals 101 IMG Academy - FL 5 ath 5.0, A+ Fall 2018-2019 7]
u
4.0 ]
American "Football” isn't the Everton Player's Academy - i P i (DsP) Spring 2019- = /
superior football Liverpool, UK e " 2020 ) i

Showing 1 to 4 of 4 entries

SAVE ALL

A few other options you have while viewing are...

[ oneet | Checking the Official box will make the course show on the
‘ Official Transcript.

- Checking the Mark All as Official will mark ALL courses as
[] Mark All as Official
Official.
The Search Bar helps users find courses easily by typing in
the following keywords:
e Course title
e School
o [semon e Subject
¢ Slot's name
e Grading scale
e Grade earned
e Term

Selecting Save All saves two or more courses that were
marked Official (or Unofficial).

Delete or Edit any course by hitting the Pencil or Trash Can
icons.

Sorting Externals
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The default sorting order for Existing courses is in the order they were entered in the system.

External Courses

@@ ~uto Calculate Grade Level () [ mark Al as Official
Q, Search
Course School Subject Slot | Cr. Earned | Cr. Attempted | Grade Level | Grade Term Official | Action
7
German 101 KGS Remigiusschule - Germany 5 10th 4.0, B+ Fall 2015-2016 =
u
’
Spanish 102 Redlands East Valley High School 5 9th 4.0, A+ Fall 2016-2017 ]
u
Ve
Soccer Fundamentals 101 IMG Academy - FL 5 9th 5.0,A+ Fall 2018-2019 =7}
]
3 4.0 »
American "Football' isn't the Everton Player's Academy - i N i (DsP) Spring 2019- - 4
superior football Liverpool, UK. ae 2020 N i

Showing 1 to 4 of 4 entries

SAVE ALL

Hitting the sort icon will re-organize the courses in the
ascending/descending orders in the following ways:
Alphabetical

Numerical

Date range (Oldest vs. Recent)

Official vs. Unofficial

Save all the changes on the External Credits

menu before exiting the page.

Creating/Editing External Assessments

Creating External Credits

Users may create new courses using the Course Creation tool.

Course School Subject Slot | Cr. Earned | Cr. Attempted | Grade Level | Grade Term Official | Action

V4

German 101 KGS Remigiusschule - Germany 5 10th 4.0, B+ Fall 2015-2016 ]
[}
V4

Spanish 102 Redlands East Valley High School 5 9th 4.0 A+ Fall 2016-2017 2]
u
V4

Soccer Fundamentals 101 IMG Academy - FL 5 9th 5.0, A+ Fall 2018-2019 77}
[}
40 *
American "Football" isn't the Everion Player's Academy - o 5 1th ) Spring 2019- P 7/
superior football Liverpool, UK P ' 2020 i

Showing 1 to 4 of 4 entries

SAVE ALL

Course” School * Cr. Ear... Cr.Att." Grade Le... Letter ...

Intro to Kineseology Gardena High School Subject = Slot 5 5 12th = 40 T A - Term v D Q
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Course

Course* Enter the title of the class under the Course field.

m Enter the school's name where the student took
those courses at on the School field.

Enter the Subject of the course and the Slot it belongs
to within the guide. Entering this data will automatically
place the course into the corresponding cell within the
student's guide.

EECNENCED T NOTE: The subject and slot will be different between

Subct v |Sel - |CrEam..) CrAk each guide. We recommend leaving those fields blank
to add them easily on the guide.

Made a mistake? Drag & drop
S the courses back to the
O\ unassigned dugout to put
them into the correct slots.

The credits that the student attempted and earned
is entered on could be entered on the Credits

Earned / Attempted fields.

Cr. Earn... Cr. Att.”

S~ Use the Split feature if the course
Q\ worth more than 5 credits credits.

Enter the grade level that each course on the Grade
Level field. It accepts courses that was taken from K -
12 and College level.

The course's grade level must fall

within the guide's grade level range

in order to show up on the guide.

Grade Level = ~
Example: select grades 9-12 for HS
guides, 6-8 for Middle School guides,
etc.
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Classes may be issued a grade and the grade scale
they qualify for on the Grade field.

The system allows a variety of grades:

40 ~ Letter Grade™ ~
o |etter grades (A+ through F)
e Pass/ No Pass/Incomplete
Document the term and school year that the course
— was take on via the Term field.
Term® Please note that the term will affect where the

course will be placed on the transcript.

You may flag a course that needs to included in the
Official Transcript by checking the Official checkbox.

Users may enter the information for said course and
select the Green Check Mark icon in the Action column
to save the record. It will automatically be added to the
bottom of the external course list.

=]
o

[==
]

Editing External Courses

As previously mentioned, you may edit any give external course by selecting the

7/ - - . -
Pencil icon and hitting the saving your changes by hitting the Green Check Mark.
& BACK
. Age Grade DOB Teachi Track  Locati
? e aciplrk emdatz - #310950837 i 1.32 gt:na : 07/05/2004 La:o:rDonovan (Omar Gonzalez) A ‘ B:c—a()lspnplon @ O C
. Auto Calculate Grade Level E D Mark All as Official
Q_ Search

Subject

L /

Deutsche 101 KGS Remigiusschule - Germany 5 5 9th 4.0, B- Spring 2015 =
2016 o
[ ]
7/

Spanish 102 Redlands East Valley High School 5 5 9th 4.0 A+ Fall 2016-2017 )
[}
s

Soccer Fundamentals 101 IMG Academy - FL 5 5 9th 4.0, A+ Fall 2018-2019 =]
| ]

The Mark All as Official function can mark any class as official that doesn't not already have it flagged.
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& BACK
External Courses

@@ Auto Calculate Grade Level [ mark Al as Official

Showing 1 to 5 of 5 entries

> UA COURSES

Viewing External Courses on the Guide

New external courses will be added to the

Unassigned area of the Guides tab if the subject and slot

columns were left blank.

Q, search
Course School Slot | Cr. Earned | Cr. Attempted | Grade Level | Grade Term
s
German 101 KGS Remigiusschule - Germany 5 5 10th 40, B+ Fall 20152016
]
; /s
Spanish 102 Rediands East Valley High 5 5 Sth 40, A+ Fall 20162017
School =
]
7
Soccer Fundamental IMG Academy - FL 5 5 9th 50 A+ Fall 2018-2019
]
5
American "Football” isn't the Everton Player's Academy - 0 5 — 4.0 s  SPring 2019- /
superior football Liverpool, UK 2020 &
Spring 2019 rd
Intro to Kineseology Gardena High School 5 5 12th 40.A pring :
2020 =
L
Showing 1 to 5 of 5 eniries
Click the Delete icon to remove courses as well.
Q, Search
Course School SllbjEC'l Slot | Cr. Earned | Ci nempt.ed Grade Level | Grade Term
s
German 101 KGS Remigiusschule - Germany 5 5 10th 40,B+ Fall 20152016 @
L
;
Redlands East Valley High 7
Spanish 102 ediands East Valley Hig 5 5 9t 40,A+ Fall 20162017 @
School -
|
7
Soccer Fundamental IMG Academy - FL 5 5 9th 50, A+ Fall 20182013 @
L]
American "Football” isn't the Everton Player's Academy 0 5 po— 4.0 Ay SPring 2019 .
superior football Liverpool, UK 2020 5
Spring 2019 s
Intro to Kineseology Gardena High School 5 5 12th 40.A pring : ]
2020 B
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@

Waork Guide

Biology 1A (P)

Snapshot

Guide: OFL - BALDWIN PARK

g German101 0 [ ]
@ Intro to Kineseology 5
Grade: 9th 10th 11th 12th All

Sth Grade 9th Grade Entry Date (5] o0sn3z018 -

Semester 1

Overview

A Home

@ Student Info

E Guides

(=] Ext Asmt

&> Student Files
Calendar

ﬁ Reports
History

g Registration
Student Forms

=» Classroom

Contact Us

5 e dali' oktse - #310062300 X

Guide

Unlike Internal courses, External Courses will have final
grades displayed within an Orange circle.

All External courses should have an earned credit value
shown on the right side of the cell. You may drag and drop
the course to it's correct cell from here.

Spanish 102

Age
16

Snapshot

Guide: A-G - Capistrano(Unofficial)

Grade: 9th

9th Grade

Semester 1

10th  1ith  12th Al

B - ENGLISH 9A CP

C-MATH YEAR 1

D - BIOLOGY ACP

PHYSICAL EDUCATION

E - FOREIGN LANGUAGE YEAR 1

HEALTH

EXCLUDED CREDITS

~ UA COURSES B EXT. COURSES

0 ’s Soccer Fundamentals 101 0

@ American "Football” isn't the 0

superior football

& GUIDE

Semester 2
Grade DoB Teacher Track Location
oth 12/28/2003 Inactive C - Dana Paint e @ G
> UA COURSES B EXT COURSES
8 GUIDE
9th Grade Entry Date (£ -
Semester 2

0/5 B - ENGLISH 9B CP

0/5 C-MATH YEAR 1

0/5 D - BIOLOGY B CP

0/5 PHYSICAL EDUCATION

0/5 E - FOREIGN LANGUAGE YEAR 1

0/5 COLLEGE / CAREER / WORLD GEOGRAPHY

0 EXCLUDED CREDITS

WARNING: Adding external courses to inactive students who are enrolling into a DIFFERENT charter cannot be seen on the

Official Guide.
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Guardian Guide View

Last Modified on 05/01/2020 1:18 pm PDT

Guardian Guide View

Overview on how to use the Parent Portal Guide.

Parents/Guardians will start on the Guide Tab of the Guides Application. Other applications can be accessed by

clicking them on the left side navigation pane. If the navigation pane is hidden, clicking 5 will reveal it.

e StudentTrac o =
A Home

O ieard aimr-endz . AgeGrade DOB Teacher Track Location

#310935764 ’ Myma Acon- @ &%
|E Guides 17 Atth 11102002 zang B Chino 1
) Ext Asmt Snapshot Courses Guide
Calendar

> UACourses

2 History

Guide: OFY - Acton-Agua Dulce
Grade: oth 10th 11th 12th @

Sth Grade

[ Student Forms

Contact Us

Semester 1 Semester 2

555 | Engiish 9A 5/5 | English 9B

© cenniir 5 © cenosnizr s
55 | Math 55 | Math

@ nvanie 5 © nvanize 5
505 | Life Science A 5/5 | Life Science B

© sooyrie 5 © sorisnsoogysce 5
5/5 | Physical Education 5/5 | Physical Education

55 | Health 055 | Technology Literacy

Alternatively, the : icon can be clicked to show the same applications available for navigation.

O ieardl aimr-endz . AgeGrade DOB Teacher Track Location
#310935764 ] Myrna Acon- @ A El
17 11th 11/10/2002 Lozano B Chino 1
@ Guides
Snapshot Courses Guide
(=) Ext Asmt
> UACourses
Calendar
Guide: OFY - Acton-Agua Dulce £ History

Grade: 9th 10th 11th 12th @

B Student Forms

Besides viewing the guide, parents/guardians can click ~ uAcourses to reveal hidden unassigned courses.

These are courses not placed on the guide and will not show on transcripts.

O ieardl aimr-endz . AgeGrade DOB Teacher Track Location
#aI0eaaTe 17 1t 11102002 MY Aoten ® =
Snapshot Courses Guide
@ mtwmaniap 0 @ mntwvaniap 0 @ Biology 2P 0

@ PrysEdi 0 @ Geoogyl-1P 0
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There are two other actions available to parents/guardians on the student info bar.

Clicking the () icon will bring up the student's contact card. Here parents/guardians can see what the students
StudentTrac username, email address, and phone number. In addition, they will see the primary guardian listed
underneath, with their contact information and relation to the student.

O ieard| aimr-endz
D: #310935764

Active

B Draeil-Enamdirz5F80
29CB04AT @FakeEmail. Com
0 (126)478-7496

Parents/Guardians

Name: Astmnh Rmaeiz
Relationship: Mother
922EAFT6@FakeEmail Com
0 (123)460-7417

The " icon in the student contact card has the same functionality as the g icon on the student info bar.

-_

Clicking these will take you to the contacts page. Here new contacts can be added, or existing contacts can be
edited, updated, or deleted.

= StudentTrac o =2
A Home )
O ieard| aimr-endz . AgeGrade DOB Teacher Track Location
#310935764 o Myrna Acon- @ &%
5 Guides 17 1t 102002 (88 SO0
Ext. Asmt.
= Contacts ]
Calendar
Please list all persons requiring access fo the student or the student’s records. The school requires any Parent/Guardian and adult caregivers
2 History (18 years of age or older) who are legally authorized to sign the school's enroliment forms to be listed.
B Student Forms Primary 7’ Primary E
Contact Us |:| Mother [m] Father
snhamt mriaez ftaneo raiem:
Emergency Contact? Yes
Emergency Contact? Yes
Allow Release? Yes
Allow Release? No

® D Cell: (123) 460-7417
® [ Main: (116) 4208126
® B4 Main: 922EAFTE@FakeEmail.co

Show More v

@® M Home

Show Less A

A Student must have a primary guardian listed, therefore the delete option will not show for the primary guardian.
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Moving Courses on Guides

Last Modified on 05/01/2020 1:19 pm PDT

Moving Courses on Guides

How to move courses around in the slots on guides.

Moving Courses

Any courses that are not assigned to a slot can be found under the Unassigned Courses (UA Courses).

= Guides Q DU - Pasadena (OFY) - I Teach = jane doe - I search Student  Q NGBS
ﬁ fiome Age Grade DOB Teacher Track Location
i - C
4 e Mickey Mouse - #31107905 X 2" [0 0803/2008  janedoe D DU - Pasadena (OFY) ® G cC
Student Info.
E Guides Work Guide Snapshot
[=] Ext. Asmt. Guide: OFY A-G DUARTE 3 UA COURSES EXT. COURSES
Student Files
0 Grade: 9th 10th 11th  12th All 5 GUIDE
Calendar
9th Grade 9th Grade Entry Date (£ x
Classroom
Semester 1 Semester 2
= Reports
0/5 B - ENGLISH 9A CP 0/5 B -ENGLISH 9B CP
History . .
(HS1120) COMMON CO LISH 9A eservec
(HS1120) COMMON CORE ENGLISH 9A Reserved 0/5 C - MATH YEAR 1
E Registration
0/5 C - MATH YEAR 1 (HSED2002) ALGEBRA 1 SEM B Reserved
Student Forms
0/5 D - BIOLOGY A CP 0/5 D - BIOLOGY B CP

Contact Us
0/5 PHYSICAL EDUCATION (HS4502) BIOLOGY B CP

(HS5005) PE-BASKETBALL | 0/5 PHYSICAL EDUCATION
0/5 | HEALTH 0/5 | ELECTIVE
Guide: OFY A-G DUARTE
HS7040 HEALTH Reserved ) HS4501 BIOLOGY ACP 4 @ HS1078 COMMON CORE 0
A ENGLISH 9B CP

~ UA COURSES

To move an unassigned course into a slot on the guide, you will need to drag the course into the slot. You will
see a box appear with orange dotted lines. This indicates that the course accepted by that slot for credit.
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Quice oA c ol ~ UA COURSES [ EXT. COURSES
Guides
L3
HS4501 BIOLOGY A CP HS1078 COMMON CORE $7040 HEALTH Reserved
(=) Ext. Asmt.
ENGLISH 9B CP
5

Student Files (HS4502) BIOLOGY B CP

Calendar Grade: 9th 10th 11th  12th All & GUIDE

Classroom 9th Grade 9th Grade Entry Date [0 e
& Reports Semester 1 Semester 2

History 0/5 B - ENGLISH 8A CP 0/5 B -ENGLISH 8B CP

Registration 0/5 C - MATH YEAR 1

Student Forms 0/5 | C-MATHYEAR 1
Contact Us 0/5 D - BIOLOGY ACP 0/5 D - BIOLOGY B CP

0/5 PHYSICAL EDUCATION

0/5 HEALTH 0/5

0/5 ELECTIVE 0/5

NOTE: All courses may be dropped into the Unassigned & Extraneous Credits slots, most courses will also be

PHYSICAL EDUCATION

ELECTIVE

ELECTIVE

accepted into Elective slots.

Reasons for having courses in UA:

- Any courses that are in guide slots, will show on the student's Transcript. If students have any courses that

shouldn't be shown on their transcript, they can be moved to the UA.

- If the teacher is unsure of which slot to put a course, they can move it up to the UA slot in the mean time.

Unavailable Slots

When moving courses around, slots may show as greyed out, as seen in the highlighted box below. This

indicates that the slot was not setup to accept that course for credit. Only the slots that show the dotted line box

when hovered over, will allow that course.
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Home

Student Info.

Guides

Ext. Asmt.

Student Files

Pliilmo >

Calendar
=% Classroom

Reports

History

B o 3

Registration

Student Forms

Contact Us

NOTE: If you believe that a course should be allowed in a greyed out slot, please reach out to Curriculum so

Work Guide Snhapshot
. Age Grade DOB Teacher Track Location .
- C .
4 9 Mickey Mouse - #31107908 X 17 11th  03/03/2008  janedoe D DU - Pasadena (OFY) ® ®cCc i
o s .|
HS4501 BIOLOGY A CP HS1078 COMMON CORE HS4502 BIOLOGY B CP
ENGLISH 9B CP
Grade: 9th 10th  11th  12th All 5 GUIDE
9th Grade 9th Grade Entry Date [ v
Semester 1 Semester 2
0/5 B - ENGLISH 9A CP ﬂ 0/5 B -ENGLISH 9B CP
0/5 C - MATH YEAR 1
0/5 C - MATH YEAR 1
0/5 D - BIOLOGY A CP 0/5 D - BIOLOGY B CP
0/5 PHYSICAL EDUCATION 0/5 PHYSICAL EDUCATION
0/5 ELECTIVE
0/5 st 0/5 | ELECTIVE
0 EXTRANEQUS CREDITS
e e e e e e e o
| 0/5 | ELECTIVE )
[ e (HS1120) COMMON CORE ENGLISH9A ~ Reserved
0 EXTRANEQUS CREDITS
A rome i —< i — R _
" ge Grade DOB Teacher Track Location .
o e [Ty MOED-ERNEEND 17 11th  03/03/2003  janedce D DU - Pasadena (OFY) ® 0 C
© student info. Guide: UFY A-G DUAKIE © UACOURSES [§ EXT COURSES
|E Guides
HS4502 BIOLOGY B CP @ HS1078 COMMON CORE 0
=) Ext. Asmt. ENGLISH 98 CP
& Student Files
Grade: 9th  10th  11th  12th Al & GUIDE
Calendar
9th Grade 9th Grade Entry Date [ v
e Classroom
& Reports Semester 1 © HS4501 BIOLOGYACP 4 : Semester 2
0/5 | B-ENGL 0/5  B-ENGLISH9B CP
&
£1) History
0/5 | C-MATHYEART 0/5 | C-MATH YEAR 1
A
Registration
0/5 | D-BIOLOGYACP
Student Forms
0/5 | PHYSICAL EDUCATION B | B-EEEHEE?
Contact Us
0/5  PHYSICAL EDUCATION
0/5 | HEALTH 0/5 | ELECTIVE
0/5 | ELECTIVE
OB | EEEE 0 | EXTRANEOUS CREDITS
(HS1120) COMMON CORE ENGLISHOA  Reserved

0 EXTRANEOUS CREDITS

they can review the guide.
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Splitting/Merging Courses

Last Modified on 05/01/2020 1:19 pm PDT

Splitting/Merging Courses

How to split and merge internal and external courses on the Planning Guide.

Splitting Courses
You may split credits for both External and Internal courses as long as the student has earned > 0.0 credits. You

L]
L

may do this by selecting the Spliticon 3 Split from the three dot menu ¢
515 HEALTH
@ (HS7040) HEALTH A 5

0/5 ELECTIVE

(H590122) MY LEARNING PATH |

0 EXTRANEOUS CREDITS

10th Grade

Use the Split Assignment tool to divide earned credits into separate records. Each course can be split up to 5
ways but you can choose to split it in fewer ways. If you wish to split a record into 2 records, just enter values

into 2 credit split fields, as demonstrated on the animation below.

Split Assignment

Max Credits:5

CANCEL SAVE

As long as the sum of your split credits equal the total number of original credits earned for this course, the

Save button will become available.
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If you choose to split the course into 5 units, you will see a total of 5 courses in the subject cell with same course
name. Alternatively, if you entered only 2 split records, you will see 2 courses in the subject cell with the same
course name. Each instance of a split course copy can easily be moved into a compatible subject cell.

'
Va'd Splitting courses is convenient if you wish to

PAW (S eliminate Overloaded Cells.

-—
-
9th Grade 9th Grade Entry Date () osotzor7
Semester 1 Semester 2
0/5 | ENGLISH9A 0/5 | ENGLISH 9B
1045 | MATH 0/5 | MATH
D Aegerara v 0/5 | LIFESCIENCEB

5/5 LIFE SCIENCEA 0/5 PHYSICAL EDUCATION

o BIOLOGY: LIVING EARTHA 5
0/5 ELECTIVE

0/5 PHYSICAL EDUCATION (HS8502) HISTORY OF THE ANCIENT WORLD

(HS5001) PHYSICAL EDUCATION |
0/5 ELECTIVE

515 HEALTH
0 EXTRANEQUS CREDITS

As long as a course has > 0.0 credits, it can be split. So you can choose to split a course once, and later on take
one of the resulting splits and split that again, so forth.

= Guides @ DU- Cucany = Ireach = All Teachers - I311065828 y - ® A&
Camactar 1 Camactar 2
Age Grade DOB Teacher Track Location
> aengl gariue - #311065828
O gl X 16 gth 04/12/2003 Jeannette Arretche D DU - Cudahy © @ c
5/5 MATH 515 MATH

Alegebra 1-A 2 @ Alegebra 1-A 5

Alegebra 1-A 1
0/5 PHYSICAL EDUCATION

Alegebra 1-A 1

()
@ Alegebra 1-A 1 0/5 LIFE SCIENCE B
(")
()

05 ELECTIVE

505 LIFE SCIENCE A
(HSB502) HISTORY OF THE ANCIENT WORLD
o BIOLOGY: LIVING EARTH A 5
05 ELECTIVE

0/5 PHYSICAL EDUCATION

0 EXTRANEOUS CREDITS

(HS5001) PHYSICAL EDUCATION |

505 HEALTH
@ (HS7040) HEALTHA 5
0/5 ELECTIVE N

(HS90122) MY LEARNING PATH |

0 EXTRANEOUS CREDITS

10th Grade

Merging Courses

If you have previously split course, you can also merge them if they both fall under the same subject cell, and

172



have the same course name. The Merge icon

GD MERGE should populate on the header of the subject title.

@ DU - Cudany
—

All Teachers

LIFE SCIENCE A

BIOLOGY: LIVING EARTHA

Age Grade
> | -#311065828
0 aengl gariue b o o
Grade: 9th 10th 11th 12th All
9th Grade
Semester 1
0/5 ENGLISH 9A
5/5 MATH
@ Alegebra 1-A
@ Alegebra 1-A
@ Alegebra 1-A
@ Alegebra 1-A
5/5

DOB

Teacher Track Location .
04/12/2003 Jeannette Arretche D DU - Cudahy © ® c :
8 GUIDE
Semester 2
075 ENGLISH 9B
55 MATH
2 @ Alegebra 1-A 25
1 @ Alegebra 1-A 2.5

0/5 LIFE SCIENCE B

1
015 PHYSICAL EDUCATION
0/5 ELECTIVE

(HS8502) HISTORY OF THE ANCIENT WORLD
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Guardian Progress Report

Last Modified on 05/04/2021 2:50 pm PDT

Guardian Progress Report

Guardian view of the student progress report, here you will see the current appointments, units, courses, and
other info.

Here is are the categories of current information you can view regarding your student on this page:

e School schedule

e Current teacher & appointment time

e Comments by teacher and school
staff

e Attendance
e Units earned
e Course grades

174



Date: 03/25/2020
Grade: 12th Teacher: Natasha Paxton

0
Schedule

® Appointment:T R 4:30 PM

@ AppointmentT R 4:30 PM

Calendar
Enroliment Period: 2019-2020 - e e #9( 03/18/2020 - 04/22/2020 ) v

Sun Mon Tue Wed Thu Fri Sat
Mar.
18 19 20 21
22 23 24 25 26 27 28
. o .
29 30 31 1 2 3 4
5 6 7 8 9 10 1"
12 13 14 15 16 17 18
19 20 21 22
Courses
English 10A CP
Unit 1
e A MT (01716 - 02/16) C: M7 (01716 - 02/16)
Unit 2
A M3 (02717 - 03/17)
Unit 3
A MS (02017 - 03/17)
Unit 4
A M3 (02717 - 03/17)
Unit 5
A MS (02017 - 03/17)

Comments

Select User

Enter a comment *

You will be able to change the enrollment period and month the calendar is set to. This will allow you to see
previous months and the attendance your student logged for those time periods.

Additionally, you can leave questions or comments on this page regarding your student.

Note: Not all schools are using attendance tracked on the calendar, if you have any questions please contact
your students teacher.
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Mass Entry Tool

Last Modified on 04/29/2020 4:38 pm PDT

Mass Entry Tool

How to enter grades for various courses at once using the Mass Entry Tool.

Getting Started

Select the student you wish to enter grades for and go to the Work tab of their Guide |& Guides

Guides Q BP-Reseda - l Teachers  ~ All Teachers - I Search Stu = 2
. Age Grade DoB Teacher Track Location
bnyrt iosr - #310981928
’ e apmyrtiost-= * 18 Sth /2012003 Rosie Whitehead B BP - Reseda @0 cC
Work Guide Snapshot
€ 20192020 Month 9 > Track B 03/23/20 - 04/19/20 5 GRAD. DATE
Completed Units Work Days ‘Work In Progress
Max Possible
7 10 20
Min 4
Min 4 .
Units Days Units
25 Ccomm. Service ® Grad Check 3\ Extra. Activities Support Prog. [ Progress Report
Active Courses
> HS1078 COMMON CORE ENGLISH 98 CP 9/23/2019

Mass entering grades

To being the Mass Entry process, select the Edit pencil icon next to Active Courses Active Courses / .

There will be a pop-up window that displays the students currently open courses and units.
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= Guides Q 5P -Reseda 'ITeac - All Teachers -Is;;;-s-,;e-- ]y = ® A

5 u Age Grade DOB Teacher Track Location
Y 8 S ~CRIE a 16 9th 11/20/2003 Rosie Whitehead B BP - Reseda © ® c
Work Guide Snapshot
€ 2019-2020 Month 9 - Track B 03/23/20 - 04/19/20 5 GRAD. DATE

Completed Units Work Days Work In Progress

Max Possible
2 10 20
Min4 ——
Min 4 .

Units Days Units

2% Comm. Service ) Grad Check gﬁ« Extra. Activities Support Prog [ Progress Report

Active Courses

The window will populate each class that is currently

HS1078 COMMON CORE ENGLISH 9B CP open. You will also see the units that have been
claimed and are still open, followed by the months

Unit Name Work Completed Month Score

NTE (5 dage 201,202 Month 4 (1021 117) . they have been completed on. If the course's unit is

ST T RS - still open, the month will default to that date's current

UNIT 8 - (5 days) 2019-2020 Month 6 (12/16-1/26) 80 school month.

UNIT 9 - (5 days) 2019-2020 Month 6 (12/16-1/26) 77

UNIT 10 - (5 days) 2019-2020 Month 9 (3/23-4/19) . You may enter as many scores as needed on this

window throughout various classes. This streamlines

HS5013 PHYSICAL EDUCATION 3 the grade entry process if you need to submit grades

Uit Name Work Complted Month Score for multiple classes per student.

UNIT 1 - (5 days) 2019-2020 Month 7 (1/27-2/23) 80

N2 (5 days) 2016.2020 Vorth 7 (1272123, - Hit the Save button after you are done entering.

Changing the Claimed Month (Lag Week Only)
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Active Courses

Unit 9 - (5 Days)

Unit 10 - (5 Days)

2018-2020 Month 10 (4/20-5/17)

2019-2020 Month 9 (3/23-4/19)

HSED1003 ENGLISH 10 SEM A

Unit Name

UNIT 1 (5 DAYS)

UNIT 2 (5 DAYS)

UNIT 3 (5 DAYS)

UNIT 4 (5 DAYS)

UNIT 5 (5 DAYS)

Work Completed Month

2019-2020 Month 9 (3/23-4/19)

2019-2020 Month 9 (3/23-4/19)

2019-2020 Month 8 (3/23-4/18)

2019-2020 Month 9 (3/23-4/19)

2019-2020 Month 8 (3/23-4/19)

Score

Users may claim the unit's grade for the current
month or for a previous month if it is lag week (ie.
before the end of the current school month).

This can be done by selecting the month on the drop
down under the Work Complete Month column. A
drop down will appear giving you the option to claim
the score on this current month or to the previous
month.

You may also use this tool to set the months each
unit will be counting their work for. Please hit the
Save button after you are done.
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Work Tab

Last Modified on 08/12/2020 7:58 pm PDT

Guides — Work

How to guide on how to use the Work tab on Guides.

Getting Started

The Work area is convenient place to manage active unit assignments that a student is
working on the current school month. You can also monitor a student’s current progress
against the maximum allowed unit load in the current month.

Click the Guide icon to land on the Work tab.

= Guides Q BP-Watis - ITeacners - Al Teachers ~ ) searcn stuce By - @ 2

Age Grade DoB Teacher Track Location
4 e abel celmir - #311034809 < s gin 0210812005 Amanda Wheeler (Kimberly Carrasco) D BP - Watls ® 0 C
Work  Guide  Snapshot
€ 2019-2020 Month 9 > Track D  05/18/20 - 06/14/20 & GRAD. DATE

Completed Units Work Days Work In Progress

Max Possible
/10 19
Min 4
Min 4 -

Units Days Units.

28 Comm. Service @ Grad Check # Extra Activities Support Prog. [ Progress Report

Active Courses

Gourse Name mmmm—

> HST040 HEALTHA 5/6/2020

Completed Courses

N =N == N R == I

> HS90122 MY LEARNING PATH | 0 5/6/2020 6/12/2020 o

Overview
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< 2019-2020 Month 9 =

Academic Progress Dashboard

Completed Units

GRAD. DATE

Max
2 10

Min 4

Units

Month selector

The Month selector is a tool that will help you see the current
month the student is on, as well as the following month. This
will allow you to view the academic progress in a give school
month.

Graduation Date Report

The Grad. Date report will populate a specialized report that
will show the progress made to graduate.

Selet Location(): S o= Selet Teacher): v
evol stows: [Bth 2 rade Leve(): [K1s8200 37000t th 7 v (o iy ] v
< EJer > b O © mov Be @ Find | Next
Grad i Date Esti
Student Name: ndoathvy ilawms | SchoolCode: 311074551 | Center: BP - Watts
Student's date of birth: 8/03/2002 | Today's date: Current Grade: 10
Guide: OFL - BALDWIN PARK
Subject Credits Required | Credits Earned Credits remaining
English 40 13.5 26.5
Mathematics 30 19 "
Social Science 30 17 13
Science 20 13.5 6.5
Physical Education 20 19 1
Foreign Language 10 10 0
Health 5 0 5
Electives 65 18 47
Total: 220 10 110
Community Service Hours: 0

Unit Avg. Per Visual of Student Progress (2019-2020) Credits
Month o8 (e Scale
N Units Completed
Time Period
(Months) | 138 | 25 ° 0-59

2
Est. Date of 2
Graduation |122031) 15 , 10 60-119
1
2ol W
Graduation | 2%4 | 0° . R 1 120-169

Completed Units

This graph displays the amount of units earned within the
selected school month.
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Work  Gude  Snapshot

& 20202021 Month 1 > TrackA  07/01/20 - 07/28/20 8 GRAD. DATE

Completed Units Work Days Work In Progress

o Accelerated Progress
“ Depending on the role, you could also enable the , icon

within Completed Units to increase the amount of units the
student could take in that month.

Units

A% Comm. Service @ Grad Check.  Extra Activiies ‘Support Prog. [ Progress Report

Active Courses  /* .

N | Users are required to enter the amount of total number of
[ —— : units they should take that month, followed by an expiration
) ~ ~ date.

Reserved Courses

> HS5014 PHYSICAL EDUCATION IV Reserved

> HS5012 PHYSICAL EDUCATION Il Reserved

> HS5013 PHYSICAL EDUCATION il Reserved start

Work Days

Possible

19

Work Days

Days When a grade is entered in the course's unit, they are issued
that unit's workdays. The total possible work days available is
dependent on the amount of days available to claim work on
that school month.

Refer to your school calendar for the month's total possible
work days.

Work In Progress

Work in Progress

Each open unit that is assigned to a student will be featured
in the Work In Progress progress bar.
Min 4
" The bar will increase whenever a new course is assigned on
Units an open course and decrease once the unit has been
completed.

Extra Curricular menu tray

The tray of icons directly below the academic progress dashboard allows you to do the following actions.

-w Comm. Service 3‘ Grad Check _rnz Extra Activities Support Prog. m Progress Report
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Community Service

Location Start Date EndDate Hours e Verified By Action
T vrtea By
ABCFoodBank  [£) 07012020  ~ () orrzz020  ~ 16 Johnny Appleseed  ~ 90
© o
Grad Check
N
D Preliminary Grad Check Comment by:
D Grad Check is complete Comme by:
D Algebra Requirement Complete ~ Comment by:
D Has The Work Force b
Requirement been Fullfilled? v
0 State Merit Qualifications S -
checked R B
D Met Compliance w/ AB 1719 — by:

CPR

Extracurricular Activity for abel celmir

Activity Select term
Select category ~ Select activ v Selectterm - 90

Support Program

Activity Meeting Date 1k | Created By Action
Select catogory Selectactivity

Algebra Textoooks - Algebra1-Glencoe2006  ~ (5 © i 20
Leave a Gomment

Read very well. Took the practice assessment and answered 4 out of 5 questions correctly.

© o

DONE

Community Service

Enter the date that your student went to
volunteer and the duration of their time. This will
require a teacher to verify their student's service.

Grad Check

Check off the requirements needed for a student
to graduate from their High School level
program. The system will log the person who
checks off each box.

Comments are allowed to be made as well.

Extracurricular Activities

Select the category and activity the student did
during their term. The categories all range from
field trips, sports, intervention, to group
activities.

Support Program

Select any support activity your school has with
student using this tool. The ability to meeting
type and comment on what was done is
available for all users to enter.
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Date: 03/25/2020

Grade: 12th  Teacher: Natasha Paxton

0
Schedule

® Appointment.T R 4:30 PM

® Appointment.T R 4:30 PM

Enrollment Period: 2015-2020 - e e £3(08/1572020 - 047222020 )

i L I Progress Report
22 23 24 25 26 27 28
. . i " > | 3 . This is an academic report card that could be
. Z 7 e . pulled by school staff, students, and parents.
12 13 | s 1 | 17 18 Users could see the grades entered, attendance
19 20 2 |2 claimed, and allow school staff to submit
s comments for students to read.
O v cwanewn
e Click here to read more about this report.
S
@ >

Courses

View all the courses the student has is currently taking, completed, or has reserved in this area.

Active Courses #

> HS3040 WORLD HISTORY A CP 7/1/2020

> HSED1001 ENGLISH 8 SEM A 7/1/2020 H

Completed Courses

> HS1120 COMMON CORE ENGLISH 8A CP 0 7/1/2020 7/28/2020

Reserved Courses

» HSED3001 WORLD HISTORY SEM A Reserved
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Active Courses /'

> HS5001 PHYSICAL EDUCATION 1 71112020 H
> HS2007 BUSINESS MATH 71112020
> HS3008 ECONOMICS CP 7112020
> HS1089 COMMON CORE ENGLISH 12A CP 71112020

Reserved Courses

corerm o ot i

~ HS3044 US History B (2018) Reserved
Unit Name
Assigned | Completed Assign Days Score Grade Notes
UNIT 6 (56 DAYS) » B =
| [ ]
Assignment o Proctor Code Assign Date Start Date Start Time End Time Attempts Score(Pts) Result

No data

Reserved Courses

Select the 3 icon to view that
course's units.

Select the : icon to expand the

various options you may take here.

You assign tests to actively
enrolled students by hitting on the

© icon.

Read more about this here.
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Reserved Courses

~ HS3044 US History B (2018) Reserved

Unit Name
Assigned | Completed

UNIT 6 (5 DAYS)
|

UNIT 7 (5 DAYS)
|

UNIT 8 (5 DAYS)
I

UNIT 9 (5 DAYS)
I

s UNIT 10 (5 DAYS)
I

In order to open/start a course, students will need to select the incomplete course

Assign

icon tosign the

student's Course Contract. Clicking on the icon has the same access to the options on the E icon that was

previously mentioned.
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Edit Assignment

Course
CARTOONING

Select Enrollment period

2020 - 2021 Regular

Class Leader

Christopher Copeland

Active Courses

The class will become active once you select the @ icon.

Active Courses /'

UNITS ~ CONTRACT

CANCEL SAVE

You may also edit the course's class leader and
enrollment (if it is allowed) by hitting Edit
Assignment from the : option menu.

v HS6012 CARTOONING

Unit Name
Assigned | Completed

UNIT 1 - (5 days)

2020-2021 Month 1 (7/1-7/28) |

UNIT 2 - (5 days)

2020-2021 Month 1 (7/1-7/28) |

UNIT 3 - (5 days)
2020-2021 Month 1 (7/1-7/28) |

UNIT 4 - (5 days)

2020-2021 Month 1 (7/1-7/28) |

UNIT5 - (5 days)

2020-2021 Month 1 (7/1-7/28) |

71172020

Assign

Days Score Grade Notes
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mmmm-

v HS3040 WORLD HISTORY ACP 71112020
Unit Name
Assigned | Completed Assign  Days Score Grade  Notes
Unit 1
' 2020-2021 Month 1 (7/4-7/28) | ° L]

Assignment @ Proctor Code  Assign Date  Start Date Start Time End Time Attempts  Score(Pts) Result

No data

Unit 2
> 2020.2021 Month 1 (7/1-7128) |

oo

v HS3040 WORLD HISTORY ACP TH/2020
Unit Name .
Assigned | Completed Assign  Days
Unit 1
v ®
2020-2021 Month 1 (7/1-7/28) |

&% Comm. Service ® Grad Check -'T Extra Activities Support Prog. @ Progress Report

Active Courses /'

mmmm-

« HS2040 COMMON CORE ALGEBRA 1A CP 71112020

Unit Name

Assigned | Gompleted Assign Days  Score  Grade  Notes
UNIT1 - (5 days)

> 2020.2021 Month 1 (TA-7/28) | 2020-2021 Month 1 (7/1-7/28) 9 | L
UNIT2 - (5 days)

% 2020-2021 Month 1 (7/1-7/28) | . L]
UNIT3 - (5 days)
2020-2021 Month 1 (7/1-7/28) | . L]
UNIT4 - (5 days)

> 20202021 Month 1 (7/1-7128) | ® L
UNIT5 - (5 days)

% 2020-2021 Month 1 (7/1-7/28) | . L]

HS7040 HEALTH A

v

7/1/2020

Begin entering grades into units by entering
the scores. You could either complete all of
the courses by

You could enter grades much
faster through multiple
! » courses and units by using the

pVA Mass Entry tool.

Click here to learn more.

Turn off units on/off by hitting the Assign
switch ag@

Courses close by selecting Close Course
button in the options menu or by entering all of
the grades until it's been completed.
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[] withdrawal Unit

Score

99
[] Forced Unit
Notes
sonaen Clicking on the B icon will allow you to do the
Conpleted Courses following:
All coyses that were fully graded or closed are found on thisspace: Enter withdraw

Completed Courses

UNIT 6 (5 days) | Witndravial

> HS2040 COMMON CORE ALGEBRA 1A CP 1 71172020 7/28/2020

» HS7040 HEALTH A

Completed Courses

~ HS2040 COMMON CORE ALGEBRA 1A CP 1

:
H

5 7112020 7/28/2020 0 :

Unit Name

Assigned | Completed
UNIT 1 - (5 days)

4 2020-2021 Mon (7/1-7128) | 2020-2021 Month 1 (7/1-7/28)
UNIT2 - (5 days)

' 2020-2021 Month 1 (7/1-7/28) |

Assignment Proctor Code  Assign Date StartDate Start Time End Time Attempts Sco

No data

UNIT3 - (5 days)
> 20202021 Month 1 (71-7128) |

UNIT 4 - (5 days)
> 20202021 Month 1 (711-7128) |

UNIT5 - (5 days)
> 20202021 Month 1 (7/1-7128) |

> HS7040 HEALTHA 5

71112020 712812020 (A
® Units

Assign  Days  Score  Gra
Edit Course

4
: @ Q@ e ReopenCourse
& Print RCE

[ — Reopening a course is done by selecting the
8 cw=cmet | Reopen Course icon and deleting one of the unit

o grade scores. This is only available if you are still
- within the month the grade is being claimed.
[ ]

71112020 712812020 (A
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Guardian Snapshot View

Last Modified on 05/01/2020 1:20 pm PDT

Guardian Snapshot View

Overview on the Snapshot tab's functionality for Parents/Guardians.

Guardians can view the student’s overall academic standing and progression in their studies.

StudentTrac

Age Grade DOB Teacher Track  Location

ahn nweorbl - .-
#410956297 18 12th 06/16/2001 Michelle Caplis A North Market ® -
Snapshot Courses Guide
GPA Guide: PIE-LA COLLEGE DIPLOMA ACD: 2.80
Overall Internal ELA
2.57 284
- 0 0,
100% 63%
| |
40740 25740
Credits Earned- | 20 9 24
Fine Aut: World Li
Completed: 7% 3.1 eSS R L
0
;s 100%
® Internal: 6.4 @ Exiemnal: 155
20/20
Unassigned Excluded
1.0 1.0

m Progress Report

Physical EducationWellness

100%

20i20

Graduation Requirements
o)
0%

0.0/00

Credit Summary

The Credit Summary summarizes a student'’s history of credits earned within their academic career, and how far

they are toward qualifying for graduation.
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| Total credits earned to Date

Credits Earned: 209

Percentage of credits
completed on the

Completed: 87%

— @ Internal: 6.4

Total credits of Internal

Unassigned
1.0

The sum of credits for courses not
Assigned to a Cell

course

GPA Summary
GPA
Overall Internal External
2.57 284 245

Guide Summary & Overall Progress

Guide: PIE-LA COLLEGE DIPLOMA ACD: 1.50

Mathematics

88%

35740

Fine Arts World Language

100% 25%

S
10/10 05/20

Electives Science

113% 38%

B
34/30 1.5/4.0

Physical Education/Wellness Social Science

100% 88%

20/20 35/40

Graduation Requirements
0,
0%

0.0/0.0

Total number of credits needed

- L

to Graduate
24 J —
Remaining total of

31 ——credits for Graduation

@ External: 15.5 —

Total credits of External

Excluded
10 Courses

The sum of the credits for courses that
are Excluded from the student's Academic
History and GPA calculation

The GPA Summary displays the
student’s overall up-to-date GPA.

This includes a breakdown of the
course's GPA earned while enrolled
with your program (Internal) and from
previous schools (External).

The student’s current Planning Guide name, the Average

Course Difficulty (ACD) and the progress of their
academic progress by subject are displayed on these
column of tiles.

The name of the student's planning guide is listed at the
top of the column. The selected guide will determine the

subject requirements.

All available courses in guide have varying levels of
course difficulty that ranges in scale from 1 through 5.

The ACD takes the average of all course difficulty levels
in which the Student has earned credits. A higher ACD
indicates the student has taken a more challenging mix
of courses in this Guide.
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Subject Tiles

Subject Title Name . Each required subject summary tile displays a
Science . .
o percentage value to illustrate how far a student is
ercentage . - g . ’ .. .
& toward in fulfilling a specific subject’s minimum credit
Progress Bar 0) .
| (0) requirement.

[
15/4.0 NOTE: The credit summary's total will vary depending

on your state's academic requirement.

Credit Summary

Each Subject Tile is color-coded so users can easily visualize how far a student has progressed toward
completing each subject’s credit requirement.

Graduation Requirements Science World Language Mathematics

0% 20% 25% 173%

| | |
0.0/0.0 0.8/4.0 0.5/2.0 29/40

White with Light Yell
e with Light Tetlow White with Orange Text =

Grey = 0% complete Text = Orange = 50-74% Complete
y ° P 25-49% Complete 9 ° P
1-24% Complete

Social Science Physical Education/Wellness Electives

88% 100% 113%

3.5/4.0 2.0/2.0 34/3.0

Blue = 75-99% Complete ~ Green = Subject is 100% Red > 100% completion

Progress Report

The only action available on this page is to click [} Progress Report to view the progress report, for more info on
that feature, please click here.
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Snapshot Tools

Last Modified on 08/12/2020 5:33 pm PDT

Snhapshot Tools

How to article on how to add Community Service hours, finalize Grad Check, and much more on Guides.

Community Service

The Community Service feature is used to record and manage a student’s service hour history. Volunteer hours
can be entered by location and date, with additional options to specify if hours count toward graduation, and the
name of the person verifying service hour completion.

Community Service

Show 10 ~ entries Q, Search
Start End Grad Verified
Location Date Date Hours Hrs By Action

No data available in table

Showing 0 to 0 of 0 entries First Previous Next Last

Add Comm. Service

DONE

Grad Check

In order for students to graduate from their school, they must complete the Grad Check requirements listed
below. Staff members can check off each requirement whenever applicable and will save their name and
comment.

Greyed out requirements require a higher permission level in order to validate their completion such as Student
Advisors, Principals, Auditors, Support Staff, etc.
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Grad Check

N N R

Preliminary Grad Check Comment by: Hilary Vernon
[[] Grad Check is complete Comment by:
Algebra Requirement Complete Comment by: Hilary Vernon

D Has The Work Force Requirement

been Fulffiled? cmment by:
|:| State Merit Qualifications checked Comment by:
Me np e w/AB 1719 —
- by

Extracurricular Activities

The Extracurricular Activities feature is used to record and manage the activities that the students be in outside
of their academic work. The Activity's Category can be selected through the drop down, as well as the type of
activity they took part in, and the school year they participated in.

Extracurricular Activity for Tarnisha Thompson

Activity Select term
Select category Select activity Select term
Pathways ~ Washington D.C v 2016-2017 - Q 0
Sports: Soccer 2016-2017 E
/
Edit Volunteer /
Hours
@ oo j+—Add Volunteer Hours Delete Entry

Support Program

This tool is used to keep a log of the student's actions and needs in school related activities, intervention
programs, workshops, small group instructions, etc. Simply select the category and activity that best describes
the student participated in, followed by the meeting date and comment you wish to enter. Hit done when ready.
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Support Program

Meeting Date Created By

Field Trips: J Paul Getty Museum 08/10/2020 Richard Hendricks Va1

Leave a Comment

© oo

DONE

Progress Report

Click here to go to the Progress Report article.
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History Overview

<

cnecke otk son

.
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Swap Enrollment

Last Modified on 09/21/2020 1:32 pm PDT

Swap Enrollment

This article will show how to swap the enrollment period of registering students to a different one within the
same school year.

1. Begin by selecting the registration that is in progress on the student's ¢ History page and then selecting

the 3-Dot menuicon : .

= History Q WSsH - Santa Clarita ~ ITeachers - All Teachers - I 311008823 ey — @ 2
' I tons Age Grade DOB Teacher Track Location
radin iarge - #311008623 ©®
4 e 9 % 16 10th 05/23/2003 Inactive WSH - Santa Clarita ® c

6 student Info

B Guides @ School Year: 2019-2020 =) GRS
ce T
& Student Files Summer 2019 Becky Bowen WSH - Santa Clarita 07/01/2019 08/02/2019
Calendar Course Name Start Date End Date Credits
=% Classroom @ HS7020 HEALTHA 07/01/2018 08/02/2019 5
5 Reporis
el e e e
g Registration Spring 2020 WSH - Santa Clarita E

Student Forms Registration In Progress

e GPA
Calculator

NOTE: There will be text indicating that the desired registration form is currently in progress within an Orange
colored history record.

2. Select the .~  swapEnroll Period icON to launch the menu.

e

H

Forms

M@ Progress Report

+* Swap Enroll Period

Delete

3. This menu will appear informing you of the student's Current enrollment period used on their Registration
Forms and offers you the ability select a New enrollment period to chose from. Click on the drop down menu to

make the change and click OK to save.
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radin iargc - #311008823

Current New

Enrollment Period: 2019 - 2020 Reqular Enroliment Period: 2019 . 2020 Regular v

CANCEL OK

Students who wish to enroll a school year that is not available should start a new set of

forms in a matter of minutes by using the

Guided Experience

NOTE: The tool can only be used if the enrollment period falls within the same school year and is currently
active.
The system DOES NOT allow swaps to enrollment periods in a different year.

Overview

= History Q wsH - Santa Ciarita - l Teachers v All Teachers - l 311008823 Q = @ )
" Age Grade DOB Teacher Track Location
d - #311008823

> e radinarge == % 16 10th 05/23/2003 Inactive WSH - Santa Clarita °© ® ¢
@ School Year: 2019-2020 & PRINT TRANSCRIPT

10th Summer 2019 Becky Bowen WSH - Santa Clarita 07/01/2019 08/02/2019

Course Name Start Date End Date Credits

@ HS7020 HEALTH A 07/01/2019 08/02/2019 5

R e = S .
2019 - 2020 Regular WSH - Santa Clarita

Registration In Progress
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Guardian History

Last Modified on 05/01/2020 1:34 pm PDT

Guardian History

Viewing Student's history using a Parent/Guardian's account.

Enrollments

Within the History tab, Parents/Guardian will be able to see all the enroliments the student has done within the

years.
StudentTrac
A Home
e aenbi emsioant . Age Grade Teacher Track Location ® 2
. 20 12th Patonna Davis A Ashburn
|5 Guides
B Ext. Asmt School Year: 2019-2020
> Student Files Ggﬁ: Enrm: 2018-2020 Enroll. Date: 03/03/20 Leave. Date: - Teacher: Patonna Davis Location: Ashburn :
Calendar Grad
1’;: Enrm: 2019-2020 Enroll. Date: 11/06/19 Leave. Date: 01/17/20 Teacher: Patonna Davis Loecation: Ashburn H
School Year: 2016-2017
Student Forms
Grade: Enrm: Enroll. Date: Leave. Date: Teacher: Location:
Contact Us 10th 2016-2017 09/26/16 05/26/17 Tawni Lambert_NS Avondale

They will be separated by Year

StudentTrac

M Home
e aenbi emsioant - Age Grade Teacher Track Location @ .
, 20 12th patonnaDavis A Ashburn -
|E Guides
= Bt Asmt School Year: 2019-2020 |
& Student Files G.I';&E: Enrm: 2019-2020 Enroll. Date: 03/03/20 Leave. Date: - Teacher: Patonna Davis Location: Ashburn LRV
Calendar Grade:
1’;:' Enrm: 2019-2020 Enroll. Date: 11/06/19 Leave. Date: 01/17/20 Teacher: Patonna Davis Location: Ashburn B
£1) History
School Year: 2016-2017
Student Forms
Grade: Enrm: Enroll. Date: Leave. Date: Teacher: Location: s
Contact Us 10th 2016-2017 09/26/16 05/26/17 Tawni Lambert_NS Avondale v
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Courses

Within these enrollment periods, you can see all the courses the student has taken for that period by clicking the
+ icon.

= StudentTrac 9 =2

A Home R R
e aenbi emsioant ~ Age Grade DoB Teacher Track Location @ . 3
. 20 12th PatonnaDavis A Ashburn - N
|E Guides
B Ext. Asm. School Year: 2019-2020
© Student Files Grade:  Enem: 20192020 Envoll. Date: 03/03/20 Leave. Date: - Teacher: Patonna Davis Location: Ashburn  §
Calendar
Grade: Enrm: 2019-2020 Enroll. Date: 11/06/19 Leave. Date: 01/17/20 Teacher: Patonna Davis Location: Ashbum
£1) History
Student Forms o Art History A CP Start: 11/06/19  End: 12/05/19  Credit: 0.5
Contact Us @ Basic Drawing Start: 12/06/19  End: 01/16/20 Credit: 0.5
@ Cartooning Start: 11/06/19 End: 12/05/19 Credit: 0.5
e Art History B CP Part Start: 11/06/19 End: 01/17/20  Credit: 0.2
School Year: 2016-2017
Grade: Enrm: Enroll. Date: Leave. Date: Teacher: Location:
10th 2016-2017 09/26/16 05/26/17 Tawni Lambert_NS Avondale

Seeing Part on a course means that the student has only partially completed the course, therefore, not all 5
units.

= StudentTrac o 2

A Home R R
e aenbi emsioant

Age Grade DOB Teacher Track Location ®
20 12th Patonna Davis A Ashburn

|5 Guides

[E] Ext. Asmt. School Year: 2019-2020

© Student Files Srede Enrm: 2019-2020 Envoll. Date: 03/03/20 Leave. Date: - Teacher: Patonna Davis Location: Ashburn  §
Calendar
Grade: Enrm: 2019-2020 Enroll. Date: 11/06/19 Leave. Date: 01/17/20 Teacher: Patonna Davis Location: Ashburn
40 History
Student Forms o Art History A CP Start: 11/06/19 End: 12/05/19  Credit: 0.5
Contact Us @ Basic Drawing Start: 12/06/19  End: 01/16/20 Credit: 0.5
@ Cartooning Start: 11/06/18  End: 12/05/18 Credit: 0.5

0 Art History B CP tan: 11/06/19  End: 01/17/20 Credit: 0.2

School Year: 2016-2017

Grade: Enroll. Date: Leave. Date: Teach: Location: s A

Enrm: er:
10th 2016-2017 09/26/16 05/26/17 Tawni Lambert_ NS Avondale *

Earth Science A sran: 01/20/17 End: 05/26/17  Credit: -
Driver Education NG Stan: 04/28/17 End: 05/26/17  Credit: -

World Studies A Start: 12/07/16  End: 05/25/17  Credit: 0.5

POOO

Physical Education | Start: 01/20/17  End: 03/21/17  Credit: 0.5
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History Log

Last Modified on 01/03/2022 1:24 pm PST

History Log

View student's enrollment information and class details.

Getting started

The History feature provides an overview student's academic history and enrollment information. Users can
make changes to their enrollment status, transfer between centers, view class grades, and even enter grades
while using this page.

You can either hit the History icon on the app tray to view all your students or go to the student's 3-Dot menu to
see a specific record.

— L E’EE?H Q@ Avondale - lTeachers ~  All Teachers - l&:—a':h Student Q = @ -
> Q e erd, dxnaer - #311069621 X Age Grade DOB Teacher Track  Location ™ ® ® c
S8I0: fadgs0ss 17 10th 08/11/2003 Rob Cummins A Avondale
@ School Year: 2020-2021 5 PRINT TRANSCRIPT
e e s s e e [ |
10th 2020-2021 Rob Cummins Avondale 07/01/2020
Course Name Start Date End Date Credits
@ H35001 Physical Education | Part 07/01/2020 09/04/2020 0.1
SGI1132 English 11B SGI 07/01/2020 Current
@ HS30LH Latin American History 07/01/2020 04/23/2021 05
HSED4001 Biology SEM A 08/07/2020 Current
o HSED2002 Algebra 1 SEM B Part 08/07/2020 02/19/2021 0
@ SGI1105 Geometry A SGI 09/08/2020 12/08/2020 0.5
e SGI1106 Geometry B SGI 11/04/2020 01/20/2021 0.5
@ HS5001 Physical Education | Part 01/21/2021 05/21/2021 04
e SGI1102 Algebra 1A SGI 01/21/2021 04/23/2021 0.5
SGI1103 Algebra 1B SGI 03/22/2021 Current

Enrollment Period
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M ITeachers v JoeCarranza

£9 History Q 5 - oreno vale

> 0 @ egm eixals - 311072032

DeOC

X Age Grade DOB Teacher Track Location

16 10th 08012004  JoeCamanza A SB - Moreno Valley

@ School Year: 2021-2022

BT mmmmmm-

2021 - 2022 Regular SB - Moreno Valley

5 PRINT TRANSCRIPT

Registration In Progress

@ School Year: 2020-2021 % PRINT TRANSCRIPT

10th 2020 - 2021 Regular Joe Carranza SB - Moreno Valley 07/01/2020 H
Course Name Start Date End Date Credits

@ HS2055 INTEGRATED MATH 2A 07/29/2020 09/22/2020 5

@ HS5013 PHYSICAL EDUCATION Ill 01/27/2021 02/23/2021 5
HS1082 COMMON CORE ENGLISH 10B CP 07/01/2020 Current

o HS3041 WORLD HISTORY B CP Part 07/01/2020 01/26/2021 3

o HSBOIL INDEPENDENT LIVING 07/01/2020 01/26/2021 5

o HS2056 INTEGRATED MATH 28 07/29/2020 11/17/2020 5

Enrollment Info

View the student's past, current, and

future enrollments periods all in one page.

e Future enrollment is colored
e Active enrollment is Green
e Past enrollments are Blue

A copy of their transcript is available by
clicking on the Print Transcript icon.

Enroliment information is available for both Active and Previously Enrolled students and separated by school

year starting from the most recent enrollment.

@ School Year: 2020-2021

5 PRINT TRANSCRIPT

10th 2020 - 2021 Regular Joe Carranza SB - Mereno Valley 07/01/2020

@ School Year: 2018-2020

10th

2019 - 2020 Regular Joe Carranza SB - Moreno Valley 01/21/2020

0) Histos v S S - ] search Studen = °
History S8 - Moreno Valley | rezcners Joe Camanza |IEEEIESY - @ 2
> e egrn, eixals - 311072032 X Age Grade DOB Teacher Track Location DOOC

16 10h  0W0Y2004 JoeCaranza A SB-MorenoValley

10t 2020 - 2021 Regular Joe Carranza SB- Moreno Valley  07/01/2020
Course Name Start Date End Date Credits
@ 52055 INTEGRATED MATH 24 0712612020 092212020 5
@ 5013 PHYSICAL EDUCATION ovn20z cerzaraonn 5 N\ ! 4
HS1082 COMMON CORE ENGLISH 108 CP 0710112020 Current - -
° HS3041 WORLD HISTORY B CP 07/01/2020 01/26/2021 3 V4 \
-
@) HSB0ILINDEPENDENT LIVING 0710172020 0112612021 5 -
@ 52055 INTEGRATED MATH 28 nmsrzuzo{‘:7 11172020 5
@  HS2057 INTEGRATED MATH 3A 102112020 03232021 5
HS2058 INTEGRATED MATH 38
@ 4017 EARTH SCIENCE B 0172772021 0412012021 5
HS3008 ECONOMICS CP 0172772021 Current

HS3043 US History A (2018) 0212412021 Current

R PRINT TRANSCRIPT

06/30/20

See more details within each
enrollment period by going
by clicking the Log icon on
the 3-Dot menu.

Future enrollments will show that the registration is still in progress. You can jump to their forms by using the 3-
Dot menu under Forms or view a report that shows whether the student and/or parent have signed their forms

on the
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= E’Lﬂ?{l”y Q SB - Moreno Valley - ITeachers v JoeCama ¥ I Search Stud: Q L
> e egrn, eixals - #311072032 X Age Grade DOB Teacher Track Location [REONONCEE
16 10th 08/01/2004 Joe Carranza A 5B - Moreno Valley
@ School Year: 2021-2022 % PRINT TRANSCRIPT
e = e s e e e
2021 - 2022 Regular SB - Moreno Valley
Registration In Progress
@ School Year: 2020-2021 % PRINT TRANSCRIPT
et ] = e e 2
10th 2020 - 2021 Regular Joe Carranza SB - Moreno Valley 07/01/2020
Course Name Start Date End Date Credits
@ HS2055 INTEGRATED MATH 2A 07/29/2020 09/22/2020 5
HS5013 PHYSICAL EDUCATION III 01/27/2021 02/2372021 5
H51082 COMMON CORE ENGLISH 10B CP 07/01/2020 Current
HS3041 WORLD HISTORY B CP Part 07/01/2020 01/26/2021 3
Classes

Much like the Guide's Work tab, you can view the classes that are currently active, reserved, or completed on the
student's record. To add unit grades, click on the class and submit your entry. All changes will be carried over to
Guides.

Q S5 - Moreno Valley - ITeachers v JoeCama  ~ I ey — 2 2
> e egm, eixals - #311072032 X Age Grade DOB Teacher Track Location oDEOa
10th 08/01/2004 Joe Carranza 3B - Moreno Valley
m-

10th 2020 - 2021 Regular Joe Carranza SB - Moreno Valley 07/01/2020

Course Name Start Date End Date Credits
@ HS2055 INTEGRATED MATH 2A 07/29/2020 09/22/2020 5
@ HS5013 PHYSICAL EDUCATION [11 01/27/2021 02/23/2021 5

HS1082 COMMON CORE ENGLISH 10B CP 07/01/2020 Current
e HS3041 WORLD HISTORY B CP Part 07/01/2020 01/26/2021 3
o HSB0IL INDEPENDENT LIVING 07/01/2020 01/26/2021 5
e HS2056 INTEGRATED MATH 2B 07/29/2020 1111712020 5
@ HS2057 INTEGRATED MATH 3A 10/21/2020 03/23/2021 5

HS2058 INTEGRATED MATH 3B Reserved
a HS4017 EARTH SCIENCE B 01/27/2021 04/20/2021 5

You also have the ability to view closed course unit grades when clicking on a specific class.
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° SB - Moreno Valley

- ITeacherS ~  JoecCarral

- I.‘Sea'ch Stud Q

LIC3AAD 11E Lintan: A {20101

> e egrn, eixals - #311072032

16 10th  08/01/2004 Joe Carranza

@ School Year: 2019-2020

10th 2019 - 2020 Regular Joe Carranza SB - Moreno Valley
Course Name

HS8053 NEW STUDENT SEMINAR
HS1081 COMMON CORE ENGLISH 10ACP

HS3040 WORLD HISTORY ACP

60000

HS80DE DRIVER EDUCATION
HS3041 WORLD HISTORY B CP Part
HS1085 COMMON CORE ENGLISH 11ACP Part

3-Dot Menu

D (e

>

@ School Year: 2020-2021

Da-

e eom, eixals - 311072032 X Age Grade DOB Teacher Track Location DOeOC
16 10th 08/01/2004 Joe Carranza A SB - Moreno Valley

- [Teachers + woecara + | search s Q NG

{5 PRINT TRANSCRIPT

X Age Grade DOB Teacher

E1 - :

10th 2020 - 2021 Regular Joe Carranza SB - Moreno Valley  07/01/2020

Course Name Start Date End Date Credits
HS2055 INTEGRATED MATH 2A 07/29/2020 09/22/2020 5
HS5013 PHYSICAL EDUCATION Ill 01/27/2021 02/23/2021 5
HS1082 COMMON CORE ENGLISH 108 CP 07/01/2020 Current

HS3041 WORLD HISTORY B CP Part 07/01/2020 01/26/2021 3
HSB0IL INDEPENDENT LIVING 07/01/2020 01/26/2021 5
HS2056 INTEGRATED MATH 28 07/29/2020 11117/2020 5
HS2057 INTEGRATED MATH 3A 10/21/2020 03/23/2021 5

0006 66

B

>

\TH 38

- W reacners ~ reacners: = ] Search Sudent

O eorn. eixas - #311072062 X Age Grade DOB Teacher Track  Location DOOC
f0n  0BOVZ2004 oo Camanza 58 - Moreno Valley

10th

2020 - 2021 Reguiar Joe Carranza SB-MorenoValley 070112020

Course Name Start Date End Date Credits
HS2055 INTEGRATED MATH 24 0712912020 0912212020 5
HS5013 PHYSICAL EDUCATION il 012712021 022372021 5
HS1082 COMMON CORE ENGLISH 108 CP. Part 0710112020 0510412021 1
HS3041 WORLD HISTORY 8 CP Part 0710112020 0112612021 3
HSB0ILINDEPENDENT LIVING 0710112020 0112612021 5
HS2056 INTEGRATED MATH 28 072912020 1111712020 5
HS2057 INTEGRATED MATH 3A 102112020 0312312021 5
HS4017 EARTH SCIENCE B 012712021 041202021 5

AnMAMmAn4

Track Location

A

Start Date

01/21/2020

01/21/2020

01/27/2020

02/24/2020

02/2412020

03/23/2020

Hit the leave button to set a leave
date and leave code for a student.

You may also undo the leave if
the student is on the same school
month/learning period that they

left.

Hit the Transfer icon in the event
that they move to another school.

You may only transfer
students to schools

SB - Moreno Valley

=

DeOC

% PRINT TRANSCRIPT

01/21/2020 06/30/20

End Date

01/24/2020

03/20/2020

03/20/2020

04/17/2020

06/30/2020

06/30/2020

Credits

within the same charter.
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The Progress Report will be covered on a separate article. Stay tuned.
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History - Audit Tools (Auditor Role ONLY)

Last Modified on 01/06/2022 3:09 pm PST

Auditing Tools for Student History

How to use the auditing tools on History from the Auditor's role.

Getting Started

Search for a student you wish to edit their enrollment information and go to History. Hit the 3-Dot menu to do the
following actions.

= Histol ) y - - v = o

A Home
N O adii ahcli - #311149171 X DEeOC:
SSID: #6368516710 9th 15 03/03/2006 Jorge Contreras DU - Cudahy .
@ student Info
Guides
@ School Year: 2021-2022 % PRINT TRANSCRIPT
D N N T
Student Files 9th 2021 - 2022 Regular Jorge Contreras DU - Cudahy 08/09/2021 E3 (2) E
Calendar Course Name Start Date End Date Credits
Classroom HSED1002 ENGLISH 9 SEM B CP
& Reports HS7040 HEALTHA
1) HS5001 PHYSICAL EDUCATION | 10/21/2021 Current
@ HSED1001 ENGLISH 9 SEMA CP 08/09/2021 12/15/2021 5
Registration
e HSED9024 Nutrition and Wellness CP 08/26/2021 11712021 5

Student Forms

e GPA
Calculator

e |

(3)
Z# Edit
® Leave
Transfer

°
&, Absence

Forms

Log

@ Progress Report

Edit Enrolment/Leave dates and codes
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Hitthe » Edit iconto
change the Enroliment Date
and E-Code.

Your changes will
immediately be recorded.

You may also change the
Leave date and L-code for an
inactive student using the
same icon.

Log

- ITeacnsrs v AllTeachers - 1311149171

8- o ;|

= Histol . "

= Voo 267 @ ou-cudany

> 0 adli ahcli - #311149171 X
SSID: #6368518710

@ School Year: 2021-2022

| oth 15 03/03/2006

- M DeoC
Jorge Contreras DU - Cudahy

& PRINT TRANSCRIPT

2021 - 2022 Regular Jorge Contreras DU-Cudahy  08/09/2021 :
Course Name Start Date End Date Credits
HSED1002 ENGLISH 9 SEM B CP Reserved
HS7040 HEALTH A Reserved
HS5001 PHYSICAL EDUCATION | 10/21/2021 Current
@ HSED1001 ENGLISH 9 SEMA CP 08/09/2021 121512021 5
@ 115ED9024 Nutrition and Welness CP 08/26/2021 11/17/2021 5
= Histol y - - - °
= Version 1. {y Q DU - cudany l Teachers All Teachers l 311064342 Q 2
N O rsima aozmr - #311064342 X 2 e DEOC
SSID: #9168160026 10th 16 08/0412005 | Inactive DU - Cudahy

@ School Year: 2021-2022

{5 PRINT TRANSCRIPT

10th 2021 - 2022 Regular Francisco Jimenez-Ramos
Course Name
° HS1120 COMMON CORE ENGLISH 9A CP

HS7040 HEALTHA

@ 1580IL INDEPENDENT LIVING

@ School Year: 2020-2021

DU - Cudahy 07/01/2021 08/13/21
Start Date End Date Credits
Part 07/01/2021 08/11/2021 2
Part 07/01/2021 08/11/2021 3
Part 07/29/2021 08/11/2021 1

{ PRINT TRANSCRIPT

oth 2020 - 2021 Regular Nydia Huerta

DU - Cudahy

03/08/2021 06/30/21 Pending

You can do the these following actions by hitting the »* icon on the top of following field.

Grade Level edit

Select a grade level from the
drop down menu and hit
Save when ready.

You can also add a grade
level change on a certain
date by clicking on the

(® ADD GRADE iCON.

Teacher of Record edit

2021 - 2022 Regular
Teacher

Kyle Lofdail
o7I012021 - 081292021
Vincent Gomez
0813012021 - Gurtent

07172021 - Current

‘Support Teacher

Locaton Appontment Absen

DU - Cudahy
70172021 - Current

MW 10:30 AM

7012021 - 087292021
MW 1030 AM

0873012021 - 0912212021
TR1.00PM

0912312021 - Curent.
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2020 - 2021 Reguiar

oth Joannette Arretche DU - Cudahy TR200PM

Select a teacher's name OO e

from the beginning of the

school year or by hitting the
(%) ADD TEACHER icon.

1010212020 - 0613012021

This is only available to inactive students and previous
enrollments.

A Click here to learn how to transfer active students to a
new teacher.

Location edit

You can edit the school
students from the drop down

list from the beginning of 20 202 Reaver
their enrollment. o R
07/01/2021 - 08/23/2021 07/01/2021 - 07/01/2021 07/01/2021 - 10/27/2021 07/01/2021 - 07/01/2021
10th Nathan Hernandez F 3:00PM
08/24/2021 - 10/27/2021 07/01/2021 - 10/27/2021 07/01/2021 - 07/01/2021
F 3:00PM
You can also enter a date the onovz0en -anovzozt
MW 10:00 AM
transfer took place using the

(@) ADD LOCATION icon.

This is only available to inactive students and previous
enrollments.

A Click here to learn how to transfer active students to a new
school. The ability to Mass Transfer is also available if you
wish to transfer more than one at a time.

Appointment Edit
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2021 - 2022 Regular

Enter the teacher and
H H H 10th Kristy Salinas DU - Paimdale MW 10:30AM

a p po I ntm e nt tI m e yo u WI S h 07/29/2021 - 01/06/2022 07/29/2021 - 01/06/2022 07/29/2021 - 01/06/2022 07/29/2021 - 01/06/2022

to edit on an inactive

student's record.

DONE

Appointment | 0772912021 - 0110612022

Kristy Salinas ¥ MW9:00AM ~ =

There is an option to add an
addt'l appointment time. | e —

CANCEL

Click here to learn how to enter the teacher and appointment
time you wish to edit on a inactive student's record.
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Appointments View
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Card and List view

Last Modified on 09/18/2020 12:43 pm PDT

Home - Card and List view

Discussing how to view student records on Home.

Display format: Student Card vs. Grid List

Depending on user preference, students can be displayed in a Grid listing or Card format by toggling the display
format icon:

Displays Students in a Grid list view:

Appts Students
Queue Display As:  FirstName ¥ Active: 395 nactive: 2055 [ external School Gode [ sSID L i=
T 7 S )
D O acdlui ctoa 311044130 = 07/02/2003 10th M W 2:00PM 2 2020 - 2021 Regular E1 A BP-Watts Linda Vega ® @ H
O O aclros acsiopl m 310976878 = 08/19/2003 17 10th TR2:00PM 0 2020 - 2021 Regular E1 A BP-Watts Milana Bergara ®® :
(]} O aegnl Iroefs 300281753  11/09/2001 18 12th TR 8:00AM 0 2020 - 2021 Regular E1 A BP-Watts Susana Rivera ® 0O :
O O aegnl varis 311071530 | 06/16/2002 18 12th TR 10:00AM 0 2020- 2021 Regular E1 A BP-Watts Edward Du ® 0O
D e aejdrnlo moegz 300280770 12/22/2001 18 12th TR8:00AM 0 2020 - 2021 Regular E3 B BP-Watts Kelvin Jones @ (D :
O O aeng| airs 311072809 01/12/2001 19 11th M W 8:00AM 0 2020 - 2021 Regular E1 A BP-Watts Ruben Martinez ® 0O :
Brooke Bern .
aerime onred 311056187 | 07/19/2002 18  10th M W 10:00AM 0 2020- 2021 Regular E1 A BP-Watts :
D O 9 (Rita Carrasco) @ @ :
O O ahcry aptmreon 310975220  11/09/2004 15 10th TR 10:00AM 1 2020-2021 Regular E1 A BP-Watts Linda Vega ® 0O
(]} O ahily may 310958145  03/10/2004 16 9th TR 4:00PM 6 2020 - 2021 Regular E1 A BP-Watts Jessica Ashby ® 0O :
Displays Students in Card views:
Appts. Students
Queue Display As: ~ FirstName ¥ Active: 395 Inactive: 2055 [ External School Code [ ssID
Acdlui Ctoa Aclros Acsiopl M Aegnl Lroefs Aegnl Varis e Aejdrnlo Moegz
ID: £311044130 D £310876878 D #300281753 ID: £311071530 D #300280770
Active Active Active Active Active
9 BP- wats @ BP- watls @ BP- wats © BP - Watls @ BP- watls
Linda Vega Milana Bergara Susana Rivera Edward Du Kelvin Jones
2= 07/02/2003 2= 08/19/2003 22 11/09/2001 2= 06/16/2002 22 12122/2001
O Aengl Airs O Aerime Onred O Ahcry Aptmrcon O Ahily May O Ahj Ndrkiescho
1D: £311072809 ID: #311056187 D #310975220 D #310058145 D #310961371
Active Active Active Active Active
9 BP- watts ©Q BP - Watts @ BP- watts © BP - watts © BP- Watts
Ruben Martinez Brooke Bem Linda Vega Jessica Ashby Sergio Barraza
2 0111212001 (Rita Carrasco) 2 11/09/2004 2 03/10/2004 2 1111212004

&= 07/19/2002

Card/Grid - Student Snapshot Information
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Card View -
Default

Card View - After
selecting the
Expand Icon

O Aeidnl Eocismarc Nz
I1D: #310956206

Active Access Student Info.
Q@ BP - Watts
Isobel Yeung Access Student/Parent/Guardian

< 10/04/2001 /Contac'f Info.

/'

View recent enrollment \View more Apps
information

If you wish to view more detailed personal information for a student, click on
the Student Information icon from the front of the card. See more on Student
Information [Article coming soon].

O Aeidnl Eocismarc Nz
ID: #310956206
Active
Q@ BP - Watts
Ruben Martinez
== 10/04/2001
Age: 18 Grade: 11th  MUnits: 3

Appt: TR 2:00PM  Track: A

Enrollment Period: 2020 - 2021 Regular

Status: E1
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Card View - After
selecting the More
Info icon

®

)
| J
2

Aeidnl Ecismarc Nz
ID: #310956206 \
Active Back to Expanded view

[} Denailsaoencmi Rz8A8C
3 56206rez@School.Org
Request Account Activation

7ED39325@FakeEmail.com Set student's password
to "Password1" or issue a

0 (122) 434-7654 temp. one-time password

Set Temporary Password

Parents/Guardians

Name: Mrnia Srcineo \
Edit Parent/Guardian Info.

Relationship: Mother
No Email

[ (134) 425-7812
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Grid View -
Default

Grid View -
Accessing
Applications

Grid View - Editing
Parent/Guardian
Contact

®

=]

Queve

FirstName ~ Active: 1 Inactive: 1

(] O aeidnl eoismarc nz 310956206 10/04/2001 18  11th TR2:00PM 3 2020-2021Regular E1 A BP-Watts

e achmeil incmge 300257155 04/03/2001 19 Sth MW 1PM (18-19) 0 2018-2019 Regular L03 - BP-Watts

sl Code [] SSID

. 2
Ruben Martinez ® O :
Appts. Students
@
Queue As FirstName  ~ Active: 1 Inactive: 0
RO == |5 Mo 1) ) 2 OOl =S
O aeidnl eoismarc nz 310956206  10/042001 18  11th TR2:00PM 3 2020 - 2021 Regular E1 A BP-Watts

There are no more results

[ Extemal School Code

I S T S ) B T S N

® 0
®0

Ruben Martinez

Inactive

[ Extemal School Code
Teacher

Ruben Martinez

O ssio

[ ssip

® 0
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Home - Mass Action

Last Modified on 09/21/2020 1:38 pm PDT

Home - Mass Action

How to mass transfer students from the Home page.

Mass Transfer Through Home

Alternatively, you could do the same action on the Home page of StudentTrac. Ensure that you have the School
level selected on Client setting.

7+ StudentTrac

@ DU - Koreatown (DUA)

Then repeat the same steps you made on the Registration app's Mass Transfer article to transfer students. The

(5
Transfer icon Transfer

= [+ StudentTrac

Appts Students

Queue

e abenr uca

adsiy csnaehz
adyn raib

aengl wstinhgao
aimrh ruiz

aitth viea

ajthon hsaencz
akirn dque
akmhd riahozdblv

aleshy eazconldr ts

311078577

311076700

31077632

311063823

310979826

311076821

311067980

311077982

311057090

311083835

will populate directly above the row of students records.

9 DU - Koreatown (DUA) - ITeach - All Teachers - I Search Studen Q
Display As:  FirstName ~ I} Active: 88 ive: 52
n-mm-mmmm—
09/17/1999 20 Sth TR 9:00AM 0  2019-2020 Regular = E3 (DDUU A:(D'eatow" j;:';:f::;enm}
01/06/2004 16 10th TR 10:30 AM 0  2019-2020 Regular = E3 (DDUU'ATD'EE“W" jgz:::jgjenm ,
04/15/2003 17 Sth TR 1:00 PM 0 | 2019-2020 Regular = E3 (DDUU;ATD'EMOW" ?;:';:S::EEHM}
04/03/2004 16 10th M W 9:00 AM 0 2019-2020 Regular = E3 (DDUU'ATD'EE“W" Jesus Cota
10/20/2001 18  11th MW 2:30 PM 0 | 2019-2020 Regular = E3 (DDUU;;)(D'EMOW" Jesus Cota
10/31/2000 19 12th MW 9:00 AM 0 2019-2020 Regular = E3 (DDUU'ATD'E’E“OW" Jesus Garcia
12/01/2003 16 Sth MW 10:30 AM 0 | 2019-2020 Regular = E3 ([’Duukfo'eam“’" Jesus Cota
07/13/2004 15 9th TR 9:00AM 0 | 2019-2020 Regular = E3 (DDUU'ATD'E’E“OW" Jesus Garcia
01/23/2004 16 Sth MW 2:30 PM 0 | 2019-2020 Regular = E3 ([’Duukfo'eam“’" Jesus Cota
10/5/2004 15 Oth TR 9:00AM 0 | 2019-2020 Regular = E3 (DDUU;ATD'WOW" Jesus Garcia
09/06/2002 17  11th M W 9:00 AM 0 | 2019-2020 Regular = E3 sl Jesus Cota

00000 OoOo0DDooDbao

COPOPP0Q00Q

alrevi loucep zr

311069950

(DUA)

@ @ 0@ @ @ 0 & 0 @& 06 ¢
© O O 60 e o 6|e 6| e
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Top Navigation

Last Modified on 12/22/2021 10:46 am PST

Home - Top Navigation

How to navigate through the Home page.

Getting started

You will directed into the Home page when you sign into your StudentTrac account. This is an area to view
student lists based on your account's default settings or by the search criteria set in the Student Search Bar.

= 9 StudentTrac Q BP-watts - I Teachers  ~ Sergio Barraza - I Search Stude oy = ® 2
Appts Students
.

Queue ay LastName ~ Active: 46 Inactive: 168 [ extemaischooi Gode [ ssp a8 iE

T B e
e aogm, enrivma 300244192 09/07/2000 19 12th MW 8:00AM 2020 - 2021 Regular E1 A BP-Watts Sergio Barraza ®@ 0

bneor, jena 310949307  10/28/2002 17  12th MW 2:00PM 1 2020 - 2021 Regular E1 A BP-Watts Sergio Barraza ® ®

O bravo, belzith 311071756 01/26/2003 17  10th MW 8:00AM 1 2020 - 2021 Regular E1 A BP-Watts Sergio Barraza ® ®

caobin, iasc 311060129  05/16/2003 17  10th TR 2:.00PM 0 2020 - 2021 Regular E1 A BP-Watts Sergio Barraza ® ®

ckasojn, mita 311082940 02/05/2003 17  9th MW 10:00AM 1 2020 -2021 Regular E1 A BP-Watts Sergio Barraza ® ®
e dhsreon, raon 311044941 12/06/2000 19 12th MW 10:00AM 1 2020 -2021 Regular E1 A BP-Watts Sergio Barraza ® ®
0 echavz, carol 300259081  03/30/2001 19 12th MW 2:00PM 0 2020 - 2021 Regular E1 A BP-Watts Sergio Barraza ® 0
O efdanrz, ahajnt 300223958  07/09/1999 21  12th MW 2:00PM 0 2020 -2021 Regular E1 A BP-Watts Sergio Barraza ® 06
O elaics, oimhern 310956514  03/31/2004 16 9th TR2:00PM 0 2020 - 2021 Regular E1 A BP-Watts Sergio Barraza ® @
O empntil, enjfir 311069629 10/31/2003 16 10th TR 2:00PM 0 2020 - 2021 Regular E1 A BP-Watts Sergio Barraza ® @
e emro, mrialyen 300280559 03/15/2000 20 12th MW 2:00PM 0 2020 - 2021 Regular E1 A BP-Watts Sergio Barraza ® ®
O gari, wdeny 311055204  05/12/2001 19  12th TR 10:00AM 0 2020 - 2021 Regular E1 A BP-Watts Sergio Barraza ® ®

Student Search

Use the Student Search Bar to locate a specific student or a custom list of students.

I Q &P wans - I Teachers - All Teachers - l Search Student QE

The Search bar can be shown/hidden using the Looking Glass (magnifying) icon on the StudentTrac title
heading bar.

Step 1: Select Client / Center Name

9 To begin your search, select the Student’s client/center from the drop down menu. (Depending
on your role/permissions, you may only have access to one client/center.)
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[9 BP - Watts - ]

lame  ~ Active: 15

Arvlez, Cagenli ‘
ID: #300284596
Active

Q BP - Watts

Step 2: Select Teacher / Group / Class Name

Teachers v Susana Rivera -

Select the lead teacher that the student is assigned to. For users with Teacher credentials, the system will
automatically launch to your student roster.

Teachers - All Teachers -
Active: 395 nachive: 2055
Aegnl Varis
ID: #311071530
Teacher view Non-Teacher view
Teachers - Susana Rivera - Teachers - All Teachers -

Student Search Filter

Age Enrollment Period
From yrs To yrs All Periods -
Grade

K 1st 2nd 3rd 4th 5th 6th
7th ath 9th 10th 11th 12th College

Status Location Term Teacher Association
[ Active Primary Short Term Primary Students
Inactive Annex Year Round Classroom Students
Premise Instructional Type

on Day Onsite Weekend

off Night Virtual Weekday

No Key

| CLEAR ALL ‘ ‘ SELECT ALL ‘ CANCEL

The Student Search Filter will allow you to filter student information on the Home page based on their age,

grade level, enrollment periods, etc. This will also provide an easy way of viewing inactive students that exists in
the system.
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Click on the Student Search Filter icon g to view the filtering options.

—— —
= 5 StudentTrac Q 5°-wats - | Teachers - AllTeachers - [l search stuoe Y - ® 2
Appts  Students
oueue As: FistName ~ Active: 395 Inactive: 2081 [ external School Code [ ssiD #88
n.““ﬁ Aeet MY | Enrol Peried st -
311139040
] O wynmom o 1022002 17 12h TR800AM 2020-2021Reguiar | E3 BP - Watts Miana Bergara
D abigl amy 300255983 06/09/2003 17 10th TR 8:00AM 5 2020 - 2021 Regular E1 A BP-Watts Kelvin Jones ® @ H
2181418615
310943695 .
oY y . ! :
D O abnic reguo 2150665537 05/18/2002 18 11th TR 10:00AM 0 2020 - 2021 Regular E1 A BP-Watts Susana Rivera ® O H
310964702 o Brooke Bern .
] O abrin droaz et 030092000 20 12th TR2:00PM 7 2020-2021Reguiar  E1 A BP-Watis e ® 0
311139963 Ly :
] O  omeinee It 05152002 18 11th TR400PM 0 2020-2021Requar  E3 C  BP-Watts Jessica Ashby @0 :
D acrin nmato 30025505 01/13/2001 19  11th TR 2:00PM 0 2020 - 2021 Regular E1 A BP-Watts Brooke Bern ® @ H
9139115621
311071611 .
(] adisy loepz 05/30/2002 18  11th MW 8:00AM 2 2020-2021 Regular E1 A BP-Watts Jessica Ashby ®0 :
3145288397
300255917 .
] O  aomougeroir il 022612000 20 10th MW 8:00AM 0 2020-2021Requar  E1 A BP-Wats Miana Bergara ®0 :
310966577 - :
] O  ammean iy 03082002 18 11th TRE00AM 2 2020-2021Requar  E1 A BP-Watts Edward Du ®0 :
311051760 ’ .
(] 0 aelx opzs Pttt 09/15/2003 16  11th MW 8:00AM 3 2020- 2021 Regular E1 A BP-Watts Sergio Barraza ® 0 :
(] O aemsr ariuge. :fso;_fg?f; 110712002 17 12th TR 10:00AM 5 2020 - 2021 Regular E1 A BP-Watts Kelly Cummings ®0 :

Student Roster & details

The roster of active students will show up by default upon logging in. You could see student names, their ID's,
grade levels, birth dates, monthly units earned, their premise activity, and much more information from here.

There are also the abilities to view filtered information such as student state IDS and changing the sort order
from Last Name, First Name to First/Last. The option to mass transfer students is also available and is covered
in a separate article.

Appts.

Queue

n.-_uﬁ Aeet i i -

0O 00oao

Students Monthly Units: Units earned within Ext. School Code
the current school month Student State ID (SSID) toggle:
(Updated every 24 hrs.) |:
Display As:  FirstName ~ ~ Active: 395 Inactive: 2081 [ external schoolCode B ssID

e abfyn notma 211139040 1110212002 12th TR 8:00AM 0 2020 - 2021 Regular E3 B BP-Watts Milana Bergara
9159785561
0 abigl amy 52245153868135 06/09/2003 17 10th TR 8:00 AM 5 2020 - 2021 Regular E1 A BP-Watts Kelvin Jones @ ®
abnic reguo 210943695 05/18/2002 18  11th TR 10:00AM 0 2020 - 2021 Regular E1 A BP-Watts Susana Rivera ® 6
3150665537
310964702 Brooke Bem
brin di 030092000 20 12th TR 2:00PM 7 2020 - 2021 Regui E1 A BP-Wat
O arin drozz 8115140338 egular At (Rita Carrasco) @06
311139963 ,
e acimhel hturae 2138250295 05/15/2002 18 11th TR 4:00PM 0 2020 - 2021 Regular E3 C BP-Watts Jessica Ashby ® 00

Newly hired teachers will not have an active roster of students.
Please create appointment times and enroll or transfer
students into each time slot they correspond to in order to see
them.
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Android Mobile App Installation

Last Modified on 03/03/2023 3:50 pm PST

CLOSED PILOT
Mobile App Installation for Android

How to install StudentTrac mobile app on an Android device

Installing StudentTrac mobile app on an Android device

1. Once you receive the Google Drive link by email for the StudentTrac mobile app, click on the link to
download and start the install process
2. Then select Package Installer

Open with

3. You will see the image briefly as the install is prepped
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Unknown

Staging app...

4. Click on Settings to allow the installation of unknown app through Drive, File Manager or the application
where you are getting the source install file

e Drive

For your security, your phone currently isn't
allowed to install unknown apps from this source.
You can change this in Settings.

Cancel Settings

5. Select Drive, File Manager or the application where you are getting the source install file to allow the
installation. In the example below, Drive will be selected.
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6. Next, select Install

7. StudentTrac mobile app is now installed. Select Open to initiate the app.

9:58 45 B © il 50%a

< Install unknown apps

Installing apps from this source may put your phone

and data at risk.
S Bluetooth

Brave

237 MB

Chrome
MB

Files by Google
)

Firefox
256 MB

Personal

9:58 45 B

G StudentTrac

Do you want to install this app?

Cancel Install
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6 StudentTrac

App installed.

Done

9:58 45 B

StudentTrac

O username *

& Password *

[ Use Biometric Login
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Mobile App - pilot feedback

Last Modified on 06/27/2023 4:31 pm PDT

Mobile App - Pilot Feedback

Pilot comments, questions and answers

Feedback: comments, questions and answers

1. Most of what | see in the app looks great! | have made some notes on some hiccups I'm seeing. One thing |
wanted to try was completing a Course Contract, but my test student doesn't have a CC to verify. Would
you be able to add a class to that profile? My student profile is XXXXX XXXXX.

o Added HSES186CR ALGEBRA 1 SEM B which needs to be opened and Course Contract filled out.

o This worked.

2. The Title | Compact is already marked completed in the Registration portion of the app. Since it doesn't
have the asterisks showing it's required, a student could think they're done with registration when they
actually aren't done. There is a notification afterward that they aren't done if it's not signed, but it would be
better if it was a requirement within the Registration portion of the app to begin with. I'm not sure if this is
just with the app or with all Registration, but it's worth a look.

o This is not mobile app related. The Title 1 form was designed to have no required signatures. Without
anything being required on the form, the form will always look completed. There is an upcoming
change to that form that could address this that we are working with propel on. The change will
require the student to check a box on that form to acknowledge something, so that will make the
form uncompleted until a checkbox set. This change is planned to roll out by July 1.

3. If atestis assigned to a student, could a student test on the app? The hope is no, but my crew was just
wondering.

o Yes, they can test on the app as long as you give them the proctor code. Originally it was requested
the students not be allowed to test on the app. But as long as you don't give them the proctor code,
they won't be able to. We can leave this up to the teacher to restrict or allow.

4. Generally the app was slow between screens. That could be because of our wifi, because ST is slow
between screens, because it's an app or any number of these things combined.

o We can look into this more to make sure it isn't something else. Since the data is still being pulled
over internet, the app is still at the mercy of the quality of LTE or WIFI services the phone is using.

5. On the Communication Center portion of the app, will students be able to communicate directly with their
IS teacher?

o The Communication Center (CC) is available on both the app and from the Chrome browser for the
student. When they compose a message, the selection of staff members they can email from the CC
is limited to the IS (lead teacher), support teacher (if any), and anyone with the Principal role at the
school (includes any AP or other staff user that has Principal privileges). We might need to clean this
list up if there are more people on this list than necessary.

6. Will the IS teacher be able to send them messages here?

o Yes, but the IS teacher must use the Chrome desktop version to access the CC. From there they can
message a student using the Compose feature. The messages are saved only within the StudentTrac
system and NOT to the teacher's Gmail inbox when composed in ST. The student will receive these
messages in 3 ways: 1. on their mobile app (with app notification), 2. in the student portal when they
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7.

10.

11.

12.

13.

14.

15.

logged in from a Chrome Browser AND 3. in the student's personal email inbox associated with the
primary email address on file in ST. IMPORTANT: This primary email address is likely NOT the
student's @ofyschools email; instead it would be the student's personal email (or in some cases,
whatever a parent listed as the student's email during registration - right or wrong).
Will be routed to their Gmail or will there be a spot in ST where the teacher can send and receive
messages?

o The IS teacher will receive the message in both the StudentTrac CC & IS teacher's school email
google inbox! However, the IS teacher can reply only from the ST Comm center. The copy of the
message received in their school Gmail inbox will show a no-reply recipient and if they do reply there,
it will go nowhere or bounce back with an error. We are planning an enhancement to this external
email template so that the recipient will be able to click something in the email which will take them
to ST to read it and reply.

. When | click the eye icon on a completed test, it takes me to the report for printing the Online Assessment

Score Report, but | don't see where | can back up to get out of that screen without closing the app
completely. The back button native to my phone minimizes the app completely instead of going backward
in the app to the previous screen.

o Ah, we see there is a slight experience problem here and we'll get this sorted out soon.

. Not sure if this feedback is too late, but | thought the app was great and didn't notice any glitches or

challenges. | appreciate that the app has notifications as they will definitely come in handy to alert
students. Excited for you guys to officially release it!

o Shared comment with team
| liked the app from what | saw. It was easy to use and | think it will be a lot easier for students to keep
track of their graduation requirements and monthly units.

o Shared comment with team
Overall, we love it!

o Shared comment with team
Progress Report - make it easier to see which units are from that month

o Shared comment with team
Signature saves timed out > School compact & 23/24 reg

o Shared comment with team
Calendar > Isn't letting me click attend days (says “no work performed today”) & Not clear how to click
days

o Shared comment with team
Student Forms > It would help if you could just click on the class when you see the yellow flag, instead of
scrolling to the right to get the pencil. This feels more websiteish, not appish. & The bell works great for
this, much cleaner

o Shared comment with team
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Apple Mobile App Installation

Last Modified on 03/03/2023 3:49 pm PST

Mobile App Installation for Apple

Installing StudentTrac mobile app on an Apple phone

1. You will receive an email from us to first download 'TestFlight' Click 'View in TestFlight'

NOTE: StudentTrac is housed and installed in an app called TestFlight

CLOSED PILOT

How to install StudentTrac mobile app on an Apple device

3:57 all ¥ @)

< B T 8 -

Education Dynamics, Inc. has invited
you to test StudentTrac.

"TestFlight" 3:56 P\ -

StudentTrac
By Education Dynamics, Inc. for iOS.

View in TestFlight

To test this app, you must have TestFlight installed on
your iOS device running 13.0 or later, Mac using macOS
12.0 or later, or Apple TV using tvOS 13.0 or later.

1. Select which browser you will use
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Open with

Chrome N
Google LLC
Google >
Google LLC

” Safari >

Default browser app N
Configure in iOS settings

Ask me which app to use every time O

2. Click on 'TestFlight from the App Store'
3:57 all T @)
Done @ testflight.apple.com aA C,

StudentTrac 1.0 (9)
To accept this invitation:

1. Get TestFlight from the App Store.
2. Open TestFlight and choose Redeem.

3. Enter PKCDDMKR and start testing.

Copyrght © 2023 Appls nc. Alghis roserved.
Terms of S acy Polcy

3. Download TestFlight
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4. Select continue

57@

< Gmail g

< Today
TestFlight

Apple

@ ]

664K RATINGS AGE CHART DEVEL

47 4+ # =

e ¥ dedok Years Old Developer Tools Apr
What's New Version History
Version 3.2.4 2w ago

This update includes stability improvements and bug fixes.

Preview
o e - sare
Redeem < Apps
Apps ® Forest
Vesong:
Enens
Forest Explorer
[hebervpiin open
Mountain Cimber
jromevip open
Expires n 45 Days. What to Test
Youcanprovcefedbackncur
expernces. Weve nlaed a o
piwives
Previously Tested
= Send Feadback
cean Journal
i e

‘Sunset Seeker
Tester Remove

@ 4 =

Today. Games Apps Arcade. Search

“TestFlight” Would Like to
Send You Notifications

Notifications may include alerts,
sounds, and icon badges. These can
be configured in Settings.

Don't Allow

5. The StudentTrac App will then appear in the TestFlight app
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X T e
<« App Store il o)

Redeem

Apps @

% StudentTrac
- Version 1.0 (9) INSTALL

Expires in 70 days

6. Install StudentTrac app from the TestFlight app

3:58 all T @)

StudentTrac

Version 1.0 (9)

i»‘ Expires in 70 days

What to Test

No test notes

App Information

App Details

Automatic Updates ()

Notifications Push, Email

Previous Builds

Developer

Stop Testing

7. You will now have the StudentTrac app that will direct you to the login page
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all T @)

« TestFlight

StudentTrac

O username *

B Password *

[J Use Face ID

Forgot Password?

8. You will have two separate apps, both apps will be needed for updates.

StudentTrac

© StudentTrac  TestFlight
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Premise Activity

Last Modified on 04/30/2021 12:00 pm PDT

Premise Activity

How to use/see various uses of Premise Activity across StudentTrac.

Getting Started

The Premise Activity app is a feature that helps track the physical attendance of a student in real time by using

a school assigned key fob.

To view currently present students members at your school, make sure you are at the exact school you want to
view activity for. Setting the location to the Charter or Company (i.e. OFL or Baldwin Park) levels will not allow

you to view the information since students will not be enrolled at those levels.

[ External School Code  [] SSID

H

Patonna Davis
Kenneth Bennett
You could also look at a specific ERIREE

student's Activity app by accessing the Nicholas Miler

Three-Dot menu : . Click here to learn
. Megan Dougherty

more.
Megan Dougherty
Megan Dougherty

Patonna Davis

Zoe Prevatt

You may also filter students you wish to see on Home page that are currently present in the your school.

® 0
@0
® 0
®@ 0
® 0
® 0
® 0
® 0
@0
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= [ StudentTrac Q Asnoum - ) Teachers - ArTeacners « J searc stuce [y = ®
Appts. Students
]

Queve Dispiay AS'  FistName > Actve: 268 Inactve: 475 O Extemal schoolGode (] ssip

I S R AN m—

[} e abnel nepa 310970205
o e e admon locins 311058090
[} O adrines nikg 310961966
o e e advi asnho 311060580
O e aejliucon meogz 311068624
[} e aejnt cotres. 311071946
o e O aerdn ulkis 310434165
a e aferl apscom 311136712
[} O ahimr oephr 310063987
[m] e ahjtno eprz 310431338
[} e ahten tfirue 311066414
[m] O aiklh ommtgey 310899364
O e aisc rigac 311066516
o e e ajdomn otbsn 311075965

Student Card

01/24/2001

12/28/2002

03/01/2001

0412112001

11182002

03/16/2001

07/22/2003

02/01/2001

09/06/2002

09/22/1999

12/30/2002

12128/2001

06/14/2003

02/07/2003

19

17

9

@

8

@

2]

@

®

8

®

8

S

12th

E

12th

12th

1th

11th

10th

12th

11th

10th

10th

12th

oin

11th

MTWRF 7:30AM 5
MTWRF 12:00 PM 0
MTWRF 12:00 PM 0
MTWRF7:30AM 0
MTWRF7:30AM 0
MTWRF 12:00 PM 1
MTWRF 12:00 PM 0
MTWRF7:30AM 0
MTWRF 12:00 PM 5
MTWRF7:30AM 0
MTWRF 7:30 AM 0
MTWRF7:30AM 0
MTWRF 12:00 PM 3
MTWRF 7:30AM 6

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

2020-2021

E2

E2

E2

E2

E2

E2

E2

E2

E2

E2

E2

E2

E2

E2

A

A

A

A

Ashburn

Ashbum

Ashburn

Ashbum

Ashbum

Ashburn

Ashbun

Ashburn

Ashburn

Ashbum

Ashburn

Ashbum

Ashbum

Ashburn

Patonna Davis

Kenneth Bennett

Zoe Prevatt

Nicholas Miller

Megan Dougherty

Megan Dougherty

Megan Dougherty

Patonna Davis

Zoe Prevatt

Kenneth Bennett

Kenneth Bennett

Patonna Davis

Zoe Prevatt

Kenneth Bennett

® 0
®0 i
®@0 i
®@0 i
®0 i
®@0 i
®0 i
® 0 i
®@0 i
®0 i
®@0 i
®0 i
@0 i
®@0 i

The student's physical presence at the school will be displayed using On/Off Site icons within their student card.

e Students who are currently in school will be listed as On Site.
e Those who are not present or have stepped out of school will be flagged as Off Site.

Appts Students

First Name ¥

Drek Airvs

ID: #310969416

Active

Age: 18

Queue Display As
Admon Locins
ID: #311058090
Active
In school
@ On Site /
QOut of schoo
° Ashburn
Kenneth Bennett

2= 12/28/2002

Age: 17 Grade: 9th MUnits: 0

Appt MTWRF 1200 PM  Track: A

Enroliment Period: 2020-2021

Status: E2

—C 1

° Ashburn

Kenneth Bennett

2 01/30/2002

Grade: 12th  MUnits: 5

Appt MT W R F 7:30 AM

Enroliment Period: 2020-2021

Status: E2

Premise Activity - Appointment logging

The premise activity tracker automatically logs attendance for students with active key fobs. This means that
the system will flag whether or not they were absent, late, or present as soon as they walk into the school.

Track: A
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Appointments
< 09/08/2020 - 10/06/2020 > 9 ownize20 - ®
Oct 2020

T W R F| S U M T W R F S U M T W R F S U M T W R F § Mornth Attendance Total
Appointments e 03 10 @ 12 13 M 15 16 7 18 19 20 20 2 23 u B % 7 B 2 W 0 02 0 G @ Avg

drajon otsbn 311075965 MTWRF 7:30 AM . . 2 0 0 0 10%

First | Previous - Next = Last

Premise Daily Log

drajon otsbn - #311075965 @ 09/08/2020
(3 Entered (© Exited Duration (hr:min)
07:30 am 13:30 pm 06:00

The key fob will automatically register the date and time the student and mark the student's
attendance according to the legend (see below).

The system will also reflect the student's premise status (On / Off) as well the duration of time they
stood in school.

The system can be programmed to require students be in school for
a set time period in order to count as a full day of attendance.
StudentTrac has the current hour requirements set to...*

e Appointments defaulted to 4 hours

e Classrooms defaulted to 1 hour

The system also monitors whether a student arrives to class late or
leaves earlier and marks the attendance accordingly.

* Subject to change upon client's request
This functionality acts in a similar fashion as the Appointment logging feature within Calendar. You may edit the

student's attendance record whenever you please. Simply hit the bubble icon next to the desired date
0911112020 and hit DONE when finished entering.
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Appointments

Al Days ~ & 09/08/2020 - 10/06/2020 > (5 09112020 o ®
Appointment
Sep 2020
All Appointment
Bt T W R F S U M T W R F S U M MonthAtendance Total
Appointments 08 09 10 @ 12 13 14 15 16 17 18 19 20 21 @ [ ] Avg.
drajon otsbn 311075965 MTWRF 7:30 AM .. 2 0 0 0 100%
First = Previous - Next  Last
B ogo2020 . (@)
Icon Legend Legend

@ Fresent @ Absent
' Hover over the Legend icon ® to get the definition of

what each attendance status have been entered into each
@ Present-LeftEarly () Rescheduled ! student record.

Present -Late Absent - Excused
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Student Registration

Last Modified on 09/21/2020 1:43 pm PDT

Student Registration

The following steps will be shown from a student that has already completed the steps found in the Student Login
article.
There will be prompts showing a returning student's point of view as a side note.

Parent/Guardian Creation Menu

New and Returning Students will land on the registration page upon logging into StudentTrac.

The student's location will default to the selected school they chose to attend. Returning students will default to
the last known school of enroliment. Both cases will allow students to change the center they wish to enroll in
this stage. Select the enrollment period they wish to enroll under and hit Register when they are ready to begin the

registration process.

Mace Windu - #311076917

Available Enrollments

Select enroliment period . n - "
BP-NorthLongBeach ~ 2019 - 2020 Regular - — Select "Register" to proceed

Current Enrollments

There are no current enrollments.

Programs/Groups

Vi
Register for Programs or Groups

Current Programs

“

You currently have not joined any Programs. Click "View" to see available Programs you can Apply to.

The user will be launched on the Parent/Guardian Creator Tool before beginning the registration process. Please
enter the primary parent/guardian in order to proceed onto the next phase. If the student is new, they will be
required to submit their primary contact's name, relationship, phone number and a physical address of their
choosing. An e-mail address will only be required if the parent/guardian want access to the Parent Portal.
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e Mace Windu - #311076917

Create Contact

Please list all persons requiring access to the student or the student's records. The school requires any Parent/Guardian and adult caregivers
(18 years of age or older) who are legally authorized to sign the school's enroliment forms to be listed.

[J Primary

Prefix

First Name *
George

Middle Name

Last Name *

Lucas

Suffix

Relationship *

Educational Rights Holder -

Date of Birth

6/13/1989 )

Allow Release? @ Yes o No

Emergency Contact? @ Yes O No

Label Phone
© D Home v (212) 555-6562 Extension

@ Add Phone

© Work ~ Lucas@Disney.com

@ Add Email

Label* Address 1+

© fy Home ~ 3800 LUCAS VALLEY RD Address 2 NICASIO

California ~ 94946 v Validated

(® Add Address

gancel m

Hit Save to be launched to the Parent/Guardian Creation menu.

Another person can be added as an emergency contact as needed by hitting the Add Contact icon. If this is not
required, then move onto the registration process by hitting the Next icon.
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e Mace Windu - #311076917

Contacts (@ Add Contact

Please list all persons requiring access to the student or the student's records. The school requires any Parent/Guardian and adult caregivers
(18 years of age or older) who are legally authorized to sign the school’s enroliment forms to be listed.

Primary V4

= Father
George Lucas
DOB: 06/13/1989

Emergency Contact? Yes

Allow Release? Yes

® [J Home: (212) 5556562

Show More

Next »

If this is a returning student, they may select their previous parent/guardian as the primary, make changes to their
contact information or delete that entry by using the Pencil icon, or add contact.

Students who are 18 years or younger will have to select the individual they wish to have sign their forms,
students that are 18+ do not require a guardians signature to register.

Who will be signing the final enroliment forms with the student?

Name: George Lucas

Robert Iger

Not Listed

Pre-Registration

This phase will ask the student a series of questions to help fill in the Registration Form. If the student is
returning, some of these questions will be pre-filled with existing answers.

e Mace Windu - #311076917

Let's Get Started

We need to ask some questions in order to prepare the forms
you will need to register.

Language

@ English
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Answer each prompt and make edits as needed. There is a progress bar directly above each prompt to display the
status of completion.

e Mace Windu - #311076917

English

Confirm the legal name of the student who is registering
Legal First Name *
Mace

Legal Middle Name

Legal Last Name *
Windu

Birth Date *
12/21/2006
Gender *

QO Female
@® Male

(O Nonbinary

Registration Forms

Upon completing Pre-Registration, you will be launched into the Registration Forms. The system will offer you two
options to being registering the registration forms.

¢ Guided Experience - The forms will populate the answers you provided on the Pre-
Registration section and will reduce the amount of information to be entered.

e Manual Entry - Selecting this option will require the student and parent/guardian to fill out the
form manually.

The Manual Entry mode is recommended for new students and their parents. This method allows them to
carefully review each page and understand the rules and conditions of the program.
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e Mace Windu - #311077735 English =

Student Application

Master Agreement

Caregiver Affidavit Oof2 3>

Emergency Consents

Physical Education Permission and Release

Student Information

Language Survey Oof1 >

Household Survey (2019-B)

Medical/Health

Transportation Consent

Photographic/Video Consent & Release

Other Programs 1aof1 >

Affidavit of Non-Attendance

Program Evaluation Participation Consent

Internet Access Policy

ORE REGREGRE REGRRGRE BN REGRN REGREORAGRIORNG.

Enrcliment Signatures

Finalize & Submit Retum To Main Page
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Let's Review Your Forms!

You can complete your forms using a Guided
Experience (recommended), or you can step
through each form one by one (detailed
mode).

Guide Me (recommended)

Take me to the list of forms:

List of Forms

The forms will highlight the areas that require to be filled out.

& Back

Required fields highlighted in red
N

In the event of an emergency, the school may release the student to walk home independently: *

Yes
No

|/we hereby authorize the release of the student to any persons listed as an "Emergency Contact” in the event of iliness, injury, evacuation, or emergency that may occur
ile students are in school: *

Yes
No

it ——————
e there any COURT MANDATED custody/visitation orders I|rnﬁng access to the student?: *

No
Yes

Medical Treatment Authorization

Medical Treatment Consent: *

| CONSENT
| DO NOT CONSENT

Medical Treatment

Should it be necessary for the student to have medical treatment while participating in school or any school-related activities, by selecting "I CONSENT", the student and
parent/guardian (if student is under the age of 18) agree as follows:

1. I/we hereby give Opportunities For Learning school personnel permission to use their judgment in obtaining medical service for the student

2. 1/we hereby give permission to any medical or emergency provider(s) to render medical treatment deemed necessary in the professional judgment of such provider(s)

-

English -

Certain parts of Registration require multiple pages to be filled out. There will be icons at the bottom of the form's

title displaying each phase.

(1] Blue icon The current page number the user is filling out.
Grey checked .
Q . Previous pages that were completed.
icon
& Yellow icon  Pending pages that require more information.
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& Back English -

Student Application
N K] 0'0 °| Pending forms awaiting required data

Previous School

Has the student previously attended a U.S. school? * Was the student enrolled in a school within the last 45 days? *
@ Yes @ Yes - Student was enrolled in a school within the last 45 days
O No O Student has NOT been enrolled in a school for the last 45 days

Last School Attended (CA) *

Region * County * District * School *

California w San Francisco w San Francisco Unified w Lincoln (Abraham) High -
When did this Student withdraw from their last school? * Date Student Withdrawn from Last School

@ Less than 2 weeks ago o

O 2 weeks - 1 month ago
O 2 -3 months ago

(O More than 3 months ago
O 0n a specific date

e Required ﬁeldsI highlighted in red

(If you are still currently enrolled in another school, choose 'Not Applicable’) I I

T ———

Date First Enrolled in a US School * Date First Enrolled in a California School * ’
Required

Required.
Date that the student first enrclled in & US school

Pages that require signatures will default the Primary Contact's name within the parent/guardian signature box,
followed by their main address and phone number. You may also click on the guardian's name to summon a drop
down menu that will allow you to select a different person listed on the Guardian's page.

Click on the Not Listed option if the person you wish to select is not listed in the drop down. You will be asked to
select the desired experience you wish to continue signing the forms once the selection has been made.
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StudentTrac 9 =

& Back English =

Student Signature

4/16/2020 =]

Parent/Guardian Signature

Signature Required (if Student under 18 years of age)

By selecting "I AGREE" and by providing my full name and digital signature below, | have read the ferms of this agreement and hereby agree to all condltions set forth.

Parent/Guardian Signature

Name: George Lucas ra 41612020 a

ather
5858 LUCAS VALLEY RD, NICASIO, CA, 94846, US 7
(915) 555-5494

Y

Click on the Edit Pencil icon to edit the guardian's address, phone number, or email address.

Form List

Once the registration form has been completed, StudentTrac will notify you that you are almost done with
registering the student and ask if you wish to do one of two things:

Almost done!

You have completed all of the forms for registration.

Please complete this part of your registration by clicking on finalize and submit

s

You may hit the Finalize & Submit once
you are ready to submit the page.

Finalize & Submit

Hit Review Forms to jump back to the
Review Forms registration forms and review each
students.

There will be a page congratulating you on successfully finishing registering. Keep in mind that this message may
vary depending on the enrollment period you sign up for.
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gﬁ Opportunities For Learning
~¥, Public Charter Schools

PSRN

Congratulations!

Your registration forms are now complete and being processed.

In order to continue with your enroliment, you MUST bring your summer school referral form to your Opportunities For Leaming school site.

Jedi Knight Academy
1 Tython Way
Level 5127, Coruscant 36434

If you need assistance at any time during the registration process, please call your OFL school site: (212) 555-1282

Video Overview

Your browser does not support HTML5 video.
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Enrolling Students

Last Modified on 05/01/2020 1:51 pm PDT

Enrolling Students

Once the student has completed the Registration and Enrollment forms they will be ready to start the enrollment
process.

1. Have your student's Name and/or ID on hand. Search for the student under the correct site location or
charter.

= 4 StudentTrac 2% OFL - BALDWIN PARK CHARTER - lTeachers B Al Teachers - I 310962068 Q=
A Home
Appts. Students

@ Student Info
|E Guides Last N 0 sso =
S -mmm_—
e eanhmet, jema 310062066 03152001 18 11t 0 2019-2020 Regular Registering - BP - Compton Inactive: 0
€ Student Files
Calendar
& Reports There are no more results
£0) History
Y Registration

B student Forms

2% Classroom

cPA
O Calcuiator

Contact Us

2. Go to Registration, which can be found on the left side menu.

= [ StudentTrac 8 OFL - BALDWIN PARK CHARTER - W Teachers - AllTeachers - ) 310062065 Qa

A Home
@ student Info.

|8 cuides ayAs: LastName ~ O sso

(= — m—
(=) Ext Asmt

6 eanmmctema 310062066 03/152001 18 fith 0 2019-2020 Regular Registering - BP - Compton Inactive fo¥6)

Appts Students

© student Files

Calendar
& Reports There are no more results
£ History
EY Registration
B student Forms
2% Classroom
© Sluator

Contact Us

3. Select the Enroliment Period the student is going to enroll for.
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= Registration 2 OFL - BALDWIN PARK CHARTER - | teacners - ArTeacers B B q=

A Home

@ Student Info.

Students

B cu 20192020 - Enroliment Period
uides

School Year
=) Ext Asmt /

© Student Files

Calendar
Please Select an Enrollment Period

R Reports

£D) History

B3 Registration
& student Forms

2% Classroom

o o
Calculator

Contact Us

4. You will see the green enroll button, this identifies that the student is ready to be enrolled. If this button is not
green, the student must complete their registration. Please read the Student Registration article for more info on

that process.

= Registration 78 OFL - BALDWIN PARK CHARTER - | Teachers - AlTeaches - | 31096200 O\a

A Home

Students
@ student Info.
B Guides 20192020 x 2019 - 2020 Regular
B ‘School Year Encoliment Period
=) Ext Asmt

:

Enroliment Date site

& Student Files

Calendar Stdentid# |  FrstName ~ [— Date of Birth

5 Reports 310962066 amje mecahmt 03/15/2001 ® completed 08/05/2019 °® @ /' 8P - Compton

£0) History
E3 Registration

B Student Forms

2% Classroom

e
Calculator

Contact Us

NOTE: Before enrolling, please make sure that all the information in the forms is correct.

5. Once you click the enroll button, fill out the following information.

amje mecahmt o: 7310562

Envoliment Period

2019 - 2020 Regular

Aopt

Teacher No Appts Found

Enrollment Code - B oz  ~

Guide

AB 216 Planning Guide

Grade Level”

Auto

CANCEL | ENROLL

NOTE: If an appointment does not appear for the selected teacher, an appointment must first be made.
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Please refer to the Creating & Editing Appointments article for more info.

6.0nce filled out, the enroll button will turn blue.

amje mecahmt

eriod

0 Regular

Teacher Andrew Grace

Enroliment Code”

E1 - From within chartering district - sa... ~

SupportTeacher”

Andrew Grace

Aope”
MW 10.00 AM

Guide ™

AB 216 Planning Guide

Grade Lovel”

11th

B ozosz00

Overview

Your browser does not support HTML5 video.
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Registration and Enrollment Status Guide

Last Modified on 05/13/2020 4:20 pm PDT

Registration and Enrollment Status Guide

A breakdown of the various statuses on the registration page.

Display Status Guide

Display:
B Registering: 27 & Active: 44 &4 cClosed: 26

Ready to Enrall: 26 Blocked: 0 Archived: 43

Active

e The student is currently enrolled and active, future enrolled students will also show as active, the E-Date
column will show if the student is a future enrollment.

Display:
[ Registering: - Active: 44 [ closed: - m
[0 Readyto Enroll: - [ Blocked: - O Archived: -
T e T T N
@ Locked 05/01/2020 @© Locked 05/27/2020 # BP-Compton Active H
@ Locked 05/07/2020 @ Locked 05/12/2020 ,’ BP - Watts Active
@® Locked 05/07/2020 @ Locked 05/12/2020 # BP-Watts Active
Locked indicates that the Registration and Enrollment forms If the E-Date is set in the Students are currently
have been completed and the Student is now Active status. future then thisis a enrolled and Active status.
Forms may no longer be edited. However, clicking on the Eye Future Enrolled student.
icon will allow the form to be viewed.
Updated On indicates the date that the Site cannot be swapped if a Student is
Registration form was last updated by the Active status.
student.

Registering
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e The student is still in the registration process, one or both form sets are not yet complete.

 Display:
Registering: 27 [ Active: - O closed: - m
[ Ready to Enroll: - [ elocked: - O Archived: -
B e T S I
Z InProgress # InProgress 2 BP-Watts Registering :
© Completed 04/01/2020 Z InProgress # BP-Encino Registering
# In Progress # InProgress /' BP - Hawthome Registering

* In Progress indicates that the form is still in progress. Because the Registration Students status shows as
Progress may be resumed by clicking the Pencil icon. / Enrollment process has still in the process of

* Completed indicates that the form has been completed. not yet been completed registering.
Clicking on the Eye icon will allow the form to be viewed there is no enrollment
and edited if necessary. date.

Ready to Enroll
e The student has completed both form sets and is ready to be enrolled, clicking this button will begin the

enrollment process.

Display:
[ Registering: - O Active: - [ closed: - m
Ready to Enroll: 26 [] Blocked: - [ Archived: -
I T S N
® Completed 05/14/2019 @ Completed I BP - Reseda :
& Completed 07/16/2019 @ Completed J BP-Ramona
@ Completed 07/02/2019 @ Completed # BP-Wilson

The student has completed both
form sets and is ready to be
enrolled, clicking the Enroll
button will begin the enrollment
process.

Because the Registration
/ Enrollment process has
not yet been completed
there is no enrollment

* Completed indicates that the form has been completed.
Clicking on the Eye icon will allow the form to be viewed
and edited if necessary.

date.

Archived

e A registration was abandoned through the archive feature by an enrollment specialist, these forms must be

un-archived to be continued if needed.
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Display:

O Registering: - O Active: - [ closed: -

[ Ready to Enroll: - [ slocked: -

Archived: 43

e T T e S N

@ Locked 08/05/2019

@ Locked

@ Completed 06/03/2019

# In Progress

# In Progress

# InProgress

08/07/2019

* In Progress indicates that the form was in progress when
the Registration was abandoned. Progress may be resumed
by clicking the Pencil icon if the Registration is un-archived
during the same enrollment period.

« Completed indicates that the form had been completed.
Clicking on the Eye icon will allow the form to be viewed
and edited if the Registration is un-archived during the
same enrollment period.

* Locked indicates that the Registration and Enrollment forms
had been completed and the Student was Active status.
Forms may no longer be edited.

E-Date will only populate
if the Student completed
the Enrollment process.

Closed

/' BP-Watts

# BP - Signal Hill

Z BP-Watts

Archived :

Archived H

Archived :

A registration was abandoned
through the archive feature by

an enrollment specialist.

e The enrollment that the student was enrolled in has ended, these enrollments will have a leave date.

— Display:
O Registering: - O active: - Closed: 2601
[O Ready to Enroll: - [ slocked: - [J Archived: -

@ Locked 04/20/2020 @ Locked
@ Locked 03/17/2020 @ Locked
@ Locked 04/02/2020 @ Locked

= All Closed Enrollment status students will have Locked
Registration and Enrollment forms which may no longer be
edited.

Blocked

04/20/2020

04/20/2020

04/06/2020

# WSH - Santa Clarita

,' BP - Ramona

# BP - Bixby

e

Closed :

Closed :

Closed

The enroliment that the student
was enrolled in has ended,
these enrollments will have a
leave date.

¢ If the student has a block on their registration process, this may be due to a duplicate student account that

will need to be resolved by EDI.
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Mass Action Tool

Last Modified on 04/29/2020 12:02 pm PDT

Mass Action Tool

An Overview of the various actions possible with the Mass Action Tool on the Registration page.

Getting Started

Select the school you wish to make an action on the Client Selection tool and select the Registration icon

g Registration

O ssip

Diane Warren

Victory Dorney

Amanda Kim

Paul Champion

Andrea Guerra

Paul Champion

Victory Domey

Amanda Kim

Victory Dorney

© 0
© 0
© 0
© 0
© 0
© 0
© 0
© 0
© 0

4 StudeniTrac Q 5B - San Bemardino 2 Tmins © All Teachers - I Search S
M Home
Appts. Students
@ Student Info
\E Guides Queue Display As:  FirstName  ~ Active Inactive
226 3909
El Ext. Asmt
o T ) i ) B i
&> Student Files . SB - San
D abgriel girca 310968936 12/04/2001 18 12th MW 10:00 AM 0 2019-2020 Regular = E1
Bernardino 2
Calendar SB-San
V. abirn ligdo 300240329 08/07/2002 17 10th MW 8:.00AM 0 2019-2020 Regular E5
Bernardino 2
R Reports SB-San
D adin nrvao 300222658 09/19/2003 16 9th M W 9:00 AM 0 2019-2020 Regular = E1
Bernardino 2
{D History sa.s
D adirn erndahz 311067632 03/03/2005 15 9th MW 11:00 AM 0 2019 -2020 Regular = E2 ~san
- Bernardino 2
"4 Registration
O adreuy ugpa 300217250 | 09/20/2000 19  11th TR 2:00 PM 0  2019-2020 Regular = E1 o
Bernardino 2
a Student Forms
D O aefrl hneadrz 311067931 ' 06/06/2003 16 10th M W 8:00 AM 0 2019-2020 Regular = E3 S8 - San
=% Classroom Bemardino 2
D O aegmn rtamin 310441922 08/27/2002 17 11th M W 8:00 AM 0 2019-2020 Regular = E1 S8 - Sa{w
Contact Us Bernardino 2
D 8 aengl cnrabo 311057386  01/10/2003 17  11th MW 9:.00AM 0 2019-2020 Regular E2 S8 -San
Bernardino 2
SB - San
D aerwn erd 311074133  08/15/2003 16 10th M W 8:00 AM 0 2019-2020 Regular E3
Bernardino 2
SB - San
D aesfiny aorez-itcs 300228412  07/15/2004 15 10th M W 9:00 AM 0 2019-2020 Regular E1

above

Bernardino 2

Amanda Kim

©® 0

On the Registration page, select the school year and enrollment period you wish to view. Then select the display
box that shows students current registration status.

NOTE: You must be at the school level to perform Mass Actions, a school level will have a green font as shown
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Registration Manager

2019-2020 i 2019 - 2020 Regular Display:
School Year Enrollment Period
In Progress: 70 Enrolled: 270 [ closed: -
© ‘
Queue  Checklist Ready to Enroll: 7 Blocked: 0 [ Archived: -

311055724 abdienrs swntoed 08/29/2003 &) Completed 08/20/2019 & Enrolled 08/22/2019 VV - HD Victorville 4
311077305 acihmel ctnusra z 12/20/2005 & Completed 03/02/2020 €& Enrolled 02/27/2020 VV - HD Victorville 4
311063967 acnzie meyrs 02/07/2001 (& Completed 10/07/2019 # In Progress Z' VV - HD Victorville 4

Only one status can be selected per mass action. Selecting "In Progress" will allow for mass deletion, "Ready to
Enroll" allows for mass enroliment/deletion, and "Enrolled" allows for leaves, reverses, & transfers.

Here is a description of what each box represents:

In Progress shows students who are have not have not
In Progress: 70 . .
completed the Registration forms or Enrollment Forms.
Ready to Enroll shows students who have completed both

Ready to Enroll: 7
form and are ready to enroll.

Enrolled show students who are currently enrolled and

Enrolled: 270 )
active.

Blocked shows students who cannot be enrolled since

Blocked: 0 they have a duplicate record of enrollment. Please submit
a ticket to StudentTrac Support to fix.
Closed displays a list of students who left the school
Closed: -

under the selected enrollment period.

Archived shows a list of student records that have been
Archived: - stored away for later use. Their records only display their
username, ID number, and date of birth.

We will explain how to summon each action in the recommended articles.
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Mass Enroll

Last Modified on 04/29/2020 12:00 pm PDT

Mass Enroll

How to article on how to enroll multiple students at once using the Registration Page.

Mass Enroll Students

To begin mass enrolling students, select the Ready to Enroll display box on the Registration app and hit the
Apply Button. Then, select the students you wish to enroll and hit the Enroll icon to begin the process.

Registration Manager

2019-2020 i 2019 - 2020 Regular

School Year Enrellment Period
In Progress: - Enrolled: - Closed: -
O g O O APPLY

%)
ENROLL ARCHIVE MOVE - ved: -
Queve  Checklist - B Ready to Enroll: 68 [ Blocked [ Archived:
e = s o [mer = o= [ “-

Display:

@ 300248275 ncmortahy vela 08/23/2001 & Completed 04/18/2019 ® @ #° SB - San Bernardino 2
D 300251152 adnri mrueqaz 12/14/2002 ® Completed 11/05/2019 ® @ /’ B - San Bernardino 2
300250465 adren QI3 03/19/2003 09/25/2019 © @ #° SB - San Bernardino 2
310976597 aidv iros 02/04/2003 4® Completed 04/15/2019 © @ #° SB - San Bernardino 2

Fill out the student's enrollment information the same way you would Enroll a Student and hit Next Icon when

done.

Enroll to

Teacher:
Enroliment Code: * Guide * Grade Level: *
E1 - From within chart._. ~ Auto - Auto -

Enroliment Date
B o3mez020 ~

CANCEL NEXT

250


https://studenttrac.knowledgeowl.com/help/enrolling-students

Next, you will be launched into the Verification page of the Queue menu. Review that each entry is correct. You
can click on the student that needs to be enrolled to a specific teacher, appointment time, enroliment code, etc.

Hit the Enroll icon when you are ready to enroll them.

— l',':q StudentTrac Q SB- San Bemardino 2

Enroll 3 Students - Effective Date: 3/26/2020

@ a

Grade
Location Teacher Level Enroliment Code Enroliment Date

aegnl 311055688 SE San Bernardino  Andrea
cmais Guerra

alhswn msi 310951748 8B - San Bernardino Andrea
2 Guerra

alihe rutne 311070386 SB - San Bernardino  Andrea
2 Guerra

MW1000

M W 10:00

AM

M W 10:00
AM

OFY A-G SAN BERNARDINO
(220)

OFY - SAN BERNARDINO (220)

OFY A-G SAN BERNARDINO
(220)

Auto

Auto

Auto

E3 - From a public schoal in 03/26/2020
California
E3 - From a public school in 03/26/2020
California
E3 - From a public school in 03/26/2020

California

CANCEL ENROLL

It's important you consider which way you wish to enroll students—batch enrollment or edit as you go.

Batch Enrollment

Batch enrollments refers to enrolling students under the same enroliment configuration. Below are 12 individuals
who are signing up to the same teacher as 10th grade students under the same enrollment code. They share the
same planning guide and appointment time as well.
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Enroll to

Teacher: Andrea Guerra

Appta*

MW 11:00 AM

Enroliment Code: "

E3 - From a publicsc... ~

Guide *

QFY A-G SAN BERN..

Enroliment Date

(= o3e2020

Edit as you Go

We strongly suggest using the Edit as you Go feature on the Queue menu's Verification page when enrolling
students who have different enrollment requirements than the rest of their peers.

For example, we are enrolling 20 individuals to the same teacher, enrollment code, and high school level planning
guide. However, 5 of those students have are in middle school. Selecting the Middle School level planning guide
will automatically change their grade levels to be set to the 6th, 7th, or 8th grade.

Conversely, you use this feature to make the necessary change and move on to enrolling the students.

This functionality could be used on these

| o  Actions:

\
- -
P (N e Mass Leave

- e Mass Transfer
e Mass Move
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Q SB - San Bemardino 2

Enroll 20 Students - Effective Date: 3/26/2020

Grade Enroliment
Location Teacher Appt. Level Enroliment Code Date

aegnl cmais 311055688 SB - San Bernardine ~ Amanda MW 9:00 QFY - SAN BERNARDINO Auto E3 - From a public school in 03/26/2020
2 Kim AM (220) California

aindr grumaez 300251152 SB- San Bernardine ~ Amanda MW 9:00 QFY - SAN BERNARDINO Auta E3 - From a public school in 03/26/2020
2 Kim AM (220) California

ajy wilkns 311072580 SB - San Bernardine ~ Amanda MW 9:00 QFY - SAN BERNARDINO Auto E3 - From a public school in 03/26/2020
2 Kim AM (220) California

egumil cgari 311069870 SB - San Bernardino Amanda MW 9:00 OFY - SAN BERNARDINO Auto E3 - From a public school in 03/26/2020
2 Kim AM (220} California

ehnlwsad cok 300246008 SB - San Bernardine ~ Amanda MW 9:00 QFY - SAN BERNARDINO Auto EZ - From a public school in 03/26/2020
2 Kim AM (220) California

ehspanti elpoz 310907862 SB - San Bernardino Amanda MW 9:00 OFY - SAN BERNARDINO Auto E3 - From a public school in 03/26/2020
2 Kim AM (220) California

emhatw eumls 300251880 SB- San Bernardine ~ Amanda MW 9:00 QFY - SAN BERNARDINO Auta E3 - From a public school in 03/26/2020
2 Kim AM (220) California

hdianyje aihrs 300230545 SB- San Bernardine  Amanda MW 9:00 QFY - SAN BERNARDINO Auto E3 - From a public school in 03/26/2020
2 Kim AM (220) California

iabrn danerhz 311068761 SB - San Bernardine ~ Amanda MW 9:00 QFY - SAN BERNARDINO Auta E3 - From a public school in 03/26/2020
2 Kim AM (220) California

iardn oybd 311008450 SB - San Bernardine ~ Amanda MW 9:00 QFY - SAN BERNARDINO Auto E3 - From a public school in 03/26/2020
2 Kim AM (220) California

lavgn acevus 311066841 SB - San Bernardino Amanda MW 9:00 OFY - SAN BERNARDINO Auto E3 - From a public school in 03/26/2020
2 Kim AM (220) California
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Mass Leave

Last Modified on 04/29/2020 1:41 pm PDT

Mass Leave

How to leave multiple students using the Mass Action tool.

Getting Started

To begin mass leaving students, select the Enrolled display box on the Registration app and hit the Apply button.
Then, select the students you wish to mass leave and hit the Leave icon to begin the process.

= g Registration Q DU- Koreatown (DUA) - Jreacn - Al Teachers ISR - © 2

Registration Manager

2019-2020 - 2019 - 2020 Regular .
9 Display:
Schoo Enrollment Period
I:' In Progress: - Enrolled: 88 I:' Closed: -
(@)
T TRANSFER REVERSE [] Ready to Enroll: - [] Blocked: - [ Archived: -
O e e ey e e e N
310925880 abnder anrmid 02/28/2002 () Completed 09/05/2019 = Enrolled 09/05/2019 DU - Koreatown (DUA)
311077632 adyn airb 04/15/2003 () Completed 03/11/2020 € Enrolled 02/25/2020 DU - Koreatown (DUA)
311068474 sveqauz 10/20/2003 () Completed 12/02/2019 € Enrolled 12/02/2019 DU - Koreatown (DUA)
311071313 ahnoty pnea 10/02/2003 () Completed 01/22/2020 € Enrolled 01/10/2020 DU - Koreatown (DUA)

Select the Leave Code and Leave date you wish to record on the student's record. Hit Next when you are ready to
commit.
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Leave

Leave to

Leave Code:*
s et Leave Date [T 042272020
L01 - Graduated and received hi... ~

The leave date will always default to the date you are making the action on.

Verification

As mentioned on a previous article, you are able to change the Leave information for individual students. Hit
Leave when you are ready to move to Queue menu.

= V‘q StudentTrac Q DU - Koreatown (DUA) M © 2

Leave 4 Students - Effective Date: 4/03/2020

e S

abryn ed capvsc 311072920 L03 - Transferred to a public school in California 04/03/2020
adlupge iptlro 311063706 L03 - Transferred to a public school in California 04/03/2020
aebl notsay 311077123 LO3 - Transferred to a public school in California 04/03/2020
agyne ckthrmayn 310972974 LO3 - Transferred to a public school in California 04/03/2020

CANCEL LEAVE

Additional Notes

If you have an Error status, inspect further by going into the details and locating the problem.

Note: If you are planning mass leave students with the Graduation L Code, please ensure that
they fulfilled their graduation requirements.
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& BACK

0B017 Apr 3, 2020 12:17 pm

T e S R

ablke geikly
adn zognale
adnre gneilsy

advi maors

300175375

300263524

300284184

310919613

Ismael Serrano WSH - Santa Clarita

Apr 03, 2020 12.0 am
Apr 03, 2020 12:0 am
Apr 03,2020 12:0 am

Apr 03, 2020 12:0 am

Enroliment "Leave Student”

L03 - Transferred to a public school in California
LO1 - Graduated and received high school diploma
LO3 - Transferred to a public school in California

L03 - Transferred to a public school in California

4 Apr 3, 2020 12:17 pm @ Error

@& Completed
Q@ Error
@& Completed

& Completed

256



Mass Transfer

Last Modified on 08/28/2020 12:017 pm PDT

Mass Transfer

How to mass transfer students from the Registration app.

Getting Started

To begin mass enrolling transferring students, the Enrolled display box on the Registration app and hit
the Apply button . Then, select the students you wish to transfer and hit the Transfer icon to begin the process.

= Registration @ DU - Koreatown (DUA) - ITeach - All Teachers - I Search Studen o] — ® L

Registration Manager

2019-2020 ~ 2019 - 2020 Regular

Display:
el FrelmentPered [ InProgress: - [ closed: - m
(]e Che%lisl IEANSEER I LEAVE REVERSE [ Ready to Enroll: - [] Blocked: - ] Archived: -

I e e e e e
310925880 == abnder anrmid 02/28/2002 @ Completed 09/05/2019 @® Enrolled 09/05/2019 DU - Koreatown (DUA)
311077632 adyn airb 04/15/2003 @ Completed 03/11/2020 ® Enrolled 02/25/2020 DU - Koreatown (DUA)

D 311068474 aoTTeT svegauz 10/20/2003 @ Completed 12/02/2019 ® Enrolled 12/02/2019 DU - Koreatown (DUA)
311071313 ahnoty pnea 10/02/2003 @ Completed 01/22/2020 4® Enrolled 01/10/2020 DU - Koreatown (DUA)
311053967 aisc dnogeiz 09/16/2000 @ Completed 08/01/2019 €@ Enrolled 08/05/2019 DU - Koreatown (DUA)

Enter the date and teacher you wish to use for the transfer and hit Next when you are ready to commit.

NOTE: The transfer date will always default to the beginning of the school month (learning period).

Transfer

Transfer to

Location * . Teacher: Bruce Wayne X Appt.:*
DU - Koreatown (DUA TR 10:00 AM M

Effective Date [] oz2i242020  «
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Edit As You Go

You will jump to the Queue Verification menu, where you will confirm the date and teacher of the transfer. Hit the

Transfer icon when ready.

NOTE: You could select an individual student(s) with their own unique transfer details.

Transfer 4 Students - Effective Date: 2/24/2020

e e N = R

abel nosaty 311077123 Previous
New
aritbes erimaz 311062493 Previous
New
alhtine farlo 311076068 Previous
New
btrieny eimnjz 310889322 Previous
New

DU -

DU -

DU -

DU -

DU -

DU -

DU -

DU -

Koreatown (DUA)
Koreatown (DUA)
Koreatown (DUA)
Koreatown (DUA)
Koreatown (DUA)
Koreatown (DUA)
Koreatown (DUA)

Koreatown (DUA)

Harley Quinn
Bruce Wayne
Harley Quinn
Bruce Wayne
Harley Quinn
Bruce Wayne
Harley Quinn

Bruce Wayne

MW 2:30 PM
TR 10:00 AM
MW 1:00 PM
TR 10:00 AM
MW 10:30 AM
TR 10:00 AM
MW 2:30 PM

TR 10:00 AM

CANCEL TRANSFER
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Mass Reverse Enrollment

Last Modified on 04/29/2020 1:59 pm PDT

Mass Reverse Enroliment

How to mass reverse the enrollment records for actively enrolled students.

Getting Started

To begin reversing the current enrollments of multiple students, select the Enrolled display box on the
Registration app and hit the Apply button.

Then, select the Reverse icon when ready.

Reversing a student's enrollment using the mass action tool can only happen within these
conditions:
e All courses and attendance records have been removed
e The student is still in the same school month they were enrolled in or during the
lag week of that same month

= Registration Q@ wsH - santa Clarita - ITeach - All Teachers - I SEEEEIeY — (o) 2
Registration Manager
2019-2020 e 2019 - 2020 Regular Display:
School Ye: Enrollment Period
o B e ‘ [J InProgress: - Enrolled: 211 [ Closed: -
@
il Chesilist TRANSFER LEAVE [[] Ready to Enroll: - [] Blocked: - [ Archived: -

nm

310998140 ==y razmek adrfjo 06/11/2003 @ Completed 08/19/2019 © Enrolled 08/19/2019 WSH - Santa Clarita
300248338 achd ufoesrgn 10/10/2002 © Completed 05/31/2019 @ Enrolled 07/01/2019 WSH - Santa Clarita
311069343 acjk iahcrds 07/14/2003 © Completed 12/16/2019 © enrolled 12/16/2019 WSH - Santa Clarita

Validate the selections made on Verification page of the Queue menu and hit the Reverse icon to begin rolling

back their enrollments.
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SH - Santa Clarita - I Teach - All Teachers

g Registration (-]

Students

2019-2020 - 2019 - 2020 Regular i

Yea Enrollment Period

Display:
S TR SR In Progress | [l Readyto Enroll § / Enrolled Blocked Closed
Queue o
cofBirth | Registration | Registration Date m Enrollment Date ~ “-

311045466 Hayden Devoll 09/13/2002 ® Completed 06/30/2019 @ Enrolled 03/11/2020 WSH - Santa Clarita H
311073501 nrdaew vgsueaz 03/10/2005 @ Completed 01/24/2020 @ Enrolled 02/27/2020 WSH - Santa Clarita H
300263535 anfredo floers 10/27/2004 € Completed 02/24/2020 {® Enrolled 02/25/2020 WSH - Santa Clarita :
D 311075012 vean gnloiste 11/01/2004 €& Completed 02/24/2020 @ Enrolled 02/24/2020 WSH - Santa Clarita :
O 311075622 ilante ltcsaio 12/23/2001 @ Completed 02/13/2020 @ Enrolled 02/19/2020 WSH - Santa Clarita H
D 311075221 mya iednz 12/08/2004 @ Completed 02/12/2020 @ Enrolled 02/13/2020 WSH - Santa Clarita :

—. P . - . - N T B e o .
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Mass Move

Last Modified on 04/29/2020 2:04 pm PDT

Mass Move

How to move registration forms en mass within the same school district.

Getting Started

To begin mass moving student registration forms, hit the In Progress or Ready to Enroll display box on the
Registration app and hit the Apply Button.

Next, select the students you wish to move and hit the Move icon to begin the process.

= i Registration Q SB- san Bemardino 2 - ITeacn - All Teachers - I Search Stude Q = @ 2
Registration Manager
2019-2020 i 2019 - 2020 Regular Display:
School Yeal Enrollment Period
! e D In Progress: - D Enrolled: - D Closed: -
Quoue Che%lisl Ready to Enroll: 68 ] Blocked: - [] Archived: -

D 300248275 nemortahy vela 08/23/2001 & Completed 04/18/2019 ® @ - San Bernardino 2
|:| 300251152 adnri mruegaz 12/14/2002 ) Completed 11/05/2019 ® @ ,‘ SB - San Bernardino 2
|:| 300250465 adrens omra 03/19/2003 ) Completed 09/25/2019 ® @ ,‘ SB - San Bernardino 2
D 310976597 aidv iros 02/04/2003 & Completed 04/15/2019 ® @ /‘ SB - San Bernardino 2
D 311065491 aiklh higtken 03/09/2007 @ Completed 11/04/2019 ® @ /' SB - San Bernardino 2
D 300214706 aimero mta 05/05/2002 = Completed 10/28/2019 @ @ 2’ SB - San Bernardino 2
D 300230545 aniyjhde ahris 08/12/2001  Completed 05/01/2019 ® @ #’ SB-SanBernardino 2

A pop-up window will appear that will allow you to move the set of forms to another school within your district.

Edit As You Go

Next, you will be launched into the Verification page of the Queue menu. Review that each entry is correct. You

can also edit the school site you wish to move their forms to by clicking on their name.

Hit the Move button if you are ready to proceed with the next step.
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The amount schools you see will vary based on your
account's permissions.

Contact StudentTrac support should your account not list

the school you intend to move the forms to.

= "9 StudentTrac Q 55-5an Bemardino 2 -

Move 4 Students

OC:i

a'etnj keawlr 311065922 Previous SB-

New SB -

abrgeil pidiuo 311047816 Previous SB-
New 5B
acrol rsea 311077954 Previous SB
New SB
acsipel nragt 300247662 Previous SB
New SB

Additional Notes

San Bernardino 2
Moreno Valley

San Bernardino 2

- Moreno Valley
- San Bernardino 2
- Moreno Valley
- San Bernardino 2

- Moreno Valley

CANCEL

NOTE: Users cannot move student registration forms between school districts.

Doing this action will trigger an error message and block you from moving.

@-

MOVE
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Move 4 Students

Q SB - San Bemardino 2

® a

N T

a'etn] keawlr

abodnr rsguc

abrgeil pidiuo

acrol msea

311085922

310956367

311047816

311077954

Previous

New

Previous

New

Previous

New

Previous

New

SB - San Bernardino 2
SB - Moreno Valley
SB - San Bernardino 2
SB - Mareno Valley
SB - San Bernardino 2
B - Moreno Valley
SB - San Bernardino 2

SG - San Gabriel

CANCEL MOVE
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Mass Archive

Last Modified on 04/29/2020 2:06 pm PDT

Mass Archive

Summary of mass archiving student registration forms.

Getting Started

To begin archiving student registration forms, hit the In Progress or the Ready to Enroll display boxes must be
toggled on and hit the Apply Button. Then, select the students you wish to archive and hit the Archive icon to
begin the process.

= g Registration Q@ DU-Cudany BEE All Teachers BEEEEEY - @ =2
Registration Manager
2019-2020 - 2019 - 2020 Regular Display:
School Yeal Enrollment Period
! ! [ In Progress: - [ Enrolled: - [ Closed: -
o
Queve  Checklist Ready to Enroll: 8 D Blocked: - D Archived: -

DEml==s e Een e femle e o

\:\ 311019763 airkn rmaon 12/20/2001 ) Completed 07/08/2019 ® @ / DU - Cudahy
D 311060238 ajimzn avels 12/16/2000 @ Completed 09/10/2019 ® @ /' DU - Cudahy
D 311017904 dnay rnetia 05/05/2001 @ Completed 05/22/2019 ® @ /'’ DU - Cudahy
D 311052225 ebalztih ranzc 01/11/2000 @ Completed 09/10/2019 (o) @ /' DU - Cudahy
\:\ 311077554 eijm alszr 09/21/2004 @ Completed 03/09/2020 ® @ #' DU - Cudahy
\:\ 311076329 lahyi liva 04/08/2004 @ Completed 02/26/2020 ® @ #' DU - Cudahy
D 311070767 njiad etszlr 10/17/2004 @ Completed 01/13/2020 ®© @ #' DU - Cudahy
D 311042268 tedih viera 07/03/2000 @ Completed 06/17/2019 ® @ /' DU - Cudahy

Validate Changes

Then review the students you want to delete their forms and hit the Archive icon again to commence the
process.
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StudentTrac Q DU - Cudany

Archive 8 Students

airkn rmaon
ajimzn avels
dnay rmetia
ebalzfih ranzc
eljm alszr
lahyi liva
njiad etszlr

tedih viera

311019763

311060238

311017904

311052225

311077554

311076329

311070767

311042268

CANCEL

ARCHIVE
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Mass Action Queue

Last Modified on 04/29/2020 4:14 pm PDT

Mass Action Queue

Walk through of queue process and meanings

Queue Menu

After confirming the action, you will be launched into the Queue menu queue - the area where all mass actions
are displayed on StudentTrac.

= “_1 StudentTrac @ SB - San Bemardino 2

Filter

& BACK

Start Date: [£] ~ End Date: [£) ~  Display Al types - @
Q searcn
T I N,

22124 Mar 20,2020 424 pm  Ismael Serrano SB - San Bernardino 2 Enrollment "Start/Enroll" 3 Va
9fab6  Feb 11, 2020 11:05 am Melissa Steele SB - San Bernardino 2 Enrollment "Transfer Student” 24 Feb 11, 2020 11.05 am o Completed ®
17cd7  Oct 28, 2019 9:19 am Erin Aguilar SB - San Bernardino 2 Enrollment "Transfer Student” 21 Oct 28, 2019 925 am Q Completed ®©
f114e  Oct 28, 2019 9:07 am Erin Aguilar SB - San Bernardino 2 Enrollment "Transfer Student” 5 Oct 28, 2019 9:14 am Q Completed ®
f385e  Oct 28, 2019 9:06 am Erin Aguilar SB - San Bernardino 2 Enrollment "Transfer Student” 5 Oct 28, 2019 914 am 9 Completed ®©
10ad6 Oct 28, 2019 9:05 am Erin Aguilar SB - San Bernardino 2 Enrollment "Transfer Student” 5 Oct 28, 2019 9:14 am Q Completed ®

This can be located on the home page and in Registration.

NOTE: You have to be under the site level to be able to see it.

Viewing mass actions

The queue is listed on a descending chronological order.

e S S N i

22124 Mar 20, 2020 4:24 pm Ismael Serrano SB - San Bernardino 2 Enroliment "Start/Enroll” 3

Aside from the date and time the mass action was made, the queue provides users with the following
information as well:
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1. The User's Name that created the mass action

2. The mass action's Location

3. The amount (Quantity) of students that were effected.
4. The Type of Mass Action that occurred on the system.

O\ search That information can be used to search for Mass Actions
using the Search Bar.

Another method to look for actions that were made is by
using the Filter tool at the top of the screen.

Another way to find Mass Actions is by entering the start and end dates of the Filter tool.

Filter

Start Date: [5) ~ End Date: () -~ Display: All types .

Filter
ﬁan Date: (=] ~ End Date: ) > D¢ O] survmo
Clicking on the display drop down will

[J Reverse
| swmitedsy JLocaton | Tpe | DS CHMMIE  show different types of Mass Actions that

[ Leave Student

m Ismael Serrano SB - San Bernardino2  Enrollment " Aar 20, 2020 4:25 pm G you Could Choose from .
[ Transfer Student

am  Melissa Steele SB - San Bernardino 2 Enrollment " ‘eb 11,2020 11:05 am e

[J Delete

Mass Actions could take some time to complete depending on the quantity of students undergoing the
procedure. There is a status bar to indicate the duration of the process and Processed On timestamp.

i o

Waiting
procosedon Jsn |
In Progress :
20% /"

There are 3 statuses that could appear on the screen.

0 Completed Actions that have finished processing will be marked
Completed.
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All actions that were terminated by the user are marked as

(45
fae)

( Canceled
Q@ Error

Actions that had trouble processing will display an Error
status.

The option to view each student profile that is going currently going through the mass action process could be
viewed by selecting the Editicon # OR by the View icon @) if the action had already been processed.

(@ Error ®

Queue Roster

Users will jump into the Queue Roster when the Edit icon ' is selected while a mass action is in progress. You
may hit the Cancel icon € to view cancel an action at any time.

G Cancel All Mass Actions (c)
0CBD4 Mar 23, 2020 3:20 pm Ismael Serrano SB - San Bernardino 2 Enrollment "Start/Enroll" 8 Waiting

Cancel individual students

Enroll Date

> aiklh genhkit 311065491 Joseph Scarborough SB - San Bernardino 2 M W 9:00 AM 03/23/20 Waiting ;
> oecmarn le 310987892 Joseph Scarborough SB - San Bernardino 2 M W 9:00 AM 03/23/20 9
> edrnas mora 300250465 Joseph Scarborough SB - San Bernardino 2 M W 9:00 AM 03/23/20 0
> aehvn iezrhg 311054245 Joseph Scarborough SB - San Bernardino 2 M W 9:00 AM 03/23/20 Q
> ebl jsiohna 300247042 Joseph Scarborough SB - San Bernardino 2 M W 9:00 AM 03/23/20 Waiting Q
> oehstpcir hrcevao 300249905 Joseph Scarborough SB - San Bernardino 2 M W 9:00 AM 03/23/20 Waiting 0
> heatr lkwien 300229645 Joseph Scarborough SB - San Bernardino 2 M W 9:00 AM 03/23/20 Waiting 0
> agder tneiamrz 310953626 Joseph Scarborough SB - San Bernardino 2 M W 9:00 AM 03/23/20 Waiting Q

——

Selecting the More Infoicon ) next to the student's name allows you to view the more information about the
student's enrollment.

» nradi uegrmaz 300251152 Joseph Scarborough SB - San Bernardino 2 MW 9:00 AM 03/23/20

> iugmel acgri 311069870 Joseph Scarborough SB - San Bernardino 2 MW 9:00 AM 03/23/20

Selecting the Refresh icon @ will refresh the page.
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StudentTrac @ SB - San Bemardino 2

& BACK

17CD7

Oct 28,2019 9:19 am

enadxlr uygson

v

v

v

v

v

v

Icai yenahs
ialvn niav
ardenw varno
ngeal roecan
ahsely Ipuefr

abirn ligdo

“ aulreh aned

Bruce Wayne

300247555
310971554
300246191
310955523
310054871
311054237

300240329

2ANNANNDT

SB - San Bernardino 2

Joseph Scarborough
Joseph Scarborough
Joseph Scarborough
Joseph Scarborough
Joseph Scarborough
Joseph Scarborough

Joseph Scarborough

PG S SN,

Enrollment "Transfer Student"

SB - San Bernardino 2

SB - San Bernardino 2

SB - San Bernardino 2

SB - San Bernardino 2

SB - San Bernardino 2

SB - San Bernardino 2

SB - San Bernardino 2

€D Crn Darnnr Aimn D

Oct 28, 2019 9:25 am

M W 9:00 AM

M W 9:00 AM

M W 9:00 AM

M W 9:00 AM

M W 9:00 AM

M W 9:00 AM

M W 9:00 AM

NAAL 0NN ARA

T T N N TN T N

Oct 21, 2019

@ Completed

& Completed
@ Completed

Completed
@ Completed
@ Completed
@ Completed

& Completed

A O ronlntad
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Version 3.15

Last Modified on 09/15/2025 3:52 pm PDT

Release Notes - September 15, 2025

In this release we have added new features, updates and fixes

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

FEATURES

Security Email Verification Process

e Back End enhancements to strengthen the verification process.

Grad Pacer Display and Data Point Enhancements

e New Data Points:
o 9th Grade Entry Date
o Total Credits Earned

e Quarter Delineators added for easy Quarter Identification
e Monthly Accelerated Units Goal Color Coding Added
¢ To Be Added on Next Release:
o Export Button allows export of Grad Pacer Data as a report

Guides / Guide / Guide Change

¢ The Guide Change dialog box is changing. Currently, this list displays as a dialog box with a scroll bar and
an option to select an Official Guide.

e The new Guide Change dialog box will display two dropdown menu options:
o Preview Guide
= Allows the user to preview a Guide if a Guide switch is being explored for the student.
= Selecting a different Preview Guide will display the Unofficial Guide

o Official Guide
s The Official Guide that the student is using

e It will also display
o Guide Log
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= Guide Log will show an Assignment icon which when opened will display the student's Guide
history:

RELEASE DEPENDENT BUG FIXES

¢ Selected Student does not match student data loaded onto page

e Process to Leave student takes 2 attempts to "catch" and complete (PIE-IL)

DATA FIX

Reorder Guide Slots

e This project reorders the Guide Slots for the following Guides:
OFY-D College and Career Readiness (Duarte)

OFY-SG (210) College and Career Readiness (San Gabriel)
OFL-BP College and Career Readiness (Baldwin Park)
OFL-D College and Career Readiness (Duarte)

o

o

o

o
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Version 3.14

Last Modified on 07/31/2025 1:27 pm PDT

Release Notes - July 31, 2025

In this release we have added new features, updates and fixes

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Dear StudentTrac Users,

We're pleased to announce that StudentTrac Release 3.14 has been successfully deployed. Please see the list of

included items below:

New Features

¢ Guide Credit Reduction Preparation
e LYLA Integration Updates

Fixes

e Merge Students — Courses

e Entering Score Fix

e Extend Timeout

e File Notes Error Handling

e WIOA Workforce — Multiple Fixes

e External Assessment Slot Display Fix

e Attendance Circles

e Notes Flag

e Auto Calculate grade level on the enrollment button

Multiple Curriculum Features

e Clone Course
e Search Course
e Attach Course

Performance Updates

e Snapshot - Faster Load Times
e Notes and Instructional Tokens
e Database Optimization

Thank you,
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The StudentTrac Team
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Release Notes August 7th, 2023

Last Modified on 08/08/2023 10:40 am PDT

Release Notes - August 7, 2023

In this release we have added the a few enhancements and new features

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancement
e Updated login page (affects EDI staff only)

StudentTrac

O Usemame *

&) Password*

Forgot Usemame?
Forgot Password?

Hot Fixes

e Fix viewing Master Agreement, Enroliment and Title1l Compact forms based on user permissions
e Fix the Pre-Enrollment Survey not displaying properly

¢ Fixed students unable to get past the Contact page when attempting to register

e Fixed Student Notes giving a "Category folder not found for client R-03-12-32" error

¢ Fixed Enrollment Start error

e Fixed in 2.0 Mass Enrollment with missing E-Date
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¢ Fixed future mass enrolled students missing grade level
e Fixed PIE AZ Weekly Instructional Minutes to display properly
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Release Notes April 13th, 2023

Last Modified on 04/14/2023 12:07 pm PDT

Release Notes - April 13, 2023

In this release we have added the following Enhancements, Hot Fixes and Fixes

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

e Ext Assessments: Test Settings - Added more settings types for CAASPP
e Users will be automatically logged out after 15 minutes of inactivity

e Security feature improvements

e RWA reports to remember Start Date and End Date selected

e Copy student email from back of student card

e Calendar appointment keep date from work tab to appointment tab

e Change attendee type in previous school year as an admin

Hot Fixes

e Weekly attendance minutes with added schoolcode for the student displayed
e Course contract not loading

e PIE - IL Avondale: Unable to assign devices

e STv2.0: added guardian button to the registration page

Fixes

SPED signatures appearing twice in forms

Badges are not aligned with corresponding category
Group does not allow student additions or removal
Ability to add P score to active course editor

PIE - AZ: Ul instructional minutes with color changes
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Release Notes March 21st, 2023

Last Modified on 03/21/2023 11:38 am PDT

Release Notes - March 21, 2023

In this release we have added the following Enhancements.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

e Calendar 2.0: Instructional Tab Dashboard enhancements

e Registration 2.0: Show add guardian button on formset list

¢ Notes: Add filter to hide system generated notes in v1.0 sidebar

¢ Added a Reissue feature to the Instructional Minutes form feature; Misc enhancements to color coding &
time format

e Support terminology change for Guides "Work" tab to "Academic Progress"

e Registration: Enhance registration experience for returning students from closed centers
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Release Notes February 13th, 2023

Last Modified on 02/15/2023 5:00 pm PST

Release Notes - February 13th, 2023

In this release we have added the following Applications & Enhancements.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Applications

e Communication Inbox Browser (2.0 only)
o View email messages received/sent through StudentTrac

G @

Communication
= LdCenter

Version 2.0 semA
Home
ﬁ Compose ¢ From Title Received On
© Student Info
Inbox 1 ® _ Math tutering session is now available 212123 3:40 PM <t
Calendar
Sent
I_E Guides
Announcements
g Registration
Drafts
a Student Forms
Trash
£1) History
[=) Ext Asmt Rabo &
EF Reports No custom label.

¢ New Calendar Instructional Tag Compliance Browser and Sidebar (2.0 only)
o Allows auditing staff to browse all of the student's instructional tags aggregated by day
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021G o S5 - San Bemardino 1 More v (4 @ &1 -

Version 2.0 BsETA

Instructional Tagging - 2/8/2023 M

. ®1)
o) Live B2e
— B
v [=] Calendar Notes (F) New
[ Communicated and work collected
see more
2
[ ] 02/08/2023 08:51 AM

Enhancements

e PIE schools only: Append "[College Course]" text label to course titles that are college articulation eligible
e Ext Assessments: Test Settings - Visual Improvements to differentiate between ELPAC and CAASPP
settings types
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Release Notes January 19th, 2023

Last Modified on 01/19/2023 9:52 am PST

Release Notes - January 19th, 2023

In this release we have added the following Enhancements.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

e Calendar "Appointments" tab:
o Calendar note "dog ears"/triangles will now only appear for user-entered notes (instead of system
notes)
o New client preference to show non-primary/"ad hoc" appointment bubbles (on days without official
appointments)
o New client preference to open Add Appointment/More Details pop up when clicking on appointment
bubbles
e Sidebar notes: Display appointment bubbles on the Calendar notes sidebar tab to give users another way
to set appointment status
e WIOA enhancements:
o Added new Student info form "WIOA Profile" with options to select a more specific "Career/Job
Aspiration" title
o Added new option for staff to set a student's "WIOA #"
o Added a new yellow badge to the student bar that will appear if a student has not yet set a career
path or is missing a WIOA#

+®

o v2.0 only: Added a new gray badge to the student bar with hover capabilities to display a student's
current career path and WIOA # (if any)

2
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Release Notes December 7, 2022

Last Modified on 12/08/2022 4:55 pm PST

Release Notes - December 7, 2022

In this release we have added the a few enhancements and new features

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New Features

e Graduation Date Pacer (new Home Dashboard tab) - available only in version 2.0

Enhancements

e Calendar Attendance Notes: only manually added teacher / staff notes will be shown by default and
automatic system marked attendance and SafeTrac events will not be shown

[ Calendar Note - 11/30/2022 &
‘Mmezcua. Alexandra - #31122449%

— S h Q
(® NewNote R | \N | Searc

The symbol above shows by default only manually added teacher / staff
notes will be shown

5]

[ Calendar Note - 11/30/2022 &
Mnezcua Alexandra - #3112244%

.----"'hn Q
(F) New Note o 0 Search

If the symbol is clicked, it will turn green as seen above which means
automatic system marked attendance and SafeTrac events will now be
shown. To hide these system events, click on the symbol again.

5]

e ST2.0: SES Case Managers are now selectable from search bar under "Managers" sub menu
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Version 2.0 (BETA

(3 Student Case Manager

History

@ Add
[ ]
Cl n:
7/14/2022 by Alfredo Justo
Counseling/Advisors @ Add
Intervention @) Add
Tutor @ Add

Bug Fixes

e Students are no longer appearing in the classroom they were removed from
e Appointments are no longer being created on holiday days
o Verified All Present fixes on appointment calendar
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Release Notes November 10th, 2022

Last Modified on 11/10/2022 9:39 am PST

Release Notes - November 10th, 2022

In this release we have added the a few enhancements and new features

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

AB130 Enhancements + New Features

¢ Allow SafeTrac manual check ins to automatically update a student's appointment attendance based on
site preference

e Automatically add calendar notes for SafeTrac manual check-in events, RFID detections, and appointment
status updates

e Begin adding instructional tags for qualified AB130 events dated back to 7/1/2022

e Allow staff to add notes to RFID auto-check-in records within SafeTrac

e Student Roster Appointment Calendar - Delete a one-time (ad-hoc) appointment added to a student's
calendar

F M T W R F M T w R F M T w R F
23 26 27 28 29 30 03 04 05 06 07 10 11 12 13 14 .

f

7:30am  test =
SafeTrac Daily Log
@ Entered © Exited Duration
—-—
(D) NewNote  fm  Search Q

Dominique Cisneros created adhoc appointment
test

see more Ve E i
StudentTrac System
11/04/2022 01:24 PM

@ Add Comment v 0 Comments

e Student Roster Appointment Calendar - Display new visual indicators to denote which days on the calendar
have a note and/or one-time appointments:

283



Non-official appt days
(that don’t have an appt
bubble) will also show
if any notes

or one-time appts

were scheduled for
that day

Other Enhancements

e Student Roster Appointment Calendar - show only Monday-Friday days (hide Saturday and Sunday)

e Misc ST2.0 usability improvements

New Feature

e Student Roster Appointment Calendar - Support marking multiple students as "Verified All Present" when
viewing a teacher's specific appointment slot by clicking on a single date at the top of the calendar grid.

L Dogear denotes a calendar

note was made by someone

® on this day

o
()
2 ,-:‘ Small orange dot denotes that
® student has at least one

pre-scheduled one-time appt
on this day

o | o
@,

/|

P
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Release Notes October 17, 2022

Last Modified on 10/18/2022 11:35 am PDT

Release Notes - October 17, 2022

Enhancements & Bug Fixes

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

¢ New Side Bar Tab (v2.0 only): Support display/assignment of a Special Education Specialist (SES) to
students

3) Student Case Manager

Smith, Mary Ann - #999888777

Active History
Special Education @ Add
Counseling/Advisors @ Add
Intervention @ Add
Tutor @ Add

(Part 1 of 2) Support display of the SES signature on Master Agreements after the specialist is assigned to

the student
AB130: Update checkbox text from "Missed Scheduled Appointment" to "Missed Appointment or
Student/Guardian unreachable (non-participatory)"

D Missed Appeintment or Student/Guardian unreachable
(non-participatory)

Student Digital Files: Allow staff to sort files by date or file title
Show Dual-Enrollment/Articulation-Eligible courses on PIE Guides

Bug Fix
e Allow Search by SSID
¢ Hide deactivated Support Program categories + Extracurricular Activities
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Release Notes September 23, 2022

Last Modified on 09/27/2022 3:43 pm PDT

Release Notes - September 23, 2022

In this release we have added the following enhancements and new feature

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

e Staff Calendar work tab. Allow verify days button to turn today's bubble dark blue (instead of going up to
yesterday)

e Support Student Search by their Preferred Full Name

e Show a student's Preferred Full Name in the SafeTrac digital ID badge

¢ Add new "Show Preferred Name" preference for staff to hide student legal names from appearing in search
results and student bar info when a student has a preferred first and/or last name on file

New Feature

e Add new Grad Check item for FAFSA completion status

e Add option for staff to manually create a FAFSA Opt-Out form for a student using Student Forms area
e Add new FAFSA status editor to Student Info area

¢ Display/Edit FAFSA Status to 12th Grade Banner bar in Student Guide

11th Grade

Semester 1 Semester 2

0/5 | B-ENGLISH11ACP 0/5  B-ENGLISH11BCP
0/5 | C-MATHYEARS 0/5  C-MATHYEARS [+]
0/5  A-USHISTORY ACP 0/5  A-USHISTORY BCP

0/5  D-LABSCIENCEACP 0/5  D-LABSCIENCEB CP

0/5  E-FOREIGN LANGUAGE YEAR 2 0/5  E-FOREIGN LANGUAGE YEAR 2

0 EXTRANEOUS CREDIT o EXTRANEOUS CREDITS

12th Grade FAFSA Status: (Missing) 2"

Semester 1 Semester 2

0/5  B-ENGLISH12ACP. 0/5  B-ENGLISH12B.CP

0/5  A-US GOVERNMENT 0/5  G-ECONOMICS CP
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FAFSA
Completed
Incomplete
Opted-Out

FAFSA Completion Date

o
FAFSA Comments

File~ Edit~ View~ Format~

€ # Fomas~ B 71

CANCEL
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Release Notes August 29, 2022

Last Modified on 08/29/2022 2:29 pm PDT

Release Notes - August 29, 2022

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

AB130 Enhancements

e Use AB130 Instructional Tags in Notes

o When creating notes for a student, these checkboxes can be marked to track certain qualified
activities described in California's AB130 legislation. Checkboxes are OPTIONAL and are not
required to save a note. Your Professional Development team will have more information regarding
this new legislation and guidance on how you should use this new feature to stay in compliance.

—
/=

O Student Notes

O
&
L Erzy Yazix- #311123456

C () New Note g Search Q

. | can enter notes as | normally could.

Now, | can also add OPTIONAL tags that apply
to the date shown below

Z

Instructional Tagging — 08/29/2022 E]-
‘7 Communicated / Contact with student/guardian

D Work collected from student NEW

Optional AB130
tags can be added
for the date shown

4 1:1instruction provided

| ] D Group instruction provided

D Missed Scheduled Appointment

>5am Smith

¢ Record Meeting Attendance

o Simpler steps to record a student's one-on-one teacher meeting attendance from Calendar:
Appointments tab
o Added new ways to create one-time appointments and view a student's daily appointment schedule
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Work Appointments

Appointment

All Appointments

erlofs, btaezilh
lasicto, aumenl
ralvez, ilbkrmey
renhacz dmo, army
tacos, rgoje

() cziunear, eisdn
(1) acin, nsdyi

() aelrvz, maor

() aesprhd, rcoy

(1) aetrg, ojse

(1) aezInvu, oamsirl

e Multiple Appointment Viewer

o Clicking on MORE, you can browse all other appointments placed on a student's calendar for a

specific day

o If you wish, you can also record a separate attendance status for each meeting or event listed

NEW FEATURES
FOR THIS TAB

311213150

311208213

310958044

311213859

311146315

300245098

311026479

300117177

310931536

300204098

311003150

Classes

All Days = & 08/26/2022 - 09/22/2022 > (5 o820z

Appointments 26

MW 1:00PM

Single click an appt

@ Aug 29,2022

btaezilh erlofs NEW

3
=

MW800AM "o 4o open popup 311213150  Add/view C
Il
where you can set all notes
M W 8:00AM status . Present about this ¢
date
MW 2:00PM Present - Late P
MW 1:00PM C

@ Present - Left Early

. Absent

Absent - Excused

. Rescheduled

NEW
(® Clear -
Click MORE to see other

appoinments for
MORE)  the same day

btaezilh erlofs 311213150

NEW DD APPOINTMENT

1:00 pm

2:15 pm

M W 1:00PM

college planning

NEW

Multiple appointments
on the same day (if any)
will now appear here

SafeTrac Daily Log

@ Entered

No Data

® Exited

¢ Create Non-Recurring Appointments

o Use (+) ADD APPOINTMENT if you wish to create a new one-time event that will appear on a

student's calendar.

Duration

A IMPORTANT: Any event added here is visible to both students and guardians !
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Add Appointment Aug 29, 2022

NEW: Create multiple appointment sessions on the same day
Student Name (even if they not related to the student’s recurring teacher appt)

erlofs, btaezilh
Appointment Name

college planning|

Start Time
1:00 PM 1:15 PM 1:30 PM 1:45 PM -
2:00 PM 2:15PM 2:30 PM 2:45 PM

3:00 PM 3115 PM 3:30 PM 3:45 PM L

General Enhancements

¢ Guides-Unassigned Courses: View Term

o Hover on an external course title to view the semester in which it was completed

@ | Spanish 2A 1

hover mouse on the course name to see the term
an external course was completed in

o Calendar-Work-Tab: Verify Work

o Include today's date when verifying work product

Aug 2022

Today’s date is now included in
the (+) verification step

F
T/M Days Work Cal. Clear All 26

Aot B A 6 ® O
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Release Notes July 29, 2022

Last Modified on 07/29/2022 12:04 pm PDT

Release Notes - July 29, 2022

A new feature and enhancements

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New feature

e Student Portal - Calendar 2.0: Display available WIOA surveys that need to be completed on the calendar
view

23

Items to Complete
22-23 Workforce Openers - Week 3
(oFt) =)

Enhancements

e Misc Search/Registration Improvements/Fixes - teacher roster search
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Release Notes June 29, 2022

Last Modified on 07/21/2022 3:57 pm PDT

Release Notes - June 29, 2022

New Enhancements

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

¢ Staff Home Dashboard: Show new student Rosters on the new Home dashboard
e Student Portal - Calendar 2.0: Support Mobile format view and miscellaneous layout improvements in
desktop view
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Release Notes June 17, 2022

Last Modified on 06/17/2022 11:55 am PDT

Release Notes - June 17, 2022

A new feature, enhancements and bug fixes

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New feature

e Student Forms: Hide Forms/Form Categories that are outdated, or have no current forms to show

Enhancements

e Snapshot tab: Add additional refresh features

o mineie |0 | oo
to the Refresh Snapshot button for a single
. . e, G G
student on Guides Bl == e
1.56
0% 0% 0% 0%
I 0 ML R 0% 0% 0% 8%
¢ Improve data refresh by clearing cache upon
using the Student Card Refresh button on the p—
Jou— ~

student bar

Bug Fixes

e Home Snapshot and Progress tabs were not always showing all active students in the roster view.

e Allow notes to be entered on course units that were previously deleted then restored and assigned

e ST1.0 - staff view of registration forms not highlighting red box around required fields

e Student Portal 2.0 - When viewing emergency contact list with more than 4 card contacts, ensure page
displays the Next button to move to next screen"
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Release Notes - May 31, 2022

Last Modified on 06/01/2022 11:48 am PDT

Release Notes - May 31, 2022
Task Sidebar, Task List, Task Item Management, Tasks,

Snapshot, Staff Calendar, WorkLog Appointment List and Work Permit

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New feature

e 2.0-Tasks Sidebar, Task Lists, Task ltem Management, Tasks showing on student calendar
e Snapshot: Show Refresh button on snapshot page to recalculate and reload GPA, Credit and Required

Subject data on demand

Guide: AB 104 Planning Guide ACD:2.53 & TRANSCRIPT  f® GUIDE s GRAD. DATE

—

Enhancements
o Staff Calendar 2.0: Allow staff to add appointment events using the single student calendar that is

unrelated to their normal TOR appointment meetings
e WorkLog Appointment List - show all of a teacher's appointments from their centers when home bar set to

the charter level

Fixes

e Miscellaneous Bugs with Work Permit
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Release Notes - May 18, 2022

Last Modified on 05/18/2022 9:52 am PDT

Release Notes - May 18th, 2022

Student portal, DSP and CAAD enhancements

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

e Student portal calendar improvements : Better view for multiple events on same day
e While using the summer registration links for DSP students, you can now add a Not Listed guardian from

the signature widget
e Curriculum team can now update the external college course list under List Manager
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Release Notes - May 4, 2022

Last Modified on 05/11/2022 1:49 pm PDT

Release Notes - May 4, 2022

What is in this release...

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New feature

e Allow students and parents to email teacher and/or support teacher from the 2.0 portal; Allow staff to
initiate an email to the student and primary guardian from staff portal

Search Enhancements

¢ Allow teacher/classes/groups to stick when changing clients/refresh student bar 1st student on search
changes

Bug Fix

¢ Hide community service from non-staff portals (2.0)
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Release Notes - March 9, 2022 to April 19, 2022

Last Modified on 04/29/2022 11:27 am PDT

Release Notes - March 9, 2022 to April 19, 2022

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Previous Releases

Version 2.39 - released on 4/19/22

Enhancement: Search Type (Teacher, Classes, Groups) will be remembered between login sessions
Enhancement: Advanced Search Filter: set the default filter to show both Lead and Support Teacher
students

Search Teacher list: Show active student count for listed teachers / Teachers without students appear in
gray font

Enhancement: Show editable College Credit Course Id field when entering dual credit college courses in
External Courses

Bug fix: Handle response 400 on device search call if student doesn't have any devices

Version 2.38 - released on 4/6/22

Enhancement: Deprecate the "Student can swim" option from the Personal Status question

Enhancement: Search by "Teacher" - listing clean up

Enhancement: Health survey - Allow non-auditors and non-Principal staff roles to make same-day
corrections to health survey answers that have been submitted by a student

Enhancement: Lock Health Survey forms prior to next day to prevent historical edits by non-permitted staff
/ Allow such staff to make corrections to student surveys on the same day

Bug Fix: Sort by Grade Level on home search grid

Version 2.37 - released on 3/28/22

Enhancement: Search - display the currently selected client on the list when clicking the menu down arrow
icon

Enhancement: Allow Community Service data entry even if a client's guide doesn't require it (client
preference)

Enhancement: Disable student popup notifications for MA addendums and 21-22 income forms
Enhancement: Change the "Continue Later" registration form button to show "Done" if forms are
completed/submitted

Enhancement: Device Inventory - support additional attribute fields for each client's custom data tracking
Enhancement: Sort Classroom student lists by first or last name depending on home search preference
Bug Fix: Some students reported being unable to upload to the Family Uploads folder

Bug Fix: Some users reported errors trying to reserve/assigning course to student
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Bug Fix: Return to student form listing (2.0) after completing form

Version 2.36 - released on 3/18/22

Enhancement: Show student popup notification for latest available Workforce survey

Enhancement: Student Info -Student Notes: Open notes within the new sidebar instead of form list view
Enhancement: Allow registration form sets to be completed through a direct link customized per student
(DSP)

Enhancement: Request additional student data for verification before opening a student form/formset
initiated from a direct link (DSP)

Enhancement: Update permissions on student file uploads

Version 2.35 - released on 3/9/22

Enhancement: Add support for setting a student and guardian's mailing address if different from home
address

Enhancement: Add support for storing student work permit data

Enhancement: Support External College Credit Courses that can be selected from pre-configured list
provided by curriculum admins

Enhancement: Keep student bar card expanded when navigating between applications

Enhancement: Show student's preferred name on student bar card

Enhancement: Support a direct link for student registration that auto-selects an enrollment period so that
client can use links dedicated for summer or regular registration

Enhancement: Allow staff to swap enrollment periods in the Registration application

Enhancement: Support a new client preference to default the class leader to a blank selection when
reserving / starting a course

New Feature: Student Locker display for Device Inventory (2.0)
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Release Notes - January 27, 2022

Last Modified on 01/27/2022 3:11 pm PST

Release Notes - January 27, 2022

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Mass Check Out

¢ The check out feature on SafeTrac has been modified to allow for checking out in mass, to access this
feature select the check out option from SafeTrac:

Time Criteria
Show: All Guests - @ Today: All Visits - (O Date Range: 1/26/2022 - 1/26/2022 - 2 Q Search

¢ On the popup, several staff, visitors, and students can be selected at the same time. Once a selection has
been made, hitting the ¢=i=teiin  button will check out all selected users:

(© Check Out

a Search
I N R S R
Stan Lee Staff 313030323435 9700 Woodman Avenue 1/26/22 831 PM
Tony Stark Visitor (123) 456-7890 9700 Woodman Avenue 1/26/22 8:31 PM
Peter Parker 311032660 000000001289FB54 9700 Woodman Avenue 1/26/22 8:31 PM
(® Check Out Bruce Banner Staff Staff 9700 Woodman Avenue 1126122 11:41 AM
@ Check Out Thor Odinson Staff 313036333135 9700 Woodman Avenue 1/26/22 10119 AM

@ ClI Steve Rogers Staff 313037333932 9700 Woodman Avenue 1/26/22 10:19 AM

o 0o o o g

'E

@ Check Out Natasha Romanoff Staff 313037313139 9700 Woodman Avenue 1/26/22 10:18 AM

I — 0= -

e After hitting the button, there will be another window to verify the selection, specify the time
and building of the check out, as well as leave a comment:
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(© Check Out

Time Building Comment
01/26/2022 5:50 pm 9700 Woedman Avenue -
A
FOB Serial # o
m“ ERTEACAD sulding m SheckOut W“
Stan Lee Staff 313030323435
Tony Stark Visitor (162) 667-6487

Cancel (© Check out

e After the checkout is complete, the status will update witha @ icon

Work Log Mass Unit Entry

¢ We have added the ability to mass enter units on the Work Log, this feature can be accessed by clicking the
2 icon

& 121612021-0126/2022 > TR 11:00AM (2)

Estimated Units

0
S S =
Subject Current  Last
Mary Jane - #310960452 Age Grade
N = ‘97 & @ COWSB m e 217 a8 419 510 Eol [l
SSID: #2018738046 Engish 200
Attendance: @0 @0 0 @0 () HSED3005 AMERICAN GOVERNM A A A+ B+ Oa 0/0 4
BT RTIRT (O) HSED4008 BIOLOGY VL SEM B CP Oa Os [Oa+ ds Do Math
(C)HS1160 COMMON CORE ENGLISH. [ 0= Os Oa Os 0 2
Flash Thompson - #311074156 D  Agecms e Coen 1=
= \ge Grade R 5
woaom @ °°“’55 o 16 217 are 419 510 L (o
SSID: #2194226045 Engish 110
Attendance: @0 @0 0 @m0 () HS5012 PHYSICAL EDUCATION 2 O Oz Os Oa Os 0 4
RT | T RT|RT Math
0 1

e The mass entry tool is the same tool that can be accessed on the Work tab under the guides application:
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Mary Jane #310960452 Courses

HSED4008 BIOLOGY VL SEM B CP

Unit Name Work Completed Month Score
UNIT 6 (5 DAYS)  2021-2022 Month 6 (11/18-12/15) 93
UNIT7 (5 DAYS)  2021-2022 Month 7 (12/16-1/26) 83
UNIT 8 (5 DAYS)  2021-2022 Month 7 (12/16-1/26) 98

UNIT 9 (5 DAYS)  2021-2022 Month 7 (12/16-1/28) ~

UNIT 10 (5 DAYS)  2021-2022 Month 7 (12/16-1/26) ~

HS1160 COMMON CORE ENGLISH 11A CP

Unit Name Work Completed Month Score

UNIT 1 (5 DAYS)  2021-2022 Month 7 (12/16-1/26) ~
UNIT 2 (5 DAYS) = 2021-2022 Month 7 (12/16-1/26) ~

UNIT 3 (5 DAYS) = 2021-2022 Month 7 (12/16-1/26) ~

CANCEL SAVE

¢ The mass entry tool allows users to enter multiple scores and edit multiple work completion months, then
save all changes made simultaneously.
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Release Notes - January 5, 2022

Last Modified on 01/05/2022 9:41 am PST

Release Notes - January 5, 2022

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Home Page Sort

e More options have been added for sorting on the Progress Tab, such as completed units and open units:

Appts Students Progress E

ay As:  FirstName — + & 12/16/2021-01126/2022 > cive: 119 Inactive: 2629 M sso

I N N = | = | |

e More options have been added for sorting on the Snapshot Tab, such as guide names:

1 EED

Appts Students Progress Snapshot Y

ayAs  FirstName ~ Active: 119 Inactive: 2629 [ Extemal School Code B sso m =

Student ID Teacher Credits Total Rem
ssiD Location Reqd Credits|  Credits

Course Unit Notes

e Course units have had their notes access separated from the withdrawal/forced units options.

e Withdrawal and Forced Units can be added via the E icon.

Active Courses

_mmm—

v HS6015 VISUALARTS B 11/18/2021

Unit Name .

Assigned | Completed Assign Days Score Grade
UNIT - (5 days) —

5 96 -

2021-2022 Month 6 (11/18-12/15) | 2021-2022 Month & (11/18-12115) = o= ’ ﬂ
UNIT7 - (5 days)

> 5 98 =
2021-2022 Month & (11/18-1218) | 2021-2022 Month 6 (11/18-12/15) &= 78
UNITS - (5 days) - .

>
2021-2022 Month 6 (11/18-12/15) | B (=) 7
UNIT 9 - (5 days) - .

? 20212022 Nonth 6 (11/18-12/15) | B =7
UNIT10 - (5 days) - N
2021-2022 Month & (11/18-12115) | B | =] 7

¢ Clicking this new icon will open a new window with checkboxes for Withdrawal and Forced units, score
input, and a button that will open the side page notes for the course unit:
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O Course Unit Notes

Peter Parker - #311072379
Course

HS6015 VISUAL ARTS B
Unif UNIT 6 - (5 days)

(@ New Note &  Search Q

SAVE

[0 withdrawal Unit

[ Forced Unit

B VEW NOTES

e Theold notesicon [ will also now directly link to the side page notes for that course unit:

Active Courses

~ HSB015 VISUALARTS B 11/18/2021 H

Unit Name .
Assigned | Completed Assign Days Score Grade

UNIT 6 - (5 days) 0
2021-2022 Month 6 (11/18-12/15) | 2021-2022 Month 6 (11/18-12/15)

v
w
w
(=)
e
i
N,
-]

v

UNIT 7 - (5 days)
2021-2022 Month 6 (11/18-12/15) | 2021-202 @

UNIT & - (5 days)
2021-2022 Month 6 (11/18-12115) |

UNIT 9 - (5 days) - .
% 2021-2022 Month 6 (1118-12/15) | B = /

UNIT 10 - (5 days)
202 5 (1118-12115) |

(B
i
8

1- o

College Credit Courses

e More College Credit Course Format options have been added:

College Credit
College Credit Course - Mathematics ~

Max College Crediit*

5
Course* school* Subject Cr.Ear... CrAt. Grade Le... Letter ... Term* @® Course Format: In person
College Math MIT Mathematics v St v |5 5 12th v 40 ~ A+ ~  JulyIntersession 2021 ~ O o Course Format: 100% Online (]

(Instructor Led)

© CER T T
(Facilitated)

© CE T T
(Leamer Led)

e New 100% Online Options are:
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. Instructor-Led : Instructor provides all instruction associated with online content.

. Facilitated : Learner sets the pace of their own instruction, facilitator monitors progress and may
provide support.

. Learner-Led : Learner sets the pace of their own instruction. Content and instruction are provided
solely by the online application.
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Release Notes - December 14, 2021

Last Modified on 12/14/2021 9:37 am PST

Release Notes - December 14, 2021

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Virtual Locker

¢ |cons have been added to the student bar that indicate if the student has any Chromebooks or hotspots in

their possession
¢ Clicking on a selected device will open a detailed view of the devices the student has

‘ DeoOC:

SSID: #2515398006 Ext. Code: # ‘ oth 15 08/18/2006 Elizabeth Cook ‘ BP - Arieta

@ a ‘ 2021 - 2022 Regular ‘ A ‘ 07/01/2021

e This detailed view has the options to return selected devices, or all at once

Student Locker

aiznb adhmi #311137338

v

e aiznb adhmi - #311137338 x

Return Al

Or Select items to return

L] Chromebooks Acer Chromebook [ARLETA-CB000]

“= LAUSD Hotspots  Verizon LAUSD Hotspot [LAUSD-0000]

Consent to Covid Testing Form

¢ A new form has been created that requests signed authorizations from guardians to consent to Covid-19
school testing
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A Home

- X Grade  Age DOB 2 Teacher Location .
o e aiznb adhmi - #311137338 g Q DEeOC
SSID: #2515398006 Ext. Code: # Sth 15 08/18/2006 Elizabeth Cook: BP - Arleta
@ Sstudent Info.
Enroliment Period Track E-Date LDate | Locker
o
1B cuices @ . 2021 - 2022 Regular A 0710172021 o=

& BACK

[Z) Ext Asmt

Student il I i i
&> Student Files Forms & Survey Application Consent to Covid-19 Testing (BP) [+)

® Pre-Visit School Survey
2% Classroom ’ 311137338 adhmi aiznb & », 8D
|| @ Consent to Covid-19 Testing [BP)l

£ Reports ® Household Income Survey (21-22)
4O History @ Household Income Survey
B . ® Withdrawal Survey

® Course Contract

5 student Forms

e ™
Calculator

e A copy-link feature has been added here to allow for guardians to sign the form directly from a link without
signing into StudentTrac
e More info regarding this copy-link form feature can be found in this article: Student Consent Form

Notes Redesign

¢ Notes are in the process of being re-vamped and having more functionality across StudentTrac, the
changes in this release will be mostly within the Worklog application

¢ Notes can be added and viewed directly from the Worklog, if a day or unit has a note, the letter for the day
will be Yellow, or the unit will have a Vellow corner mark.

& 111802021 - 1201512021 = TR 1:00PM (7) M

Estimated Units

7 7 0

0
e e e
Subject Curent  Last
aiznb adnmi - #311137338 o Grade
= }:gs ath ® i Course [ 16 27 318 419 510 . Month  Month
SSID: #0123456789 Engish 00 - K
Attendance: @0 @0 0 @0 (©) HSED1003 ENGLISH 10 SEMA CP A+ EI A+ A E Oa Os 0/0
Week 1 Week2 Week3 Weekd
DT T T AT () HSEDS001 SPANISH 1 SEMA CP 1 2 3 4 5 Math
0

e Clicking the Vellow day letter OR the Yellow unit corner mark will open the notes sidebar

O Calendar Note - 11/23/2021

aiznb adhmi - #311137338

[ Student did great today!

Christian Sydow
1211372021 04:41 PM

(@ Add Comment 4 1Comments

[=] They sure didl

Christian Sydow
121132021 04:41 PM

@ NewNotz @  Search Q
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https://studenttrac.knowledgeowl.com/help/student-consent-form

Notes can be added by clicking @ NewnNote with
the latest notes being at the top of the page
Clicking the printicon #® at the top of the notes
will print the entire notes transaction for that
day/event

Clicking the printicon ## on the note itself will
print just that note and any comments from others
on that note

Clicking (@ Addcomment will add a comment to the
note, comments can be used to communicate
between staff or to add further clarification to the
existing note

If a note is long, it can be expanded to reveal the
full note, and then minimized again

Notes can be edited and deleted by the staff
member that made the note, and are only viewable
by staff level accounts

Students and Guardians do not have access to
view these notes unless they are printed and sent
out

e The main difference between day notes and unit notes will be the header. For day notes, there will be a
Calendar header with the date the note is for, for unit notes, the course and unit will be displayed in the

header instead

™ Calendar Note - 11/23/2021

aiznb adhmi - #311137338

() New Note g  oearch

This is a long note

Hello

n ]|

see less V4

Christian Sydow
12/13/2021 04:45 PM

@ Add Comment -« 0 Comments

Student did great today!

Christian Sydow
12/13/2021 04:41 PM

@ Add Comment - 1 Comments

@ They sure didl

Christian Sydow
12/13/2021 04:41 PM
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™ Course Unit Notes

aiznb adhmi - #311137338

Course

HSED1003 ENGLISH 10 SEMACP

Unit 1

() New Note g  oearch Q

You can add notes onto the units tool

Christian Sydow
12/13/2021 04:34 PM

@ Add Comment ~ 1 Comments
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Release Notes - November 19, 2021

Last Modified on 11/22/2021 9:38 am PST

Release Notes - November 19, 2021

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Student Bar

e The student bar has been redesigned and has a new look:

Mrhabaa Pzieo - #311072379 Grage Age 0B
N e ! x Grade ge DOB @ Location DEeOC :
o SSID: #5435265475 xt. Code: # 11th 16 12/14/2004 Jeff White BP - Arieta
e Expanded view:
Mrhabaa Pzleo - #311072379 X Grade  Age pos 2 Teacher @ Location DEO®C
v y H
E‘ SSID: #5435265475 Fxt. Code: # 1t 16 1211472004 Jeff White BP - Arleta
@ m ﬁ Enroliment Period Track E-Date L-Date
2021 - 2022 Reguiar A 0710172021

Preferred Name & Identity

e Preferred names will now appear in parentheses under the students legal first & last name:

Appts. Students Progress G Snapshot GEEY
)um DisplayAs:  FirstName  ~ Active: 1 Inactive: O & Extemal School Code M ssp m =
08 Enroll Period Location Teacher
Ext. Code
Mrhabaa Pzieo 311072379
N | Jarepoes susoesars | 12142004 16 11 MW 100PM 2021 - 2022 Regular E1 A BP-Ateta John White

¢ An orange dot has been added to signify when a student has a preferred identity.
¢ Hovering over the student profile picture on home will display the preferred identity for the student:

e Mrhabaa Pzleo
( Jane Doe )

‘ Transgender Female / Trans Woman |

e Hovering over the icon on the student bar will display the preferred name & the preferred identity:

Mrhabaa Pzleo - #311072379 rge DO
v X Age DOB Q Location DO C
SSID: #5435265475 Ext. Code: # 16 121412004 30 Areta
Jane Doe Enroliment Period Track E-Date L-Date
Transgender Female / Trans Woman A 070172021

2021 - 2022 Regular
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e The preferred name will show as the default name when the student logs into their account on the student
portal:

e Jane Doe - #311072379

Courses Guide Snapshot
> UACourses

Guide: A-G - Baldwin Park
Grade: oth 10th 11th 12th @
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Release Notes - October 5, 2021

Last Modified on 10/06/2021 2:54 pm PDT

Release Notes - October 5, 2021

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Staff Self Check In/Out

¢ Staff will now be able to self check themselves in/out from the My ID Badge
e The My ID Badge can be selected from the head and shoulders icon at the top right of StudentTrac:

ITeaCherS - — - - — q

e Upon selecting this icon, a new pop menu with My ID Badge will be displayed:

| My ID Badge ‘

& Profile

Oy Change Password
‘ @ Language: EN

«*  Switch Client

@  Privacy Policy

(1) Logout

¢ [f selecting the badge at a charter level, or higher, another window will appear allowing staff to select the
location they wish to check in for:

School ID

Please Select Location:
E OFL - BALDWIN PARK CHARTE! hd

Christian Sydow

Opportunities For Learning

¢ Depending on which location is selected a form may appear asking some check-in related questions,
selecting My ID Badge at the location level will also prompt this form to appear without the previous popup.

Worklog

e Added a link to the students progress report
¢ Added a new section with goals vs actual completed counts for English and Math units
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e Added the notes sidebar functionality
e Various other bug fixes and improvements

L 09/23/2021 - 10/20/2021 > MW9:00AM (1) -

Estimated Units

Students 3 or less units 4105 units 6 or more units
Pulls the progress report for this student NewEacieehowsheEorplEed)

1 1 0 units vs the estimated units

Last

Subject Current
ebiazlth vireaydn - #311070934 O3 reeces o coursl ] . o s o o .
SSID: #2173 o EED il
Attendance: 000 @0 /) HSED1005 ENGLISH 11 SEMACP A A+ A+ (%R "
4

MW MW MW | Mw () SGI1184 PHYSICSACP P P Os (mE Os Math
0

In Progretis

Identity Preference Options

¢ New option added to Student Info and the Student Application form in Registration that can be found
under Gender:

Gender
Female
Male
Nonbinary

|dentity Preference

| ~]

Select an option that best describes how the student
describes their identity

Spanish Translations

¢ New Spanish version of Transcripts available
e Various options and forms have had Spanish translations added
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Release Notes - June 2, 2021

Last Modified on 06/02/2021 4:17 pm PDT

Release Notes - June 2, 2021

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New Badges

¢ We have added new badges to StudentTrac and updated the design of some existing ones:

) )
504 Ord Cde o o
L. Immunization Immunization
Student has Missing
504 Student IEP Student Records Records

Visitation Orders Disability Code
Completed Incomplete

Eng 9t E
Prof ED

L X . L . NO Physical
Missing English English Learner ~ Missing 9th  NO Photo/Video Education
Proficiency Student Grade Entry Date Consent
Consent

e These new badges will appear alongside the forms they are related to in Student Info, badges will also
appear on the student bar when the expanded view is selected:

v e ivrea, abunry - £310046125
ARAREE

& BACK

Student Information c

o Student Info

® Student Notes

e Additional Info

® Household / Contacts

@ Marketing Surveys

® Emergency / Health Info

® Immunization Record E
o IEP E
® 504
@ Diploma Hold

@ Household Income Survey

e Home Language Survey )
® Goals / Achievements

® Grade Level

® Cumulative File

e Consents E

® Chromebook / Google

¢ Note: If changes that were made recently are not updating badges, hit the refresh button at the top of the
Student Information window to refresh them, sometimes it can take a few clicks or seconds to update.
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External College Courses

¢ Added a new feature that allows staff to enter external courses that count for college credits in various
areas of study:

Grade Term

official College Credit Course Action
College Credit
College Credit Course - Mathematics  ~
School Subject Stot
Linear Algebra ucl

cr. Earned craw Grada La.
Mathematics

Max College Credit*
. Latter
~ C-MATHYEAR3 ~ 5

Torm* 1
5 12~ 50 ~ B+ ~  Fall20202021 ~

O Course Format: In Person

(@® Course Format: 100% Online

e College credits track specific subjects, credit counts, and whether a course was taken online or in person.
e Other college credit subjects can be added via request.

e There will be new reports coming soon that will help track various aspects of this new feature.
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Release Notes - December 30, 2020

Last Modified on 01/04/2021 5:08 pm PST

Release Notes - December 30, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Student Notes

e A new pop-out tool for student notes has been added and can be accessed via the student info bar:

ctvoir acdom - #300231283
Q seen

Astill more glorious dawn awaits as a patch of

light extraplanetary dispassionate extraterrestrial

observer finite but unbounded science. Venture bits
f moving fluff not e

Christian Sydow

i

[ Tack doubloon bring a spring upon her cable me.
Nelsons foly hogshead fass gabion handsomely

By: Christian Sydow

On: 12/30/2020 /7 5 5

o

But | must explain to you how all this mistaken idea
of denouncing pleasure and praising pain was bor.

By: Christian Sydow
On: 12/3012020

V- |
[ Atvero eos et accusamus et iusto odio dignissimos
ducimus qui blandits praesentium voluptatum,

By: Christian Sydow
On: 12/3012020

/s & 8
[ Lorem ipsum dolor sit amet, consectetur adipiscing
i, sed do eiusmod fempor incididunt ut fabore et

By: Christian Sydow
On: 12/3012020

/s & 8

e Clicking on the student bar will open the new pop-out tool where staff will be able to add new notes,
as well as edit, print and delete existing ones.

e Please note that not all roles will have the delete option available at this time.

e The student notes edited here will also be viewable on the students notes section in student info, which
has been moved to the first section under student notes.

315



& BACK

Student Information Student Notes @

® Student Notes

Student Info

Additional Info

Househeld / Contacts

Emergency / Health Info

Immunization Record ﬁ

® |EP

® 504

Diploma Hold

Household Income Survey

Home Language Survey

Goals / Achievements

Grade Level

Cumulative File

Consents

Chromebook / Google

Device Inventory

e Devices that were removed (Broken, Lost, or Other reasons) can now be restored:

Lo Devices
Fiters
Status Devices
QO Available (157) O Pending (0) (O LAUSD Hotspots (20) O Chromebooks (193) @ e
O Assigned (55) @ Removed (1) O Raza_Laptop (0)
Qsearcn O MAC
© Removed P2061WF7 L chromebooks Lenovo Chromebook [SIGHILL-CB134] Lost

QD Hisoy

¢ Restored devices are moved to pending status, from this status they can be reset which will allow them to
be placed into available status to be assigned again:

Lo Devices
Fiters
Status Devices
Q Available (157) (@ Pending (1) O LAUSD Hotspots (20) O Chromebooks (193) — A
O Assigned (55) O Removed (0) O Raza_Laptop (0)
Q Qsearcn O MaC
P2061WF7 L chromebooks Lenovo Chromebook [SIGHILL-CB134]

Registration

e Creating a new registration (from staff and student accounts) will try and default select to a period that the
student previously enrolled in.
e Example - This student was previously enrolled as a Regular Enroliment Period student:
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> () asbi, esan - #300282406 X Age Grade  DOB Teacher Track  Location ® 0 ¢
' sso e Ext Code: #

18 10t 1110512002 Inactive ) WSH - Santa Clarita
@ School Year: 2017-2018 & PRINT TRANSCRIPT
e e =
10th 2017-2018 Regular Sindy Park WSH - Santa Clarita 04/02/2018 04/06/2018
Course Name Start Date End Date Credits
o HS7020 HEALTHA Part 0410212018 04/0612018 2

10th 2017-2018 Regular Sindy Park WSH - Santa Clarita 12/18/2017 01/05/2018
Course Name Start Date End Date Credits
@ HS7020 HEALTHA Part 12/18/2017 01/05/2018 3

e The registration will now auto default to the Regular enroliment instead of Winter. This feature only applies
when there is more than one option for enroliment period, when there is only one option available that will
always be the default selection.

esan asbi

Available Enroliments
Current Enroliments

} There are no current enroliments
WSH - Santa Clarita ~ 2020 - 2021 Regular

Winter 2020 - 2021

Register for Programs or Groups
Current Programs

You currently have not joined any Programs. Click “View" to see available Programs you can Apply to

Current Groups

You currently have not joined any Groups. Click "View" to see available Groups you can Apply to.

Location Drop Down Selection

e Deactivated locations will no longer show in the drop down menu.
¢ Closed locations will now show greyed out and ONLY for accounts with Principal, Auditor & System Admin

roles:
l Teachers - All Teachers
-
o W BP Il - Watis(DO NOT USE
it OFL- CAPISTRANO CHARTER
= [] External

W C- Capistrano Valley High Schoo
: Enol Perod “ﬂ_

Q@ C- Dana Point

31 2021 Regular - City of Industry
-
ini OFL - DUARTE CHARTER
31 = 2021 Regular E1 A DU- City of Industry
° DUA - Andres Duarte Elementary
31 2021 Regular £3 A | DU - City of Industry (
9 DUA - Beardslee Elementary
31 2021 Regular E3 D | DU-City of Industry {
Q DUA - Ben Lomond Elementary Schoaol .
31 2021 Regular E1 A DU - City of Industry (
W DUA- City of Industry
31 ’ ’ 2021 Regular E1 A DU- City of Industry {
311137251 d :16 10th "R 3:00 PM 2020 - 2021 Reaular E3 B DU - Citv of Industrv {

e Some users may experience an issue with this change if a client they were on previously is now closed or
no longer being used.
o First, click the [ icon in the top right and logout of StudentTrac:
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Profile

Switch Client

i

O+ Change Password
| @ Language: EN
() Logout

Privacy Policy

o Next, open the inspect element tool on Chrome, this can be done by right-clicking on the browser
window or by hitting Ctrl + Shift + I

i StudentTrac

Login

Back Alt+Left Arrow
Forward Alt=Right Arrow
Reload Ctrl+R

Save as... Ctrl+5
Print... Ctrl+P
Cast...

Translate to English

) AdBlock — best ad blocker
© Block element..

View page source Ctri+U

I Inspect Ctrl+Shift+| I

o Once the new inspection window is open, you will be able to long press on the refresh button to do a

hard refresh:

@ studenttrac.com/#/login

Normal Reload Ctrl+R
Hard Reload Ctrl+Shift+R

| Empty Cache and Hard Reload |

o After the hard refresh is complete, you can close the inspection tool window.
o If you are still having issues after trying this fix, please give our Helpdesk a call for further aid.
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Release Notes - September 25, 2020

Last Modified on 12/30/2020 10:20 am PST

Release Notes - September 25, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Snapshot Home Page Tab (Beta)

¢ A new snapshot tab has been added on the homepage:

p— L=~ - - ]
= 5 StudentTrac Q o rwinome - Y eechon S pyre— = l N -0 =2
Appts Students Progress (Beta)
Display AS: | a5t Name ~ Active: 361  Inactive: 2897 External School Code SSID
Teacher Credits Total
Location Reqd Credits
- 300256748 Jason Spann 149 .
swaodulnb-h, yrdjon oot 11th P A-G - Baldwin Park 314 220 7 149 0 ® 0
311050387 Nathan Hernandez . 25 .
aciplo, amzy 3160837067 12th 55 Hawthome A-G - Baldwin Park 205 220 195 40 145 ® O
300282528 Merilee Norton . 8 .
adineis, hwseakn e oth eegrvre— A-G - Baldwin Park 256 220 212 8 0 ® ®
311067554 Jason Spann - 5 .
adnre, mirao 4197253120 Sth 55 - Hawthome A-G - Baldwin Park 052 220 215 5 20 ® ®
311027798 Merilee Norton . 168 .
aejirtbz-ugs, lise R 1th eegrvre— A-G - Baldwin Park 2 220 = 52 18 191 ® 0 :
310975815 Nathan Hernandez . a2 .
aelvqusz, diran Tr31747180 oth 55 Hawthome A-G - Baldwin Park 4 220 188 47 10 ® 0
aermiz, hitscarn 311109537 12th Sga”ﬁ:vi::r:e A-G - Baldwin Park 263 220 (ERE 375 0 1875 ® 0 :

e The tab shows a summary of the info that is found on the guides snapshot
e This tab is currently a beta, like the progress tab, meaning it is subject to change and be improved upon in
future releases

EL/CTE Credentials

e EL/CTE courses now require a teacher lead that has the required credentials to teach it

e Courses/Teachers that will require EL/CTE credentials will be handled by curriculum and/or EDI

¢ If ateacher has the required credentials to teach a course but does not have a signature on their account,
they will still not be available as a teacher lead selection for that course.
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Release Notes - September 11, 2020

Last Modified on 09/11/2020 11:40 am PDT

Release Notes - September 11, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Student Progress Home View

e A new progress tab has been added on the home page:

ayAs. LastName & 08/26/2020 - 09/22/2020 > Active 357 Inactive: 2894 & Extemal School Code [ SSID

Student ID

1ith 8P - Hawthome Nathan Hemandez A3 0119 H
10th BP - Hawthorne Nathan Herandez A3 019 0 3 0 @O
11t BP - Hawthome Jorge Contreras A3 619 1 8 1 ®06 i
atn BP - Hawthome Nathan Hemnandez A3 019 0 4 0 ® 06
12th BP - Hawthome Andrea McNemey_VS A3 019 1 9 1 ®0 :
1th BP - Hawthome Merilee Norton AR GE] 0 1 0 ®0 :

e The MU (Monthly Units) column has been moved to this tab from the default view and has been renamed
Completed Units

Notifications

e Added a new notification system, this can be found in the top right and will notify students when they have
an incomplete course contract, survey, or assessment that needs to be completed. Clicking the 'Go' button
will take them directly to the item they are being notified for.

" | (o

Notifications
ibglare abilur-cnego - #300258044
() Household Income Survey
Forms & Survey Application Please complete the survey for the current

school year

Course Contract (v2.0) a

DHSED FRENCH 1 SEM A (EDM CR)

2] Course Contract (v2.0)

HSES . ENGLISH 11 SEM A HSED6009ACRFRENCH 1 SEM A (EDM CR)

needs to be completed

HSES... SPANISH 1 SEMA a

HSES... GEOMETRY SEM A [i1] Assessment

20 - 21 Workforce Openers - Week 11 (OFL)

HSES... USHISTORY SEMA [A113] is ready for you to take

HSES... ALGEBRA2 SEMB

HSES... CHILD DEVELOPMENT & PARENTING SEM A [1] Assessment

20 - 21 Workforce Openers - Week 10 (OFL)
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Miscellaneous

¢ Students that have not completed a household income survey may see a popup requesting they complete
one:

® Household income survey

Please complete the Household Income Survey for the new school year

Remind Me Later

e If the Student decides to complete this survey at a later time, a new section has been added to student
forms for the household income survey:

A Home
O airdn arpconvil - #311059897
|E Guides
[=] Assessments Forms & Survey Application
[=] Ext Asmt Course Contract (v2.0)

~v

&>» Student Files

Household Income Survey ~
[=] Calendar
<1) History 09/10/2020 arpconvil, airdn Not Complete

[ Registration

Course Contract v
& Student Forms
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Release Notes - July 17, 2020

Last Modified on 07/17/2020 10:27 am PDT

Release Notes - July 17, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Miscellaneous

The refresh button on the student card will now refresh credits as well

Fixed an issue where completed credits were adding up to a higher amount
Fixed the missing course contract signature report to accurately pull all cases
Fixed an issue where Enrollment Dates remained on reversed enrollments
Archived registrations for expired enrollment periods
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Release Notes - June 29, 2020

Last Modified on 06/29/2020 7:12 pm PDT

Release Notes - June 29, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Registration Form Print

¢ Moved the print form button and improved print function to print all forms in a section at once:

& Back English -
Caregiver Affidavit

Is this student being accompanied or supervised by an adult ("Caregiver") for Caregiver Relationship to Student *
this enrollment process? * Guardian

Other Changes

e Fixed an issue that allowed some teachers to enter work for previous months

¢ Fixed an issue where assigning reserved courses showed previous enrollment periods
¢ Fixed an issue where Area Teachers could not view Knowledge Owl articles

e Added the ability for students to type locations when starting a new registration:

€ mansth acedirs - #310935703

Available Enrollments

ram| X Select enroliment period v

~ BP-Ramona

BP - Ramona (Online Programs Summer)

BP - Rameona 2020 - 2021 Regular

© Registerad: 05292020 Enroliment: In Progress
egistered:

Please complete the Enroliment forms

323



Release Notes - June 16, 2020

Last Modified on 06/16/2020 12:16 pm PDT

Release Notes - June 15, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Print Friendly Registration Forms

e Improved the printer friendly form view for the student/guardian version of registration to allow printing of
single forms
e This print/view can be viewed by clicking the print form button during student registration:

& Back & PRINT FORM English h

Instructions

»

Eefore a student can be enrolled in an Opportunities For Learning public charter school, this application form must be completely filled out and signed by the student and
parent or legal guardian (if the student is under 18 years of age).

Submission of this application does not constitute enroliment in the school. Verification of immunizations and withdrawal from current school are reviewed before the student is
eligible for enroliment.

Student age, and district and county of residence information contained in this application is used to determine the student's eligibility for enrolliment_ All other information is
used for Opportunities For Learning siatistical purposes only and does not impact admission in any way. It is important that all starred sections of this application be
complete, including the parent or legal guardian’s signature and date the application and agreement forms are signed. If you do not wish to supply demographic information at
this time, you may indicate that by writing or selecting “DTS” (Decline to State) in that cell.

Student Information

e New view will not page break mid line or on signature images and will not show various buttons shown in
the website view

Other Changes

e Various improvements to performance
e Updated the leave code order list to be in alphanumeric order (L01 -> L02 -> ... L20)
e Fixed an issue where reserved courses could not be swapped to different enrollments
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Release Notes - June 5, 2020

Last Modified on 06/05/2020 10:58 am PDT

Release Notes - June 5, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Digital Files

e Multiple Student Files may be selected at once now, and moved to different folders
e Mass selection:

:
O @ Nov 14, 2015

D @ Nov 5, 2019
O @ Nov 6, 2019

e Mass move to a selected folder:

v UPLOAD
. Accelerated Progress 6

ELD |
|

2019-2020 Folder
2017-2018 Folder
AB Plan Documents

2018-2019 Folder

Future Enroll

e Students that are currently active can now be enrolled for a new enrollment period in the future

External School Code

e External school codes can now be used to search for students on the Registration Page

Other Changes

¢ A bug preventing enrollment swaps has been fixed
¢ A bug preventing courses from being edited has been fixed
* A new leave code, "L20 - Certificate of Completion ", has been added
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Release Notes - May 29, 2020

Last Modified on 05/29/2020 2:47 pm PDT

Release Notes - May 29, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Immunization Form Improvements

¢ Added new compliance indicators to the top of the immunization form.
o New indicators are set automatically and cannot be changed, if the student has new dates added for
their immunizations the compliance will update to show if they pass for that specific immunization.
o A new overall compliance indicator has been added, if all requirements are met or not this indicator
will show yes or no. This indicator will determine if the badge shows the student in compliance or not.
o Badges will now update based on the new check, "Full Immunization Compliant’, previously the
Immunization Record Status checkbox was used for this
e Full Immunization Compliant = Yes:

Student Information c Compliant Checklist

@ Student Info Full ization Compliant

@ Additional Info

® Household / Contacts

@ Emergency / Health Info
® Immunization Record Polio Compliant DTP Compliant Tdap Compliant
® IEP v Yes  Yes v Yes
° 504 No No No
@ Diploma Hold

MMR i Hepatitis B Compliant Varicella Compliant
@ Household Income Survey

v Yes  Yes v Yes
@ Home Language Survey

No No No

® Goals / Achievements

® Grade Level

e Full Immunization Compliant = No:

Student Information e Compliant Checklist

® Student Info Ful

® Additional Info Yes

@ Household / Contacts ~ No
@ Emergency / Health Info
@ Immunization Record |I| Polio Compliant DTP Compliant Tdap Compliant
° IEP Yes Yes Yes
® 504 v No v No v No
@ Diploma Hold

MMR Hepatitis B Compliant Varicella Compliant
@ Household Income Survey

Yes Yes Yes

@ Home Language Survey

v/ No v No ' No

@ Goals / Achievements

® Grade Level

External School Code

¢ Students can now be searched by their external school code
¢ A new checkbox has been added to display the external school code on student info cards, it can be found
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near the SSID checkbox
e Home Row View:

Appts Students

Queue DisplayAs:  LastName ~ Active: 1 Inactive: 0 . External School Code| [ SSID

Student ID
“ SSID) E’"“ C‘”’ Hn Snellperied E-

300249795 | 04/25/2002
anosre, srcita 5139105232 | 9o0aceer | & 12h MW1030AM 5 2019 -2020 Regular E2 D WSH- Santa Clarita Nan Yi

e Home Card View:

Appts Students

Queve Display As:  LastName Active: 1 Inactive: 0 Exteral School Code ssiD
e Anosre, Srcita

D #300249795
D 5139105232

ode 99039897

Active

@ WsH - Santa Clarita
Nan Yi
2 04/25/2002

e Top Card View:

> anosre, srcita - #300249795 X Age Grade pos Teacher Track Location @ 0 C
SSID: #5139105232 18 12th 04/25/2002 Nan Yi D WSH - Santa Clarita

Other Changes

e The Add Unit Test will longer be visible for courses that are tied to inactive or in progress registrations.

Students must be enrolled to have assessments assigned.
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Release Notes - May 13, 2020

Last Modified on 05/13/2020 4:21 pm PDT

Release Notes - May 13, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Parent Portal

e Guardians/Parents will be able to register returning students
e New add student feature that allows guardians/parents to register another student that is different from
the initial student the account was created from

Registration

e Updated "Registration" & "Enrollment" Columns to "Registration Forms" & "Enrollment Forms", these
columns show the current status for the students registration and enrollment forms
e Added a new column called "Status", which reflects the following statuses:
o Active - The student is currently enrolled and active, future enrolled students also show active, the E-
Date column will show if the student is a future enrollment
o Registering - The student is still in the registration process, one or both form sets are not yet
complete
o Enroll Button - The student has completed both form sets and is ready to be enrolled, clicking
this button will begin the enrollment process
o Archived - A registration was abandoned through the archive feature by an enrollment specialist,
these forms must be un-archived to be continued if needed
o Closed - The enrollment that the student was enrolled in has ended, these enrollments will have a
leave date
o Blocked - The student has a block on their registration process, this can be due to a duplicate student
that may need to be resolved by EDI
e Please view our new article, Registration and Enrollment Status Guide, for more info

Parent/Student Portal Files Upload

e Added support for uploads by Student & Parent Portal users with new folder called "Family Uploads"

e New upload is compatible with mobile

e For more info and a guide to help Guardians find and use this tool, please view this article, Parent/Student
Portal Files Upload.

Compliance/Audit Improvements

e E-Dates can now be limited to a date that occurs on or after the latest guardian or student signature date
saved in the registration forms

329


https://studenttrac.knowledgeowl.com/help/registration-enrollment-status-guide
https://studenttrac.knowledgeowl.com/help/parent-student-portal-files-upload

o This setting can be modified to be overridden by certain user roles at some locations
o Schools have discretion on when they wish this setting to be enabled
e Swapping a registration form set between short and long term enrollment periods will automatically
invalidate any previously completed forms if new fields are now required as a result of the enrollment type

o Using this feature may result in incomplete forms; the school may need to request more information
from families before enrollment

o While signatures and all previously entered data will be retained on these swaps, it is the
responsibility of the school to review and complete all forms for accuracy after performing a swap

Other Updates

e Staff are now able to restore registration forms that were archived

¢ Staff are now able to create Google school accounts for students that are future-enrolled (Previously
would activate on E-Date)

e Reserving and starting courses will now show a recommended enrollment period and class leader
selected (the Current enrollment period and teacher will be selected)

e Localization (Spanish-language) enhancements for pre-registration
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Release Notes - April 10, 2020

Last Modified on 05/01/2020 1:52 pm PDT

Release Notes 2.7 - April 10, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Parent/Guardian Registration

Select Guardian

-
Crr— B om0z -
Relation| o

e Guardian selection & editing has been added directly to the signature widgets

o Any guardian on the students guardians list can be selected as the signee through the drop down
o Existing guardians can be edited by clicking the pencil icon

o New guardians can be added by selecting "Not Listed" in the drop down

lfz) Continue Later

= Print Forms

e A guardians button has been added at the bottom of the registration form list

o The Guardian Page can be directly accessed by clicking this new button, users will be returned to the
forms after clicking "Done" on the Guardian Page

Registration Application

Registration Manager

2019-2020 2019 - 2020 Regular

School Year

Display:
Enrollment Period
In Progress: 261 [ Enrclied: - [ closed: - m
@
ARCHIVE MOVE = - -
G GO [J Ready to Enroll: [J Blocked: [J Archived:

e Added a new mass action "Move"

o Only usable when "In Progress" OR "Ready to Enroll" are selected

o Allows staff to move a group of students before they are enrolled to another location
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https://studenttrac.knowledgeowl.com/help/official-release-notes

e Added a new filter option "Archived"
o New filter will only select students that have had registrations Archived (previously called Deleted)
o Renamed "Delete" option on In Progress registrations to "Archive"

Other Changes
e Added a refresh button on Student Information to refresh the badge display

¢ Added subject slots to the guide view on Parent Portal and Student views of StudentTrac

¢ Updated student Calendar to update Appointment Time attendance for locations that use it

¢ Google Integration - Students with an active CTE course will now have a special group permission related
to their course

e Various improvements to localization in Registration

Bug Fixes

e Reports that were not properly showing signatures are displaying correctly
e Registrations in progress status for Summer 2020 will now appear on Home Screen
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Release Notes - March 5, 2020

Last Modified on 05/01/2020 1:52 pm PDT

Release Notes 2.6 - March 5, 2020

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the button at the top of the release notes category page!

Student Portal 2.0

Updated the design for the student view of StudentTrac to a new improved look and feel
Students are now able to log in from their mobile devices
Students can now complete the following actions from mobile devices:

o Log daily attendance

o Complete course contracts

o Register for new terms

Student Registration 2.0

Introduced a new more streamlined experience for registration that will speed up the re-enrollment process
for new and returning students

Improved the loading & saving times of registration forms

Reduced the amount of redundant questions asked throughout forms through reusing form content when

possible
Full guide on new process from the student/guardian perspective can be found in this article
Overview Video:

Your browser does not support HTML5 video.

StudentTrac Knowledge Portal (beta)

Introduction of new knowledge portal for StudentTrac

Secure content will now be available to all users with active accounts for StudentTrac

Content will be tailored to the account that is viewing the content, ex. specific articles for Auditors,
Teachers, Students, & more

Subscribe to content such as release notes for automatic updates

View how-to videos and detailed articles for various StudentTrac features

Expect content to be updated daily, keep an eye out for tags

New tickets can be sent in for articles you would like to see added in the future, please take time to explore
the site to see which articles are coming soon
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Release Notes - November 21, 2019

Last Modified on 05/01/2020 1:53 pm PDT

Release Notes 2.2 - November 21, 2019

External Assessment

¢ New Icons have been added next to the test's title indicating the amount of test results received for each
exam
e The Score Report tab has been added, and is the field where you will find the student’s California state
exams
e |f a student completed 1 or more exams, they will see their test results sorted by the year and grade in
descending order
e Each student will receive one copy of their exam'’s score sheet written in English
e If the student’s primary language is one of the following languages, they will receive an additional score
sheet written in that same language:
o Spanish
o Vietnamese
o Mandarin
o Filipino

Guide

e Users may now select the Units page of any given course from the Work tab using the 3 Dot menu.

Query Builder Report

e The Query Builder report allows users to create their own reports on demand to pull student information
that has been inputted into they system.

e The report is located under School Reports of the Reports menu. This is a pilot version that is available for
everyone to use.

e Our robust report parameters will allow you to pull parent/guardian info, total credits earned, emergency
contact info, FRMP status, and much, much more.
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Release Notes - August 10, 2019

Last Modified on 05/01/2020 1:53 pm PDT

Release Notes 1.34 - August 10, 2019

Guide

. All courses will now close automatically after the last unit has a grade entered into it

> HS2040 COMMON CORE ALGEBRA 1A CP 7129/2019
v HS3041 WORLD HISTORY B CP 7112019

Unit Name

Assigned | Completed Assign  Days  Score  Grade  Notes

Unit 06 . .

’ 1(71-7128) | 2 (71-7128) ° & @ L] s @
Unit 07 = .

> 20102 1(7T1-7128) | 2019-202 1 (711-7128) ° & S = /s @
Unit 08 p

5 7 (c+) 3

> 20102 1 (T1-7128) | 2019-2 (7129-8/25) ( L] /7 @
Unit 09 Bs 1 p R

> 2019202 1 (71-7/28) | 2019-2020 Month 3 (8/26-9/22) A L] 7
Unit 10

> L] 7/

(71-7128) |

Reserved Courses

Registration

. The field where students enter their first, middle and last name on the Student Account Creation page
now dictates to enter their Legal Names: First, Middle, and Last.

Transaction Log

. The Transaction Log report records any given student’s records throughout enrollment(s), as well as
show who made the action and the date and time it occurred.

. This report is available for Principals and Auditors ONLY and could be found under the Auditing
category.

Bug Fix

® |n the past, users would resign signatures on their Registration form/s while the student is enrolled, had their signatures is cleared, OR their enrollment is reversed. This

action would cause their signature images to initially save and mark the page as completed o only for them to “disappear” from the page.
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Release Notes Template

Last Modified on 07/26/2022 9:26 am PDT

Release Notes - Month Day, 2022

A new feature and some enhancements

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New feature

e Task Sidebar with Task Lists and Task Item management

Enhancements

e Student/Parent Portal 2.0 - support Not Listed guardian addition from signature widget
e WorkLog Appointment List - show sub client appointments from higher level clients
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Last Modified on 03/04/2020 4:10 pm PST
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Auditing
Last Modified on 03/04/2020 4:11 pm PST
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Curriculum Reports
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District Reports
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Letters & Labels
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Online Programs
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School Reports
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Student Reports
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SafeTrac - Surveys and Badges

Last Modified on 05/04/2021 5:58 pm PDT

g Safe

SafeTrac - Surveys & Badges

About daily health screening surveys and digital ID badges.

What is a SafeTrac Survey?

SafeTrac Surveys help schools stay safer by pre-qualifying students and staff before they enter a school's site.
Pre-Qualification requires students and school staff to complete a pre-visit health screening survey for each day
they intend to visit. Information gathered in the survey is customized to meet the visit qualification requirements
for each school.

Completion of a survey generates a color-coded digital ID badge unique to each person and is valid just for that
day. The badge should be shown to a school official upon entering a site. School officials can monitor and
quickly determine if someone is allowed to enter the school based on the color of a badge.

e Surveys may be taken on a computer, tablet, or smartphone.

¢ Staff and Students must have a StudentTrac log in account to complete
a survey.

e "Visitors" without a StudentTrac account will NOT be able to complete a
survey.

View My ID Badge
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SafeTrac ID badges are available to anyone with a

My ID Badge StudentTrac log in account.
= Guides 2 o 'b”

Version 2.0 | BETA

2 Profile

O orebt aekbr - #310954002
©r Change Password

Courses Guide Snapshot
LEE @  Language: EN

> UACourses

Sehu = Switch Client
Guide: New PIE-IL High School
Guide (Started HS SY15-16 & Schu . .
Previous Years) [@  Privacy Policy

Grade: 9th 10th 11th 12th Streel

@ () Logout
9th Grade Semester 1

Select "My ID Badge" from the Profile menu.

G RS1AIg|

@ rsto00m .. e Your color-coded ID badge will be displayed if you
@ rsreer - have completed today's pre-qualification survey.
@ w1 vions st 0s ¢ [f you have not yet completed today's survey, you

will have the opportunity to complete it now.

Complete My Daily Survey

_ StudentTrac 4 . Complete the survey and click Continue to submit:
- Version 2.0 |EETA = -

¢ A color-coded ID badge will confirm your pre-
0 orebt aekbr - #310954002 qualification status.
¢ Show it to a school official before entering a site.

& Back English ~ ~
P o i ban s Surveys only need to be completed once per day.

Please answer truthfully to the above question: ~

@ NO (none of the above symptoms apply to me or
anyone in my household)

YES (ane or more of the above sympioms appy You can access this badge at any time by returning to:

O to me or semeone in my household)

Have you had a positive test for the virus that causes My ID Badge

COVID-19 disease within the past 10 days?

@® no
O ves ®

Were you tested for COVID-19 because you were sick and
are still waiting for the lab results?

® Green Badge
o= Guest is pre-qualified for entry.

In the past 14 days, have you had close contact with
Enenne with suspected or confirmed COVID-19? *

NO

A Red Badge

B e aue naan full st and ara idantifan

EIE © Guest may be non-compliant. A school
official should determine if the person
should be allowed entry.
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SafeTrac - Guest Log

Last Modified on 06/07/2021 12:41 pm PDT

The Guest Log

@ SafeTrac

&

Always know who's coming and going.

'Safelrac

SafeTrac - Guest Log

Use SafeTrac to log visits people make to the school. These guests can be

students, school staff, their families, and even occasional/one-time visitors. Visit
records can easily be searched by date/time and guest name. SafeTrac also has
an optional Daily Survey Feature that allows students and school staff to verify

their eligibility for school visits.

Click here to see view the Survey feature article.

By keeping detailed visit records, the school can perform better contact tracing and maximize safety in the
event of school emergencies. SafeTrac works best if all guests are checked in and out with consistency.

= SafeTrac
Verson 10

A Home

6 Student Info.

|8 Guides

(=] Ext Asmt
Student Files
Calendar
Classroom

& Reports
History
Registration
Student Forms

© Cleusir

@ safeTrac

Waork Log

EEE Applications

Contact Us

(o) (Go=)

Show: All Guests
(]

<

Q Asnbum ® 2
Time Criteria
(®) Today: All Visits (O Date Range: 5/24/2021 - 52412021 -0 Q Searc
L S S S [ S N
aedur hicesd 311075375 Student 05124721 - 10:47 AM 3284 W, 87th Street Ashbum o o
agni ogmez 311142864 Student 05124721 - 10:47 AM 3284 W, 87th Street Ashbum o ®
Test Person Visitor (555) 5555555 05124721 - 10:15 AM @ Entyy 3284 W, 87th Street Ashbum
edsirjraos 311126120 Student 05124721 - 10:15 AM @ Entyy 3284 W, 87th Street Ashbum o ®
aedur hicesd 311075375 Student 05124721 - 10:14 AM @ Entyy 3284 W, 87th Street Ashbum o ©
agni ogmez 311142864 Student 05124721 - 10:14 AM @ Entyy 3284 W, 87th Street Ashbum o ®
berito zdnoema 311074823 Student 05124721 - 10:14 AM @ Entyy 3284 W, 87th Street Ashbum o ©
Kellie Smith Staft Staff 05124121 - 10:14 AM @ Enty 3284 W, 87th Street Ashbum D

There is no more activty.

Check SafeTrac Pass Status

Each visit record is linked to a person's SafeTrac Daily Survey. A completed survey creates a color-coded pass
for each guest that helps a school monitor who may be eligible to visit the school site. Surveys are unique to
each date and are designed to be completed daily.
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Click on one of the SafeTrac Pass icons to view someone's survey details. SafeTrac operators with the

appropriate permissions may also edit or help a guest complete their survey when clicking on one of these
SafeTrac Pass icons:

Survey completed / Survey completed / Survey Incomplete /
Pre-Qualified for Entry Non-Compliant for Entry  Qualification Status Unknown

Y ®

= SafeTrac Q Asroum - @ 2
Time Criteria
Show All Guests ~ ~ @ Today: Al Visits - O Date Range: 6112021 - 6112021 - " Q. Search
L W S
rbown, ahomts 310972571 Student 06/01/21 - 03:44 PM @ Entry 3284 W._ 8T7th Street Ashburn

There is no more activity.

View Visit Details
Click on this color-coded note icon to see more details about a visit:

Visit Record with a Comment Visit Record without Comment

B 3
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7 StudentTrac Q Brighton Park - ® a2

Version 1.0

[@Check\n} [@-:*e:? ::_:}

Time Criteria

Show: All Guests ~ ~ @® Today: All Visits - (O Date Range:6/7/2021 - 6/7/2021 - [ Q, Search
Von Doom, Victor  Visitor not_a_villian@dc.comicsx 06/07/21 - 11:28 AM @ Exit 3124 W. 47th Street Brighton Park
Von Doom, Victor  Visitor not_a_villian@dc.comicsx 06/07/21 - 11:28 AM @ Entry 3124 W. 47th Street Brighton Park ™

There is no more activity.

Comments can be added or changed only for TODAY's
visits.
Past visits cannot be edited or deleted.

Check In / Out

= 1 Sldenitac Check In

@ checkin | [ @ ) B Reports L
1. Select the Guest Type: Student, Staff or Visitor
0w AllGuests ~ ® Today: All Visits - O Date Range 6/7/2021 - 6712021 -8 Q Search .
e Students/Staff - Search by their name or
S S 0 S N .
e ———— R u I (S student ID number. If they have a matching
@ hsenacz,abim 311056249 Student 0600721-1131AM | @ Enlly  3124W.47th Street | Brighton Park D o StudentTl‘aC aCCOUI’It, thelr |nformat|on W|”
@ alug, adsn 10951447 Student 0610721 1131AM | @Enty | 3124 W 47in Stiest | Brghton Park Do .
P PSS Fr— o - | @y [ [ | 8 @ automatically appear.
UV —— TR s——— e Visitor - Type their full name and contact
Von Doom, Victor  Visitor not_a_vilian@dc comicsx 0610721 1128AM | @Enty | 3124 W 47in Stiest | Brghton Park o information. Anyone WlthOUt a StUdentTraC

account is considered a "Visitor" guest type.

2. Enter a comment if needed.
3. Click check in to complete.
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Check Out

Only guests who have been checked in using

SafeTrac can be checked out.
Show All Guests  + @ Today: AllVisits - © Date Range: 67772021 - 67712021 -8 Q search
I S 0 T N
@ |mameiioen |ovinisis | cooooooomoonneooooommnrzarzizn | ownres - srasau | @ Enty | 124w arh Suot | Biponrk | 1. Find person you want to check out:
& coamp,nihday 311140878 Student 0607121 -11:31AM @ Enlly 3124 W. 47th Street  Brighton Park. D o H H . e
e Click on the Note icon to open a single visit
@ cz,abim 311056249 Student 0600721 - 1131AM @ Entry 3124 W 47th Street  Brighton Park o ®
record
@ igr adish 310951447 Student 08/07/21-1131AM @ Entry 3124 W. 47th Street  Brighton Park D o
& imiea, aexnidr 310998589 Student 0607121 -11:31AM @ Enlly 3124 W. 47th Street  Brighton Park. D o
oo,y e e CmE-TE | SRS B | ® OR
VonDoom, | e o ianc comess o071 128 @ EMy  STAW AT Skest Brghonpak | O

There s no more activiy

e Click the Check Out list to see everyone who is
currently checked in. If they are currently
checked into SafeTrac, they will appear on the
guest list.

2. Click check out to complete.

Who is a "Visitor"?

More about the SafeTrac "Visitor":

1. Typically, all students and school staff who have active StudentTrac
accounts should be checked in under the "Student" or "Staff" guest
type. Anyone without a valid StudentTrac account is considered a
"Visitor" guest type in SafeTrac.

2. SafeTrac Pass Icons will not appear for any "Visitor" guest type records.
Since Daily Surveys are not available for these check ins, the optional
comments area is recommended if you wish to add more details about
their visit.

= 7+ StudentTrac - .
| = 7S (R s

(@ checkin ] (@ Check Out )

Time Criteria
Show: All Guests ~ ~ @® Today: All Visits - (O Date Range:6/7/2021 - 6/7/2021 ] Q, Search
e S S S
@  coamp, nihday | 311140878 Student osrzt-T3gAM @ et T2t NAT Brighton Park
@  andrhei joerd | 311042345 000000000000000000000000126A2129  GG/0TZ1 11,35 A @Eny | T4 4T Brighton Park o
@ coamp, nihday 311140878 Student 6;,07/21 -11:31 AM @ Entry Z;‘ét:’v S Brighton Park =) (D
@ hsenacz, abirmn 311056249 Student 06/07/21 - 11:31 AM @ Entry g;‘:{;‘w 4T Brighton Park @) @
@ aluigr, adish 310951447 Student 06/07/21 - 11:31 AM @ Entry g:?:;‘w 4D Brighton Park Oy @
@ imjea, aexnldr 310998589 Student 06/07/21 - 11:31 AM @ Entry g:i;w 4D Brighton Park Oy (D
:)Cvgutr)uum‘ Visitor not_a_villian@dc.comicsx 06/07/21 - 11:28 AM @ Exit gzi}ztw € Brighton Park ()
:j:)rr:n[r)oom Visitor not_a_villian@dc comicsx 06/07/21 - 11:28 AM @ Entry z;‘i‘t'w e Brighton Park [

351



Search

ing

@ CheckIn ®c

Show: All Guests

Wayne, Bruce

Wayne, Bruce

& coamp, nihday
& andrhej, joerd
& coamp, nihday
& hsenacz, abim
& aluigr, adish

& imjea, aexnidr

Q srghton Park

Time Criteria

(@ Today: All Visits.

O Date Range:6/7/2021 - 6/7/2021

_ Use the search bar to find visits by

guest name or student ID number.

8| a s

Visitor

Visitor

311140878

311042345

311140878

311056249

310951447

310998589

(555) 123-4564

(555) 123-4564

Student

000000000000000000000000128A2129 | 06/07/21 -

Student

Student

Student

Student

06/07/21 -

06/07/21 -

06/07/21 -

06/07/21 -

06/07/21 -

06/07/21 -

06/07/21 -

1:39AM  © Ex

11:39AM @ Entry

1:36AM  (© Ex

11:35AM @ Entry

11:31AM @ Entry

1131AM @ Entry

11:31AM @ Entry

11:31AM @ Entry

Time Criteria - Date Range

4/16/2021 - 4/23/2021

SafeTrac

Version 1.0

4/20/2021 412712021

)

SafeTrac is search friendly - just enter

S SR any part of a person's name (or
T e | student ID or phone number) number
S wwems o o | 10 seeany matching results.

JANTD pigonpa O

T VI

S s 0

T VI

BB |

SafeTrac will always show you the
most recent visits at the top of the list.
If you need to review visits on past
dates, use a start and end date to
narrow your search.

Q Brignton Park

@CheckIn (2)Ch

Q_ Search

QRRRRRRRRRRRRRA

Q

idaz, arlidneo
jemia, rbian
guzamn, htceor
nsreao, ians
hesot, taki
ameso, anis
elmir, nliaochs
any, nsadr
uisqcnea, hojny
tshoe, kati
moandl, rimai
avzl, trakys|
avzl, ytsark|

agnusicea, jnohy

Aamnal alimi

(]
(]
(]
(]
(]
(]
(]
(]
(]
(]
(]
(]
(]
(]

=S

311002002

311070811

311141702

Staff

Staff

Staff

Staff

Staff

311141094

Staff

310953871

310961135

310961135

311141094

210082074

Student

Student

Student

Staff

Staff

Staff

Staff

Staff

Student

Staff

Student

Student

Student

Student

Shidnnt

Improvements Coming Soon:

e Additional search and filtering improvements are being added to this Guest Log to help you identify people
who have missing or non-compliant surveys. (eta: 5/17/21)

¢ View a student's contact card and primary guardian details without leaving SafeTrac. (eta: 5/17/21)

e More easily identify non-compliant students from Home search. (eta: 5/17/21)

04/26/21 - 09:21 AM ® Entry 3124 W._ 47th Street Brighton Park
04/26/21 - 08:30 AM ® Entry 3124 W._ 4Tth Street Brighton Park
04/26/21 - 07:31 AM @ Entry 3124 W. 47th Street Brighton Park
04/26/21 - 07:23 AM ® Entry 3124 W._ 47th Street Brighton Park
04/26/21 - 07:07 AM @ Entry 3124 W. 47th Street Brighton Park
04/23/21 - 11:59 PM (© Exit 3124 W._ 47th Street Brighton Park
04/23/21 - 11:59 PM @ Exit 3124 W. 47th Street Brighton Park
04/23/21 - 11:59 PM (© Exit 3124 W._ 47th Street Brighton Park
04/23/21 - 11:59 PM G) Exit 3124 W_ 47th Street Brighton Park
04/23/21 - 11:59 PM (® Exit 3124 W._ 47th Street Brighton Park
04/23/21 - 11:59 PM @ Exit 3124 W._4Tth Street Brighton Park
04/23/21 - 11:59 PM @ Exit 3124 W._ 47th Street Brighton Park
04/23/21 - 02:58 PM ® Entry 3124 W._ 4Tth Street Brighton Park
04/23/21 - 09:33 AM @ Entry 3124 W. 47th Street Brighton Park
NAMAMA na11 AN A\ Entrs AUVANN ATHR Qhrnnt Brinhtan Darl
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SafeTrac - Filters

Last Modified on 09/13/2021 9:49 am PDT

SafeTrac - Filters

Easily find the records you are looking for.

Filters

SafeTrac offers a variety of filtering options to allow you to easily find and

@ SafeTr‘aC identify the records you need to see.

= igl‘e"[rac Q Ashbum M @ 2

o (Ge=m)

@ Student Info.

Time Criteria

1B Guides Show: All Guests  ~ @ Today: Al Visits - (O Date Range:5124/2021 - 52412021 S Q Searc
® Today - g
(5] Ext Asmt
& 9] aedur hicesd 311075375 Student 0572421 - 10:17 AM 3284 W. 87th Street Ashbum o o
(Classtooms < agni ogmez 311142864 Student 0512421 - 10:17 AM 3284 W. 87th Street Ashbum D O
& Reports
Test Person Visitor (555) 5555555 0572421 - 10:15 AM @ Enty 3284 W. 87th Street Ashbum
History
Registration edsirjraos 311126120 Student 0572421 - 10:15 AM @ Enty 3284 W. 87th Street Ashbum o o
Student Forms < aedwr hicesd 311075375 Student 0572421 -10:14 AM @© Enty 3284 W. 87th Street Ashbum D O
o A
Sy (] agni ogmez 311142864 Student 05724121 - 10:14 AM ® Enty 3284 W, 87th Steet Ashbum D 0
© safeTrac
berito zdnoema 311074823 Student 0524121 - 10:14 AM @ Entry 3284 W. 87th Street Ashbum o 0O
Work Log
B Applcations @ Kellie Smith Staff Staff 05724121 - 10:14 AM @ Enty 3284 W. 87th Street Ashbum o
Contact Us There is no more activty

Check In / Check Out

The Check In / Check Out buttons located in the upper left hand corner will allow staff to check Students, Staff
and Visitors in and out. More detail on this process can be found here:

Check In / Out
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SafeTrac

‘ersion 1.0

# Home

) Student Info.

La Guides
El Ext. Asmt.

) Student Files

Show

The Show menu allows you to view SafeTrac records by Profile type:

Staff
e Visitor

=] SafeTrac

Version 1.0

A Home

€ Student Info.

@ Guides

EI Ext. Asmt

&) Student Files
Calendar
Classroom

E Reports

@ History
Registration
Student Forms

8 g;iulatcr

@ SafeTrac

Work Log

.

] -
HH Applications

Contact Us

Calendar

Classroom

All Guests
Student

(3) CheckIn

Show: All Guests

[ (3) Check In] [ (¥) Check I:..'.]

Show: All Guests

@ Ashbum

Time Criteria

(®) Today: All Visits

&

&

aedwr hicesd

agni ogmez

311075375

311142864

Q Ashbum

Time Criteria

(@) Today: All Visits

(0) Date Range: 5/24/2021 - 5724/2021

@ aedwr hicesd 311075375 Student 05724121 - 10:17 AM
@ agni ogmez. 311142864 Student 0524721 - 10:17 AM

Test Person Visitor (b55) 565-56555 06/24/21 - 10:156 AM
® edsir jraos 311126120 Student 052421 - 10:15 AM
(&1 aedwr hicesd 311075375 Student 0572421 - 10:14 AM
@ agni ogmez 311142864 Student 05/24/21 - 10:14 AM

berito zdnoema 311074823 Student 05/24/21 - 10:14 AM
&) Kellie Smith Staff Staff 05/24/21 - 10:14 AM

Time Criteria

The Time Criteria filter allows you view Visits for the current day or Visits by a selected date range.

There is no more activity.

@i

(3) Entry

(3 Entry

(3 Entry

(3 Entry

(3) Entry

(3 Entry

S SR
-
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Time Criteria

(® Today: Al Visits - () Date Range: 5/24/2021 - 5/24/2021 - M

Time Criteria - Today

The Today filter will allow you to view visits by the following visit classifications:

All Visits

On Site Now

On Site/ Non-Compliant
Completed Visits

Please Note: If a Health Survey has not been completed an individual who is on site will appear within On Site/
Non-Compliant category. This includes Visitors who are not issued Health Surveys.

E SEIETrac 9 e = _
Version 1.0

i Home @ CheckIn

) Student Info.
Time Criteria
B Guides Show All Guests  ~ @ Today: All Visits . (O Date Range: 52412021 - 52412021
El Ext. Asmt
e R N N T
Calendar & aedwr hicesd 311075375 Student 05/24/21 - 10:17 AM ® Exit
Clas=room @ agni ogmez 311142864 Student 05724121 - 10:17 AW ® Exit
ﬁ Reports
Test Person Visitor (555) 5555555 05724121 - 10:15 AM @ Entry
£0) History
Registration ® edsir jraos 311126120 Student 052421 - 10:15 AM (3) Entry
Siidentbommns @ aedvr hicesd 311075375 Student 05724721 - 10:14 AM @ Entry
o o
Calculstoy @ agni ogmez 311142864 Student 05724121 - 10:14 Al @ Enty
@ SafeTrac
berito zdnoema 311074823 Student 05/24/21 - 10:14 AM @ Entry
Work Log
555 Applications & Kellie Smith Staff Staff 052421 - 10:14 AM @ Entry
Contact Us There is no more activity.

Time Criteria - Date Range

The Time Criteria - Date Range option allows you to select a specific date range of Visits logged within SafeTrac.
Most recent visits are shown first. The Date Range filter will only show the All Visits view.
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=

Show All Guests

Q Ashbum

Time Criteria

(® Today: Al Visits

(O Date Range:5/24/2021 - 52412021

]

(/]

Searc

aedwr hicesd
agni ogmez
Test Person
edsir jraos.
aedwr hicesd
agni ogmez
berito zdnoema

Keliie Smith

h

31107537t

£

311142864

Visitor

311126120

31107537

5

311142864

31107482:

Staff

3

Student

Student

(555) 555-5555

Student

Student

Student

Student

Staff

0524121 -

05724121 -

05724121 -

05724121 -

05/24/21 -

0524121 -

0524121 -

0524121 -

There is no more a

10:17 AM

10:17 AM

10:15 AM

10:15 AM

10:14 AM

10:14 AM

10:14 AM

10:14 AM

ctivity.

@ Entry

@ Entry

® Entry

® Entry

© Entry

@ Entry

The Search bar allows you to search for a Visit by the following criteria:

e Name or portion of a name

Show: All Guests

]

]

Student ID #
Visitor type

Building
Location

aedwr hicesd

agni ogmez

Test Person

edsir jraos.

aedwr hicesd

agni ogmez

berito zdnoema

Kelie Smith

Reports

Q Ashbum

3284'W. 87th Street
3284 W. 87th Street
3284 W. 87th Street
3284 W. 87th Street
3284'W. 87th Street
3284 W PTth Street
3284'W.87th Street

3284'W. 87th Street

Time Criteria

O Today: Al Visits

(@) Date Range:5/24/2021 - 52872021

-8

311075375

311142864

Visitor

311126120

311075375

311142864

311074823

Staff

Student

Student

(555) 555-5555

Student

Student

Student

Student

Staff

0524/21 -

05124121 -

05124121 -

05124121 -

05124121 -

05124121 -

05124121 -

05124721 -

1047 AM

10:17 AM

10:15AM

10:15AM

10:14 AM

10:14 AM

10:14 AM

10:14 AM

There is no more activity

oF

@E

® Entry

@ Entry

@ Entry

@ Entry

@ Entry

@ Entry

3284 W 8Tth Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

Ashbumn

Ashbun

Ashbun

Ashbumn

Ashbumn

Ashbumn

Ashbumn

Ashbumn

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

]

© e | o |e

Q Sgarch

The Reports button will allow the user to access the SafeTrac Reports directly from the SafeTrac page.

]

®© | 6|6 |6
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v All Guests

Student Contact Card

The Student Contact Card is now available from the SafeTrac control panel.

Showr: All Guests

L e S S S S

aedwr hicesd

agni ogmez

Test Person

edsir jraos.

aedur hicesd

agni ogmez

berito zdnoema

Kellie Smith

aedwr hicesd

agni ogmez

Test Person

edsir jraos.

aedwr hicesd

agni ogmez

berito zdnoema

Kellie Smith

Time Criteria

@® Today: Al Visits

(O Date Range:5/24/2021 - 52472021

]

311075375

311142864

Visitor

311126120

311075375

311142864

311074823

Staff

Student

Student

(555) 555-5555

Student

Student

Student

Student

Staff

05/24/21 - 10:17 AM

05124121 - 10:17 AM

05124121 - 10:15AM

06124121 - 10:15 AM

05124121 - 10:14AM

05124121 - 10:14AM

05124121 - 10:14AM

0524721 - 10:14AM

There is no more activity

Q Ashbum

®F

® Entry

@ Entry

@ Entry

@ Entry

@ Entry

@ Entry

3284 W 8Tth Street

3284 W. 8Tth Street

3284 W. 8Tth Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

Time Criteria

(@ Today: All Visits

() Date Range:5/24/2021 - 52412021

]

311075375

311142864

Visitor

31126120

311075375

311142864

311074823

Staff

Student

Student

(555) £55-5555

Student

Student

Student

Student

Staff

06124121 - 10:17 AM

05124121 - 10:17 AM

05124121 - 10:15 AM

05124121 - 10:15 AM

0524721 - 10:14AM

05724721 - 10:14 AM

05724721 - 10:14 AM

05/24/21 - 10:14 AM

There is no more actvity.

Ok

o®

@ Entry

@ Entry

@ Entry

@ Enty

@ Enty

@ Enty

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

3284 W. 87th Street

3284 W_87th Street

3284 W_8Tth Street

3284 W_8Tth Street

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Ashbum

Q

Q

D

D

D

(6]

(6]

®© |6 |6 |6

(€]

® 6|86 |6
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Questions and Answers

Last Modified on 06/15/2021 9:14 am PDT

SafeTrac - Questions and Answers

Demo question answers

We received questions about SafeTrac that we would like to share with you along with answers. We hope that
you will find this Q&A useful.

Please let us know if you have a question that is not covered in the answers below. We can include it into the
QRA.

Where do students go to complete their survey?

They will log into their StudentTrac account, click on the head and shoulders icon, then click on My ID Badge. If
you'd like, you can also post a QR code in your reception area that will take student's directly to the StudentTrac
login page. If a student doesn't have a phone, you can consider providing a dedicated Chromebook kiosk or a
tablet that students can use to complete the survey in the reception area.

Where do we go to get our badge?

After the survey is completed, a color-coded badge will be displayed which needs to be shown to the reception
staff for check in. To access the badge again, log into your StudentTrac account, click on the head and
shoulders icon, then click on My ID Badge.

Is there a popup reminder to take the survey?

Yes, we can enable this for your center. Popup reminders are only available to students at this time. Reminders
can be configured to pop up every day, or only on the student's appointment days.
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Do students need to complete the survey before they enter the school?

It is best that they do. However, it is up to the center on what their process will be.

Can the survey be completed the day before coming in?

No, it has to be done the day of coming into the center. All badges will reset at midnight so as to be ready for the

next day.

Who will be checking in and out students, staff and visitors?

It is up to the center how they would like to handle the logistics.

Is it better to check people out right away when they leave?

Yes, this is important for contact tracing and emergencies. In the case where someone's check out event isn't
logged, the system will automatically check them out at 11:59PM.

Is there a way to see which students have completed their survey?

Yes, there are SafeTrac Reports which you can run from the Reporting area of StudentTrac

Is there a way for students and staff to be automatically checked in and
out?

Yes. SafeTrac has a specialty add-on feature that uses RF-enabled ID badges that can automatically detect
when students and staff enter/exit the school site. These badges would replace the traditional student ID and
staff ID cards traditionally worn on a lanyard. Not all schools have elected this option so it may not be available
to you at this time. Contact us to learn more.
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Student Info
Last Modified on 03/04/2020 4:20 pm PST
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Household/Contacts
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Additional Info
Last Modified on 03/04/2020 4:22 pm PST
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Emergency/Health Info
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Immunization Record
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Health Info
Last Modified on 03/04/2020 4:25 pm PST
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Last Modified on 03/04/2020 4:28 pm PST
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Last Modified on 03/04/2020 4:28 pm PST
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.
Diploma Hold
Last Modified on 03/04/2020 4:28 pm PST
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Household Income Survey
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Home Language Survey
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Goal/Achievements
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Cumulative File
Last Modified on 03/04/2020 4:30 pm PST
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Grade Level
Last Modified on 03/04/2020 4:31 pm PST
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Consents
Last Modified on 03/04/2020 4:31 pm PST
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Accountability
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Chromebook/Google
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Calculated Data
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Student Calendar Overview
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Student Notes

Last Modified on 03/02/2022 5:43 pm PST

Student Notes

Student Notes are a feature that allows staff to write notes specific to a student and/or course unit.

This article will cover using the student aspect of this feature.

Disclaimer

Student notes will no longer be created, edited, or viewed from the student information form. Instead the new
pop out feature will encompass all note taking features across StudentTrac:

. X .
N 0 abirn rhea - £311052501 El@ ©C:
SSID: #4655794500 Ext. Code: # 9th 16 06/22/2005 John Doe BP - Arleta

& rex
Student Information c

@ Student Info

Student Notes @

m to be any info

| @ Student Notes

Opening Student Notes

To open student notes, click the [ icon, which can be found in the student bar, as noted above, or near the
other options on the home page:

Appts. Students Progress Snapshot
Queve Display As  First Name ctive 125 Inactive: 2658 B Extemal School Code Msso m =
Student ID DOB
n..“ SSh) HHE-
birn th SMO2501 06222005 16 9t MW T1.00AM 2021 - 2022 Regul E3 D BP-Arek John D
abim rhea 4655794500 egular rieta john Doe

Writing, Editing, Deleting, & Printing Notes

Overview Ex.
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O Student Notes

abim rhea - #311052501
() New Note g  Search Q

[Y Test Note 2

By: Christian Sydow .
On: 03/02/2022 05:22 PM /

n ]|
[_]]

[ Test Note 1

By: Christian Sydow . = =
On: 03/02/2022 05:22 PM /7 = B

To begin writing a new note, simply click the @ NewNote button. This will prompt a new note entry, which can
be saved by hitting the save button, or discarded by hitting cancel. Notes will always automatically by
timestamped at the time of creation by the person who made that note.

To edit an existing note, click the #* button. This will allow the note to be edited, with the same options as
before to save or cancel any changes made. If the note is saved, the timestamp will be updated to reflect the
change.

To delete an existing note, click the i button. Clicking this button will prompt a pop-up window with a warning

the note will be removed forever. To complete the deletion, hit the Delete button once more, to cancel the
deletion, hit the cancel button, or X in the top right corner.

To print all notes for a student, hit the = icon at the top of the notes, between the New Notes button and
search bar. To print just a specific note, click on the same icon within that specific note.
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Parent/Student Portal Files Upload

Last Modified on 05/13/2020 8:58 am PDT

Parent/Student Portal Files Upload

How to upload student files on StudentTrac using a guardian or student account.

Accessing Student Files

To access student files for viewing, editing, uploading and deleting, click the icon on the left, ¢, Student Files.

A Home .
e - . AgeGrade DOB__ Teacher Track Location o
SG - San 2
& cues — L
B Ext Asmt. Snapshot Courses Guide
& Student Files
GPA Guide: OFY - SAN GABRIEL ACD: 3.29
Calendar
Overall Internal Extemal Mathematics
History 323 347 175
4 Registration e
10.0/30.0
B StudentFoms Credits Eamed: | 155.0 220
Contact Us Completed: 70% 650 FineArtS
0,
I 100%
@ Internal: 135.0 @ External: 20.0 I |

Uploading Files

Various file types such as PDF, DOCX, PNG, and more can be uploaded. There are two methods that can be used
to upload files.

1. Drag and drop:

(=) Ext Asmt

Q_ Search Files & Upoaa
&» Student Files
Calendar
1 Registration Drag and Drop files here.

‘You can also use the Upload button to add files to this folder.
B Student Forms

Gontact Us | = | Student File Upload - o X
Home  Share  View -0
« © 4 > ThisPC > Documents » Student File Upload v/ 0| | search StudentFile Upload
Name Date modified Type Size
#* Q
PDF Document 2/18/2020 932 AM Adobe Acrobat D... 71KB
@ OneDrive §Z] Word Document 5/11/2020 3:51 PM Microsoft Word D 0KB
= his pC
& Network
Zitems 1 item selected 70.8KB EH=

2. Using the upload file button:
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[ - S

[

Ext. Asmt.

Student Files

Calendar

History

Registration

Student Forms

Contact Us

Q_ Search Files

3 Family Upload

Drag and Drop files here.

YYou can also use the Upload button to add files to this foder.

€ Upload
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Student Files

Last Modified on 05/28/2020 2:02 pm PDT

Student Files

How to use the Student File feature to save student paperwork on StudentTrac.

Getting started

The Student File Portfolio stores digital copies of student records and other essential documents that have been
uploaded by client/center staff. Both staff members and parents have access to this application.

o Let's click on the Student Files icon on your
app tray or on home to get started.
? 8 Student X - #610xxxxxx ?&?e ‘131::"! gﬁ:‘zzooz J.r:::cnhgoe ;:mk ;:;::;n @ 0 cC

Q Search Files

Student Photo Welcome

Please select a folder from the list.

You will then be able to upload files into that folder.

Attendance

RWA

Contracts

Sample Course Work
Transcripts

Referrals

Immunization

The application can store documents in different formats such as:

e PDF o JPEG e PNG
e Word (Doc & Docx) e Excel (XML) e And so much more!
Selecting the student
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Select the student you would like to view/manage the documents by entering their name or ID numbers on the
Student Search Bar.

To customize the list of students shown in the Student Drop Down List, use the Student Search Bar to locate
students by their Company or School level and assigned teacher.

Student Files

v Phoenix - ITeaCh - All Teachers Q ? @ :
P Age Grade DOB Teacher Track Location
d: I - #611060034

> e sieu Inausem X 18 oth 05/30/2001 Kisha Gwyn A Phoenix @ 0O ¢
Q Search Files

Student Photo Welcome

Please select a folder from the list.
Altendance You will then be able to upload files into that folder
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Student Photo
Attendance
RWA
Contracts

Sample Course Work
Once a student is selected, a list of available folders

will appear.

Transcripts
These folders are named to help you organize

student records and other essential documents into
Referrals common files used by your school and district.

New folders can be edited or added by request.
Immunization

NOTE: Some folders may be locked and will require a
specific user role to view and upload documents.

Uploading Documents

Users have full control in selecting the specific folder that they wish to upload/save a document to. There are
two ways to upload documents on the Student Files Portfolio:

NOTE: Maximum size accepted is 12 MB

Upload Icon
&> UPLOAD P
While a Folder name is selected, click on the Upload icon to initiate the

document upload process.
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= Student Files Q Phoenix ~|Te - AlTeacer = | Search Stude O [EEEEE) BEE-3

> e abmer fiacris - #611071738  x  ~g¢ Grade  DOB Teacher Track  Location 0 c
17 gth 09/03/2002 Caletta Goodkind A Phoenix

Q Search Files

wiguiLal Nvies (IULREU )
Miscellaneous & UPLOAD

Special Education (locked)
Grad checks

D Miscellaneous

Learning Plans
Drag and Drop files here.
2016-2017 Folder You can also use the Upload button to add files to this folder.

RCE Folder

Accelerated Progress

Drag and Drop

(™ .- - —e— -

Move documents from your computer by selecting and dragging files
directly into the Student File Portfolio folder of your choice.

Upload Student Photo

You can upload a student's picture on the Student Photo folder. Once uploaded, adjust the image using the
Zoom In/Out slider and hit v Crop and Upload to save.
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> e abhrm benuloas - #300248443 gy L09 GiELD - nald Teacher Track  Location 0 c
17 10th 11/07/2002 Shelly Barnett_VS A SG - San Gabriel

Q Search Files

Attendance

RWA e

Contracts

Drag and Drop files here.

Sample Course Work You can also use the Upload button to add files to this folder.

Transcripts

Document Management

Once a document has been uploaded to the File Portfolio, it will be displayed in the folder you had selected.
Hover the cursor over the document to access the document management tools.

Miscellaneous
document. pdf
May 21, 2020

Move Document

Need to move a file from one folder to another? Use the drop down menu to move it to the desired destination.

Search Files
Q,

[ miscellaneous Miscellaneous

document.pdf
Learning Plans May 21, 2020

2016-2017 Folder
RCE Folder
Accelerated Progress

ELD

View Document
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©

Use the View icon to view the content of a document in a separate pop-up window.

You may view documents on the following formats:

e JPEG e PDF
e PNG e TXT
= Student Files Q Froenix < [reac +  aacnes < [seacrswen QSO
. m Age Grade DOB Teacher Track Location
abiezlth uadlbo - #611069677
g e = 18 11th 03/14/2002 Caletta Goodkind A Phoenix °© ® c
Q Search Files
[ Miscellaneous Miscellaneous
document pdf
Learning Plans May 21, 2020

2016-2017 Folder

Knowledge is power docx
May 21, 2020

RCE Folder

Accelerated Progress

This feature is only compatible with the formats listed above.

A Documents in Excel (XML) or Word (Docx or Doc) will download
directly to your computer.

Download and Delete Document

¥

You may also save a local copy of a document by downloading it to your computer.

Select the Trash icon to permanently delete a file from the folder.
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A pop-up window will ask for your confirmation before deleting a file. Files are unrecoverable
after deleting, so be sure you intend to delete a file before continuing.

B Delete Knowledge is power.docx X

Are you sure you want to delete Knowledge is power.docx ?
This action can not be undone!

CANCEL DELETE

Edit Document Title
Change a document’s file name by selecting the Pencil icon. Hit save a when you are done

making any changes.

Miscellaneous & UPLOAD
document. pdf
May 21, 2020
Knowledge is power docx
May 21, 2020

\J

/7

Document Search

Use the File Search Bar to find a document by name. You may enter the full file name if you known, or partial file
name. Any documents matching your search criteria will appear.

Q, Transcript

Document Title Jtutone_LHS Transcripl s
Search Jun 15, 2017

Tutone_Transcripts pdf
Jun 15, 2017 —

— Search Results
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° LHS_CourseWork pdf
alb| g 2017

. . TN_Course Work pdf
File Extension :‘I e 0

Search
° Tutone_Transcripts. pdf
n‘l Jun 14, 2017

NOTE: This will only work if the file's format is on the title. It will not work if the
document's title was removed after editing.
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Student Forms Overview

Last Modified on 12/29/2021 3:44 pm PST

Student Forms

How to view, print, and create student forms.

Student Forms usage

Student Forms are documents that StudentTrac generates for students. These documents include, but are not
limited to, the following...

e Course Contracts e Pre-Visit School Surveys

¢ Household Income Surveys e Withdrawal Surveys

This feature will allow you to view the forms they have been completed or currently pending. Printer friendly
versions are also available as well.

= Student Forms ‘ - - » W Search Student = °
— R tile @ DU - Cudany Teachers Jeannette Arreiche Sea Stud q = @ -
A Home
> O acmni, jleicquan - #311018568 X Age Grade DOB Teacher Track Location oDEeEOC
e Student Info 20 12th 03/31/2001  Jeannette Arretche A DU - Cudahy
Calendar & BACK
E Guides .
Forms & Survey Application Course Contract (v2.0)
g Registration
Student F A -
[ student Foms ® Pre-Visit School Survey HS4006 PHYSICAL SCIENCE B fleicquan canmi @ &
e H hold | S -
£1) History ousenoidincome Survey HS1082 COMMON CORE ENGLISH 10B CP jleicquan canmi @ &=
® Household Income Survey . —
E' Ext. Asmt HS4005 PHYSICAL SCIENCE A Jjleicquan canmi ® [ ]
@ Course Contract
- HS7041 HEALTH B jleicquan canmi ® Ep
= Reports @ Withdrawal Survey
HS1085 COMMON CORE ENGLISH 11ACP Jleicquan canmi ® =
& Student Files
HS5001 PHYSICAL EDUCATION | Jleicquan canmi ® [
= Classroom HS2045 COMMON CORE ALGEBRA 2ACP Jleicquan canmi ® 5
@ SafeTrac H58041 PARENTING/CHILD DEVELOPMENT B jleicquan canmi © =
Work Log H580132 FINANCIAL LITERACY AND ENTREPRENEURIAL SKILLS Jleicquan canmi ®© =
HS30LH LATIN AMERICAN HISTORY Jleicquan canmi ®© Ep
Applications
HS58502 HISTORY OF THE ANCIENT WORLD Jleicquan canmi ®© =
Contact Us ) =
HS1085 COMMON CORE ENGLISH 11A CP Jleicquan canmi ® (=]
HS8098 SENIOR PORTFOLIO Jjleicquan canmi ® Ep
HS8502 HISTORY OF THE ANCIENT WORLD jleicquan canmi ® &

Viewing and printing forms
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1. To view the form, hit the @ icon.

> O acmni, jleicquan - #311018568

& BACK

Forms & Survey Application

@ Course Contract (v2.0)

Pre-Visit School Survey

Household Income Survey (21-22)

Household Income Survey

Course Contract

Withdrawal Survey

HS4006

HS1082

HS4005

HS7041

HS1085

HS5001

HS2045

HS8041

HS90132

HS30LH

HS8502

HS1085

HS9098

Course Contract (v2.0)

- Course Title Student Name

PHYSICAL SCIENCE B
COMMON CORE ENGLISH 108 CP

PHYSICAL SCIENCE A

HEALTH B

COMMON CORE ENGLISH 11A CP

PHYSICAL EDUCATION |

COMMON CORE ALGEBRA 2A CP

PARENTING/CHILD DEVELOPMENT B

FINANCIAL LITERACY AND ENTREPRENEURIAL SKILLS

LATIN AMERICAN HISTORY

HISTORY OF THE ANCIENT WORLD

COMMON CORE ENGLISH 11A CP

SENIOR PORTFOLIO

9 DU - Cudahy - lTeacnsrs ¥ Jeannette Ameiche - l S
X Age Grade DOB Teacher Track  Location
20 12th 03/31/2001 Jeannette Arretche A DU - Cudahy

jleicquan canmi

2. To view the print friendly version of the report, hit the &= icon.

Home

>

@ Student Info.
Calendar
Guides

Registration

jleicquan canmi
jleicquan canmi

jleicquan canmi

jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi

jleicquan canmi

)
]

Q DU - cudany

= lTeachels ~  Jeannette Arretche - l

& BACK

Forms & Survey Application

Course Contract (v2.0)

> O acmni, jleicquan - #311018568

Student Forms

Pre-Visit School Survey

Household Income Survey

Ext. Asmt

Household Income Survey

Course Contract

=

{9 History
ﬁ Reports
€ Student Files
&% Classroom
@ SafeTrac
Work Log

Applications

Contact Us

Withdrawal Survey

X Age Grade DOB Teacher Track Location

20

HS4006

HS1082

HS4005

HS7041

HS1085

HS5001

HS2045

HSB8041

HS90132

HS30LH

HS8502

HS1085

HS9098

12th 03/31/2001  Jeannette Arretche A DU - Cudahy

Course Contract (v2.0)

T

PHYSICAL SCIENCE B

COMMON CORE ENGLISH 108 CP

PHYSICAL SCIENCE A

HEALTH B

COMMON CORE ENGLISH 11ACP

PHYSICAL EDUCATION |

COMMON CORE ALGEBRA 2A CP

PARENTING/CHILD DEVELOPMENT B

FINANCIAL LITERACY AND ENTREPRENEURIAL SKILLS

LATIN AMERICAN HISTORY

HISTORY OF THE ANCIENT WORLD

COMMON CORE ENGLISH 11A CP

SENIOR PORTFOLIO

3. To view forms that are currently in progress, hit the  icon.

Jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi
jleicquan canmi

jleicquan canmi

[ [ (e (= = = I (A (R (= = R ]

o ]

®© 0000006006066 06F0

n ]

)

©
®©
®©
©
®©
©
©
®©
®©
©
®©
©
©

DeOC

[ e (R (R (N T (R (R (R (R (R ]

n 1}
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° DU - Cudahy v I Teachers - Jeannette Amretche - l > ent q_
A Home -
> O acmni, jleicquan - #311018568 X Age Grade DOB Teacher Track Location DO C :
e Student Info 20 12th  03/31/2001 Jeannette Arretche A DU - Cudahy
HS2046 COMMON CORE ALGEBRA 2B CP Jleicquan canmi ® =
Calendar
HS2045 COMMON CORE ALGEBRA 2A CP jleicquan canmi @ Ep
Guides
HS1162 COMMON CORE ENGLISH 12A CP Jleicquan canmi ® &
Registration HS 1163 COMMON CORE ENGLISH 128 CP jeicquancanmi | @ &
Student Forms HS8040 PARENTING/CHILD DEVELOPMENT A jleicquan canmi ® Ep
History HS90132 FINANCIAL LITERACY AND ENTREPRENEURIAL SKILLS jleicquan canmi ® &
HSED3005 AMERICAN GOVERNMENT CP Jleicquan canmi @ Ep
Ext. Asmt. X
HS4016 EARTH SCIENCE A jleicquan canmi ® Ep
Reports _
HS2045 COMMON CORE ALGEBRA 2ACP jleicquan canmi ©@ -
SITENATE HS 1162 COMMON CORE ENGLISH 12A CP jleicquan canmi @/
= Classroom HSED3005  AMERICAN GOVERNMENT CP jleicquan canmi ® =
@ SafeTrac HS4016 EARTH SCIENCE A jleicquan canmi ® =
HSED2005  ALGEBRA2 SEM A CP Jleicquan canmi ® &
Work Log
HSED2006 ALGEBRA 2 SEM B CP jleicquan canmi ® Ep
Applicati -
S HS90122 MY LEARNING PATH jleicquan canmi @ =
Contact Us HS1163 COMMON CORE ENGLISH 12B CP jleicquan canmi @ &
HSED9118 Financial Literacy and Entrepreneurial Skills jleicquan canmi = Vs

4. To create a form for a student, you can hitthe @) icon.

StUde t Form @ Du-cudahy - lTeaChels ~  Jeannette Arretche - l
Version 1.0 _

8 -0

#A Home
> O acmni, jleicquan - #311018568 X Age Grade DOB Teacher Track Location oDEeEOCa
e Student Info 20 12th  03/31/2001 Jeannette Arretche A DU - Cudahy
Calendar & BACK
\E Guides .
Forms & Survey Application Withdrawal Survey @
g Registration - = 20
O ErnesiE(eal) There doesn't seem to be any information available.
E Student Forms ® Pre-Visit School Survey
[D History ® Household Income Survey
@ Household Income Survey
(=) Ext Asmt
® Course Contract
% Reports @ Withdrawal Survey
&> Student Files
=» Classroom
@ SafeTrac
Work Log

Applications

Contact Us

5. You may also copy a link to be send via e-mail by clicking on the |_D icon. Please read this article for further
information.
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IT) Copy Link

Use this link to open the form

click ) to copy to clipboard

https://stage-m studenttrac
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Student Consent Form

Last Modified on 12/29/2021 3:12 pm PST

Student Consent Form

How to create a consent form under Student Forms and generate a link to send out to guardians for signing the
form.

Navigate to Student Forms

To open up the Student Forms application, either click the Student Forms icon E on the left, or use the 3 dot

menu @

7 StudentTrac YT = .Teachers oy ppve— = .; : =0 =2

f Home
Appts. Students  Progress Snapshot
@ student Info
E DisplayAs: ~ FirstName ~~ [ Extemal School Code SID
B ouites Queue
Student ID DOB
N: -
[Z) Ext Asmt n. ‘ - ssio EH_ Srret Fered n.-
300241500
& Student Files O O acr unelvia 164113340 101082003 10th M W 10:00AM 2021 - 2022 Regular BP -Arleta Tammy Streeter DO
Calendar [m} O acnjie rico 931191905'95511421 02/1412004 17  11th TR2.00PM 2021 - 2022 Regular E1 A BP-Areta Carmen Schuetterle |E Guides
2% Classroom O O adenrw obaris. ﬂ%f;;;f;} 01082003 18 12th TR200PM 2021 - 2022 Regular E1 A BP-Ardeta Tammy Streeter B2 Ext. Asmt
= 110774 it Fil
¥ Reports ] O adm fivaez e, 02252005 16 &th MW 11.00AM 2021- 2022 Regular £ A BP-Aleta Jeft White © Student Figs
o) Calendar
Y History O admsry alszr S0 02004 17 12th TRO:00AM 2021 - 2022 Regular E1 A BP-Ardeta Jeff White
5913152087
Y Registration 311144909 £0) History
O adnrew igdwon 100145055 100092004 1712 TR1:00PM 2021 - 2022 Regular £1 A BP-Alkta Carmen Schuetterle
B Student Forms| TR [ Registratio
O O aegnl dneima Joadorisey | O¥142008 15 10th MW 9:00AM 2021 - 2022 Regular E3 C BP-Adeta Shani Chen
@ o [ Student Forms
Calculator O O aephstn rsimoaytn 53010'3(?36;'822 051152006 15 10th TR 10:00AM 2021 - 2022 Regular 3 B BP-Adeta Tammy Streeter -
3 © GPA CalcuTator
© safeTrac 311208643
] aiin pyzan 10112005 16 1ith MW 10:00AM 2021- 2022 Regular €4 8 BP-Atkta Jeff White
5620491911 @ safeTrac
e m n ........... BMM4920 | ncmnna | 47 | asm | T 4nnons ANNA AN Damiidan e A DD Adaen Premnan

The left icon E will default to the top student currently on the home page, while the icon under the 3 dot menu

¢  will take you directly to that student's forms.

The 3 dot menu on the student bar will work the same as the 3 dot menu on the home page:

_ 9 or e - . e ——— - . — Q
o O acir unelvia - #300241500 X DEOC IZI
SSID: #4164113340 Ext. Code: # 10th 18 10/08/2003 BP - Arleta

Q

]
&
e

Tammy Streeter

| 2021 - 2022 Regular | A | 07/01/2021

Creating and Saving the new Form

In the Student Forms we will find a consent form, in this example we will use the Consent to Covid-19 Testing
(BP) form.
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A Home N aclr unelvia - #300241500 x Grade Age DOB 2 Teacher Q Location DEOC
e SSID: #4164113340 Ext. Code: # 10th 18 1010812003 Tammy Strester BP-Arleta :

@ student Info.

|8 cuides & BACK

& Student Files
® Co Contract (v2.0}
ourse Contract (v2.0) There doesn't seem to be any information available

[=) ext Asmt __
CorsenttoConi-1 Tesing () [B]

Calendar ® Pre-Visit School Survey

2% Classroom I ® Consent to Covid-19 Testing (BP)

® Household Income Survey (21-22)

5 Reports

@ Household Income Survey
4D History ® Withdrawal Survey
Y Registration ® Course Contract

5 Sstudent Forms

e o~
Calculator
@ safeTrac

Work Log

Clicking the green +icon @ will generate a new instance of the form.

Once the form is created, it is important to hit the Save button ,then back out ¢ of the form preview
screen:

A Home N e aclr unelvia - #300241500 x Grade Age DOB 2 Teacher Q Location DEOC :
SSID: #4164113340 Bt Code: # 10th 18 10/08/2003. Tammy Strester BP - Arleta )

@ student Info.

|8 Guides & BACK

Forms & Survey Application <« s
(]

& Student Files
® Course Contract (v2.0)

Calendar ® Pre-Visit School Survey CONSENT to COVID-19 TESTING

| @ Consent to Covid-19 Testing (B8P)

&% Classroom

_ ® Housenold Income Survey (21-22) 5 - )

& Reports S Opportunities For Learning
@ Household Income Survey Public Charter Schools

4D History ® Withdrawal Survey

OPPORTUNITIES FOR LEARNING - BALDWIN PARK
CONSENT TO COVID-19 TESTING

Y Registration @ Course Contract

& student Forms

o o
Calculator
Student Name:

@ sareTrac
Legal First Name Legal Middle Name Legal Last Name
. aclr cerbni unelvia
121 Appications
Contact Us Birth Date Age (at form creation)
10/08/2003 18

Creating a link to the new Form

Back on the Student Forms view, we can now see the newly created form with 4 possible options, Print, Edit,
Delete, and Copy Link.

Your account permissions and roles MAY determine which options appear for you here!

Click the Copy Link icon |_|:| to prompt a pop-up containing a link to the form to appear:

I Copy Link

Use this link to open the form

click I to copy to clipboard.

hitps://stage-m.studentirac.com/login?f=33208&i=43357496&1=278175ad-cb02-41d2-b9a6-ebe7Td5CT89
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When the link has been properly copied, a green check mark @& will validate you have the link saved in your
clipboard and it is ready to be pasted.

Use this link to open the form.

Click @ tocopy to clipboard.

‘ https://stage-m.studenttrac.com/login?T=3320&I1=43357496&1=278175a4-cb02-47d2-b9a6-ebe7fd5fcT89

Sending the link to a Guardian

You can now paste the link into an email using either Ctrl+V (on Windows), or by right clicking the email body and
selecting "Paste"

Example:

Draft saved

someone@someplace.com

Consent Signature Required

Dear Parent,

Please click on the link below to review and sign the Covid-19 testing consent form:

https://stage-m.studentirac.com/login?f=3320&i=43357496&t=278175a4-cb02-4fd2-b9ab-
eba7fd5fc789

Signing and Submitting the Form

Once the guardian receives the email containing the link, they will be able to click the link to sign and save the
form:

English  ~

CONSENT to COVID-19 TESTING

{‘ Opportunities For Learning
2 Public Charter Schools

OPPORTUNITIES FOR LEARNING - BALDWIN PARK
CONSENT TO COVID-19 TESTING

Student

Legal First Name Legal Middle Name Legal Last Name
acr cerbni wnetvia

Birth Date Age (at form creation)
10082003 1

Statewide Identifier School Identification Code
4164113340 300241500

Grade Level
10

or Le Park (OFL" for the purpose of protecting the of our b basis time to time.
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An account is not required to sign and save the form.

When the form has been completed and saved, a final confirmation page will be displayed, at this point the
guardian may close the window:

{Q Opportunities For Learning
I,:""?"‘\, Public Charter Schools

All Done!

Thank you for taking time to fill out the form!
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Work Log - Appointments

Last Modified on 05/01/2023 11:07 am PDT

Work Log - Appointments

How to log appointments times and estimate completed units on a monthly basis for student progression
purposes.

Getting Started

The Work Log is a robust tool to view student appointment records and monitor unit
completion on a monthly basis. Users could also edit student appointments, record
units estimated to be completed, and submit unit grades

Please select the school and teacher you wish to view before beginning.

You will jump into the teacher's earliest appointment time on the recently opened month. You may jump to
different months and appointments times as well.

“— 10/21/2020 - 11/17/2020 - TR 8:00AM (3) M

Appointments

Log in the days students attended class in this section. You will see the student's name, School ID number, and
other essential information above the appointment circles.

Captain Planet - #311063718 Y AgeGrade
16 9th

O :

SSID: #5787826560
Attendance: @ 0 @0 0o®o

MW MW MW MW

View the student's card by hitting the @ icon.

399



Estimated Units

1 1

0

e s

snetro navsdol - #310963399 Age Grade @ course 16 27 318 49 510 Subject (;Aurrelgt MnglIh

SSID: #5157633442 17 10th . [L))/r(]) -

Attendance: @0 @0 0 @0 (©)HSED2002 ALGEBRA 1 SEM B Os O7 Os D9 O1wo English

: B 0
(©) HSED9126 DRIVER EDUCATION A B+ A O« Os
W MW MW M M

Math
0 1

There are no more results.

Enter student appointment times by selecting on the bubbles. This information will by synced to the
Appointments tab of Calendar.

Captain Planet - #311063718 ™ Age Grade® .
16 Sth *

SSID: #5787826560

Attendance: @O0 @0 0 0

MW MW MW MW

Each appointment time will be summed up to it's dedicated type at the tally above.

Attendance: @ 1 @1 1 @& 1

MW MW MW MW
o0
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Work Log - Courses

Last Modified on 05/01/2023 11:08 am PDT

Work Log - Courses

How to log appointments times and estimate completed units on a monthly basis for student progression
purposes.

Getting Started

The Work Log (WRL) is a robust tool to view student appointment records and monitor
unit completion on a monthly basis. Users could also edit student appointments, record
units estimated to be completed, and submit unit grades.

Please select the school and teacher you wish to view before beginning.

You will jump into the teacher's earliest appointment time on the recently opened month. You may jump to
different months and appointments times as well.

“— 10/21/2020 - 11/17/2020 - TR 8:00AM (3) M

Course Units & Tally Boxes

The courses will display only if they are open or completed on the current month that is selected.

Final Grade Course's unit number

bubble click here to Listed 1-5o0r6-10
view course units

In Progress

Course [ s 217 318 a9 510 |

() HSED2002 ALGEBRA 1 SEM B Os [ Os Oo d 10

Units displayed for the current
month

Selecting Checkboxes
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Marking the course unit's editable checkbox indicates that it is estimated to be completed on the current month.

In Progress

Course 116 217 38 4/9 5/10

(C)HSED2002 ALGEBRA 1 SEM B Os Or Os Oe 3 10

Unit Checkbox Legend

These are the status of the course's units.

Currently opened
during
current month

3 B- A+ 3 -

Unit completed on Completed unit from  Unit assigned on

X Deleted Unit
current month previous month future month

Unit Notes

Notes can also be added and viewed on each unit as well. Click on this link link for more details.

16 217 3/8 4/9 5/10
A+ A+ A []a []s
1 2 3 4 5

Total Estimated Tally Boxes

Selecting unit checkboxes will cause the Estimated Unit tally boxes to update accordingly.

Estimated Units

4 4

0
mshnta hacmo - #311076743 Age Grade ® course 116 27 38 419 510 Subject CLH:%Hi La_s'
SSID: #9196960221 17 10th Month  Monin
Engish 00
(O HSED1004 ENGLISH 10 SEM B Os O7 Os DO9e O

Attendance: @0 @0 0 @0

= o]
(O HS8021 FOOD & NUTRITION c (o c c Os

Wi MW | Mw|m M -
(O HST7040 HEALTH A C+ C+ O C+ c “

Subject and Current/Last Month Tally Boxes

Selecting checkboxes will also update the tally boxes on the right hand side.
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Pulls the progress report for this student

In Progres::

Estimated vs. Completed
English & Math units

Course [[I}

O HS2040 COMMON CORE ALGEER...

O HS1120 COMMON CORE ENGLISH

116

b

B+

27

B+
7

Subject
318 4/9 5110
English
B+ B+ 5 1/3
3 A- 5 WMath
112

Total units claimed on the previous month

Units claimed on the current month

Current  Last
Month  Month
215

403



Upcoming Release Notes August 2, 2023

Last Modified on 08/08/2023 10:40 am PDT

Upcoming Release Notes - August 2, 2023

In this release we have added the a few enhancements and new features

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancement
e Updated login page (affects EDI staff only)

StudentTrac

O Usemame *

&) Password*

Forgot Usemame?
Forgot Password?

Hot Fixes

¢ Fix viewing Master Agreement, Enrollment and Title1 Compact forms based on user permissions
e Fix the Pre-Enrollment Survey not displaying properly

e Fixed students unable to get past the Contact page when attempting to register

¢ Fixed Student Notes giving a "Category folder not found for client R-03-12-32" error

e Fixed Enrollment Start error

e Fixed in 2.0 Mass Enrollment with missing E-Date
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¢ Fixed future mass enrolled students missing grade level
e Fixed PIE AZ Weekly Instructional Minutes to display properly
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Upcoming Release Notes December 1, 2022

Last Modified on 12/08/2022 4:54 pm PST

Upcoming Release Notes - December 1, 2022

In this release we have added the a few enhancements and new features

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New Features

e Graduation Date Pacer (new Home Dashboard tab) - available only in version 2.0

Enhancements

e Calendar Attendance Notes - only manually added teacher / staff notes will be shown by default and
automatic system marked attendance and SafeTrac events will not be shown

[ Calendar Note - 11/30/2022 &
‘Mmezcua. Alexandra - #31122449%

— S h Q
(® NewNote R | \N | Searc

The symbol above shows by default only manually added teacher / staff
notes will be shown

5]

[ Calendar Note - 11/30/2022 &
Mnezcua Alexandra - #3112244%

.----"'hn Q
(F) New Note o 0 Search

If the symbol is clicked, it will turn green as seen above which means
automatic system marked attendance and SafeTrac events will now be
shown. To hide these system events, click on the symbol again.

5]
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Upcoming Release Notes November 4th, 2022

Last Modified on 11/10/2022 9:40 am PST

Upcoming Release Notes - November 4th, 2022

In this release we have added the a few enhancements and new features

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

AB130 Enhancements + New Features

¢ Allow SafeTrac manual check ins to automatically update a student's appointment attendance based on
site preference

e Automatically add calendar notes for SafeTrac manual check-in events, RFID detections, and appointment
status updates

e Begin adding instructional tags for qualified AB130 events dated back to 7/1/2022

e Allow staff to add notes to RFID auto-check-in records within SafeTrac

e Student Roster Appointment Calendar - Delete a one-time (ad-hoc) appointment added to a student's
calendar

F M T W R F M T W R F M T W R F
23 26 27 28 29 30 03 04 05 06 07 10 1 122 13 14 ‘

f

7:30am  test H

SafeTrac Daily Log

® Entered © Exited Duration

() New Note = Search Q

Dominique Cisneros created adhoc appointment
test

see more /’ ﬁ i
StudentTrac System
11/04/2022 01:24 PM

@ Add Comment ~ 0 Comments

e Student Roster Appointment Calendar - Display new visual indicators to denote which days on the calendar
have a note and/or one-time appointments:
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Non-official appt days
(that don’t have an appt
bubble) will also show
if any notes

or one-time appts

were scheduled for
that day

Other Enhancements

note was made by someone

L Dogear denotes a calendar
[

on this day

Small orange dot denotes that
student has at least one
pre-scheduled one-time appt
on this day

e Student Roster Appointment Calendar - show only Monday-Friday days (hide Saturday and Sunday)

e Misc ST2.0 usability improvements

New Feature

e Student Roster Appointment Calendar - Support marking multiple students as "Verified All Present" when
viewing a teacher's specific appointment slot by clicking on a single date at the top of the calendar grid.

409



Upcoming Release Notes - October 14, 2022

Last Modified on 10/18/2022 11:35 am PDT

Upcoming Release Notes - October 14, 2022

A new feature and enhancements

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

Support display of the current Sped Specialists assigned students with tracking history on the side bar
Display SPED Specialist signature on Master Agreements

Show Dual-Enrollment/Articulated courses on PIE Guides

AB130: Update checkbox text from "Missed Scheduled Appointment" to "Missed Appointment or
Student/Guardian unreachable (non-participatory)"

Student Digital Files: Allow staff to sort files by date and name

Bug Fix

e Allow Search by SSID
¢ Hide deactivated Support Program categories + Extracurricular Activities
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Upcoming Release Notes - September 15, 2022

Last Modified on 09/27/2022 3:47 pm PDT

Upcoming Release Notes - September 15, 2022

A new feature and some enhancements

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

AB130 Enhancements

¢ Allow SafeTrac manual check ins to set student's appointment attendance.
e Support adding tracking notes to check in data in SafeTrac
¢ Show rosters independent of student appointment slot in Worklog

Sped Specialist

e Support Sped Specialists and other student case managers to be associated based on date
e Display Sped Specialist signature to Master Agreement

Enhancements

o Staff Calendar work tab. Allow verify days button to turn today's bubble dark blue (instead of going up to

yesterday)
e Add more choices to each Career Category under Career
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Release Notes - August 29, 2022

Last Modified on 08/29/2022 12:31 pm PDT

Release Notes - August 29, 2022

New enhancements

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

e AB130 - Notes - Added Instructional Tracking Checkboxes (to student notes, calendar notes and course
unit notes)
e AB130 - Staff Calendar: Appointments Tab - Improved one click attendance status experience
e AB130 - Student Calendar: Appointments Tab - Support creation of non-recurring appointments
e AB130 - Student Calendar: Appointments Tab - View a student's full appointment schedule for the same
day
e General Usability Enhancements in Guides:
o Guides-Tab: Hover on external course name to show term taken
o Calendar-Work-Tab: Verify work attendance to include today's date
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Upcoming Release Notes - June 13, 2022

Last Modified on 08/26/2022 12:46 pm PDT

Upcoming Release Notes - June 13, 2022

New features, enhancements and bug fixes

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New feature

e Student Forms: Hide Forms/Form Categories that are outdated, or have no current forms to show

Enhancements

e Snapshot tab: Add additional refresh features to the Refresh Snapshot button for a single student on
Guides

e Improve data refresh by clearing cache upon using the Student Card Refresh button on the student bar

Bug Fixes
e Home Snapshot and Progress tabs were not always showing all active students in the roster view.
¢ Allow notes to be entered on course units that were previously deleted then restored and assigned
e ST1.0 - staff view of registration forms not highlighting red box around required fields
e Student Portal 2.0 - When viewing emergency contact list with more than 4 card contacts, ensure page
displays the Next button to move to next screen
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Upcoming Release Notes - May 27, 2022

Last Modified on 08/26/2022 12:46 pm PDT

Upcoming Release Notes - May 27, 2022
Task Sidebar, Task List, Task Item Management, Tasks,

Snapshot, Staff Calendar, WorkLog Appointment List and Work Permit

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New feature

e 2.0-Tasks Sidebar, Task Lists, Task ltem Management, Tasks showing on student calendar
¢ Snapshot: Show Refresh Snapshot button feature on snapshot page for user to manually bust snapshot

Redis cache in case of race condition error

Enhancements
o Staff Calendar 2.0: Allow staff to add appointment events using the single student calendar that is

unrelated to their normal TOR appointment meetings
e WorkLog Appointment List - show all of a teacher's appointments from their centers when home bar set to

the charter level

Fixes

e Miscellaneous Bugs with Work Permit
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Upcoming Release Notes - May 18, 2022

Last Modified on 08/26/2022 12:47 pm PDT

Upcoming Release Notes - May 18, 2022

Student portal, DSP and CAAD enhancements

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

Enhancements

e Student portal calendar improvements : Better view for multiple events on same day
e While using the summer registration links for DSP students, you can now add a Not Listed guardian from

the signature widget
e Curriculum team can now update the external college course list under List Manager
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Upcoming Release Preview - May 5, 2022

Last Modified on 08/26/2022 12:47 pm PDT

Upcoming Release Preview - May 5, 2022

What is in this release...

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New feature

e Allow students and parents to email teacher and/or support teacher from the 2.0 portal; Allow staff to
initiate an email to the student and primary guardian from staff portal

Search Enhancements

¢ Allow teacher/classes/groups to stick when changing clients/refresh student bar 1st student on search
changes

Bug Fix

¢ Hide community service from non-staff portals (2.0)

416



Upcoming Release Notes

Last Modified on 07/26/2022 9:27 am PDT

Upcoming Release Notes - Month Day, 2022

A new feature and some enhancements

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

New feature

e Task Sidebar with Task Lists and Task Item management

Enhancements

e Student/Parent Portal 2.0 - support Not Listed guardian addition from signature widget
e WorkLog Appointment List - show sub client appointments from higher level clients
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How to - Articles

Last Modified on 03/13/2020 10:41 am PDT

If any steps need to be taken before they get this point, make sure to mention that, and that it has to be done
before they start this new step. If there is an article for it, mention the name.

Write a small description of the overall purpose of the article.
Each article should have a step by step of what the article is about. All descriptions shouldn't be too long.

Every step should come with a screenshot of what you want to explain, with a black arrow pointing to exactly
where you want them to go/see.

At the end, make a GIF of the whole process.
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Test Video

Last Modified on 03/06/2020 10:54 am PST

Your browser does not support HTML5 video.
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External Assessments (GIF, PNG, video
link/embedded, PDF attachment)

Last Modified on 03/06/2020 10:55 am PST

About External Assessments

The External Assessments application displays Student test results for assessments that were administered by
3rd parties - such as Renaissance Star (RenStar). The list of External Assessment test types available to view
per student will vary depending on the assessment types your client/center has selected to display. Assessment
results are displayed per student, including the dates that each assessment was administered.

p— L& "
= < StudentTrac Q 2 Jane Smith

A Home i Frayser < 2 AllTeachers - Q_ Tutone ~
o« Studentlnfo. = Search Result Sort By:  First Name =

B Guides

E There are no more results

El External
Assessments Johnny Tutone
& Student Files 1D #500000158

9 Frayser

(=] calendar

Doneisha Odum
R Reports 11/15/1998
49 History

Videos

Before viewing any External Assessment results, users must first select a student. Available students are listed
in the Student Drop Down List.

To customize the list of students shown in the Student Drop Down List, use the Student Search Bar to locate
students by their Client-Center, assigned teacher, and/or search field criteria.

This is an unrelated video of this component

This other video is an example of embedding.Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud
exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in
culpa qui officia deserunt mollit anim id est laborum.
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Your browser does not support HTML5 video.

Tables and snippets

Imported Test Results

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore
magna aliqua. Tortor dignissim convallis aenean et tortor at risus viverra adipiscing. Natoque penatibus et
magnis dis parturient montes nascetur. Vitae sapien pellentesque habitant morbi tristique senectus et netus. A
arcu cursus vitae congue mauris rhoncus aenean vel.

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore et dolore magna aliqua.

Questions

Contact your supervisor or training specialist related to workflow or process questions that may be specific
to your client/center. You may also contact StudentTrac support at: support@studenttrac.com.

f5d138c60898932a201f194504a6351.jpg [
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Release Notes Template Final

Last Modified on 08/29/2022 12:18 pm PDT

Release Notes - Month Day, Year

In this release we have added the following new features.

To get automatic updates for future release notes,
please be sure to click the subscribe button at the top of the release notes category page!

First Topic

e First point
e Second Point
e Third Point

Second Topic

e First point
e Second Point
e Third Point

ThirdTopic

e First point
e Second Point
e Third Point
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Template Coming Soon Article

<

cnecke otk son

.
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Template Article

Last Modified on 03/13/2020 10:50 am PDT

Article Title

Summary of article

Section 1
Section 2
Section 3

Overview
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Creating Badges

Last Modified on 03/24/2020 1:59 pm PDT

Creating Badges

How to create a new badge and add it to a form.

Badge Management Application

To find the Badge Manager, click on Applications, then List Manager, it will be the top option.

= List Manager ‘Opportunities For Learning -

A Home
@ Sstudent Info
. [+ R
B Guides Enrolimiyt Period
(=) Ext Asmt Excuse Codg

© SuwdentFies  Euracuricua ety Cateoory
Calendar Grad Check Item:

2% Classroom Grade Level Set

& Reports Grade Scale
€O History Holiday
EY Registration Leave Code

B StudentForms  Notice Type

® B S Application Manager

13 Applcations

Contact Us

28 Association Type Manager

B Attibute Manager

Badge Management

Badgeld Icon Title

1 Student has Active IEP plan=1

2 Student has Active 504 plan=1

3 o Course Contract Missing Student
Checkbox

4 Court Mandated Custody/Visitation = 1

5 R English Learner Status = 1

1

Phone Carrier Manager

B \Client Manager

[ Forms Mmag (=) Adgessment Manager

|E Course Manager
i StudentTrac

o
& Student Merger

Support Program

Creating a Badge

Once you are at the badge manager, you can click the @) button to begin creating a new badge.

) Guide Manager

© ListManager

To create a new badge you will need to have/know the following:

1. A badge PNG image, 22x33 px

2. The Attributeld that the badge will be using, Person OR Form
3. The logic required for the badge to appear

Q search

® /

® /

® /

® /

® /

In this example, we will be creating a badge that will show if student has the Immunization Record Status has All
Immunization Records Completd = TRUE.
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= List Manager e -

A Home Badges
Badge Management
© SstudentInfo Enrollment Code:
Py Q_ Search
|& ouides Enroliment Period
Badgeld Icon Title Active
(2 Ext Asmt Excuse Code
& StudentFiles  Extracurricular Activity Category R e
v Immunization Status = 1
Calendar Grad Check ltems °°
&% Classroom Grade Level Set
£ History Holiday AND
F) e . [ Aviute Comparison vane®
Form Person Aftibute ~ Immunization Recora Status. X Equals -1 L
B studentForms  otice Type
GPA o
O S tor Program Period Qo
555 Applications Required Subject o
= OR
Contact Us Report Date
Roles > 5 Fl English Learner Status = 1 o/
School Year
it M At e it — 4 -

To add an icon, simply drag and drop the PNG file into the blank space.

Next, enter a title that clearly shows what the badge is for, it is alright to use more developer focused language
here since the user does not see this.

Finally, set the logic statement, in this case we chose Person Attribute instead of Form, since we know that
Immunization Records are tied to the individual student. Also, since the option is True/False, we can usually
assume that a True value will equal to 1.

It is always best to verify this information in the Attribute Manager first:

= Attribute Manager Opportunities For Leaming - ® 2
A Home Languages
. ) English -
Modify Attribute
@ student Info
Tie* @
(& cuides Immunization Record Status Hint Text @
(=) Ext. Asmt
& Student Files L IE°
. Help Description
Calendar
2% Classroom o
= Checkbox . Requires Encryption Requires Uniqueness Track Historical
5 Reports
£0) History

Preference Parameters Options @
g Registration

Q@
B Student Forms m [
— 1 R
= 7 1

Allmmunization Records Completed

e GPA
Calculator

ADD OPTION
5% Applications ®

Contact Us Default

Immunization Record Status Remove Default Value

[ Al immunization Records Completed

The Attribute is set as a Person Attribute, and the value we are checking for is set to be 1.

Attaching the Badge to a Form

The final step in creating a badge is attaching it to a form. In this example we will attach the badge to an existing

form, the Immunization Record Form. Once you have found the form you wish to attach the badge to, click the
Duplicate button.
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= Forms Management — - _

A Home
Form Sets Forms Form Targets Applications
@ Sstudent Info Search Forms
|5 Guides @ ADD FORM Sort B v Q  Immuni
(=) Ext. Asmt [ Immunization Record
& Student Files B Immunization Record
Calendar B Immunization Record
o @ Welcome
2% Classroom N _
Immunization R o V- |
= Please select a form
TR Reports B Immunization Record Base D]
£0) History @ ADD FORM

g Registration

B Student Forms

e GPA
Calculator

55 Applications

Contact Us

After you have duplicated the form, title it the same as the original form and click edit. Once you are at the edit
screen, click on the Form Properties button. On this popup you will be able to attach the badge.

Languages:

Form Properties

Immunization Record

@
oescrpton
live v20180622
. o . )
Single Page - Student
(€] (€] ®
@ Viile ® Required B Read-Only
Y
caage
Immunization Status = 1_[] MR |

N N

0o

CANCEL SAVE

After the badges are attached, hit save and close the popup. Now you can publish the form to the field.
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Publish Immunization Record

Published ® Expires

M o220 o

You can generally set the publish date to the current date. Leave the expiration date blank unless you know that the form

should expire on a set day.

Now that the form is published, we need to move it to the correct position in Student Info. and then disassociate
the previous form. Until we do this, two Immunization Record forms will show in Student Info. Once the order
has been set, hit the save button in the top right.

= Forms Management Opportunities For Learning - ® 2
A Home
Form Sets Forms Form Targets
@ Student Info
|E cuides B Ext Asmt B Student Info.
(=) Ext. Asmt (€S
&> StudentFiles [ History
Student Info

Calendar | Registration
=% Classroom BB Student Fprfns
8 Reports [ Student Info
£0) History
BN Registration Household / Contacts

5 student Forms

e GPA
Calculator Additional Info

5% Applications

B4 ContactUs
= Emergency / Health

Info

It is easier to reorder the forms before disassociating the old one, so that you can easily ensure the new form is in the same

position as the old one was.

Finally, we will disassociate the original form from the Student Info. App. The older form will always appear first
in the list.
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= |[§ Forms Management Opportunites For Learning - ® 2

A Home
FomSets  |Foms|  FormTargets  Ap

© Sstudent Info.

|E Guides © #0o roru = = 2 rgm‘“m
(=) ext Asmt B Immunization Record
© Student Files [ Immunization Record

Calendar & Immunization Record

; Welcome
2% Classroom Immunzaton R @S] T S & W

= Please select a form
£ Reports Immunization Recy

&
D History [ Immunization Record BASE © AoDFORM
EY Registration
[ Student Forms
o &

Calculator

1 Applcations

Contact Us

We will now be able to see the badge appearing on the Immunization Record form in Student Info.

© Sstudent Info.

|8 ocuides & BACK
(=) ext Asmt )

Student Information Student Information

® Student Info First Name* oo

& Student Files

Calendar o Household/ Contacts L —

@ Additional Info

2% Classroom
@ Emergency / Health Info

% Reports Suffix (Jr., S, Il
= © Immunization Record L ¢ )
£ History  Health Info
B3 Registration e P
* 504 Alias / Nickname
B student Forms
® Diploma Hold e
GPA Ex: Preferred student name/"AKA” name
© Calcuiator ® Household Income Survey

=] ® Home Language Survey
SRR School Identification Code Birth Date *

Form Attribute Badges

Form attribute badges are set up differently than Person Attribute badges. The Front End team will need to
setup specific places for them to appear. For now, please refer to the Development Team when creating a badge
like the Course Contract badge.
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WIOA Survey creation

Last Modified on 10/08/2020 11:31 am PDT

WIOA Survey recreation tool

Summary of creating the weekly WIOA Workforce Opener surveys for OFL and OFY

Read Me

The assessments are assigned to the OFL Baldwin Park and William S. Hart & OFY Acton and Duarte charters to
ALL Enrollment Periods. This is subject to change upon the WIOA team's request.

Make sure to assign surveys before Friday @ 12
PM to allow DAs time to upload and make
adjustments.

Setting up new WIOA survey

1. At the beginning of each school year, the WIOA staff will an email instructing you to create the new school
year's Workforce Openers (WIOA Surveys). A copy of the survey's Q&As via PDF or Google Doc will be attached

to email.

Obtaining a Google Doc version is Strongly
Recommended to ensure the formatting and
punctuation is copied/pasted over when building the
surveys.
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https://docs.google.com/document/d/13iTOdKBnW6fI5aV5jhKHlqZDVh8vextJwhCD2na0lvE/edit

Workforce Openers (Online Assessments) for 2020-2021SY Inbox x

Valerie Valenzuela

to me, SA_StudeniTrac =

Hello lsmael and SA_StudentTrac Team,

Attached is the Workforce Openers (Online Assessments) for 2020-2021 SY. Online assessments will need to be available for the following WIOA charters
OFL-BP

OFL-WSH

OFY-Duarte
OFY-Acton

Please feel free to contact me with any questions or concerns.

GO TEAM!

@ VALERIE VALENZUELA
SUPERVISOR OF COLLEGE AND CAREER PROGRAMS

626-807-8894 | 320 N Halstead St, Pasadena, CA 91107

L rer—

B8 2020-2021 Workfo -

2. Create a new class on Course Manager and select these as the parameters:

Title: (School year) Workforce Opener (Company acronym)
Course Code = WIOAA004 (or whatever comes next after the previous year's code number)

¢ Subject: English / ELA
e Max Credits =0
L]

Everything else in whatever way you deem fit.
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https://docs.google.com/document/d/1RDqyzhRHTDyHyVF6sELKCqiuv8EBexgh3D0RF4S6fgY/edit

Course Manager [B Opportunities For Leaming -

New Course

Title *

20XX - 20XX Workforce Openers OFL

Course Code *

WIOAADD4

Subject Max.Credits *

English v 5

Grade Scale - Srade Level Set v

Course Level *

[Regular v

Select Course Level

Minimum Days per Unit *

5

What is the minimum number of days this course is worth in terms of ADA days.

3. Once course has been successfully created, go to Course Units and select Add Unit

e Title this unit "20XX - 20XX [Client Acronym] WIOA Questions for OA
e Set Max Credits and Work days = 0
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New Course Unit

Max. Credits * Work days *
0 0
Title *

2020 - 2021 QFL WIQOA Questions for QA

Weight
1

Description

Stage 1 - Creating the survey

1. On Assessment Manager, toggle Inactives and Include Unassigned while looking and search for
"Workforce". Once you found the assessments, click on the ID column to switch to descending order to view
the last assessment that was created.

= Assessment Manager @ Root - ® &
Assessment
[+ et
Show 10 v entries Q_ Workforce Include Unassigned Inactives

Course Unit Total Question Max Retake Num Passing Score Randomize Questions Actions

17709 20 - 21 Workforce Openers 0 2 2

- Week 15 (OFL) [A113] - /
17708 20 - 21 Workforce Openers 3 2 2

- Week 15 (OFY) [A113] - /
17707 20 - 21 Workforce Openers 2 2 2

- Week 14 (OFY) [A113] - /
17706 20 - 21 Workforce Openers 2 2 2

- Week 14 (OFL) [A113] - /
17705 20 - 21 Workforce Openers 2 2 2

- Week 13 (OFL) [A113] - /

2. Add a new assessment and enter the following information to get started:

o Title: [Last 2 digits of school year] Workforce Openers - Week [XX] (Company Initials) [A113]
e Max Attempts: 2

¢ Passing Score: 2

e Switch Randomize Questions off

Hit SAVE when done.
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Please keep the survey's title in a consistent to previous entries.

Edit Assessment

Title*

20 - 21 Workforce Openers - Week 15 (OFL) [A113]

Max Attempts *
2

Passing Score”

2

[J Randomize Questions Total Questions 0

3. Select Add Multichoice Question and start adding a new question.

4. Copy and paste what is on the Assessment title, Paragraph and 1st Question from the 2020-2021 Workforce
Openers for OA Google Doc into the new question creation tool.

5. Format the body the following:

¢ Assessment Title = Header 1 format, Bold, and align center

e Body = Paragraph format, align left, and only embolden and italicize what the question dictates
¢ Question = Header 2 format, bold, and align left

Add New Question

Question 0

Filev Editv View~ Formatr Table v

Choose File |No file cho

a4 o BN 7

E v ¢

In Demand Industries - What is Social Media Influencer Marketing? = Heagder 1

A of 2020, there are 2.41 billion Facebaok, 2 billion YouTube, 1 billion Instagram, 500 million Tik Tok, 330 million Reddit, 330 million Twitter, and 204 million Snapchat users.

Within those worids are people known 25 social media influencers. rh:v are content creators and social medis gurus who hav: buit up o Dmmmenl following in s partculr field or wmc Jtis the combination of their wersonahty sppesrance passion; and
knowledge that helps them garner pul reputation erts they gather followers, they ritior
ust like celebrities.

of the hottest B2C a

n nd inl indus ci ia in, in ketin, arketing
iy your brand. Look for content gualiy, reach, engagement alignmen of brand” ( ™). Social madia mareters am &5
Teath out and form partners e with thoss Influencers. They areate » matual re\ahonsmu where the business endorses 2nd financially supports the influencer s work in exct

lgh.ca grap h
hange that the influencer ut th!lr mﬂuEnt\E\ draw over people to promote and Pa ra ra
push out the business’ products through his or her channel. As influencers have dedicated, enthusiastic, and active social following in a particular field (i.e. tech and product reviews, foodie culture, etc.), the goal is that the business will gain a growing
ws(um:r and hn base (hmugh (h\s targeted inEch (sm(e it's m\evanl tv the\r m(ﬁres(s) and fusler Bl v\ral word mw(h netnark Cwﬂwared tw tradmrma\ markelmg Dinnenng W\(h mﬂuenceri E\ves your business the biggest bang for your buck.
cording t Kix, that 4 52 for ‘spent in [earned media value]

What can we infer is the biggest reason why businesses should utilize social media in marketing? —<fj——— H ea d er 2

h2 » strong

Answers

6. Copy + Paste each answer in the Multichoice cell.
A) Mark the CORRECT ANSWER as correct and enter "1" as the score.

B) Leave default settings for Incorrect answers

Hit SAVE when done.
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[ Randomize Answer

Score  Correct Answers Image
p ] O ~a Choose File | No file cho

Social media is always more expensive than traditional marketing ways but it's more fun to use

p ] O = No file cho

Social media allows for comments which is the best way to get feedback and data from people.

I c [Ghoose Fia] No e o

Social media has the largest concentration of potential clients as that is where people are at. I

P O o Choose File | No file cho

p ] O E No file cho

7. Repeat Steps 6 & 7 until all questions and answers have been entered.
8. Go to Course Manager and change client level to OFL/OFY.
A) Turn on "Inactives" and search for "WIOA"

B) Search for the current year's WIOA course and click on Units (Highlighted in Green) to add the next survey

= Course Manager [ Opportunities For Leaming - ® 2
Courses
© ~o0
Show 10 v entries Q WIOA Inactives
Course Code Title J& | Subject Credits Actions

NIOA0001 2018-2019 WIOA Questions for OA English »/ B i
NIOA0D02 2019 - 2020 OFL WIOA Questions for OA ELA »/ B @
WIOA0002 2020 - 2021 OFL WIOA Questions for OA ELA »/ B i
MSED9121 Academic Success (WIOA) Electives 3 - Vv . [}
HSED9121 Academic Success (WIOA) Electives 3 - Vv . [}

Showing 1 to 5 of 5 entries First Previous E Next Last

9. Select Add Test and choose the assessment you wish to assign. Hit Save when ready and Done when
finished.

20 - 21 Workforce Openers - Week 15 (OFY) [A113]
20 - 21 Workforce Openers - Week 5 (OFL) [A113]
20 - 21 Workforce Openers - Week 5 (OFL) [A113]
20 - 21 Workforce Openers - Week 6 (OFL) [A113]

20-21

Stage 2 - QA Testing

435



1. The test is ready to be tested. Ask the DAs to refresh the STG or Training environment to match PROD. Once
finished, ask DAs to deploy WIOA surveys to the testing environments.

¢ Provide Assessment ID of each Survey and indicate which survey belongs to which client.
o OFL = 1234 and OFY = 5678

2. DAs will give advise you when and how the surveys have been uploaded. Delegate the QA process to
colleague that IS NOT the Author to avoid confirmation bias.

e Compare the assessment's prompt and formatting is correct
e Ensure selecting the correct answers awards points

3. If typo is spotted, provide feedback to your colleague with feedback on the assessment.

¢ Author - Make changes on PROD and testing environment

Stage 3 - Deploying to Production

Once testing is completed and no issues are present, instruct DAs to deploy test to PROD by providing them
the Assessment ID numbers for each client's survey. See example from Stage 2 - Step one

The DA team will confirm survey has been deployed.

Stage 4 - Bill your time

Pretty self-explanatory. Create a ticket to document your time and what actions you've made. It would be
helpful to add a screenshot of that week's WIOA survey question for record keeping purposes.

End of Tutorial
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How to Remove Shadows on KO

Last Modified on 08/03/2020 8:24 am PDT

Removing KO Article Shadows

First, use the preview function to see images that may have shadows you would like to remove:

(} StudentTrac KB ~  Knowledge B = ibre Settings ~  Reporting - [ View KB YYour Account ~

B Classroom » £ Classes Tab » 3 0ld Links (@ Copy Link

Permalink: https//studentirac knowledgeowl.com/help/ creating-managing-ciasses

8 Manage
10 evisions
Elioncl=ne Full Article Title ~ Add Short Title Add Internal Title
Publishing Status:
B Glossary Creating & Managing Classes
Ready to Publish v
&4 Contact Form Add publ
Switch Editor: Legacy -
@ Exports Do =m =m0 = = = B 6 - % F B B 9 Author:
<] Import Heading 3 - Py~ = B B I U 5 X% ¥ @ © 0 k ® EDI HelpDesk ~
Category:
Classes Tab i

Internal Flags:

‘ StudentTrac

Creating & Managing Classes from this content
O Topic - Embed this content within other
How to create and organize your Classrooms. articles

{{snippet.articleTOCH3}} URL Redirect:

O Redirect this article to a different URL

Usually, we want to remove shadows on things like icons, so they can seamlessly fit into the sentences where
we are using them.

On the other hand, shadows on things like screenshots and other large images help add a border so the image
does not bleed into the article.

StudentTrac Knowledge Portal n ReleaseNotes ~ Recommended

level.

Creating a Classroom

1. To create a Classroom, click on

= a5 Classroom 5 Options For Youth - Duarte, Inc. - _
Ay Home Classes  Groups  Appointments

Student Info.

Q. Search Classes

| Guides
B3 e Asmt Welcome

Sudenties Please select a class from the list.

Calendar You will then be able to see students here.

Classroom
& Reports

History

Registration

Student Forms
Contact Us

NOTE: This i the Scheduler View, this feature is still in progress. We will update once its completed.

To find and change this, we need to check out the code view back in the article editor page:
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(‘2 StudentTrac KB ~  Knowledge Base ~ Library - Settings ~  Reporting ~ [ View KB Help  Your Account ~

Classroom » £ Classe:

5 = b 3 Old Links Copy Link
[ Articles m‘ Preview

Permalink: https://studenttrac.knowledgeowl.com/help/ creating-managing-classes

& Manage
(10 ons
S bEm=rEE Full Article Title  Add Short Title Add Internal Title
Publishing Status:
[E Glossary Creating & Managing Classes
Ready to Publish v
&4 Contact Form Add d d
Switch Editor: Legacy o
@ Exports T o+ P w2 0 o= = = B 6 - € & B B 9 Author:
<] Import v P> >~ Ev & B I u s % ¥ a @ [SE) ®? EDI HelpDesk v
Category:
Classes Tab i

‘ StudentTrac

Internal Flags:

O Template - Quickly create new articles

Creating & Managing Classes from this content
O Topic - Embed this content within other
How to create and organize your Classrooms. articles
{{snippet.articleTOCH3}} URL Redirect:

O Redirect this article to a different URL

Ractrict n Cranne:

There are several ways to find the image you'd like to edit in this view. The easiest way I've found is to have the
preview article open in another tab and check the text that is around the image you want to change.

In this case, the line we are looking for is line 26, we can tell this by seeing that the text around the image
matches the preview:

& O Guardian
Teacher
70 <p>This 15 created to have a personalized and organized class, other then just having a teachers tull Support Staff
roster. For example, a classroom just for Summer School students, Night school student, SES students, ® Auditor
students with the same appointment time, exc.&nbsp;</p>
21 Curriculum
22 <p>The location level that| you create your classroom will be the only location level that you will be Client Administrator
able to edit it. If you create your classroom under the charter level, you will be able to see it under A
all the sites levels that are under that charter, but you wont be able to edit it. If you make the
classroom under the site level, you will only be able to see and edit it under that specific site Restrict Editing to Teams:
level.&nbsp;</p> No teams -
23
24 <h3>Creati (@} &nbsp;</h3>
o reating a Classroomfnbsp; </ Article Call Outs:
26 <p>1. To create a Classroom, click on <img class="img-responsive fr-dii” O B Video Content

src="//dyzz90bi78pm5.cloudfront.net/app/image/id/5f10e3fdad121c1e57f1108F/n/1594942462514 . png"”
style="width: 3%;">&nbsp;</p>
27 ® [ NEW | Aticle Status
28 <p><img src="//dyzz90bi78pm5.cloudfront.net/app/image/id/5f11bf276e121ca51582felc/n/1594998567165.png" -
class="fr-fic fr-dib img-responsive img-thumbnail™></p>

O No Status

Article Status

29
30 <p style="text-align: center;"><strong><span style="color: rgb(184, 49, 47);">NOTE: This is the St iEphaticn:
Scheduler View, this feature is still in progress. We will update once its completed.&nbsp;</span> 08/14/2020
</strong></p>
31 -
. " . . . " Restrictions:
32 <p><img src="//dyzz90bi78pm5.cloudfront.net/app/image/id/5f2822d4ec161c786991079b/n/1596465876412.png
class="fr-fic fr-dib img-responsive” style="width: 50%;"></p> [ Exclude from search results
j O Hide from navigation
34 <p>
35 <br> O Remove "PDF" icon

Other helpful indicators would be the width of the image. Since this is a small icon in the sentence, the width is
only 3%, whereas the screenshot image on line 28 has no width difference, meaning it was left at the original
copy paste size.

Now, to remove the shadow, which has been added as default to all images, we must update or add the style to
have no box shadow.

The following line shows the correct style format for no shadows:
style="box-shadow: none;"

You will be able to copy and paste in the image formatting area marked with <img=>. In some cases the image
may have no style setup yet, you will be able to copy and paste the above in full into the image formatting
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section. However in the example above, it already has a style element editing the width of the image. In this case
we will just add box-shadow: none; following the ; after width. Its important to note that if style already exists for
the image, do not add another style, and do not add more quotes.

A final tip is that you can almost always find the style for no box shadows at the start of the article when using a
template.

L/‘} StudentTrac KB ~ Knowledge Base ~ Library ~  Settings ~  Reporting ~ [ View KB

Help  Your Account ~

& Classroom ¥ £ Classes Tab » 3 OId Links

Old Links (@ Copy Link
© Articles B3R e
Permalink: https://studenttrac. 1.com/help! i ging-Cl
% Manage
(10) Recent Revisions
Home Page
= 9 Full Article Title  Add Short Title Add Internal Title
Publishing Status:
& Glossary Creating & Managing Classes
Ready to Publish -
&4 Contact Form Add p
Switch Editor: Legacy Add
@ Exports Author:
< Import EDI HelpDesk ~
1 <h1><img[style="box-shadow: none; |width: 45%;" class="fr-dib"

src="//dyZZ00BT7BpmS . ClouaTronT net/app/image/id/5e13d33cad121c435bbc9251/n/studenttrac-logo- Category:
landscape . svg"></h1>
2

Classes Tab

3 <hl style="text-align: center;">Creating &amp; Managing Classes<span style="color: rgb(235, 107, 86);">
Y g e P ging P v eb( ) Internal Flags:
<br></span></hl>
4 O Template - Quickly create new articles

5 <hl><span style="color: rghb(0, 0, ©);"><p style="text-align: center;">How to create and organize your from this content

Classrooms.&nbsp;</p></span></hl>
. pi</pr</span></ O Topic - Embed this content within other

6 . X . rticl
7 <p style="text-align: center;”>{{snippet.articleTOCH3}}</p> articles
8 <hr>

Feel free to use this to copy and paste, just remember to add a closing quote if you are only copying the shadow
styling.

Finally, back to our example, the updated style should look like this now:

26 <p>1. To create a Classroom, click on <img class="img-responsive fr-dii"
src="//dyzz9cbi78pm5. cloudfront.net/app/image/id/5f10e3fdad121c1e57f1108f/n/1594942462514 . png"
|style="width: 3%;box—shadow: none;ﬂb&nbsp,'(/p>

27

Make sure to hit Save and then create a new preview to verify the image has updated.

Creating a Classroom

1. To create a Classroom, click o{ o

=» Classroom E Options For Youth - Duarte, Inc.

ﬁ Home Classes Groups Appointments
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FAQs

Last Modified on 05/12/2020 3:34 pm PDT

How do | enroll a student ?
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Sample article

Last Modified on 03/10/2020 2:39 pm PDT

Lorem ipsum dolor sit amet, duo utamur copiosae torquatos ad, sale virtute vituperata ne cum, id quo aliquando
adolescens argumentum. Eum nemore sadipscing eu, gloriatur deterruisset ei sea, denique definitiones mei ne.
Mel ea erat aperiam, falli interpretaris ut eum. Audire mediocritatem vix no. Sed exerci habemus no, minimum
expetenda ut quo.
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